AIMHAHHCTPALUS MUXATOBCKOI'O
MYHULIMOAJBHOTO PAMOHA

ITIOCTAHOBJEHMWE

c. MuxaiisoBka Ne

OO0 yTBep:KIeHNH A/AIMUHUCTPATHBHOIO PErJIaMeHTa APXUBHOI'0 OT/IeJ1a
aIMUHUCTPAIUU MUXaiJI0BCKOT0 MYHUIIUIIAJIBLHOI0 PAOHA 110 MPEA0CTAB-
JICHHI0O MYHUIIMNIAJILHOM yeayru « Madopmaunonnoe odecnevyenue pusuye-

CKHUX U IOPUINYECKUX JIMI HA OCHOBE JOKYMEHTOB ApXxuBHOTro ¢onga Poccuii-
ckoil Pesepauuy U APYrux apXuBHBIX JOKYMEHTOB, IPEeI0CTABJICHUE aPXUB-
HBIX CIIPABOK, APXUBHBIX BBINHMCOK U KON apXMBHBIX JOKYMEHTOB HA Tep-

putopuu MuXanjJI0BCKOI0 MYHUIMIIAJIbHOTO OKPYra)

Ha ocnoBanun ®enepanbproro 3akoHa ot 06 oktsiopst 2003 Ne 131-D3 «O6
o0LMX MPUHIMIAX OpraHU3allMd MECTHOro caMmoymnpasiieHus B Poccuiickoit @e-
neparumny, GenepanbHoro 3akona ot 22 okTsops 2004 Ne 125-D3 «O6 apxuBHOM
nene B Poccuiickoit @enepanun», otT 27.07.2010 Ne 210-d3 «O6 opranu3anuu
MPEAOCTaBICHUS TOCYJIAPCTBEHHBIX M MYHMIIUNAIBHBIX ycinyr», 3akoHoM [lpu-
Mopckoro kpast oT 24.04.2024 Ne 549-K3 «O MuxailloBCKOM MYHUIIMIAILHOM
okpyre IIpumopckoro kpas», mocrtaHoBiaeHuem [IpaBurensctBa Poccuiickonn @Pe-
nepanuu npukaza denepansuoro apxusHoro arenrctsa (POCAPXUB) ot 02.03.
2020 Ne 24 «OO6 ytBepxaeHun [IpaBuin opranuzanuu XpaHeHUs, KOMIIJIEKTOBAHUS,
y4eTa M UCTOJIb30BaHUs TOKYMEHTOB ApxuBHoro ¢onaa Poccuiickoit denepanuu
U IPYTUX apXUBHBIX JTOKYMEHTOB B IOCYJIAPCTBEHHBIX U MYHUIMUIIAIBHBIX apXU-
Bax, My3esX U OMOMMOTEeKaX, Hay4HbIX opraHu3anusx», ot 13.06.2023 Ne 721-na
«O06 ytBepxkaenun [lopsiaka pa3paboTKH U yTBEPKIACHUS aIMUHUCTPATUBHBIX pe-
[NIAMEHTOB MPEIOCTABICHUS MYHUIIMIAIBHBIX YCIyr» aAMUHUCTpauus Muxai-
JIOBCKOT'O MyHUIIMTIAIBHOTO paiioHa
IHHOCTAHOBJISAET:

1. YTBepauTh afiMUHUCTPATUBHBINA PErJIAMEHT aJIMUHHUCTpAIMu MHUXalIoB-

CKOT0 MYHUUHWIIAIBHOTO paloHa IO MPEJOCTABICHUID MYHMIIMIAIBHOM YCIYTH
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« NudopmanmonHoe obecrneuenrne GU3NUECKUX W IOPUAMYECKUX JIHMI] HA OCHOBE
TOoKyMeHTOB ApxuBHOTO (poHma Poccuiickoit denepanuu v APyrux apXUBHBIX J0-
KYMEHTOB, MPEIOCTABICHUE apXUBHBIX CIIPABOK, APXUBHBIX BBIIUCOK M KOMUH ap-
XUBHBIX JJOKYMEHTOB » (TIpHUJIaraeTcsi).

2. Ilpu3HaTte yTpaTHBIIMM CWJy ITOCTAHOBJICHHS aJIMUHUCTpanuu Muxau-
JIOBCKOT'O MyHUIIHUIIAJIBHOTO pailoHa:

- o1 17.12.2014 Ne 1531-na «O6 yTBepX ACHUN aIMUHUCTPATUBHOTO periia-
MEHTa aAMUHUCTPALMN MUXaMIOBCKOI0O MyHULIUITAIBHOTO paiOHA IO MPEAOCTaB-
JeHuo MyHununaibHo ycnyru «lIpenocraBienre uHpoOpMallid Ha OCHOBE J0-
KyMeHTOB ApxuBHoro ¢gonna Poccuiickoil @enepauuu U APYruX apXUBHBIX [0-

KYMCHTOBY,

- 0T 03.10.2016 Ne 605-ma «O BHeceHUH NOIIOJIHECHUH B IIOCTAHOBJIEHUE a]l-
MUHUCTpauu MUXaiIoBCKOrO0 MyHUIIMTIANBHOTO paitona ot 17.12.2014 Ne 1531-
na «O0 yTBepKJACHUU aIMUHHCTPATUBHOIO perjiaMeHTa aJMUHUCTpauu Muxam-
JIOBCKOT'O MYHUIIMTIAIBHOTO paloHa MO MPEAOCTABICHUI0 MYHHUITUTIATBHON YCITYyTH
«IIpenocrapnenue nHGOpMAIIUKM Ha OCHOBE JOKYMEHTOB ApxuBHOrO (hoHma Poc-

curickor denepanyu U Ipyrux apxXuBHBIX JTOKYMEHTOBY.

3. MyHMIIMIIAIIBHOMY Ka3€HHOMY YUPEKICHUIO «YTPaBJIEHUE MO0 OpraHu3a-
UOHHO-TEXHUYECKOMY OOECIEeUECHHIO IeATEeIbHOCTH aJIMUHKUCTpaunn Muxailios-
ckoro myHuiunaisbpHoro paiiona» (Kopx C.I'.) pazmecTuth HacTosIee mocTaHOB-
JeHue Ha o(ULIHUAIBHOM caillTe aAMUHUCTpauu MuxailoBCKOr0 MyHULUIIAIbHO-

ro parona [Ipumopckoro kpasi.

4. KOHTpOJb 3a MUCIOJHEHUEM HACTOSIIETO MOCTAHOBJICHUS BO3JIOKUTH Ha
IIEPBOTO 3aMECTUTEIIS TJIABBl AJIMUHUCTPALMHA MyHULMNAIbHOro parona H.H.

MenbHuYyK.

I'maBa Muxailj10BCKOro MyHUIIUNIAJILHOI0 PaiioHa-
I'naBa axMuHHUCTpaUM paiioHa B.B. Apxunos









YTBEPXIEH

ITIOCTAHOBJICHUEM aJIMUHUCTPALIUN
MuxalIoBCKOTO0 MyHULIUNIAIIBHOTO paioHa
0T Ne

AJIMUHUCTPATUBHBIA PETJIAMEHT

apXMBHOIO OT/E/IA AAMHUHUCTPaLU MHUXail10BCKOr0 MYHHIMIIAJIBHOIO
paiioHa Mo NPeJoCTABJICHUI0 MYHUIIUNIAJIBHOMN yeayru « UudopmauuoHHoe
o0ecrnieyeHne PU3NYECKHUX U IOPUINYECKHUX JIMIl HA OCHOBE IOKYMEHTOB Ap-
XUBHOIO (ponaa Poccuiickoit Pegepauuu U APyrux apXuBHbIX J0OKYMEHTOB,
NpeAoCTABJICHHE APXUBHBIX CIIPABOK, APXUBHbIX BbINMCOK M KOIUHN apXUB-
HBIX JOKYMEHTOB» HAa TeppuTOpuH MHXaiJIOBCKOI0 MyHUIMIIAJIbHOI'0
OKpyra»

1. O01mue mo10KeHus
1.1. Ilpeamer peryJMpoBaHHUsI AAMUHUCTPATUBHOIO perjaMeHTa

Hacrosmunii aqgMUHUCTPATUBHBIA PErjaMEeHT aJIMUHUCTpauvMu Muxaunios-
CKOT0 MYyHUULHITAJIIBHOTO palioHa IO MPEJOCTABICHUIO APXUBHBIM OTIEJIOM MYHH-
nunaigbHoi yeinyru «MHdopmanmonHoe oOecnieueHrne QU3NYECKUX U IOpUANYE-
CKUX JIUI] Ha OCHOBE JIOKYMEHTOB ApxuBHOro (oHma Poccuiickoit deaepanuu u
JPYTUX apXUBHBIX JIOKYMEHTOB Ha TEPPUTOPUN MUXaJIOBCKOIO MYHUITUTIATBHOTO
OKpyTa» (manee — MyHHIIMMAIbHAS yciIyra) pa3paboTaH B Lesx obecrneueHus 3¢-
(heKTUBHOTO (PYHKIIMOHUPOBAHUSI apXUBHOTO OT/AENa aJIMUHUCTpauu Muxanios-
CKOT0O MYHULMITAJIBHOTO PAallOHA, MOBBIIIEHUS PE3YJIbTATUBHOCTH M Ka4eCTBa, OT-
KPBITOCTH M JIOCTYITHOCTU OKa3aHWSI MYHMIIMTIIAJBLHON YCIIYTH, YCTAaHABIUBAET I10-
PAIOK OKa3aHWs MYHHMIIMIAIbHOW YCIYT'H MO MPEAOCTaBICHUIO MH(POPMAIUK HA
OCHOBE JOKYMeHTOB ApxuBHOrO (onma Poccuiickoit denepanuu u APyTUX ap-
XUBHBIX JIOKYMEHTOB (l1ajiee — MyHMIUNaIbHas yciayra). Hactosimuii perimamMeHT
OTIpPEENSIET CPOKU M TIOCIIEOBATENBHOCTh aAMUHUCTPATUBHBIX JACUCTBUH (aqMu-
HUCTPATUBHBIX MPOLEAYP) APXMBHOTO OTJENa aJAMUHUCTpAUUU MHUXaWIIOBCKOTO

MYHHUIIUIIAJIBHOI'O OKpyTra, MOpsAd0K B33PIMO,)1€IZCTBPIH C TroCyaJapCTBCHHBIMU Opra-



HaMH, OpraHaMHd MECTHOT'O CaMOYIIPaBJICHHUs, IOPUIUUYECKUMHU JINO0 PU3NUECKUMU
JULAMU.

AJMUHUCTPAaTUBHBII pErIaMEHT YCTAaHABIIMBAET MOPSAOK U CPOKH MPEIo-
CTaBJICHUsI MH(QOpPMALIMM Ha OCHOBE IOKyMEHTOB ApxuBHOro gonaa P® u npyrux
apXUBHBIX JOKYMEHTOB, OBBIIIEHNS Ka4yeCTBa NPEJOCTABICHHS JOCTYITHOCTH MY-
HULIUITAJIBHOMN YCIIyTH.

B HacrosmeM perisameHTe UCHOJIB3YIOTCS CIIEIYOIUME TEPMHUHBI U OIpese-
JICHUS:

- apXMBHBIH JOKYMEHT — MaT€pUaJIbHbBII HOCUTEND C 3a()MKCUPOBAHHON Ha
HeM uH(popMalren, KOTOPbI UIMEET PEKBU3UTHI, IO3BOJISIOUINE €T0 UACHTUPUIIN-
pOBaTh, U MOMJICKUT XPAHCHHUIO B CHIIy 3HAYMMOCTH YKa3aHHBIX HOCUTENS U WH-
(dopManuu 1 Tpaxk]iaH, o0IecTBa U TOCY1apCTBa;

- TEMaTHYECKUI 3aMpoC — 3apoc O MPEAOCTABIEHNN HH(POPMALIUU 110 ONpe-
nenéHHol mpobiieMe, TeMe, COOBITUIO I (PaKTy;

- T€HEaJOrMYeCKU 3ampoc — 3arpoc, BbIPAKAIOIIUN MOTPEOHOCTh B JOKY-
MEHTHON HH(pOpPMALIMH, YCTAHABIMBAIOLIEH POACTBO, POJICTBEHHBIE CBSA3M JIBYX
wiu 0oJiee JIL, UICTOPUIO CEMbHU, POIA;

- 3aIIPOC COLMAJIBLHO-TIPABOBOI0 XapakTepa — 3alpoc KOHKPETHOTO JIMLA WU
OpraHu3alliy, CBSI3aHHBIN C 00ECeYeHHEM MPaB U 3aKOHHBIX MHTEPECOB IPaXK/1aH;

- apXMBHAas CIpaBKa — JOKYMEHT apXHBa, COCTaBJIICHHBIN Ha OJlaHKe apXUBa,
UMEIOIINNA IOPUIMYECKYIO0 CHIIy U COJEpKalllMi JOKYMEHTHYIO HMH(OpMaLUIo O
npeaMeTe 3arnpoca ¢ yKa3aHHEM apXMBHBIX IIKW(POB U HOMEPOB JHCTOB €IMHUI]
XPAaHEHMS TEX apXUBHBIX JOKYMEHTOB, HA OCHOBAHMM KOTOPBIX OHA COCTAaBJICHA;

- apXMBHAas BBINKUCKA — IOKYMEHT apXHBa, COCTABJICHHbII Ha OJIaHKE apXuBa,
JIOCJIOBHO BOCHPOU3BOJAIINN YaCTh TEKCTA APXUBHOT'O JIOKYMEHTA, OTHOCSAIIUICS
K onpeneaéHHoMy (akTy, COOBITHIO, JUILY, C YKa3aHUEM apXMBHOIO MIU(pa U HO-
MEpOB JIUCTOB €MHUIIBI XPAHEHUS;

- apXMBHAas KOMHMS — JIOCJIOBHO BOCHPOM3BOJIAILIAS TEKCT APXUBHOIO JIOKY-
MEHTa KOIHUA, ¢ YKa3aHUEeM apXUBHOIO mudpa 1 HOMEPOB JHCTOB €IMHHULIBI Xpa-

HCHMU:, 3aBCPCHHAA B YCTAHOBJICHHOM ITOPAIKE;



- MOJIP30BATEIM ApPXUBHBIMH JOKYMEHTAMH — I'OCYJAapCTBEHHBIA OpraH, op-
raH MECTHOI'O CaMOYIpaBJIEHUs JUO0 IOPUAMYECKOE WM (PU3NYECKOE JIUIIO, 00-
paljaromecs: Ha 3aKOHHBIX OCHOBAHUSX K apXUBHBIM JIOKYMEHTaM JIsl TOJTyYEHUS
Y UCIOJIb30BaHUS apXMBHON MH(MOpMaIUEH;

- WCIOJIb30BAaHUE APXMBHBIX JOKYMEHTOB — NMPUMEHEHUE MH(POpPMAIUU ap-
XUBHBIX JJOKYMEHTOB B KYJIbTYPHBIX, HAYYHBIX, MOTUTHYECKUX, IKOHOMUYECKHUX
HesaX U sl o0ecredeHus 3aKOHHbBIX MPaB U UHTEPECOB TPAXK/IaH;

- JIeJI0 — COBOKYIMHOCTh JIOKYMEHTOB WJIM JIOKYMEHT, OTHOCSIIHNXCS K OJTHO-
My BOMPOCY WJIM YYACTKY JEATEIbHOCTH, TOMEIIEHHBIX B OJIHY OOJIOXKKY.

1.2. Kpyr 3asBurenei:

MyHununanpHas ycliyra MNpeloCTaBISICTCS HOPUAUYECKUM JIMIAM JI000H
OpraHU3aluOHHO-TIPaBOBON (HOPMBI U (PU3UUECKUM JIUIIAM (J1ajiee - 3asBUTEIb).

C 3asgBneHueM O MPEAOCTaBICHWM MYHUIUMNAIBHOW YCIyrM MOTYT 0Opa-
TUTHCSI:

- TOCYTApPCTBEHHBIE OPTaHbI;

- OpraHbl MECTHOTO CaMOYIIpaBJICHUS;

- PopunryYeckue Tuoo pusznyeckue auna (J1anee — 3asBUTENM) Ha 3aKOHHBIX
OCHOBAHUSX JIJIsl TOJTyYEHHUSI ¥ UCTI0JIb30BaHUS HE0OX0 MO nH(popMaIny;

- opranu3zaiuu (GoHa1000pa3oBaTENH;

- cyZicOHbIE, IPABOOXPAHUTEILHBIE 1 HHBIC YTIOJHOMOUYEHHBIE OPTaHbl;

- My3€H JUIsl 9KCTIOHUPOBAHUS HA BHICTABKAX.

1.3. TpeboBanus Kk MOpsiAKY HHOOPMUPOBAHUS O MIPEAOCTABICHUNA MYHHIIH-
MAJIBHOMN yCIIYTH

Mynununansayo yenyry «MudopmanuonHoe obecneueHre GuU3NUECKUX U
IOPUUYECKUX JIMI] Ha OCHOBE NOKyMeHTOB ApxuBHOTO (ponma Poccuiickoit de-
Jepalii U IPYyTUX apXUBHBIX JOKYMEHTOB, IIPEIOCTABICHUE apXUBHBIX CIIPABOK,
APXUBHBIX BBIMUCOK U KOMUN apXUBHBIX JOKYMEHTOB» MPEAOCTABISET apXUBHBIN
OTHAeNl aAMUHHUCTpAMU MUXalJ0BCKOr0 MYyHUIMIIAIBHOTO paiioHa (manee — OT-

nen).



Mecto pacronoxeHusi U ouToBbIi anpec OTaena:
692651, ITpumopckuii kpai, c. MuxaiinoBka, yi. KpacHoapmelickas, 16.
DnekTpoHHbIH aapec: Email: arhiv@mikhprim.ru
Tenedon: 8 (42346) 2-44-64.
- [Ipuem ropuanyecKkux U PU3NYECKUX JUI] OCYIIECTBISETCS CHEIMATUCTAMH ap-
XUBHOTO oTaena mo padounm ausim ¢ 9.00 go 16.00, o6eaennsiii nepepsiB ¢ 13.00
10 14.00 6e3 npeasapurteabHoi 3anucu. Ten. (8-42346) 2-44-64
- Apnpec odummansHOro caiita MuXailIOBCKOrO MYHHIIMIIAILHOTO paiioHa:

http://www.mikhprim.ru

1.4 lndpopmaiiusi o BOPOCaM UCTIOTHEHUSI MyHHUITUTAIBHON yCIIyTH
daxc: 8 (42346) 2-34-37(co cCBUTKOM — ISl apXUBHOTO OT/IETIA).

Pexxum pabotel Otnena: noHenenbHuk — natauma ¢ 08.30 mo 16.45
[Tpuémusie mau: moHeAebHUK, cpena ¢ 09.00 go 13.00 u ¢ 14.00 mo 16.00.

[TepepriB Ha 06em — ¢ 13.00 mo 14.00.

BrixoniHbie 1HH — cy000Ta, BOCKPECEHbE.

[Tomemenne Otaena o0opy0BaHO MH(POPMALIMOHHBIMU CTEHAAMHU, Ha KO-
TOPBIX Pa3MEIIAOTCS CIeAYIoNMe HHHOPMAITMOHHBIE MAaTEPHAIIBI:

- IepeYCHb MYHHUIIUIAIBHBIX YCIYT, IPEI0CTaBIsAeMbIX OTaeIOM;

- rpaduK pueMa rpaxziaH;

- pexxum padotel OTaena;

- (hammiMK, UMEHA, OTYECTBA, JOJDKHOCTH U HOMEpa TeIe(OHOB JOIHKHOCT-
HBIX JII], crienranucToB OTaena, NpeaoCTaBIISIONNX MyHUITUTIATBHYIO YCIYTY;

- aIMUHUCTPATUBHBIN pETIaMeHT;

- HeoOxonuMasi omepaTWBHAs WHPOPMAIUS O TPEIOCTABICHUU MYHHUIIH-
MaJIbHOMN yCIIYyTH;

- TOCyAcOHBIN (BHECYACOHBIN) MOPSIOK 00XKaTOBAHUSI PEIICHUN U JeHCTBUI
(6e3neiicTBUS) TOHKHOCTHBIX JIMI] (CTEIIUATUCTOB), MPEIOCTABIISIONIUX MYHHITU-
NagbHYI0 YCIyTY.

[To mpomemype HpeaoCTaBICHUS MYHHUITUTIATBHOW YCIYTH CICIHAIMCTaAMU

OTtnena mpou3BoAUTCS HHGHOPMHUPOBAHUE TPAKIAH:


http://www.mikhprim.ru/

- HEMIOCPEJICTBEHHO B oMeeHnn OTaena;

- 110 TenedoHy;

- [10 TUCBMEHHBIM O0OpaIlCHHSIM;

- 110 BJIEKTPOHHOM TOUTE;

- NpU JUYHOM OOpAIlEHHH MPEACTABUTENS MOJIydaTesis MYHULHITATBHON
YCIIyTH;

- Ha CTpPaHUILE apXHWBHOT'O OTJEJa HA CalTe aAMUHHUCTPALMU MHXaIOBCKO-
r0 MyHULIMITAJIBHOT'O palioHa

2. CTaHaapTt npeaocTaBjJIeHNs MyHMIMIIAJIbHON YCIYIH

2.1. HanMeHOBaHNE MyHULIMIIAJIBHOMN YCIYTH

HanmenoBanne myHununaibHoM yciyru — «MHpopMannonHoe oOecrieye-
HUe (PU3NYECKUX U IOPUANYECKUX JIUIl HAa OCHOBE JOKYMEHTOB ApXUBHOro (oHJIa
Poccuniickon @enepanuuy u Apyrux apXuBHBIX TOKYMEHTOBY.

2.2. HammeHoBaHME Ooprasa, IpeaoCTaABISAIOMIET0 MyHUIUNIAIBHYIO YCIIYTy

MyHnununanbsHas yciayra MpeoCTaBiIsIeTCsl OpraHOM MECTHOTI'O CaMOyIIpaB-
JIEHUST — aJMUHHCTpauuer MHXalI0BCKOTO MYHHUIIMIAIBHOTO OKpyra M OcCy-
LIECTBIISIETCS. YEPE3 apXUBHBIM OTIEN aAMUHUCTpAauuu MHXalI0BCKOIO MYHHIIH-
MAJIBHOTO paioHa.

2.3. Pe3ynbTaT nIpeaocTaBiIeHUs MyHALIMNIATBHON YCIIyTH

KoHEUYHBIM pe3ynpTaTOM MPEAOCTaBICHUS MyHULMIIAIBHOW YCIIYTH SIBIISIET-
csl TpeaocTaBieHue MH(OPMAIMOHHOIO JIOKYMEHTa «ApXMBHAsl CIpaBKa», «Ap-
xuBHas BeIMUCKa» (B pen. IIpukaza Munkynetypsl PO ot 03.03.2020 Ne 68) Ha
OCHOBE JTIOKYMEHTOB ApxuBHOro Qonna Poccuiickoit denepanvu u Apyrux ap-
XUBHBIX JOKYMEHTOB.

2.4. Cpok npeaoCcTaBlIeHUsI MyHULIMIAIbHON YCIIyTH:

2.4.1 Cpox mpenocTaBieHUs] MyHUIIMNAIBHONU yciiyru — B TeueHue 30 ka-
JICHAAPHBIX AHEH ¢ MOMEHTa PEerucTpaluu 3ampoca, BKIOYas BpeMs MpeaoCcTaB-
JIEHUSI MyHULUIAIBHON YCIIyTH.

2.4.2 TlpoxoxxaeHue OTeIbHBIX aAMUHUCTPATUBHBIX MPOLETYP:

- perucrparys 3anpoca - 3 JHs;



- aHaJIM3 3ampoca - 3 JHs;

- IOATOTOBKA [TMChMa B OPTaHU3ALMIO U YBEAOMIICHHS 3asIBUTENIO — 3 JTHS;

- IOMCK apXUBHBIX JTOKYMEHTOB, HEOOXOAMUMBIX JIJIsI HCTIOJTHEHHUS 3alPOCOB —
30 nHei;

- MOATOTOBKA OTBETA 3asBUTEO — 30 JIHS;

- perucTpanus u oTrpaBka — 3 JAHs.

Jlj1 TOCY1apCTBEHHBIX OPraHOB, OPTAaHOB MECTHOTO CaMOYIIPaBJIECHUS CPOK
IIPEAOCTABIEHNS MYHULIMNAIBHOM YCIYyTH COCTAaBISET /7 KaJeHAAPHBIX JTHEU CO
JTHSI pETHCTpaliy 3asBJICHUS (3a1poca).

2.4.3 Ilpu nocTyIuieHHH B apXUBHBIM OT/EN 3aIIPOCOB 3asBUTEJIECH, KOTOPBIE
HE MOTYT OBITh MCIIOJIHEHBI 0€3 MPEAOCTaBICHUS JOTIOJIHUTEIBHBIX CBEACHUHN WIIN
YTOYHEHMH, apXUBHBIN OTJIeN B 3-X JHEBHOW CPOK 3allpallliBaET y aBTOpa 3arpoca
3TH YTOYHEHHS U JOTIOTHUTEIIbHBIC CBEICHMS.

2.4.4 Pe3ynbTaToM TMPENOCTABICHUS MYHHIIMIIATBLHOW YCIYTH SBISETCS
IUCHbMO apXMBHOTO OT/EJNA, apXUBHAs CIIPaBKa, apXUBHAs KOIMMWsS, apXUBHAs BBbI-
MTUCKA.

2.4.5 OxujiaHue B ouepeau IpU Mojaye 3ampoca HE JTOJKHO MPEBBILIATH -
15 MunyT.

2.4.6 TlpueM HOKyMEHTOB OT 3asBUTENS — 20 MUHYT.

2.4.7 Oxunanve B ouepeau Mpu MOJTYyYEHUH OTBETa Ha 3ampoc — He Ooiiee
30 MHUHYT.

3anpoc, He OTHOCSIIMINCA K cOcTaBy XpaHsmuxcs B OTaene apXuBHBIX J0-
KyYMEHTOB, B TEUEHHUE 5 KaJCHJApHbIX JHEW C MOMEHTa €ro PEerucTpaluy Harpas-
JSIETCSl B IPYTOM apXUB WM OPTaHU3AIINIO, T/I€ XPAHITCS HEOOXOIMMbIE apXUBHbBIE
JIOKYMEHTBI, C YBEIOMJICHHEM 00 3TOM IOJIydaTessi MyHUIIMIIAIbHON yCIIyTH, JTU00
BBIIaY¥ COOTBETCTBYIOIIEH peKOMEHAAINN MTOTydaTenio Y CIyTH.

[Ipu paccMOTpeHHH TeHEATOTHYECKUX, OMorpadUIecKux 3ampocoB, MO HC-
TOPUU HACEJICHHBIX IMyHKTOB M OpraHU3aluii, a Takke 3alpocoB, UMEIOUINX I'pa-
HUILy TMIOMCKa CBBIIIE TSTH JET U TPEeOYIOMUX AOMOJIHUTEIHHOTO U3yUEHHUsT apXHB-

HBIX JIOKYMEHTOB, TTPOBEACHHS 00bEMHON PabOTHI IO TIOWCKY M PACIIMPEHUIO Tpa-



HUI] OMCKa HadasibHUK OT/ena BrpaBe NpoAJIUTh CPOK PACCMOTPEHHUs 00palleHus
He Oosiee ueM Ha 30 KaJleHIapHbIX JTHEH.
2.5. IIpaBoBbIe OCHOBAaHUA ISl IPEAOCTABICHUS MYHULIMIIATBHON YCIIyTH

HpCI[OCTaBJ'ICHHe MYHHHI/IHaHBHOﬁ YCIYI'H OCYHICCTBIEICTCA B COOTBCTCTBUU

- Koncrutymueit Poccuiickoin ®@enepanuu ot 12.12.1993 («Poccuiickas ra-
3eTan, 1993 r., No 237);

- ®enepanbHbiM 3aKOHOM OT 27.06.2010 Ne 210-D3 « OO0 opranuzauuu
MPEAOCTABIEHUS T'OCYJAPCTBEHHBIX 1 MyHUILIUIIAJIBHBIX YCIIYI»;

- ®denepanbabiM 3ak0HOM 0T 06.10.2003 No 131-D3 «OO6 o0uX IpUHITK-
Max OpraHu3alluy MECTHOTO camoynpasiieHus: B Poccuiickoit @eaepanuny;

- ®enepanbHbIM 3akOHOM OT 22.10.2004 Ne 125-03 «O06 apxuBHOM Jiejie B
Poccuiickon @enepanmnmny;

- ®enepanbHbM 3aKOHOM OT 02.05.2006 Ne 59-®3 «O nopsiake paccmoTpe-
HUs oOparmieHuit rpaxaan Poccuiickoit denepanmmy;

- @epepanbHbIM 3ak0HOM OT 27.07.2006 Ne 149-03 «O06 unbopmanuu, uH-
(hOpMAaIMOHHBIX TEXHOJIOTHUSIX U O 3aIIUTEe UHPOPMALIUNY;

- 3akonoMm IIpumopckoro kpast ot 10.04.2006 Ne 349-K3 «O06 apxuBHOM Jie-
ne B [Ipumopckom kpae»

- IlocranoBnenuem Anmunuctparuu [Ipumopckoro kpas ot 19.06.2017 Neo
237 «O06 ytBepxaenuu Ilepeuns ciyxeOHOM nHMDOPMALIMKM KOH(PHIECHIIUATBHOTO
xapakrtepa B AgMuHHUCTpanuu [IpumMopckoro kpasi, B OopraHax HCHOJIHUTEIbHOU
Biactu [Ipumopckoro kpas B ammapate ['yOepHatopa wu anmapare AJIMHHHCTpa-
nnn [Ipumopckoro kpas

-IIpaBunamMu opraHu3annyl XpaHEHUs, KOMIUIEKTOBAHUS, YUETa U UCIOJIb30-
BaHUs TOKyMeHTOB ApxuBHOro (onga Poccuiickoit denepanuu u Ipyrux apxus-
HBIX JIOKYMEHTOB B TOCYJaPCTBEHHBIX U MYHUIIMTIATBHBIX apXHUBaX, My3esX U Ou0-
JMOTEKAX, HAYYHBIX OpPraHU3alMsIX, YTBEPKIEHHBIMUA MPUKa3oM MUHUCTEpPCTBA
KYJIbTYPBI U MacCOBbIX KoMMyHuKanui Poccniickonn @enepannu ot 02.03.2020 Ne

24 «O06 ytBepxkaenuu [IpaBun opraHu3auu XpaHeHs, KOMIJIEKTOBAHUS, YUETa U



HCIIOJIb30BaHUs IOKYMEHTOB ApxuBHOro (onna Poccuiickoit @enepauuu u apy-
IMX apXUBHBIX JOKYMEHTOB B TOCYJJaPCTBEHHBIX U MYHHUIIMIIATbHBIX apXUBaX, MY-
3eqX ¥ OMOIMoTeKax, Hay4YHBIX Opranusanuax» (ganee — [Ipasuna);

-IlepeyneM THUIMOBBIX YIPaBICHUYECKUX APXUBHBIX JOKYMEHTOB, 00pa3ylo-
LIUXCS B MPOLIECCE AESATEIBHOCTH FOCYIapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOyNIPaBJIEHUs W OpraHu3alud, C YKa3aHHEM CpPOKOB HMX XpaHEHUs OT
20.12.2019 Ne 236:

-IlepeuyneM TOKyMEHTOB, 0Opa3yrolmuxcs B mporecce aesareabHoctn Dene-
paJbHOIO apXMBHOIO areHTCTBA M MOJIBEAOMCTBEHHBIX €My OpraHU3alui, C opra-
HU3alUl, C yKa3aHueM CpoKoB XpaHeHwus oT 20.12.2022 Ne 72

- YcraBoM MUXaiI0BCKOTO MyHULIANIAIBHOTO PANOHA,;

-[Tonoxennem 00 apXUBHOM OTHEJE aAMUHUCTpAUU MuUXaiIoBCKOro My-
HULMNAIBHOTO paiioHa oT 26.12.2022 Ne 1573-na

- IlonoxxeHneM O TMOCTOSIHHO JedcTBYrOmIel skcrepTHON komuccun (OK)
aJIMUHUCTpAallMd MHXaNIOBCKOTO MYHUIMIAIBHOTO paiioHa (YTBEPXKAECHO IMOCTa-
HOBJICHHEM IJIaBbl aIMUHHACTPAMM MUXaJIIOBCKOIO MyHHULIMIIAIBHOTO paiioHa OT
02.08.2022 Ne 912-na

- [lonoxenueM o (OPMUPOBAHUM U COJIEP)KAHUU MYHULIUIIATILHOTO apXuBa,
BKJIIOYAsl XpaHEHHE apXUMBHBIX (POHIOB moceneHnid MHXalI0BCKOrO MYHHUIIH-
najgpHOrO paioHa (pemenre [ymbl MHXailJIOBCKOTO MyHHUIIMIAIBLHOTO paiioHa
oT 26.07.2018 Ne 292)

-IpyTMMH HOPMAaTWMBHBIMU IPABOBBIMU AKTaMH, PETYJIUPYIOIMMH IIPEIO-
CTaBJICHWE MYHULIUIIATBHBIX YCIYT B 00JJACTH apXUBHOTI'O Jea.

2.6. WcueprnpiBaronmii mepedeHb TOKyMEHTOB HEOOXOAMMBIX JUIS TPeno-
CTaBJICHUS MyHULMIAIBHON YCIIyTH:

- 3aMpoc O NPEeIOCTaBICHUU MH(OpPMAIMKM HA OCHOBE JIOKYMEHTOB ApPXUB-
HOro (honna P® u npyrux apXMBHBIX JOKYMEHTOB B AJIMUHHUCTpalnio Muxaitnos-
CKOI'0 MyHHIMITAJIIBHOTO paioHa.

- IOKYMEHT, YIOCTOBEPSIOIIHNI JIMYHOCTD (17151 (PU3NUECKUX JIUII)

- IOKYMCHT, HOI[TBCp)KI[aIOH_[I/Iﬁ IMOJTHOMOYHMA MPECACTABUTCIIA 3asABUTCIIA.



2.6.2. B 3asaBiieHUH B 0053aTE€JIbHOM MOPAJIKE YKA3bIBACTCS:

- (hammust, UMsi, OTYECTBO

- IOYTOBBINA W/WJIH SJCKTPOHHBIN aApec MOIb30BATEINS

- TeMa (BOIIPOC) XPOHOJIOTUH 3aMpaliBaeMon HH(OpMAIUK.

2.6.3. OcHOBaHMEM JJIs1 IPEIOCTABICHUS MYHULIUIIAJIBLHON YCIyTH SIBIIAETCS
3asiBJICHUE (3ampoc) HAa MMS TJIaBbl aAMUHUCTpALMM MHXalI0BCKOIO MYHHUIU-
NajJbHOTO paiioHa, MO0 JTOroBOp/COTJalIeHHe O B3aUMOJECHCTBUU C OpraHU3allv-
€, YUPEXKICHUEM.

[TucbMeHHOE 3asiBlIEHUE IOPUIAMYECKOrO Jinlia opopmisieTcss Ha OiaHKe op-
raHu3aluy C TEPEYHEM 3alpaliuBaEMbIX IOKYMEHTOB, YKa3aHUEM CpPOKa BO3Bpa-
HIEHUS JIeJl, TapaHTHEN COXPAaHHOCTH, (PaMHIINK, UMEHHU, OTYECTBA MPEICTABUTENS
OpraHu3alliy, KOTOPbIN MOJydaeT jAenia. 3anpoc JA0KEH ObITh MOANUCAaH PyKOBO-
JIUTEIIEM OPTAHU3ALNH.

3asBJICHUE FOPUIMYECKOTO JIMIA C WCIOJIb30BaHUEM MIPOTPaAaMMHOIO CPEa-
crBa VipNet-Jlenosas moura B ¢popmare Microsoft Word 3asepsiercst DL (Dek-
TPOHHOU U(POBOI MOJIHUCHIO).

B 3asBrnenun Qusnyeckoro juma ykasbiBaeTcs (pamuius, UMs OTUYECTBO,
MOYTOBBIA WJIA 3JIEKTPOHHBIN ajapec 3asBUTENSA. B 3asBIICHMU yKa3bIBAETCA TeMa
(BompoC) M XpOHOJOTUs 3ampammrBaeMoi uHpopmanmu. PexomeHnayercs mpeno-
CTaBUTbH JOMOJHUTEIbHYIO MH(POPMAIMIO MO TEME€ 3asBICHUS JUIsl YCKOPEHUS
MPEIOCTABIECHUS KO apXUBHOT'O JIOKYMEHTA.

[Tpu odopmiieHnn 3amnpoca MO MOATBEPKIACHUIO TPYJOBOIO CTa)ka WM 3a-
pabOTHOM TUIATHI 3asIBUTENh YKA3bIBAET CBEICHHUSI O TMEPUOIaX U MecTax paboTel. B
ciyyae namenenuss GO yka3piBalOTCs T€, KOTOpPbIE ObUIM B YKa3aHHBIA MEPHO/I.
OTpakaroTcsi CBEJIEHUS O HAJU4MM JEKPETHBIX OTIIYCKOB, OTIYCKOB IO yXOAYy 3a
peOGEHKOM.

JIoBEpEHHOE MO MPEIOCTABIISIET KOMUIO JOBEPEHHOCTH.

3asiBiieHHE (3a1pOoC) MPEOCTABIIAECTCS B OJHOM 3K3EMILISIPE.
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2.6.4. [lo nHUIIMATHBE 3asBUTENS K 3aMIPOCY MOTYT OBITh MPHUIIOKEHBI KOITUU
TPYJIOBOM KHUXKHU, IPYTUX JIOKYMEHTOB, MpEACTaBiIeHa yCTHas MHGOpMAIHS 110
TEMeE 3amnpoca.

JIOKyMEHTBI, yKa3aHHbIE B M. 2.6 3asBUTENEM MPEIOCTABISIOTCS CaAMOCTOS-
TENbHO. 3asiBUTEIIb BIPABE HAMPABUTH 3alpPOC C HEOOXOAMMBIMU MaTepHajaMu B
AJIEKTPOHHOM M MMMCbMEHHOM opMme.

2.7. IlepedyeHb OCHOBaHUM JUIsl OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIU-
MBIX JUISl IPEJOCTABICHHSI MyHUIIMTAIIBHON YCITyTH

OcHoBaHus 1A OTKa3a B MpUEME JTIOKYMEHTOB, HEOOXOIUMBIX IJIsl TPEJIO-
CTaBJICHUS MyHULMIIAIBHON YCIIyT'H, OTCYTCTBYIOT.

2.8. Ilepeyenp OCHOBaHMI JJIsI OTKa3a B IMPEAOCTABICHUN MYHHIIMIIAJIBHON
yCIIyTH

OcHoBaHUsIMH JI OTKa3a B MPEJIOCTABIECHUN MYHULUIIAIBHON YCIIyTH SB-
JSIOTCA:

- HecoOmoieHne TpeboBaHuii Kk oopmiIeHHIO 3arpoca (OTCYTCTBUE HE00-
XOJIMMBIX PEKBU3UTOB: Ha3BaHUS OpPraHU3aLUHU, YUPEKIEHUS, TOAIUCH PYKOBOIH-
Tens 0o haMuiInm, ajgpeca);

- HE MPEJCTaBIEHNE HEOOXOIUMBIX JOKYMEHTOB, IEPEUYUCIECHHBIX B ITyHKTE
2.6;

- OTCYTCTBHE Ha XpaHeHHM B OTiesie TOKyMEHTOB, HEOOXOAUMBIX NJIsl HC-
MOJIHEHHUSI 3a1poca.

- HaJIMYME B 3allpallMBAa€MbIX JOKYMEHTAaX CBEIEHUM, COCTABISAIOIINX IOCY-
JApCTBEHHYIO WM MHYIO, OXpaHsAEMYI0 3aKoHomaTenscTBoM Poccuiickont denepa-
MU TaliHy, JIMYHYIO TallHy, CEMEHWHYIO TailHy, CO3JAI0IIMX yrpo3y IJis ero 0es3-
OIACHOCTH;

- 00 OTKa3e B MPEAOCTABICHUH MYHUIIMNAIbHOW YCIyTU 3aABUTENIO MUCH-
MEHHO WJIA B 3JIEKTPOHHOM (hopme cooOIaeTcss B 7-MH THEBHOW CPOK CO AHS pe-
THCTPAaLAX 3a1poca.

2.9. Ilopsinok, pasMep U OCHOBaHUS B3UMAaHUS TOCYAAPCTBEHHON MONIIMHBI

WJIM MHOM IIJIaThl, B3UMAEMOM 34 NMPEIOCTABICHUE MyHULMITAIIBHON YCIYTH
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MyHununanbHas yciyra oKa3blBaeTcsi OeCIiiaTHO.

2.10. MakcuMalIbHBIA CPOK OKHMIAHHWS B OYEpPEOU IPU IOAAde 3ampoca O
MPEIOCTABJIEHUH MYHULHMMNAIBHOW YCIYTH U NPU MOJYYECHUM pPE3ybTara Mmpeao-
CTaBJICHUSI YCIIyTH

MaxkcuManbHbll CPOK OXHUIAHUS B OYEPEAM NPHU IMOJa4de 3asBICHUS O
MPEIOCTABICHUH MYHULHMMNAIBHOW YCIYTH U NPU MOJYYECHUM pPE3ybTara Hpeao-
CTaBJICHHSI MyHULIMIIAJIBHOW YCIYTH COCTABIISIET 15 MUHYT.

2.11. Cpok u NOpsS0K PErUCTpaIlMU 3aMpoca 3asiBUTEIISI O MPEAOCTABICHUN
MYHULIUNAIBHON YCITyTH

MaxkcuMalbHbIil CPOK PETUCTPAldU 3aIpoca O IMPEIOCTABICHUU MYHUILIU-
NajJbHOM YCIYTHU MPH JIMYHOM OOpallleHUM 3asgBUTENS COCTABIsSET 15 MUHYT, NMpHU
MMCbMEHHOM OOpaIlieHUU — B TEUCHUE JHSI.

3anpoc B (popMe 3IEKTPOHHOIO MHChbMa, MOCTYNUBIIMN B aJpec 3JIEKTPOH-
HOU IMOYTHI, PETUCTPUPYETCS CIIEHUATUCTOM B J€Hb €TI0 MOCTYIICHUS.

ITo OkOHYaHHMM pErucTpaluy 3arpoca 3asiBUTENb YBEAOMIISETCS O JaTe UC-
ITOJTHEHUSI MYHULIANIAJIBHOW YCIIYTM B COOTBETCTBUU C II. 2.4 Hacrosmero Perna-
MEHTA.

B cnyuae oGpamienust B OTaen no 3JeKTPOHHOM MOYTe, YBEAOMIICEHHE O TMO-
JYYEHUH 3allpoca HAIPaBJISETCs 3asBUTEIIO B DJIEKTPOHHOUN (hopme B TeUeHUe of-
HOTO JIHS.

2.12. TpeboBaHMs K NOMEIICHHUSIM, B KOTOPBIX MPEIOCTABISAETCS MYHUIIH-
MaJibHasl YCIIyra, K 3ajly OXKHJAaHWsS, MECTaM JUJIs 3alOJIHEHUS 3alIPOCOB O MPEHO-
CTaBJICHUU MYHUIIUTIAJIBHON yCIIyTH, THPOPMAIIMOHHBIM CTEHJaM ¢ 00pa3aMu uX
3aMO0JIHCHUS U TIEpEYHEM JOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTABICHUS] MYHHU-
[UTIAJIFHON YCIYTH, B TOM YHCJI€ K OOCCIEUYEHHIO JTOCTYMHOCTU IS WHBAIUIOB
yKa3aHHBIX OOBEKTOB B COOTBETCTBUM C 3aKOHOAATENHCTBOM Poccuiickoit deje-
panuuy O COUMAaIbHON 3aIIUTE UHBAJIUIOB.

2.12.1. O6mme TpeOOBaHUS K MOMEIICHUSM, B KOTOPBIX MPEIOCTABISICTCS
MYyHULIMNANbHAS YCIyTa, K 3a1y OKWIAHUs, MECTaM JUIsl 3al0JIHEHHS 3allpOCOB O

npeaoCTaBIICHUN MYHHHHHaHBHOﬁ YCIIYTH, I/IH(l)OpMaI_[I/IOHHBIM CTCHAAaM.
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Bxox B momerneHusi, B KOTOPHIX MPEAOCTABISIETCS MYHULIMIIANbHAS YCIIyTa,
apXWBHBIA OTHAEN aAMUHUCTpAMK MMXalJIOBCKOTO MYHHUIMIIAIBHOTO OKpyra
JOJDKEH OBITH 000pyA0BaH MH(POPMAITMOHHOW TaOIMYKON (BBIBECKOM), COAEpPIKa-
el ”HpOpMaIMIO O HAMMEHOBAHUU U PEXXUME pabOThl aIMUHUCTPALINH.

Bxon u BeIX0J U3 00beKTa 000PYAYIOTCS COOTBETCTBYIOIIMMHU YKa3aTeIsIMU C
aBTOHOMHBIMU UCTOYHUKAMU Oecriepe0oiHOTO MUTAHMUS.

3an OXKUJaHUsl JIOJKEH COOTBETCTBOBATh CAHUTAPHO-DMHIEMHOJIOTUYECKUM
npaBuiaM M HopMmam. KonnuecTBO MecT B 3alie 0KMIAHHS ONPEAEISIETCS UCXOs
U3 (haKTUYECKOU 3arpy3kd U BO3MOXKHOCTEH I UX pa3MeIeHusl B 3JaHUH, HO HE
MOJKET ObITh MEHEE 3-X MECT.

3a1 0’)KHMJIaHUS YKOMIUIEKTOBBIBAIOTCS CTOJIAMM, CTYJIbSIMU (KPECENIbHBIE CEK-
IIUHU, Kpecia, CKaMbH ).

Mecra aJig 3an0JHEHUs 3alpOCOB O MPEIOCTaBICHUN MYHHUIMIIAIIBHON YCITy-
ru obecrieynBaroTCs OJJaHKaMU 3asBJICHUHN, 00pa3liaMu JJIsl X 3arOoJHEHUs, pa3ja-
TOYHBIMA MH(GOPMAIIMOHHBIMU MaTepuajiaMy, KaHIEISIPCKUMU TPUHAIEHKHOCTSI-
MU, YKOMIUIEKTOBBIBAIOTCS CTOJIAMH, CTYJbSIMH (KpecelbHbIE CEKIMH, Kpecia,
CKaMbH).

[lomenienuss nns npuema 3asBUTENE 000pynyroTcs WHGOPMAIMOHHBIMU
CTEHJaMU WU TEpPMHUHAJIaMU, COJCPKAIMMH CBEJCHUS, yKa3aHHbIE B MYHKTE
(«ITopsimox mHGOPMHUPOBAHUS O MPEAOCTABICHUH MYHUIIMITAIIGHON yCIyTH») AJl-
MUHHUCTPATUBHOIO PErIaMeHTa, B BU3YaJIbHOM, TEKCTOBON U (UJIN) MYyJIbTUMETUMN-
HOM (popmax. OdopmieHne BU3yalbHOW, TEKCTOBOW U (WJIM) MYJIbTUMEIAWHON
uH(OpMAIUH JI0JKHO COOTBETCTBOBATh ONTHUMATBLHOMY 3PUTEIHHOMY U CIIyXOBO-
MY BOCIPHUSATHIO ATON MH(OpMaIIUK TpakaaHaAMHU.

[IpueM JOKYMEHTOB M BbIaya Pe3yJIbTATOB MPEIOCTABJICHUS] MYHHIIUIIAIb-
HOM yCIIYTH OCYIIECTBIISIETCS] B CIELIMAIIBHO O00PYJOBAaHHBIX JJI ATUX LIEeJeH Mo-
MEUIEHUAX, KOTOpPbIE JOJKHBI 00€CIeYynBaTh BO3MOKHOCTh peajin3allii MpaB 3a-
SABUTENEH Ha MPEJOCTaBICHUE MYHHIIUNAIBLHON YCIYTHd, COOTBETCTBOBATh KOM-
(GOPTHBIM YCIIOBUSM JIJIs1 3asIBUTEJICH U ONTUMAIbHBIM YCIOBUSIM paOOThI Crielua-

JIMCTOB, YYaCTBYIOIIHUX B IIPCAOCTABIICHUA MYHHHHHaHBHOﬁ YCIyTu.
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CnenuanucTel, OTBETCTBEHHBIE 3a MPEAOCTABICHNE MYHHUIIMIIAIBHON YCIIyTH,
Ha paboyux MecTax o0ecrneynBaroTCs TabJIMYKaMu ¢ yKa3aHueM (paMujIiuu, UMEHHU,
0T4YeCTBA (OTYECTBO YKA3bIBAECTCS MPU €r0 HAJTUYKH) U 3aHUMAEMOU JTOJKHOCTH.

2.12.2. TpeboBaHus K 0OECIIEUCHHUIO JOCTYITHOCTH JIJIi MHBAJIMJIOB OOBEK-
TOB, 3aJ1a OKUJIAHMsI, MECTA IS 3allOJIHEHUS 3alpOCOB O MPEAOCTABICHUNA MYHH-
UNAITBHON YCIYTH, UH()OPMAIIMOHHBIX CTEH/IOB.

JUJist Tl ¢ OrpaHUYeHHBIMU BO3MOKHOCTSIMU 3JI0POBbsI 00€CIIEYMBAIOTCS:

- BO3MOKHOCTb O€CHPEISITCTBEHHOIO BX0Ja B OOBEKTHI U BbIXOJA U3 HUX;

- BO3MOXHOCTh CAMOCTOSITEJIbHOTO MEePEBUKEHHUS TI0 TEPPUTOPUU O0BEKTA B
LEJSAX I0CTyIa K MECTY MPEIOCTABICHHUSI MYHUIUIIAIbHON YCIIYTH, B TOM YHCIIE C
MOMOILbIO PAOOTHUKOB O0BEKTA, MPEIOCTABIISIIOUIUX MYHUIIUIAIbHBIE YCIYTH, ac-
CUCTHBHBIX U BCTIOMOTaTEJIbHBIX TEXHOJIOTUH, a TAKKE€ CMEHHOTO KPECIa-KOJISICKH;

- BO3MOXXHOCTb MOCAJKH B TPAHCIIOPTHOE CPEJICTBO U BBICAJKH M3 HETO MEPEN
BXOJIOM B OOBEKT, B TOM YHUCJIE C UCIOJIB30BAHUEM KpECTIa-KOJSICKUA U, PU HEOO-
XOJMMOCTH, C IOMOIIBI0 PAOOTHUKOB OOBEKTA;

- COJICHCTBHE MHBAIMY IIPU BXOJI€ B OOBEKT U BBIXOJIE U3 HErO, MH(POPMUPO-
BaHME WHBAINJIA O IOCTYIHBIX MapIIpyTax OOIIECTBEHHOTO TPAHCTIOPTA;

- COMPOBOXKJICHHE WHBAJIUAOB, UMEIOIIMX CTOMKHE paccTpoilcTBa (PyHKIUU
3pEHHUS U CaMOCTOATEIbHOTO MEPEIBHKEHUS 110 TEPPUTOPUN OOBEKTA U OKa3aHHUE
YM IIOMOUIY B MOMEIIECHUSX, [JI€ MPEAOCTABISACTCS MyHUIIMIIAJIbHAS YCIIyTa;

- HaJJIeXkKalllee pasMmelieHue HocutTened uHdopmMaiu, HeoOXOoAUMOU s
obecrniedyeHus: OECIPensITCTBEHHOTO JIOCTyIIa HHBAJIUAOB K 00OBbEKTaM U yCIIyram, C
Y4ETOM OTpaHUYEHUMN MX JKU3HENEATEIbHOCTH, B TOM 4Hcie TyOaupoBaHuE HEO0O-
XOJIMMOM JJI MOJYYEHUS! YCIIyTH 3ByKOBOM M 3pUTENIbHOM MH(pOpPMAIINH, a TAKKE
HaJUCEN, 3HAKOB U MHOW TEKCTOBOM U rpaduueckoil nHOpMAaIuu 3HaKaMH, BbI-
MOJIHEHHBIMU Pelibe(pHO-TOUYeUHbIM IpudTOoM bpaiins;

- IOMYCK CYpAOTNEepEBOUHNKA U TU(IOCYPIONIEPEBOIUNKA;

- TOTYCK COOAKH-TPOBOJHKKA B 3/IaHUS, T/I€ MPEIOCTABIISICTCS MYHHIIUITAIb-
Has yciyra, Mpu HaJU4MM JOKYMEHTA, MOATBEPKAAIONIEr0 €€ ClelralbHOe 00Yy-

YEHUE, BBIJJAHHOTO 1O (OopMe U B TIOPAJIKE, YTBEPKIAECHHBIX TTPHKa3oM MuHucTep-
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CTBa TpyJa U colraibHoM 3ammThl Poccuiickoin @enepanuu ot 22 utoHda 2015 ro-
na Ne 386H.

- OKa3aHWE WHBAJIMIAM TIOMOIIY B TMPEOJOJIECHNN 0aphepoB, MEIIAOIIUX TI0-
JYYEHUIO0 UMH MYHUITUITAIbHON YCIyTH HapaBHE C APYTUMHU JIMIIAMH.

B 3amax oxxumaHus TOHKHO OBITH MPEIYCMOTPEHO HE MEHEE OJHOTO MECTa
JUIS. UHBAJIU/A, MEePEBUTAIOIIETOCsS Ha Kpeciae-KOJMsCKE WM MOJIb3YIOIIErocs: Ko-
CTBUISIMU (TPOCTBIO), a TAKIKE VIS €r0 COMPOBOXKIAIOIIETO.

NudopmarnimoHHbie CTEH/IBI, @ TAK)KE CTOJBI (CTOHKH) 711 0(DOPMIICHHS TOKY-
MEHTOB pa3MeNaloTCsl B MecCTaX, 00CCIEeUMBAIONIUX CBOOOJHBIN JOCTYIl K HUM
JIWIl, UMEIOUIMX OrPaHUYCHHUS K TMEPEABMKCHUIO, B TOM YHCIC HWHBAJIHUJIOB-
KOJIICOYHHUKOB.

C 1enpro MpaBUILHON M O€30MTaCHOM OpHEHTAIIMU 3asBUTEIICH - MHBAJIMIOB B
MOMEIIEHUSIX 00BEKTa Ha BUJIHBIX MECTaX JOJKHBI ObITh pa3MEIlCHbl TAKTUIIbHBIC
MHEMOCXEMBI, 0TOOpakarolue IJIaH pa3MENIeHUs] JaHHBIX MOMEILECHUM, a TakxKe
IIJIaH 3BaKyalliy IpaXkJiaH B caydae moxapa.

Tepputopus, npuieraromias K 00beKTy, 000pyayeTcs, Mo BO3MOXKHOCTH, Me-
CTaMH JJIsl IAPKOBKU aBTOTPAHCHOPTHBIX CPEACTB, BKIIOYAsl aBTOTPAHCIIOPTHBIC
CpeICTBa MHBAJIMJIOB.

JInyHbIN yX0J 3a OTy4yaTeeM MYHUITUIIATLHON YCIYyTH U3 YKCiia UHBAUI0B
(MEIUIIMHCKWE MPOIEAYPHI, TTOMOIIL B MPUHATHN MHIIHA U JICKAPCTB, B BHITIOTHE-
HUU CAaHUTAPHO-TUTUEHUYECKUX MPOIETYP) 00ECTIeUNBACTCS MHBAIUIOM CaMOCTO-
SATEJIBHO JINOO MPH MMOMOIIU COMTPOBOKIAOIITNX JIHII.

3. CocraB, nMoCJ1€10BaTEJIbHOCTh U CPOKH BBINOJHEHUS] AIMUHUCTPA-
THBHBIX NPOIEAYP, TPEOOBAHNS K MOPAIKY UX BHINOJHEHUS, B TOM YHCJIe
0COOCHHOCTH BBINOJHEHNS A[IMUHUCTPATUBHBIX NPOLEAYP B 3JIEKTPOHHOM

dopme.
[IpenocTaBneHre MyHULMIATBLHOM YCIYTH BKJIIOYAeT B c€Osl BBIMOJIHEHHE

CJIEIIOLIUX aJIMUHUCTPATUBHBIX MPOILIEAYP:
1. Brigaya apXuBHBIX CIIPABOK, aPXUBHBIX BBITUCOK M ApXUBHBIX KOIHM.
2. ObcnyxuBaHue nosib3oBaTenell B OTAene U Bbljavya Jesl BO BPEMEHHOE

IIOJB30BaHHUC.
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brok-cxema nocienoBaTeaIbHOCTH aAMUHUCTPATUBHBIX JIEUCTBUM MO MIpeo-
CTaBJICHUIO MYHHULIUIAIBLHON yCIyIH MpeiCcTaBlieHa B MpHIoKeHUH Ne 7 K aMu-
HUCTPATUBHOMY PETJIAMEHTY.

3.1. Beiiaua apXuUBHBIX CHPABOK, APXUBHBIX BBIITUCOK U aPXUBHBIX KOMTUH

OcHoBaHue 1Sl Hayajaa MpoIeAYyphl: TUYHOE OOpalleHUEe 3asgBUTENS K CIIe-
nuanucty Otaena ¢ 3asgBJICHUEM Ha UM TJIaBbl aJIMUHUCTpAMu MHXailioBCKOTO
myHuiunaibHoro okpyra (Ilpunosxkenue Ne 1-4), mucbMeHHoe oOpaiieHue B OT-
nien, oOpalieHne B 3JIEKTPOHHOU GhopMe TI0 aapecy MEKTPOHHOU mouThl OTHena o
MPEIOCTABICHUN MYHUIIMITAIIbHON yciayru. OTBETCTBEHHBIN 3a BBIMOJHEHUE MPO-
ueaypsl: HauanbHUK OTnena, riaBHbli cnenuanuct 1 pa3zpsaa Otaena.

AJIMUHUCTPATUBHBINA PErJIaMEHT BKJIIOUYAET CIAEAYIONINE aIMUHUCTPATUBHbBIC
MPOLEAYPHI:

- TIPUEM U PETUCTpalUsl 3ampoca O MPEIOCTABICHUN MYHUIIMTIAIBLHON yCITy-
ra — 3 IHA;

- pacCCMOTpPEHHE 3anpoca 3asBUTENS U MTOATOTOBKA OTBETA HA 3aMpoC, MOAT0-
TOBKa JJOKYMEHTOB JIJI1 CaMOCTOSITEJILHOTO MOUCKa UH(POPMAIUU U MPEI0CTaBIIe-
HUIO ee 3asBuTento — 30 JHEeH.

- perucTpanusi U HampaBjCHUE OTBETA 3asSBUTENIO HA MOYTOBBIM JMOO Ha
AJIEKTPOHHBIN anpec — 3 AHS.

3.1.1. 3asBuTENEeM JIMYHO HA MPUEME, YEPE3 AOBEPEHHOE JIMIIO, MOYTOBBIM
OTHPABJICHUEM, T10 AJIEKTPOHHOU MOUTE MOJAETCS MUCEMEHHOE 3asBJICHUE (3aMpoC)
B OTAen o nperocTaBlIeHUN apXUBHOM CIIPABKU, APXWBHOW BBIUCKHU WU apXUB-
HBIX KOITHH.

3.1.2. HayanpHWKOM OTAENA, TJAaBHBIM creruanuctoM OTaena, BeayIuM
MIPUEM 3as1BJICHUH, OCYLIECTBIISIETCS:

- IPUEM U PETUCTpALMs 3asiBICHUS (3ampoca), B COOTBETCTBUU ¢ 11. 2.11 mpu
JUYHOM OOpallleHUH 3asBUTENS COCTaBIIsIeT He Oosiee 15 MUHYT;

- 0OBSIBJICHUE 3aSBUTEIIIO IATHI JIJIs1 TIOJIYYCHUS] MYyHHUIIUTIAIBHON yCITyTH.

3anpoc paccMaTpPUBAETCS U UCIIOJHAETCS M0 apXUBHBIM JIOKYMEHTaM, HaXO-

JAIMUMCs Ha XpaHeHuu B OTtjene.
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3anpoc, HE OTHOCSIIMIICSA K COCTaBy XxpaHsmuxcs B OTaene apXuBHBIX J10-
KYMEHTOB, B T€U€HUE / THEH C MOMEHTAa PEruCcTpallui HAMPaBIAETCS B JPYrou ap-
XUB WM OPraHU3alliIo, TJI€ XPaHATCS HEOOXOJMMBbIE ApPXWBHBIC HOKYMEHTHI, C
yBEJIOMJICHHEM 00 3TOM 3asBUTEJIS, UJTU 3asIBUTEIIO 1A€TCSI COOTBETCTBYIOIIAS pe-
KOMEH/IaIusl.

B ciaydae HEBO3MOXKHOCTH MIPEAOCTABICHUSI MYHUITUIIAIbHON YCITYTH 3asIBU-
TeJIb YBEAOMIIAECTCS MUCHbMOM C YKa3aHUEM IMPUYUH, a TaKxke Mo Tenedony u (1im)
AJIEKTPOHHOM ITOYTE.

[Ipouenypsl, yCTaHABIMBAEMbIE HACTOSILIMM IMYHKTOM, OCYILIECTBIISIOTCS B
JIeHb TIOCTYIUICHUS 3asBIICHUS (3ampoca), KOTOPBIN SBISIETCS OCHOBAHHUEM IS
OKa3aHUs MyHUIIMTIATBHOMN YCIIyTH.

3.1.3. I'nmaBHbIM cnienpanucToM OTAena B MOPSAJIKE OUYEPEAHOCTH MOCTYILIE-
HUS 3asiBJICHMS (3ampoca) Ha UCIOJHEHHUE, HO HE MO3/aHee 7 AHEH, OCYIIECTBIISICT-
csl:

- MIPOBEpPKA HAJIMYMUSA apXMBHBIX JTOKYMEHTOB [JIsl MCIIOJIHEHUS 3ampoca Mo
OMUCSIM, PJIEKTPOHHBIM 0a3aM JaHHBIX;

- OTpeJieJICHUEe apXUBHBIX (DOHAOB, MPOCMOTP OMUCH M ONpENIETICHUE €IU-
HUII XpaHEHUS,

- MOJI00pKa €IMHUIL XPAaHEHHUSI B COOTBETCTBHUHU C 3alIPOCOM;

- IOJIMCTHBIN TPOCMOTP €IUHUI] XPAHECHUS;

- BBISIBJICHUE CBEJCHUIN B apXUBHBIX JOKYMEHTAX IO TEME 3aIpoca;

- MOATOTOBKA APXMBHOW CHPAaBKW, apXWBHOM BBIIUCKU WA APXUBHOU KO-
105148

- lepeiaya Ha MOANKUCHh HaualbHUKy OTaena.

3.1.4. B apxuBHO# cripaBKe W/WJIM BBINTUCKE YKA3bIBAIOTCA: aJlpecaT; Ha3Ba-
HUE€ JIOKYMEHTA; CBEICHUS, OTHOCSIIUECS K MPEeaMEeTy 3ampoca B XPOHOJOThYe-
CKOM MOCIIeI0BATEIbHOCTU COOBITUHM C YKa3aHUEM BHUJIOB ApXHUBHBIX IOKYMEHTOB U

UX 1aT (B apXUBHOU BBIUCKE — U3BIICUCHUS U3 TEKCTa aPXUBHOTO JOKYMEHTA).
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B Tekcte apXMBHOM CIpaBKH HE JOMYCKAKOTCS WU3MEHEHUS, UCHPABICHUS,
KOMMEHTApUHU, COOCTBEHHBIE BBIBOJIBI MCIIOJIHUTENS MO COACPKAHUIO apXUBHBIX
JIOKYMEHTOB, HA OCHOBaHMU KOTOPBIX COCTABJICHA ApXMBHAs CIIPABKa.

B npuMeuaHun K TEKCTy apXWBHOM BBINKMCKU JIEJAKOTCS COOTBETCTBYIOIINE
OTOBOPKHM O YaCTSIX TEKCTa OpUrMHANIa, HEPa30OPUMBO HANMCAHHBIX, UCHPABJICH-
HBIX aBTOPOM, HE MOJJAIONINXCS MPOYTEHUIO U T.J. OTAENIbHBIC CI0BA U BhIPAKE-
HUsI OPUTMHAJA, BBI3IBAIOIINE COMHEHUS B UX TOYHOCTH, OTOBapUBAIOTCS CIIOBa-
MHu «Tak B TekcTe opurnHanay, « Tak B JOKYMEHTE».

B apxuBHOI KONIMU yKa3bIBAIOTCS: JOCIOBHO BOCIIPOU3BEACHHBINA TEKCT ap-
XUBHOTO JOKYMEHTA; apXuBHbIE MHU(PHI (HOMep (HoHIa, ONMUCH, STUHUIIBI XpaHe-
HUSI) © HOMEpa JIMCTOB €IUHUIIBI XPAaHEHUSI.

ApXHUBHBIE KOITMU U3TOTABIMBAIOTCS Ha OOBIYHBIX JiMcTax. Ha o6opoTte kax-
JIOTO JIUCTa KOMUU JTJOKYMEHTOB MPOCTABJIISIIOTCS apXUBHBIC MIU(PHI 1 HOMEpA JIK-
CTOB €IMHUI XPAHCHUA.

3.1.5. ApxuBHas cupaBKa WIH apXWBHAas BBINKHCKA MOJMNUCHIBAETCS HAYalb-
HHUKOM U TJIaBHBIM CIIEIUAIUCTOM apXUBHOTO OTAENA

ApXuUBHasi KONUA MPOBEPSAETCS U MOJNKUCHIBAETCS HAYaIbHUKOM M TJIaBHBIM
CIEHHUAIINCTOM OTAENA

3.1.6. JlIokyMEeHT HanpaBiseTCs MO MOYTE MPOCTHIM MMCbMOM B TEUYEHHE OJ-
HOTO pabouero AHS ¢ MOMEHTa O(pOpPMIICHHUS apXWUBHOM CIPAaBKH, apXUBHOU BbI-
MACKYU WJIU apXUBHOM KOIMUM, TUOO BBIACTCS 3asBUTEIIIO B HA3HAYEHHBIN JIEHb MPHU
MPEIBABICHUH JOKYMEHTA, YA0CTOBEPSIOLIETO JUYHOCTb.

3.1.7. MakcumanbHbIil CPOK BBINIOJHEHUSI MPOLEAYPHI: sl TOCyAapCTBEH-
HBIX OpPraHOB, OPTaHOB MECTHOTO CaMOYIIPABJIEHUS — B T€UCHHUE 7 KAJICHIAPHBIX
JTHEU CO JAHS PETMCTPALMM; ISl COLMAIBHO-TIPABOBOIO U TEMAaTUYECKOTO XapaKTe-
pa pu3MUecKUX U IOPUIANYECKUX JHI — B TeueHue 30 KajJeHJapHBIX JTHEH CO JIHS
perucTpanuu.

Pesynprar mpouenypel: Bblgaya apXWBHOW CIIPABKH, apPXWBHOM BBIIUCKHU
WIM apXUBHOM KoOMuHU, JTUOO MHUCHbMEHHOE YBEJOMIIEHHE O Mepeaapecanun oOpa-

IICHUS B OpTraHu3alini, YIYPCIKACHUS 110 MCCTY XPAaHCHUSA NOKYMCHTOB, 1100 OTBET
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C OTpUIATEILHBIM PE3YyJIbTATOM B CBS3U C HEBO3MOXXHOCTHIO UCIIOJIHEHUS 3aIpoca
13-3a OTCYTCTBUS JIOKYMEHTOB Ha XpaHeHuu B Ot1jere.

3.2. OOcnyxuBaHue noab3oBarenei B OTaene U Bbaaya A€l BO BPEMEHHOE
I10JIb30BaHHE.

OTBeTCTBEHHBIN 32 BBHIMIOJHEHUE MIPOIICYPHI: TJIaBHBIN crienranuct OTaena,
HavanbHUK OTaena (Mid JUIo0, er0 3aMelarolee).

3.2.1. 3agBuTeneM JMYHO HA TIpUEMe MOAACTCs MMChbMEHHOE 3asBiIcHUE (3a-
poc) B apxuBHbIA OTaeN.

Hauvanbaukom OTtaena, riiaBHbIM crnernanucroM OTaena, BEAyIIUM IIpUeM
3asBJICHUM, OCYILECTBIISICTCS TPHEM 3asBIICHUS M PETHCTpPAIUs 3asBUTENS B CIIe-
IIMaJILHOM JKypHAJIC.

B ciydae HEBO3MOXKHOCTH MPEIOCTABICHUS MYHUIIUTIIAILHON YCIYTH B JACHD
npreMa 3asBIICHUS, 3asBUTEII0 Ha3HA4YaeTCs ymOOHBINM it 3asButens u OTmena
JIEHb.

[Iporienyppl, ycTaHaBIMBAEMbI€ HACTOSIIUM ITYHKTOM, OCYIIECTBIISFOTCS
au00 B JICHb MOCTYIUICHUS 3asiBJIEHUS (3ampoca), KOTOPOe SIBJISIETCS OCHOBaHUEM
JUISL OKa3aHWS MYHMIIMIIAIBLHON yCIIyTH, JIMOO B T€UEHUE 3-X JTHEH.

3.2.2. I'maBubIM cnenupanuctoM OTAena OCyIlIeCTBISIETCS

-pOBEpKa HAJWYHUS apXHMBHBIX JOKYMEHTOB JJIS WCTIOJHEHHUS 3ampoca To
OTIMCSIM, JISKTPOHHBIM 0a3aM JaHHBIX;

- OTIpeJIeTICHUE apXUBHBIX (DOHAOB, MTPOCMOTP OMHUCH M ONPEICICHUE €IIH-
HUI[ XpaHEHHUs U CBEpKa apXUBHOTO IMH(pa U 3aroJOBKOB (aHHOTAIIUI) C OMHUCKHIO
ACJI;

- BbIEMKa JIOKYMEHTOB U3 (OH[a;

-perucTpanus Jejia B KHUTe BbIAa4YM apXUBHBIX JTOKyMeHTOB (IIpumoskeHue
No 5).

3.2.3. 3agBUTENIO MPEAOCTABIAIOTCS €IUHUIBI XPAHCHUS 11 MOJMCTHOIO
MIPOCMOTPA, MPU ITOM 3asIBUTEIIEM 3aMOTHSICTCS JIUCT UCTIOIH30BaHUS TOKYMEHTA.

ITo npocbbe 3asBUTENS TWIaBHBIN crneruanucT OTaena W3roTaBlIUBaeT ap-

XMBHYIO KONUIO Ha Oymare 3aka3uuka B cooTBeTcTBuM ¢ mi. 3.1.4, 3.1.5. 3asBu-
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TeJIb PACIIUChIBACTCS B aHKETE 3asBUTENS U B OJIaHKE 3aKa3a Ha BbIIauy JOKYMEHTa
C YKa3aHMEM JIaThl MOJYYEHUS] apXUBHOM KOIHH.

[IpocMoTpeHHBIE apXWBHBIE IOKYMEHTHI BO3BpalaloTCsl crenuanuctom Ot-
JieJia B XpaHUJIUIIE.

B crmydae Beimaum Aenm BO BpEeMEHHOE TOJIb30BaHUE OOPMIIIETCS aKT KOM-
NBIOTEPHBIM WM PYKOIUCHBIM crtocoboM B 2-X ak3emiuisipax ([Ipunoxenne Ne 6)
B 3-JTHEBHBIN CPOK.

3.2.4. ApxuBHBIE JOKYMEHTHI BBIJAIOTCSA BO BPEMEHHOE IOJb30BAHHE HA
CPOK:

- poHI000pa30BATEIISAM — JIO TPEX MECSIIEB;

- CyJ1IeOHBIM, TPAaBOOXPAHUTEIILHBIM U UHBIM OpraHaM — JI0 IIECTH MECSIIEB,;

-JUIsL DKCIIOHUPOBAHUS B MY3€iX — Ha CPOK, OINPEIEIICHHBbIA JOTOBOPOM O
MPOBEICHUU BBICTABOK.

OIMH 3K3eMIUTSAP aKTa MEePEeNACTC 3asIBUTENIO WU MPEACTABUTEIIO OPraHu-
3allMM B TEUEHUE OJTHOTO paboyero JHsl.

Pesynprar mpoueaypsl: BBIJAHHBIE BO BPEMEHHOE MOJIb30BAHHUE ApPXHUBHBIC
JIOKYMEHTBI, JTU0O BBIJIaHHAS apXWBHas KOMUs, MO0 MH(pOpMAaIUs, BBITHCAHHAS
3asIBUTEIIEM.

4. @opMbI KOHTPOJIS 32 UCHOJTHEHHEM A[IMUHUCTPATUBHOI0 PerjiaMeHTa

4.1. Texymmuii KOHTPOJIb COOJIFOACHUS TIOCIICIOBATEIIBHOCTH JACHCTBUI MpH
MPEIOCTABICHUH MYHHUIIUIIAIIBHON YCIYyTH OCYIIECTBIISIETCS HAYaJIbHUKOM apXMUB-
HOT'O OTJIeJIa aAMUHUCTPA MUXalJIOBCKOTO MYHHUIIMNAJIBHOTO pAalioHa.

OTBETCTBEHHOCTH INIABHOTO crienuaivcta Otaena 3akpersieTcs: B €€ JOJIK-
HOCTHOM PETJIAMEHTE.

Texymuii KOHTPOJIb OCYIIECTBIISETCS IMyTEM IIPOBEICHUS TPOBEPKHU COOITIO-
JICHUSI U WCIIOJTHEHMS TJIaBHBIM crienanuctoM OTaena MOoJIOKEHUST HACTOSIIETO
aIMUHUCTPATUBHOI'O PETJIAMEHTA.

4.2. KoHTpoJib TOJHOTHl M KauyeCTBa MPEIOCTABICHUS MYHHIUNAIbHON
YCIyTH OCYUIECTBIISIETCS PYKOBOJMUTENEM ammnapara aAMUHUCTpauuu Muxaiios-

CKOT0 MYHUIIMIIAJIBHOTO pailoHa, KypUpPYIOIIUM BOMPOCH! AesiteabHocT OTnena, u
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BKJIIOYAET B ce0sl MPOBEJIEHUE MPOBEPOK, BBHISBICHUE U YCTPAHEHHE HapyUICHUUN
IpaB 3asiBUTEJICH, pACCMOTPEHHE, NIPUHATHE PEIIEHUN U MOATOTOBKY OTBETOB Ha
oOparieHus 3asBUTENIEH, COAEPIKAIINX JKajdo0bl Ha pernieHus, aericTBus (Oe3nei-
CTBUS1) AOJKHOCTHBIX JIUII, crieruanuctoB Otaena.

4.3. JIoJKHOCTHBIE JIMIIA apXWBHOIO OTHENIA aAMUHUCTpauuu Muxaiios-
CKOI0 MyHULMIIAJIBHOIO paiiOHa, YY4aCTBYIOIIME B MPEAOCTABICHUA MyHULUIIAJb-
HOM YCIYTH, HECYT MEPCOHAIBHYI0 OTBETCTBEHHOCTh 3a HWCIIOJHEHUE MYHHUIIM-
MAJIbHOM YCIIYTH.

4.4. IlepconanbHasi OTBETCTBEHHOCTh CIIEHHAIMCTOB OTIENna, OTBETCTBEH-
HBIX 3a IIPEJIOCTABICHUE MYHULHUIIAJIBHON YCIYTH 3aKpEIUIAETCS B UX JOJDKHOCT-
HOM pPErjaMeHTEe B COOTBETCTBUU C TPeOOBAaHUSMHU 3aKOHOAATENbCTBA Poccuiickoi
denepanum.

[lo pe3ynpTaTaM KOHTPOJS U MPOBEAEHHBIX MPOBEPOK B CIy4ae BBISBICHUS
HapyIlICHU! IIPaB 3asBUTENEH, NTOJOKEHUN PETJIaMEHTa OCYLIECTBIIAETCS MIPUBIIE-
YEeHUE BUHOBHBIX JIMI K OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKOHOJATEIBCTBOM
Pocculickon ®@enepanumu.

4.5. Hapyuienue IOKHOCTHBIMM JIMIIOM aIMUHHUCTPALMU MHXaiIOBCKOTO
MYHUILIMIAIBHOTO pailoHa, paOOTHUKOM MHOTO(YHKIIMOHAJIBLHOTO LEHTpPa MPeo-
CTaBJIEHUS MYHULHUIAJIBHBIX YCIYr JUOO pabOTHHUKOM MYHUIMIAIBHOIO yupe-
XKICHUS, OCYLIECTBIISIFOLIUM ACSATENBHOCTD 0 MPEIOCTABICHUI0 MyHULIMIIATbHBIX
yCIIyT, aIMUHUCTPATUBHOIO pErjaMeHTa MpeloCTaBICHUSI MyHULUIIAIBLHON yCITy-
I'Y, YTBEP/KAECHHOTO HACTOSIIUM IOCTAaHOBJIEHUEM, IOBJEKIIEE HEMPEICTABICHUE
MYHMIIMIIAJIBHOW YCIYTM 3asBUTENI0 JMOO TMpEeAOCTaBICHUE MYHUUUNAIbHON
YCIIYTH 3asBUTENIO C HAPYIIEHHUEM YCTAHOBJIEHHBIX CPOKOB, €CIIM 3TU ACHCTBUSA
(6e3nelicTBUE) HE COJEepKaT YrOJOBHO HAKa3yeMoOro JICMCTBHUS, BJICUET IPHBIICUE-
HUE€ K aJMHUHUCTPATUBHOW OTBETCTBEHHOCTH B COOTBETCTBUM CO cTarhed 2.1. 3a-
koHa [Ipumopckoro kpas ot 05.03.2007 Ne 44-K3 «O0 agMUHUCTPATUBHBIX Mpa-

BoHapyueHusax B [I[pumopckom kpaey.
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5. JlocyneOHblii (BHeCyaeOHBbIN) MOPSIAOK 00:KAJOBAHMSI PelIeHUHd U
AeicTBUil (0e3MeliCTBMA) OpPraHa, NPeJOCTABJIAINIEr0 MYHHUHMIAJIBHYIO

yeayry
1.2Kamob6a Ha meiicTBus (0€31€UCTBUE) U PEIICHUS JOHDKHOCTHOTO JIUIA Op-

raHa, OKa3bIBaIOIEro MyHUIIUIIATBHYIO YCIYTy MOJIaeTCsa B aJMUHUCTpanuio Mu-
XaMJIOBCKOTO MYHHIIMITAIFHOTO pailOHa B MUCHhMEHHOW (Qopme, B TOM UHKCIE MpU
JUYHOM  TpUEME  3asBUTENs, WIM B  JJIEKTpOHHOM  Buzae  (glavam-
ih@mail.primorye.ru) B COOTBETCTBHH C HOPMATHBHBIMH IPABOBBIMH aKTaMH
cyowrekToB Poccuiickoit @denepanvii © MyHULUIIAJbHBIMU IPABOBBIMU aKTAMH,

2. Kanoba nomkHa cColepKaTh:

a) HAaMMEHOBaHWE OpraHa, MPEJOCTABIISIONIETO MYHUIUIIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MpeIOoCTaBiISIOEro MYHHIMIAIBHYIO YCIyTy, pe-
HIeHUs U 1ercTBUs (0e31ecTBUE) KOTOPBIX 00KaTYIOTCS;

0) bamunio, UMsi, OTYECTBO (TIPU HAJTMYHUU), CBEICHUSI O MECTE KUTEIHCTBA
3asiBUTENS - (PU3HUECKOTO JIULA MO0 HAMMEHOBAHUE, CBEJICHUSI O MECTE HAaXOXK/Ie-
HUS 3asIBUTEIS - IOPUIUYECKOTO JIMIIA, a TaKkKe HOMep (HoMepa) KOHTAaKTHOTO Te-
nedoHa, anpec (agpeca) MEKTPOHHON MOUTHl (IIPU HAJTWYUU) U TTOYTOBBIN aapec,
M0 KOTOPBIM JIOJKEH OBITh HAMPABIIEH OTBET 3asBUTEIIO;

B) CBeJIeHUsI 00 00KallyeMbIX PEIICHUIX U JeUCTBUSAX (Oe3aeicTBUM) opra-
Ha, IPEIOCTABISAIOEr0 MyHUIIUMIIATIBHYIO YCIYTY, €ro JOHKHOCTHOTO JIMIIA.

') IOBOJIbI, HA OCHOBAaHHH KOTOPBIX 3asIBUTEJIb HE COTJIACEH C PEIICHUEM U
nercteueM (0e3aeiicTBUEM) OpraHa, IpeIoCTaBISIOIIEr0 MyHUIUIAIBHYIO YCITY-
Ty, €r0 JIOJDKHOCTHOTO JIUIA. 3asBUTENIEM MOTYT OBbITh MPEACTABICHBI JOKYMEHTHI
(TpY HAJTMYKH ), TTOATBEPIKIAIONTUE JOBOIBI 3asIBUTETIS, JIMOO UX KOIIHUH.

3. B cnyuae ecnu kanoba moaaeTcs uepes MpeACTaBUTEIIS 3asiBUTES, TAKKE
MPEACTABIACTCS JOKYMEHT, MOATBEPKAAIOMIMNA MOJHOMOYHUSI Ha OCYIIECTBICHUE
JIEUCTBUN OT UMEHU 3adBUTENA. B KauecTBE NOKYMEHTA, MOATBEPKIAIOLIETO MOJI-
HOMOUYHS Ha OCYIIECTBJIICHHE JACUCTBUI OT UMEHU 3asBUTENSI, MOXKET OBITh Mpe-
CTaBJICHA:

a) oopMIIeHHas B COOTBETCTBUM C 3aKOHOJaTeNbcTBOM Poccuiickoii ®ene-

paruu J0BEPEHHOCTH (17151 (GU3UIECKUX JIUIT);
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0) odopmiieHHAs: B COOTBETCTBHUH C 3aKOHOJATENILCTBOM Poccutickoit dene-
paluu 1I0BEpEHHOCTh, 3aBEPEHHAS NIeYaThIO 3asBUTEIS U MONUCAaHHAs PYKOBOAM-
TEJIeM 3asiBUTEJISI W YIOJTHOMOYEHHBIM 3TUM PYKOBOJHUTENIEM JUIOM (I IOpH-
JTAYECKUX JIUII);

B) KOTIHMS PEIICHUSI 0 Ha3HAYCHUH WU 00 n30paHuu JTuO0 MpHKaza 0 Ha3Ha-
YeHUU (HU3UIECKOTO JINIA Ha JIOJDKHOCTh, B COOTBETCTBHHU C KOTOPBIM Takoe (hu-
3MYECKOE JIMIIO 00J1aJIaeT MPaBOM JICMCTBOBATh OT UMEHHU 3asiBUTEINS O€3 T0BEpEH-
HOCTH.

4. IIpuem xano0® B MUCbMEHHOUN (popMe OCYyIIECTBISIETCS] OpraHaMu, MpeJo-
CTaBIIAIOIIMMUA MYHUIUIAIBHBIE YCIIYTH, B MECTE MPEIOCTABICHUS MYHHUIUIIAIb-
HOU yciayru (B MecTe, rlie 3asBUTEIb MOJaBall BOMPOC HA MOJIYyUYECHHE MYHUIIH-
NajgbHOM YCIIyTH, HapyIICHUE MOpsJiKa KOTOpOH oOKalryeTcsi, 100 B MecTe, Ie
3asBUTEJIEM MOJy4YEH Pe3yJIbTaT YKa3aHHON MYyHUIIUNIAIBHON YCIYTH).

Bpems npuema xanod MOMKHO COBIIAJAaTh CO BPEMEHEM IPEAOCTABICHHUS
MYHUITUTIATBHBIX YCIYT.

Kanoba B nmucbmMeHHOM (popMe oKHA OBITh HAMpaBjieHa MO MOYTe.

B cnydae momauu xanoObl MpU JIMYHOM MpPUEME 3asBUTEIb MPEICTABIISCT
JIOKYMEHT, YJOCTOBEPSIOIINN €ro JUYHOCTb, B COOTBETCTBUM C 3aKOHOAATENb-
ctBoM Poccuniickont @enepanun.

5. B anexktpoHHOM BHE kanoba MOXKET ObITh MOJaHa 3asBUTENIEM MOCPE-
CTBOM:

a) opuIMaNbHO caiiTa AJAMUHUCTpaUU MHXalIOBCKOTO MYHHUIIUNIATEHOTO
parioHa

0) denepanbHOM rocyaapcTBeHHOW MHGOPMAIMOHHOW cUCTeMbl «EmuHbIi
MOpTajl TOCYJApCTBEHHBIX U MYHUIIMMAIBHBIX yCiyr (byHkumil)» (nainee — Exu-
HBIN TIOpTAI).

6. Ilpu nmomaude xajoObl B AJEKTPOHHOM BHUJE, JTOKYMEHTHI, YKa3aHHbIC B
MyHKTE 4 HACTOAIIETO pasiesia, MOTYT ObITh MPEICTABICHBI B (hOpPME IIEKTPOHHBIX

JOKYMEHTOB, MOJNHUCAHHBIX AJIEKTPOHHON MOAIMCHIO, BUJI KOTOPOU MPENYCMOTPEH
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3aKoHoAaTenbCcTBOM Poccuiickoit denepanuu, nNpu 3TOM JOKYMEHT, yIOCTOBEPS-
IOLIUN JTUYHOCTD 3asIBUTENS, HE TpeOyeTcs.

7. XKanoba paccmaTpuBaeTCs OpPraHOM B COOTBETCTBHHM C HACTOSIIMM pe-
TJIAMEHTOM, MPEIOCTABIISIIOIIMM MYHULIMNAIBHYIO YCIYTy, OPSAOK MPEI0CTaBIIe-
HUSI KOTOpO# ObLT HapyIlIeH BCJIEICTBUE PEIICHUN U JehcTBUl (6e3aeiicTBus) op-
raHa, IpeIOCTABIISIONIET0 MyHHUIUMIIAJIBHYIO YCIYTy, €ro JOJKHOCTHOrO Jmna. B
clly4ae €CiM O0XKayloTCsl PElIeHUs PYKOBOAMTEINS OpraHa, MpefoCTaBIISIONIETO
MYHHIIUIIAJIBHYIO YCIYTY, *anoba MofaeTcs B BBIIICCTOAIIUN OpraH B MOPSAKE
MOAYMHEHHOCTH.

8. B cimyuae ecnu jxano0a 1ojaHa 3asBUTENEM B OpraH, B KOMIIETEHIIUIO KO-
TOPOTO HE BXOAUT MPHUHATUE PEUIEHUS MO KaJl00e B COOTBETCTBUU C TPEOOBAHUS-
MU ITyHKTa 8 HACTOSIIETO pa3jieia, B TeUeHUU 3 pabouux JAHEW cOo JHS €€ peru-
CTpallMM yKa3aHHBIA OpraH HAMpaBJseT >Kajlo0y B YNOJIHOMOYEHHBI Ha €€ pac-
CMOTpPEHHE OpraH U B MUCBMEHHON (opme MHPOPMHPYET 3asgBUTENS O IMEpeHa-
IIPABJICHUU 5KAJIOOBI.

[Ipu 3TOM CpPOK paccMOTpPEHHUS KAJTOObl UCUUCISAETCS CO THS PErUCTPALMH
KaJI00BbI B YIIOJIJHOMOYEHHOM Ha €€ pacCCMOTPEHHE OpraHe.

MHoro(yHKIHMOHATBHBIN LIEHTP OTCYTCTBYET.

9. 3asBUTENb MOXET OOpaTUTHCS C Kajdo00W B TOM YKCIE B CIEIYIOIIUX
CIIyvasix:

a) HapyllIeHHE CpPOKa PETrUCTpaluu 3arpoca 3asBUTENS O MPEAOCTaBICHUU
MYHULUIIATBHOW YCIyTH;

0) HapyIlIeHHEe CPOKA MPEIOCTABICHUS MyHULIUIIAIbHON YCIyTH;

B) TpeOOBaHME MPEICTABICHUS 3asIBUTEIEM JIOKYMEHTOB, HE IPEILyCMOT-
PEHHBIX HOPMAaTUBHBIMU MPAaBOBBIMU akTamu Poccuiickon Penepanuu 1 mpeao-
CTaBJICHHS] MyHULIUIIAJIBHOW YCITYTH.

I') OTKa3 B MpUEME JOKYMEHTOB, MPEJCTABICHUE KOTOPBIX MPEIYCMOTPEHO
HOPMATUBHBIMHU NIPAaBOBbIMU akTamu Poccuiickort denepaunu Wik OpeaoCcTaBlie-

HUSI MyHULIMTIAJIBHOM YCITYTH.
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1) OTKa3 B IPEJOCTABJIECHUN MYHMIMIIAJbHOW YCIYI'H, €CJIM OCHOBAHUS OT-
Ka3a He NpeayCMOTPEHb! (eiepalbHbIMU 3aKOHAMU U IPUHATHIMU B COOTBETCTBUU
C HUMH MHBIMM HOPMATHBHBIMU IIPABOBBIMU akTamu Pocculickoit @enepanuu;

€) TpeOOBaHNWE BHECEHUS 3asBUTEJIEM IPU MPEAOCTaBICHUM MYHHUIUIAIb-
HOM yCIIyI'W IJIaThl, HE MPEIYCMOTPEHHOM HOPMATHBHBIMHU IMPABOBBIMU AKTaMHU
Pocculickon ®@enepanuu;

) OTKa3 opraHa, MpeJ0CTaBIISIIOIIET0 MyHUIIUIAIBHYIO YCIYTY, €ro AO0JDK-
HOCTHOTO JIMIIA B UCIIPABJICHUH JTONYIIEHHBIX OMEYaTOK U OIIMOOK B BBIAAHHBIX B
pe3ysbTare NpeAoCTaBICHUs] MyHUIIMIIAIbHOW YCIYTH JOKYMEHTax JU00 Hapylie-
HUE YCTAHOBJICHHOTO CPOKA TAKUX HAIPABIICHU.

10. B opranax, npeaocTaBiISIOIMX MyHULIUIIAIBHBIE YCIYTH, ONPEAEIAIOTCS
YIHOJHOMOYEHHBIE HAa pacCMOTPEHHUE Kanod JOKHOCTHBIE JIMILI, KOTOpbIE oOectie-
YUBAIOT:

a) MPUEM U PaCCMOTPEHHE KajloO B COOTBETCTBUM C TPEOOBAHUSAMH HACTOSI-
LIEro pasjeiia

0) HampaBlIeHHE KaJI00 B YIMOJHOMOYEHHBIX HA UX PACCMOTPEHUE OPraH B
COOTBETCTBHHM C ITYHKTOM 9HACTOSIILIETO pa3ieia.

11. B cimydae ycTaHOBIEHUS B XO/I€ WM IO PE3YIbTATaM PACCMOTPEHHUS Ka-
J00bI MPU3HAKOB COCTaBa a/IMUHUCTPATUBHOIO MPABOHAPYIIEHUS, TPEAYCMOTPEH-
HoTO ctathei 5.63 Koxaekca Poccuiickoit denepaiiuu 00 aIMUHUCTPATUBHBIX TIpa-
BOHAPYILUEHUSAX, WU TPU3HAKOB COCTAaBa MPECTYIUICHHUS JOJKHOCTHOE JIMIIO,
YHOJHOMOYEHHOE Ha pacCMOTpPEHHUE kKajlo0, He3aMeUIUTEIbHO HaIpaBisieT COOT-
BETCTBYIOIIME MAaTE€PUAJIbl B OPTraHbl POKYPATYPBHI.

12. Oprassl, NpeaoCTABISIONME MYHUIIUTAIbHBIE YCIYTH, 00€CIeUUBALOT:

a) OCHaIllEHUE MECT IpHemMa ajnoo;

0) nHpopMHUpoBaHUE 3asBUTENCH O MOPsAJIKE 00XKaTOBAaHUS PEIICHUN U Jei-
cTBUsA (0€31elCTBUs) OPraHOB, MPEIOCTABISAIOIMX MYHHUIMNAIbHBIE YCIYTH, UX
JOJKHOCTHBIX JIMLI, TOCPEACTBOM pa3MelleHus HH(OpPMALIUK Ha CTEHIaX B MECTax
MPEIOCTaBIEHUSI TOCYJApPCTBEHHBIX YCIIYT, Ha UX OpUIMAIbHBIX caiiTax, Ha Enu-

HOM TIOpTAJIE;
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B) KOHCYJIbTHPOBAHUE 3asiBUTENICH O TOpSAJKE OOXKAJIOBAHMS PEIICHUN U
nectBus (0e31eicTBUSI) OpraHOB, MPEAOCTABISIONIMX MYHUIIMIIAIBHBIE YCIYTH,
UX JOJDKHOCTHBIX JIMII, B TOM YHUCIE MO TenedoHy, JIEKTPOHHOW MOYTe, MPH JIHY-
HOM IIPUEME;

I') 3aKJIIOYEHHE COrJAIIeHHH O B3aMMOJEHCTBHHM B YacCTU OCYILECTBIICHUSA
MHOTO(YHKIIMOHATBHBIMU LEHTPAMU TMpHEMa Xalo0 M BBIJAYM 3asBUTEIEM pe-
3yJbTAaTOB PACCMOTPEHHUS KaJl00;

13. XKanoOa, moctynuBIIas B yIOJJHOMOYEHHBIM Ha €€ pACCMOTPEHHE OpraH,
MOJJICKUT PETUCTPALIMKM HE TMO3JIHEE CIEAYIOIIEro paboyero JHS CO JHS €€ Io-
cryrienus. JKanoba paccMaTpuBaeTcs B TedeHUH 15 pabounx 1Hel co qHs ee pe-
TUCTPALIMH, €CIIH 00JIe€ KOPOTKUE CPOKH PACCMOTPEHHUSI Kal00bl HE YCTaHOBJIEHBI
OpraHoOM, YIIOJIJHOMOUYEHHBIM Ha €€ paCCMOTPEHHUE.

B ciyuae oOkalioBaHHs OTKa3za opraHa, IpeJIoCTaBISIOMIEr0 MyHUIUIAIb-
HYIO YCIYTY, €r0 JOJKHOCTHOTO JIMIA B MPUEME IOKYMEHTOB Y 3asBUTENS JIHOO B
UCITpaBJICHUH JIOMYIICHHBIX OMEYaTOK W OMUOOK MM B Clydae 00KajloBaHUs 3a-
SBUTEJIEM HapyILICHUsS YCTAHOBJIEHHOIO CpPOKa TaKWX HMCIPABICHHUN *kanoba pac-
CMaTpUBAETCs B TEUEHUU 5 pabouMX JHEN CO JHS €€ pEerucTpaluy.

14. Tlo pe3yabTratram pacCMOTPEHUS >KajloObl B COOTBETCTBUM C YAaCThIO 7
ctatbu 11.2 ®denepanbHoro 3akona «O0 opraHu3alUy MPEAOCTABICHUSI TOCYyaap-
CTBEHHBIX U MYHUIMIAIBHBIX YCIyT» YIOJHOMOYEHHBIN Ha €€ paCCMOTPEHHE Op-
raH NPUHUMAET PEIICHUE:

a) yIOBJIETBOpSET KajloOy, B TOM 4yuCie B JOpME OTMEHBI MPUHATOTO pe-
HIEHUs, UCIIPABJIEHUS JOMYILIEHHBIX OPraHOM, MPEIOCTaBIISIIOIIMM TOCYAapCTBEH-
HYIO yCIyTy, JM0O TpaHOM, NPEIOCTABISIOIMM MYHUIUMIIATBHYIO YCIyTY, Oleva-
TOK U OITMOOK B BBIJIAHHBIX B PE3YJIbTATE MPEIOCTABICHUS TOCYAapCTBEHHOM WU
MYHUIIMNIATBHOM YCIYTHM JOKYMEHTax, BO3BpaTa 3asBUTENS JIEHEKHBIX CPE/ICTB
B3UMAaHUsl KOTOPBIX HE MPEyCMOTPEHO HOPMATUBHBIMHU TPAaBOBBIMU akTamMu Poc-
cuiickoit dexepanun, HOPMATUBHBIMH TPABOBBIMU aKTaMH CyOBeKTOB Poccuii-
ckori denepanyi MyHUIIUIIAIBHBIMY MPABOBBIMU aKTaMH, a TaK ke B MHBIX (Pop-

Max;
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0) OTKa3bIBaCT B MPEAOCTABICHUH KaTOOHI.

[Tonoxxenust Hactosmero @enepanpHoro 3akona Ne 210 —®3 ot 27.07.2010,
YCTaHaBJIMBAIOIINE TOPSIIOK PACCMOTPEHUS Kall0O HA HApPYIICHUs MpaB I'pakKIaH
W OpraHu3aluii Npu MPEJOCTABICHUM TOCYJAPCTBEHHBIX W MYHUIIUIATBHBIX
yCIYyT, HE pAacOpOCTPAHSIIOTCS HAa OTHOIICHUs, peryiaupyembie DenepaibHbIM 3a-
koHOM OT 02.05.2006 Ne 59-@3 «O nopsnke paccMoTpenus rpaxaad Poccuiickoi
Oenepauumny.

[Ipu y10BIETBOPEHHUH KajJ00bl YIIOJTHOMOYEHHBIM Ha €€ PAaCCMOTPEHHE Op-
raH NPUHUMAET MCYEPIIBIBAIOIINE MEphI MO0 YCTPAHEHUIO BBISIBICHHBIX Hapylle-
HU, B TOM YHKCJIE€ TIO BbIJIau€ 3asIBUTEIIIO PE3YJIbTaTa MyHULIUNAIBHON YCIyTH, HE
no3jiHee 5 pabouux JHEH CO JTHS MPUHSTHUS PEIICHUS, €CJIM HHOE HE YCTaHOBJICHO
3aKOHOIaTeNnbCTBOM Poccuiickon denepanuni.

15. OTBeT 1o pe3yJsibTaTaM pacCMOTPEHUS KaJIOObl HANPABIISAETCS 3asBUTE-
JI0 HE MO37Hee JHS, CICAYIONIEro 3a AHEM MPHUHATHUS PEIICHUS, B MUChbMEHHON
dbopwme.

16. B oTBeTe 1o pe3yapTaTaM pacCMOTPEHUS KaI0Obl yKa3bIBAIOTCH:

a) HAaMMEHOBaHWE OpraHa, MPEJOCTABJISIONIETO MYHUIUIIAIBHYIO YCIYTY,
PacCMOTPEBIIIETO KOOy, JOJDKHOCTb, (haMIIus, UMs, OTYECTBO (IIPU HAIMYUH)
€ro JIOJDKHOCTHOTO JIMIIA, MPUHSBILETO PEIICHUE 110 JKaJlooe;

0) HOMEp, JaTa, MECTO MPUHSATHS PEUICHUs, BKIIOYAs CBEACHUS O JOJIK-
HOCTHOM JIMIIE, PEIICHUE WIH IeUCTBUE (0€3/IeCTBIE) KOTOPOTO 00KAIyeTCs;

B (hamMuIvs, UM, 0TYE€CTBO (IIPU HAIMYMH) WJIM HAUMEHOBAHUE 3asIBUTEIIS;

') OCHOBAHUS JUIsl IPUHATHS PEIISHUS TI0 Kajao0e;

1) IPUHSITOE 10 JKaJl00e PEIICHHUE;

€) B ciiydae, eciiv kajo0a npu3HaHa 000CHOBAHHOM, CPOKH YCTPAHEHUS BbI-
SIBJICHHBIX HapYILICHWM, B TOM YUCII€ CPOK MPEAOCTABJICHUS pe3yJibTaTa MyHHUIIU-
[AJIBHOM YCIIYTH;

) CBEICHHS O MOPSIIKE 00KATOBAHKS MPUHSTOTO T10 JKaJI00€e pereHusl.
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17. OtBer mo pesyjpTaTaM pPacCMOTPEHHUs KaJloObl MOJIUCHIBAECTCS YIIOJ-
HOMOYEHHBIM Ha PACCMOTPEHHUE KaJloObl JOHKHOCTHBIM JIMIIOM OpraHa, Npejao-
CTaBJISIOLLEr0 FOCYAapCTBEHHBIE YCIIYTH.

[To xenaHuto 3asBUTENS OTBET MO PE3yJIbTaTaM PACCMOTPEHUS Kaja00bl MO-
XKET OBITh MPEJCTABJICH HE MO3THEE JHA, CIACAYIOUIETO 3a THEM IPHUHATUS pellle-
HUS, B (DOpME FIEKTPOHHOTO JOKYMEHTA, MOAMUCAHHOTO AJNEKTPOHHON MOIIMUCHIO
YIHOJIHOMOYEHHOTO Ha paCCMOTPEHHE KajI00bl JOHKHOCTHOIO JIMLA U (UJIK) YTIOJ-
HOMOYEHHOI'O Ha pacCMOTPEHHE KajaoObl OpraHa, BUJ KOTOPOl yCTAaHOBJIEH 3aKO-
HozarenbcTBOM Poccuiickont Denepann.

18. YnosHOMOYEHHBIN Ha pacCMOTPEHHE Kallo0bl OpraH OTKa3bIBaeT B yAO-
BJIETBOPEHUHU KaJIO0BI B CIEIYIOIIUX CIIyqasIX:

a) HaJM4yue BCTYIHMBIIETO B 3aKOHHYIO CHJIy PELIEHUs cyia, apOUTpakKHOTO
Cy/Jla 10 kajio0e B TOM K€ MPEIMETE U 110 TEM K€ OCHOBAHMSIM;

0) mosmaya xanoObl JTMLOM, MMOJTHOMOYHMS KOTOPOTO HE MOATBEPKIEHBI IO-
psiIKe, YCTAaHOBJIIEHHOM 3aKOHOJATENbCTBOM Poccuiickoit denepanuy;

B) HaJM4ME pEUICHUs MO kajole, MPUHATOr0 paHee B COOTBETCTBUU C Tpe-
OoBaHUsAMHU HacToAMX [IpaBuil B OTHOLIEHUH TOTO K€ 3asBUTEINIA U IO TOMY XK€
NPEAMETY KaloObI.

19. YonmHOMOYEHHBII Ha PacCMOTPEHHUE KaloObl OpraH BIPaBE OCTABHUTH
*ano0y 0e3 OTBeTa B CIAEAYIONINX CIydasx:

a) HaJIM4Me B >kajo0Oe HELEH3YpHbIX JHOO0 OCKOPOMUTENbHBIX BBIPAKEHUU,
yIpO3 KU3HU, 3J0POBBIO U UMYIIECTBY JOJKHOCTHOIO JIMI[A, & TAKKE WICHOB €r0
CEMbH, BIIpaBE OCTaBUThH OOpalieHHe 0e3 OTBETa MO CYIIECTBY MOCTABJIEHHBIX B
HEM BOMPOCOB U COOOIIUTH TPaKIAHUHY, HAMIPABUBILIEMY OOpalleHue, 0 HEJOIy-
CTUMOCTH 3J10yNOTpeOIEHUSI IPABOM;

0) OTCYTCTBHE BO3MOKHOCTH MPOUYUTATH KaKyIO-TMOO YaCTh TEKCTA KaI00bI,
dbaMunuio, UMsi, OTYECTBO (MPU HaTWM4MM) U (WMJIM) TIOYTOBBIM anpec 3asBUTEIS,
yKa3aHHbIE B )kajio0e, B TEUEHUU CEMHM JHEW CO JHS PETUCTPALUU OOpaIleHHs Co-

oO11aeTcs rpakJIaHUHY, HalpaBUBILIEMY oOpallleHre, €CIu ero GaMuiius u mouTo-
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BbIIl azpec nmoanaroTcs npouTeHuo. O JaHHOM PEIIEHUU YBEAOMIISETCS Tpaxia-
HUH, HallpaBUBLINI 0OpalleHue.
20. TOJDKHOCTHBIE JIMIA HECYT OTBETCTBEHHOCTD 3a MPEAOCTABICHUE MYHH-

UIAJIBLHON YCIYyTH.
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[Tpunoxenue Ne 1

K aIMUHUCTPATUBHOMY PETJIAMEHTY
10 IPEJOCTABICHUI0 MyHULIUIIAIBHON yCIyTH
«npopmanmonnoe obecrieueHue GU3MIECKUX U
IOPUIMYECKUX JIMI] HA OCHOBE JOKYMEHTOB Ap-
xuBHOTO (houma Poccuiickoit denepanuu u apy-
I'MX apXHUBHBIX JTOKYMEHTOB, IPEJOCTABICHHUE ap-
XHMBHBIX CIIPAaBOK, APXUBHBIX BBIMHCOK M KOIHIA
apXHUBHBIX JOKYMEHTOBY

AHKETA - 3ASIBJIEHUE JJIA TEMATHYECKOI'O 3AITIPOCA

3asiBuTesb (haMuius, WMs, OTYECTBO,
aJipec YacTHOTO JHWIla, Ha3BaHHE, aJpPec
OpraHU3aIHH )

Azpec, 10 KOTOPOMY CIIELYET OTIPABUTH
OTBET, KOHTAKTHBIE TeJle(oHbI

O0bexkT 3ampoca (pamunus, UMs, OTYE-
CTBO, MECTO pabOTHI JIUIIA, O KOTOPOM 3a-
MPAIIUBAOT CBEICHUS, (aMHIUSI, MECTO
MPOXKUBAHUSI CEMbH, HA3BaHWE U aJpec
OpraHu3aIiK, CTPOUTEIILHOTO OOBEKTa H

zp.)

O0bekT 3ampoca (pammius, UMs, OTYe-
CTBO, MECTO PabOTHI JIUIIA, O KOTOPOM 3a-
MPANINBAIOT CBEICHUS, (aMHIIHSI, MECTO
MPOKUBAHUSI CEMbH, Ha3BaHHE U ajpec
OpraHu3aI, CTPOUTEILHOTO OOBEKTa M

J1p.)

Kpartkoe coaep:kanue 3anpoca (06paso-
BaHUE, peopTraHu3allus, epEeUuMEHOBAHUE,
JIMKBU AU OpraHu3anuu, OTBOJ 3€MCJIb-
HOTO y4YacTKa, BBOJ| B 9KCILTyaTaluio 00b-
€KTa, BbIJICJIEHUE KBAPTUPHI U JIp.)

XpoHo/I0OTHYeCKHE PAMKH  COOBITHS

(daxra)

IlOHOJIHI/ITe.TIBHLIe CBCACHUA

Buna, 1ara, HoMep 3anpamuBaemMoro J1o-
KYMEHTa; OpraH, NPUHABILIMN pelieHue
(M3aBIIUKA JJOKYMEHT)

« » 20 r Bxopasmumit Ne

oT 20 T
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[Tpunoxenue Ne 2

K aIMUHUCTPATUBHOMY PETJIAMEHTY
10 IPEJOCTABICHUI0 MyHULIUIIAIBHON yCIyTH
«npopmanmonnoe obecrieueHue GU3MIECKUX U
IOPUIMYECKUX JIMI] HA OCHOBE JOKYMEHTOB Ap-
xuBHOTO (houma Poccuiickoit denepanuu u apy-
I'MX apXHUBHBIX JTOKYMEHTOB, IPEJOCTABICHHUE ap-
XHMBHBIX CIIPAaBOK, ApPXUBHBIX BBIITHUCOK M KOHIA
apXHUBHBIX JOKYMEHTOBY

AHKETA - 3AABJIEHUE
JJI51 COHUAJIBHO - TIPABOBOI'O 3AITPOCA

damuimus

Nwmsa

OT4ecTBO

Jlomannuii agpec

1. TlomHOe HAMMEHOBAHKME OPTraHU3AIMH
1 MECTO €€ pacoyIoKeHus (110 KOTOPOH 3a-
SIBUTEJIb 3aKa3bIBAET CIIPABKY)

2. Kem paboranu

3. CnpaBka o 3aprate (ykas3aTh 32 KaKue rojibl)

4. Tlpukassl 0 HOATBEPKJICHUHU CTaXka pabOThI
(ecin HEOOXOTUMBI)

5. I'me npoxuBanu B TO BpeMs (pailoH, cemno)

6. Yka3aTh eproIbl JEKPETHOTO OTITYCKa
(maTa pokIeHus peGeHKa)

7. CTaxk o TPyIOBOW KHUKKE
TOM OpraHu3aluu, Mo KOTO- 10
pPOH 3asBUTENB IPOCUT CIIPAB-

Ky

8. ITox xaxoii hamunueii padorai (a)

» 20 T. IToamuce

Bxomsmmit Ne

oT 20 r
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[Tpunoxenue Ne 3

K aIMUHUCTPATUBHOMY PETJIAMEHTY
10 IPEJOCTABICHUI0 MyHULIUIIAIBHON yCIyTH
«npopmanmonnoe obecrieueHue GU3MIECKUX U
IOPUIMYECKUX JIMI] HA OCHOBE JOKYMEHTOB Ap-
xuBHOTO (houma Poccuiickoit denepanuu u apy-
I'MX apXMBHBIX JTOKYMEHTOB, IPEJOCTABIICHHUE ap-
XHMBHBIX CIIPAaBOK, APXUBHBIX BBIMHCOK M KOIHIA
apXHUBHBIX JOKYMEHTOBY

AHKETA - 3AABJIEHUE

«0 MOATBEPKACHUN NAaTbl POKACHUSA, 6paKa, CMEPTH»

Aopec 3aaseumensn

1. ®amuansi, uMs, 0TYECTBO (10 TACIOPTY)

2. JlaTta po:kaeHusi, OpaKa, CMEPTH (HyXHOE TOYEPKHYTh)

3. Ha3BaHne HaceJleHHOr0 MyHKTA HA MOMEHT PO:KIeHMHS,

Opaka, cMepTH (HY>KHOE TOTYEPKHYTh)
4. @amMuaus HA MOMEHT
poOKIeHus, Opaka, CMepTH
(Hy>kKHOE TOJTYEPKHYTh)

« » 20 T. Iloamice

Bxogsammit Ne

oT 20 r
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[Tpunoxenue Ne 4

K aIMUHUCTPATUBHOMY PETJIAMEHTY
10 IPEJOCTABICHUI0 MyHULIUIIAIBHON yCIyTH
«npopmanmonnoe obecrieueHue GU3MIECKUX U
IOPUINYECKUX JII] HA OCHOBE JOKYMEHTOB Ap-
xuBHOTO (houma Poccuiickoit denepanuu u apy-
I'MX apXHUBHBIX JTOKYMEHTOB, IPEJOCTABICHHUE ap-
XHMBHBIX CIIPAaBOK, APXUBHBIX BBIMHCOK M KOIHIA
apXHUBHBIX JOKYMEHTOBY

AHKETA - 3ASIBJIEHHUE

«O noarBepxaeHnu GpakTa NPoOKUBAHUL»

(MOX03iCTBEHHbIE KHUTH)

damuus

Nwmsa

OT4ecTBO

AJpec 3asiBUTEJISA

1. Ilepuoa NpoxkUBaHUS HJIU NOATBEPKACHHE
rpamaaHcTBa (KOHKPETHO YKa3aTh I'OJIbl)

2. Ykazamv adpec nposicusanus 3a OaHHbLL Repuoo (200bi)

3. YiieHbI CeMbH, €CJIM HEO0X0AHUMO HX
BKJIIOYUTH B CIIPABKY, YKa3aTh ¢pamMu-
JIMsl, UMsl, 0OTYECTBO MOJHOCTBIO

« » 20 T. IHoamuce —
Bxopasmuit Ne

oT 20 T.
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[Tpunoxenue Ne 5

K aIMUHUCTPATUBHOMY PETJIAMEHTY
10 IPEJOCTABICHUI0 MyHULIUIIAIBHON yCIyTH
«npopmanmonnoe obecrieueHue GU3MIECKUX U
IOPUIMYECKUX JIMI] HA OCHOBE JOKYMEHTOB Ap-
xuBHOTO (houma Poccuiickoit denepanuu u apy-
I'MX apXHUBHBIX JTOKYMEHTOB, IPEJOCTABICHHUE ap-
XHMBHBIX CIIPAaBOK, APXUBHBIX BBIMHCOK M KOIHIA
apXHUBHBIX JOKYMEHTOBY

Knura Beijaun APXHUBHBIX JOKYMECHTOB

M3 ApXMBOXPaHUJIUIIAa Ne

Hauara

OxkoHueHa

(Ha3BaHuMe apXuBa)

THTYHBHBIfI JIMCT KHUTH BBIJA4YX apXHWBHBIX JOKYMCHTOB M3 apXUBOXpPaHUIIHMIIA

No | Tara Howmep | Homep | Homep | Komy Pacniucka B | Pacnincka B [Tpumevanus
nn | Belgauu | GOHJA | OMUCH | €. Xp. | BBIIAHO | TIOJYyYEHUH | BO3BpAICHUU,

JaTa
1 |2 3 4 5 6 7 8 9

d)opMa KHUTHY BbIAa4YU apXUBHBIX JOKYMCHTOB U3 apXUBOXpaHUJIMIIA
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[Tpunoxenue Ne 6

K aIMUHUCTPATUBHOMY PETJIAMEHTY
10 IPEJOCTABICHUI0 MyHULIUIIAIBHON yCIyTH
«npopmanmonnoe obecrieueHue GU3MIECKUX U
IOPUIMYECKUX JIMI] HA OCHOBE JOKYMEHTOB Ap-
xuBHOTO (houma Poccuiickoit denepanuu u apy-
I'MX apXHUBHBIX JTOKYMEHTOB, IPEJOCTABICHHUE ap-
XHMBHBIX CIIPAaBOK, APXUBHBIX BBIMHCOK M KOIHIA
apXHUBHBIX JOKYMEHTOBY

(Ha3BaHME apXUBa)

(TTOYTOBBIN MHJICKC, a/IpeEC)
AKT

No

(mara)

0 BbIaY€ apXUBHBIX TOKYMEHTOB
BO BPEMCHHOC IMOJIb30BaAHUE

(HaMMEHOBAHWE OPTaHU3AIIHH )

(IOYTOBBIN MHACKC, aapec)
OcHoBaHue

J1s1 KaKoM Lienu BBLAAKOTCS JOKYMEHTBI

BrigaroTes cneayromue en. xp. u3 goHaa

(Ha3BaHME, HOMEP)

Kon-Bo aucroB
Howmep Howmep
3aroJoBOK €J1. Xp. (Bpemsi 3ByUaHus, [Tpumeuanue
OIHCHU el. Xp.
METpax)
1 2 3 4 5
Bcero BeimaeTcs
el. Xp.

(oOmuM KOJIMYECTBOM JINCTOB, BpEMEHEM 3ByYaHHs,  METPAKOM)

Ha CpOK

JIOKyMEHTBI BBIJIaHBI B YIOPSAOYEHHOM COCTOSIHUH.

[Tonyyarens 0043yeTcst He MPEAOCTABIATH JOKYMEHTBHI, [TOJy4Ye€HHbIE BO BPEMEHHOE 110JIb30Ba-
HUeE, JJI1 IPOCMOTPA, IPOCITYIINBAHNUS WIH HCIIOIb30BAHMS IPYTUM OPraHU3alUsIM U TIOCTOPOH-
HUM JIMLaM, HE BbIIaBaTh 10 HUM KOIIMM, BBIIIUCOK U CIIPABOK, HE MPOU3BOAUTH U3BATUS KaKUX-
100 YacTell U3 BbIIaHHBIX JOKYMEHTOB, HE MyOIMKOBAaTh JOKYMEHTHI 0€3 pa3peleHus apXuBa.
[Tonyyarens npenynpexaeH 00 OTBETCTBEHHOCTH 110 3aKOHY B CIIy4yae yTpaThl UJIH ITOBPEX/ie-
HUS BBIJAHHBIX JOKYMEHTOB.
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[Tpunoxenue Ne 7

K aIMUHUCTPATHBHOMY PETJIAMEHTY
10 IPEJOCTABICHUI0 MyHULIUIIAIBHON yCIyTH
««HapopmanmonHoe obecriedeHne GU3NIECKUX
U IOPUMYECKHUX JIUL HA OCHOBE JIOKYMEHTOB Ap-
xuBHOTO (houma Poccuiickoit denepanuu u apy-
I'MX apXHUBHBIX JTOKYMEHTOB, IPEJOCTABICHHUE ap-
XHMBHBIX CIIPAaBOK, APXUBHBIX BBIITHCOK M KOHI
apXHUBHBIX JOKYMEHTOBY

BJIOK-CXEMA

IIPEAOCTABICHNS] MyHULIMIIAIIBHON yCIIyTH
aZMHUHHCTpany MuxailoBCKOr0 MyHULIMIIAIBHOTO palioHa

3anpoc 3asBUTENS

A 4

Hauarno npenocraBneHnst MyHUINIATbHON
YCIyTHU: B @pXHMBHBIN OTJIEI TTOCTYIIMII 3a11pOC

A 4

Perucrparmus 3anpoca (1 padounit
JIeHb), KOHTPOJIb 33 UCIIOJHEHHEM

A 4

HUKOM apXUBHOTO OT/IENa
(1 paGouwnii 1eHB)

PaCCMOTpeHI/Ie 3arpoca HavdaJib-

Hepeaaqa 3arpoca Ha UCII0JI-

HeHue (1 pabounii 1eHb)

A 4

Amnanu3 TeMaTHKH 3anpoca. [IpusaTie pemnieane o oa
BO3MO>KHOCTH MCIIOJHEHUS 3anpoca (1 pabounii 1eHb)

VBenomienue
3asBUTENS O
MIPEOCTABICHUH
JTOITOJIHUTEIbHBIX

Hampasnenue 3anpoca Ha
HCTIOTHEHUE B OPTaHU3AIIHIO
10 TIPUHA/IIICKHOCTH

(5 pabouux nueit)

Hamnpagnenue 3anpoca crienua-
JIMCTY apXUBHOTO OT/ENa Ha
HCIIOJTHEHUE (B TOT XKe JICHB)

CBEJECHUI IS
HCIIOJIHEHUS 3a-

A 4

A 4

mpoca win 00
OTCYTCTBUH 3a-
NpaIIuBaeMBbIX
CBEJICHUI

(7 pabouux nHei)

YBengomiieHUE 3asIBUTEIISI O
HaTIpaBJICHUH 3ampoca Ha
HCTIOTHEHUE B OPTaHU3AIIHIO
10 TIPUHA/IIICKHOCTH

(R TOT %€ NeHh)

IMouck apXUBHBIX TOKYMEHTOB
JUIS TIOJITOTOBKH OTBETA 3asIBH-
Temo (24 pabounx aHA)

A 4

A 4

IIpenocraBnenue
MYHHULHUIATBEHOM
YCIIyTH 3aBEpUICHO

A

Hamnpasnenue pesynbrata
MIPEOCTaBIICHHS YCIYTH P
o

IlogroroBka oTBETa: COCTaBJIe-
HUE apXUBHOU CIIPaBKH, ap-
XUBHOM BBIITUCKH, ApXUBHOM
xormu (1 pabounii neHs)

A 4

3asiBUTEITIO (B TOT XK€ JICHB)

OtmeTka 00 MCIIOTHEHUH
3ampoca (B TOT Xe JISHb)




