AJIMUHMCTPALUS MUXANJIOBCKOI'O
MYHULIUOAJBHOI'O OKPYT' A

I[TOCTAHOBJEHHUE

c. MuxaiisioBka Ne

00 yrBep:xnennu UHCcTpyKIIMHT
110 1eJIONPOU3BOACTBY B A/IMUHUCTPALMU
MuxaljI0BCKOIr0 MYHULIUIIAIBHOI0 OKPYyra

B cooTtBercTBHU ¢ DeaepanbHbIM 3aKOHOM OT 6 okTA0ps 2003 roxa Ne 131-3
"O06 o0lmuX NpUHLHKIIAX OpraHU3alM MECTHOro camoympasieHusi B Poccuiickoii
@enepanuun’', B LENSAX COBEPIICHCTBOBAHUSA JEJIONPOU3BOACTBA B aJIMUHUCTPALUU
MuxaiiloBCKOr0 MYHMIIMIIAJIBHOTO OKpyra M €IMHOOOpa3HOro IMojAxoja K
NOATOTOBKE  JOKYMEHTOB,  PYKOBOACTBYSCh  YcCTaBOM  MMXalJI0BCKOTO
MYHUIMINAIBHOTO OKpyra aJIMHUHHCTpalus MuUXalloBCKOr0 MYHHMIIMIAIBHOTO

OKpyTa

INOCTAHOBJIAET:

1. YTBepauth HMHCTpYKIHIO MO JETONPOU3BOACTBY B AIMUHHCTPALMHU
MuxaitnioBCcKOro MyHHIIMIIAIBHOTO OKpyTa (manee — MHcTpykmws) (mpunaraercs).

2. [IlpusHaTe yTpaTHBIIMMHU CHJIY TIOCTAaHOBJICHHUS aIMUHUCTPAIIUU
MuxaninoBCKOTO MyHULIUIIAIBHOIO paioHa:

2.1. or 29.06.2018 Ne 778-ma «O6 yrtBepxkaeHun WHCTpyKIMH 110
JCNONPOU3BOACTBY B  aJIMHUHUCTpaMd  MUXalJIOBCKOTO  MYHHUIIMTIATHHOTO
parioHay;

2.2. or 20.08.2018 Ne 903-nma «O BHECEHMHM M3MEHEHHUIl B MTOCTAHOBJICHUE
aIMUHUCTpallM MUXalJOBCKOr0 MyHHUUHUIaIbHOTO paiioHa ot 29.06.2018 rona

Ne 778-ma «OO0 ytBepxkaeHun WHCTpyKuMH 1O J€JIONPOU3BOJCTBY B
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aAMUHHACTpAaIMU MuXaniaoBCKOr0 MyHHUIUMIIAJIBHOIO PAOHay.

3. Otnmeny mno wuHopMaru3anmuu U HWHPOPMAIIMOHHOW 0e30MacHOCTH
pa3MecTUTh HACTOSIIEE MOCTAaHOBIEHHE Ha O(QUIMATBLHOM CalWTe aJMUHUCTPALUU
MuxainoBckoro MYHHULIUIIATIBHOTO OKpyra B MH(pOPMaLMOHHO-
KOMMYHHUKAIIMOHHOU ceTh «IHTEpHETY.

4. Hacrosmee nocranosyieHue Berynaet B cuity ¢ 01 ssuBaps 2025.

5. KOHTpOJb 32 HCIIOTHEHUEM HACTOSILErO IOCTAHOBIIECHUS BO3JIOKHUTH Ha

pykoBoauTens anmnapara BacuineeBy T.B.

I'maBa Muxaij10BCKOro MyHMIMIIAJIbHOI0 OKPYra —
I'naBa axMUHHCTPAUM OKPYra B.B. Apxunos



YTBEPXX/IEHA

MIOCTAHOBJICHUEM aJIMUHUCTPALINH
MuxaisoBCKOTO MyHUIIUITAIIBHOTO OKpYTa
oT No

NHCTPYKIUA

110 J1eJIONPOU3BOACTBY B aAMUHUCTPAUMU MUXalJI0BCKOI0
MYHMIUNAJBbHOTO oKpyra Ilpumopckoro kpas

. OBIIME ITOJIOKEHUSA

1.1. MHCTpyKIMS 1O I€TOMPOU3BOJICTBY B aIMUHUCTpAIIUU MuxailiioBCKoro
MYHUIIUTIATBHOTO OKpyTa (nanee - MHcTpykius) pa3paboTaHa B COOTBETCTBUH C
®denepanabHbIM 3aKOHOM OT 22 okTsi0pst 2004 roga Ne 125-03 «O06 apxuBHOM nemie
B Poccuiickont ®@enepanumn», [IpaBriiamu nenonpons3BoACTBa B TOCYJAPCTBEHHBIX
opraHax, OpraHax MECTHOTO CaMOYIpAaBJEHUS, YTBEPKICHHBIMU IPUKA30M
denepanibHOrO apxuBHOro areHTcTBa ot 22 mas 2019 roga Ne 71, IlpaBunamu
OpraHu3allid XpaHEHUs, KOMILJIEKTOBAHUSA, YU€Ta M HUCIOIb30BaHUSA JOKYMEHTOB
ApxusHoro ¢onna Poccuiickoit denepanuu u Ipyrux apXuBHBIX JIOKYMEHTOB B
roCyJIJapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIIPABJICHUSI U OpPTaHU3alUIX,
[Tpukazom ®enepanbHoro apxuBHoro areHTcTBa OT 31.07.2023 roma Ne 77 «O6
yTBepxkaeHnn [lpaBui opraHu3alnuMd XpaHEHUs, KOMILIEKTOBaHUA, Y4€Ta U
WCITIOJIb30BaHUs JOKYMEHTOB apXxuBHOro ponaa Poccuiickoii deaepanuu v I1pyrux
JIOKYMEHTOB B F'OCYJIAPCTBEHHBIX OpraHax, OpraHax MECTHOIO CaMOYMpAaBIICHUS U
OpraHu3alysIX», METOJAUYECKUMHU PEKOMEHAAIMSAMU MO pa3pabOoTKe MHCTPYKIIMMA
0 JEJIONPOU3BOJACTBY B TOCYJAapCTBEHHBIX OpraHax, OpraHax MECTHOIO
caMOyNpaBJI€HUs, YTBEPKICHHbIMU MpukazoM DeneparbHOr0  apXHUBHOTO
are’TcTBa ot 25 aexadps 2020 romga Ne 199.

Hacrosimas  MHCTpykumMsi  pacmpocCTpaHseTcs Ha  OpraHU3alMOHHO-
pacnopsiiuTeNnbHble, a Takke HHPOPMALMOHHO-CIPABOYHBIE  JTOKYMEHTHI
(MOCTaHOBJNIEHUS, PpACTOPSKEHUS, MPOTOKOJIBI, MNHChbMa H Jp. (mamee —
JIOKYMEHTBI), OTHOCSUIMECS K YHUDUIMPOBAHHON CHCTEME OpraHU3alMOHHO-
pactiopsiautenbHolt  nokymeHTauuu (YCOPJ), u ycTraHaBiIuMBaeT €JIUHbIC
TpeOOBaHUSI K TMOATOTOBKE JOKYMEHTOB, OpTraHM3allMd JOKYMEHTO00O0pOTa,
BEJICHUIO YYETa, PETUCTPALIMH, KOHTPOJIIO UCTIOTHEHUS U XPAHEHHUIO TOKYMEHTOB B
aAMUHUCTpAaLMK MHUXalI0BCKOrO0 MyHUIIMIIATIBHOTO OKpyTa.

1.2. ITonoxenus: UHCTpyKUMU pacipOCTPAHSIOTCS HA OpraHU3alui0 padboThI
C JOKYMEHTaMH HE3aBUCHUMO OT BHJA HOCUTENS, B TOM YHUCJE C JJIEKTPOHHBIMHU
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JIOKyMEHTaMH, BKJIIOYas IOATOTOBKY, OOpaOOTKy, XpaHCHHE M HCIIOJIb30BaHUE
JIOKyMEHTOB, OCYIIECTBISIEMbIE C IOMOINBI0 WH()OPMAIMOHHBIX TEXHOJOTHH.
Cucrema AJIEKTPOHHOTO JIOKYMEHTO000pOoTa (CoN) (cuctema
aBTOMATU3UPOBAHHOW 00pabOTKHM JOKYMEHTOB), IPUMEHSIEMast B aIMUHUCTPAIIHH
MYHHUITUTIATBHOTO OKpyTra, JOJDKHA OO0OeCIeYnuBaTh BBHINIOJHEHWE TpeOOBaHUMI
WHCTPYKITUH 110 JISTOIPOU3BOJICTBY.

1.3. Ilonoxenunss NHCTpyKIIMM HE pacHpOCTPAHSAIOTCA HA OPTaHU3ALMIO
paboThl ¢  JOKYMEHTaMH, COJEp)KAIlMMU  CBEICHUS,  COCTaBISIONINE
rOCyJIJapCTBEHHYIO TalHY.

1.4. TpeboBanust MucTpykiuu K pabote ¢ OyXraiarepckoil, Hay4HO-
TEXHUYECKOU U APYTOM CIIENUATIBHON JOKYMEHTAHUEN PACIIPOCTPAHSIOTCS B
YacTH OOUIMX MPUHIUIIOB PabOTHI C JOKYMEHTAMU, a TAKXKE MOATOTOBKH
JOKYMEHTOB K IIepefjaue Ha apXUBHOE XPaHECHHUE.

1.5. MHCcTpyKIMEH 1o AeIONPOU3BOICTBY PETYIUPYETCs MOPSI0K pabOThI

- oOpamenusiMu rpaxaan Poccuiickoit denepaiivy, MHOCTPAHHBIX
rpaxkiaH, Juil 0e3 rpaXKJaHCTBa, OOBEAMHEHUN TPaXIaH, B TOM YKCIIe
IOPUIUYECKUX JIUII (aliee - oOpallleHre rpak/laHiHa, OpraHU3allin ), U BEJCHUE
JIEIONPOU3BOICTBA IO OOpAIEHUSIM IPAKIaH, OpraHU3aIni;

- 3aIlIpOCOB IOPUIANYCCKUX U (1)I/I3I/ILIGCKI/IX JIUII B AI[MI/IHI/ICTpaI_[I/IIO 0)
npcaoCTaBJIICHUN HH(i)OpMaI_II/II/I 0 €C ICATCIIBHOCTH,

- 3aIPOCOB TPaXKAaH U OPraHU3alUi O MPEJOCTABICHUH
roCyJIapCTBEHHBIX, MyHULIUTTAIBHBIX YCIIYT.

1.6. Meroguueckoe PYKOBOJICTBO OpPraHU3aldel AEIONPOU3BOJACTBA M
KOHTpPOJIb cOONIo/IeHUss TpeOoBaHMi HacTosiuieil MHCTpyKIMKM B aJMUHUCTpaIUU
MuxailnioBCKOro MYHHMIMIAIBHOTO OKpPYyra OCYIUECTBISIETCS OOIIMM OTAEIOM
aIMUHUCTpAMM MUXalI0BCKOTO MYHUIIUIIAIBHOTO OKPYTa.

1.7. OTBETCTBEHHOCTH 32 OPTAHU3ALIMIO U COCTOSTHUE IEJIONPOU3BOICTBA,
3a COOJII0/ICHHE YCTaHOBJICHHBIX HacTose NHCTpyKIen mpaBui U mopsiaKa
paboThI C TOKyMEHTaMH, B TOM YKCJIE C OOpAIllEeHUSMH Tpak/iaH, BO3JaraeTcs Ha
PYKOBOJUTES amiapara aiIMUHUCTpaud MHUXailJIoOBCKOTO MyHUILIMTIATLHOTO
OKpyTa, PyKOBOJAUTENEH CTPYKTYPHBIX MOAPA3AEICHUN aIMUHUCTPAIIUU
MuxanioBCKOr0 MyHULIUITAIBHOTO OKPYTa.

1.8. IIpoexkThl TMOCTAHOBJIEHUN ©  PACHOPSIKEHUW AJMUHHUCTPALIUU
MuxailioBCKOro MyHHMIIMIAIBHOTO OKpYTra, APYrue Cly>)KeOHble JOKYMEHTbI Ha
CTaJIMM UX MOJATOTOBKU SIBJISIIOTCS KOH(MUIECHIIMATBHBIMH.

1.9. TIlepemaua nNOKYMEHTOB WM WX KONWUKA WHBIM OpPraHU3aLUSIM
OCYILIECTBJISIETCS  TOJIBKO C  pa3pelieHuss PYKOBOAUTENEH  CTPYKTYpPHBIX
MOAPA3JAEIEHUN 10 COTJIACOBAHHUIO C PYKOBOJHWTENIEM ammapaTra aJIMHUHUCTpaluuu
MuxalJIOBCKOTO MYHHUIIMIIATBHOTO OKpYTa.

1.10. BzaumMoaencTBue ¢ IpeACTaBUTENSIMU CPEICTB MaCCOBOM
uHbopMaIny, epeaada UM Kakoi-mudo ciyxeOHoil nHpopmManuu uin
JOKYMEHTOB OCYILECTBIIAETCS YIIOJHOMOYEHHBIM OPTaHOM aIMUHUCTPaLUU
Muxaii0BCKOT0 MyHUILIUMTAIIBHOTO OKPYTa MO pa3pelieHuIo (YKa3aHulo,
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MOPYUYEHHUIO) TJIaBbl MHUXaMJIOBCKOTO MYHUIIMTIATBHOTO OKPYTa — IJ1aBbl
aIMUHUCTpa MHUXalIOBCKOTO MYHUIIUIIAIBHOTO OKPYTA.

1.11. OO0 yTpare JOKyMEHTOB JIOJKHOCTHBIE JIULA, JIUIIA, 3aMEIIAIOIIHNE
JOJKHOCTH MYHHULIMITAJIBHOM CITYOBbI a IMUHUCTPALIMM MUXaiI0BCKOTO
MYHULMIIATBHOTO OKpyTa (Jajnee — MyHUIIMIAIbHbIE CIyKallue), 00s3aHbl
HEMEJIEHHO COOOIINUTH PYKOBOAMUTEIIO CBOETO CTPYKTYPHOTO MOAPA3AEIICHNUS.
Ha ocHOBaHMM MOJYyYE€HHOTIO COOOUIEHUS B yCTAHOBIEHHOM MOPSJIKE
OpraHu3yeTcs Cily>keOHasi IPOBEpKa IO yKa3aHHOMY (DaKTy.

1.12. IIpu BpeMeHHOM OTCYTCTBUU (OTITYCK, 00JI€3Hb, KOMaHAUPOBKA U
JIp.) WIH MPY YBOJIbBHEHHUH JTIOJKHOCTHOE JTUI0, MYHUIIMIIATBHBIN CITy> Kalui
00s13aHbI NepeaaTh HAXOASAIIMECS Y HUX Ha UCTIOJTHEHUU JIOKYMEHTHI CBOEMY
HEIMOCPEACTBEHHOMY PYKOBOJUTEIIO WM HHOMY MYHULIUIATbHOMY
CIIy’KallleMy, OIIPEACIICHHOMY HEMOCPEICTBEHHBIM PYKOBOAUTEIIEM.

1.13. JomKHOCTHBIE JTUIla aAMAHUCTPAIMU MHUXaiIOBCKOTO
MYHHIIUIIAJIFHOTO OKPYTa HECYT MEPCOHATBHYIO OTBETCTBEHHOCTH 32
coOtoieHne TpeOoBaHui HacTos el MIHCTpyKIIMK, COXPAaHHOCTh HAXOASAIINXCS
y HUX JIOKYMEHTOB 1 HepasTrjalleHue CoAepKaIIecs B HUX CIyKeOHOH
uHGOPMAIIH 10 UX TOMUCAHUS U Oy OJTHMKOBAHHS.

1. IPABUJIA TIOAT'OTOBKHA
N OPOPMUIEHUA JOKYMEHTOB

2.1. Cocmag 0oKymenmauuu

2.1.1. Ha ocHoBanuu Y craBa MUXaiJIOBCKOTO MyHULIUITAIIBHOTO OKPYTa
agMUHUCTpaLusT MHUXaJIOBCKOTO MYHUIUITIAIBHOTO OKPYTa U3AET CIEAYIOIINE
MPaBOBBIE AKTHI:

MOCTAHOBJICHUS] ~ JAMUHUCTpALMM  MUXAMJIOBCKOrO  MYHHMIIMIAIBHOIO
OKpYyTa;

pacnopsbKeHUs aIMUHUCTpaMu MuxailloBCKOT0 MyHULIMITAIBHOTO OKPYTa.

2.1.2. PemieHusi, NPUHATBIE HA 3aCENAaHUAX KOJUICTHAJBHBIX OpraHOB,
coOpaHusX, COBEIIAHUAX, OPOPMIISIOTCS TPOTOKOJIAMHU.

2.1.3. B nmpouecce I€ATENBHOCTH aJAMUHUCTpaUUu MUXaWITIOBCKOTO
MYHULMIIATBHOTO OKPYTra, CTPYKTYPHBIX MOJPAa3JAEiICHUIl CO3JAI0TCS PAa3IUYHbIE
UH(GOPMAIIMOHHBIE, CIPAaBOYHBIE JOKYMEHTHI (aKThl, CHpPaBKH, AOKIAJHBIE U
CITy»KeOHbBIC 3aMUCKU, TUChMa, 0030PBI U T.11.).

Jlng  omepaTuBHOM mepeaauyd HH(OpMalMKM  HUCTIOIB3YIOTCS  (DaKchl,
TejlerpaMMbl,  TeiaedoHOTrpamMMBbl, dyekTpoHHas mouta, COJ[ (cucrema
AIIEKTPOHHOTO JOKYMEHTO0O0pOTA).

2.1.4. ]Ins ocylecTBiIeHUs NpUeMa, YBOJILHEHHUS, IEPEBOJIa, NIEPEMEILICHUS
CIIyXalluX, MPelOCTaBICHUS UM OTIIYCKOB O(GOPMIIIOTCS TPYAOBBIE JOrOBOpA,
pacniopsbkeHust (MPUKas3bl) MO JIMYHOMY COCTaBY, 3asBJICHHMS, IMYHbIE KAPTOUKU U
WHBIE IOKYMEHTHI 110 JTUYHOMY COCTaBY.
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2.2. bnanku 00Kymenmoe

2.2.1. bnankd  JOKYMEHTOB, HCIOJIb3yeMble B  aJIMUHUCTpPALUU
MuxaitnoBckoro MYHUIIUTIATBHOTO OKpyra (manee aIMUHUCTPALIUU
MuxaitioBCKOr0 MYHHUIIMIIAIBLHOTO OKpPYyTa), M3rOTaBIMBAIOTCS HAa CTAaHJIAPTHBIX
aucrax oymaru ¢opmata A4 (210 x 297 mm), AS (148 x 210), A6 (105 x 148) u
UMEIOT YCTAHOBJICHHBIM KOMIUIEKC OOS3aTENbHBIX PEKBU3UTOB M TOPAIOK HX
pacnosioxxeHusi. Beibop ¢opmara OGiraHka 3aBHCHUT OT BUJA M 00heMa TOKYMEHTA.

2.2.2.  JIOKyMEHTHI, WH3/JaBaeMble OT HMEHHM [JIByX WIH Ooiee
rOCy/IapCTBEHHBIX OPraHOB, KaK MPaBHIIO, OPOPMIIAIOTCS HA CTaHAAPTHBIX JTUCTaX
Oymaru 6e3 OaHKa.

2.2.3. baHKu JOKYMEHTOB aIMUHUCTpAuu MHUXanI0BCKOTO
MYHHIIMIIAJIHOTO OKpYTa pa3padbaTbIBAlOTCS B COOTBETCTBUU C TPEOOBAaHUSIMH,
yCTaHOBJICHHBIMU HannoHanbHbIM cTangaptoMm ['OCT P 7.0.97-2016.

2.2.4. biaHku TOKYMEHTOB CJIeyeT U3rOTaBIMBaTh Ha Oenoil Oymare win
OyMare CBETJIBIX TOHOB.

2.2.5. bnaHKu JOKYMEHTOB U3TOTABIMBAIOTCS TUITOTrPadCKUM CIIOCOO0M,
CpeJICTBaMHM OIEPAaTUBHOM MoJUrpaduu WM KOMIBIOTEPHON TEXHHUKHU.

2.2.6. B agmMuHucTpanimu MuxaijaoBCKOTO MyHUIIUNIAIBHOTO OKpyTa
yCTaHaBJIMBAET JiBa BUa OJIAaHKOB JOKYMEHTOB; OJIaHK NTUChbMa; OJIaHK
KOHKPETHOTO BHJIa IOKYMEHTA.

2.2.77. IIpuMeHSIOTCS CXEMBI PACIIOIOKEHUN PEKBU3UTOB M I'PAHULIBI 30H B
omankax npuBeneHubie B [Ipunoxxernu b x TOCT P 7.0.97-2016.

2.2.8. bnaHk nucbMa aAMUHUCTpAIUA MHUXaJIOBCKOTO MYHHALIMIIATBHOTO
oKpyra BkJtouaeT pekBU3UTHI: 01 «I'epO (repanbauueckuil 3HaK)
MYHULMNANBHOTO OKpyTa», 05 «HanmeHnoBaHne AaMUHHACTpaLMK - aBTOPA
nokymeHTay; 08 «CrnpaBouHble 1aHHbIE 00 AJTMUHUCTpAIIUNY, a TAKKE
OrpaHUYUTENIbHbIE OTMETKU A1 pekBU3UTOB 10 «/laTta nokymenrta»; 11
«PeructpanmoHHbliii Homep 10KyMeHTay; 12 «Ccblika Ha perucTpalMOHHbIN
HOMEp U AaTy MOCTYIUBILETO JOKyMEHTa»; 15 «Anpecar».

2.2.9. bnaHK KOHKPETHOTO BUJIa JOKYMEHTa AJIMUHUCTPALIMH BKIIFOYAET
pexBu3uThl: 01 «I'epO (repambaudecKuii 3HaK) MyHUIIUTIAIEHOTO OKpyTay, 05
«HanmeHnoBanue A MUHUCTpAIUU - aBTOpa AokymMeHTay; 09 «HanmenoBanue
BUJIa JOKYMEHTa», 13 «MecTo cocTaBieHus (M34aHus) TOKYMEHTa, a TAKXKe
OTpaHUYUTENIbHBIC OTMETKH 1)1t pekBU3UTOB 10 «/laTta mokymenTta»; 11
«Peructpanmonubiii Homep 10KyMeHTay; 16 «'pud yTBepKaeHUs JOKyMEHTa;
17 «3aronoBok K TEKCTY».

2.2.10. bnanku TOKyMEHTOB aAMUHHUCTpALIMH MUXaliI0BCKOTO
MYHUIIMTIATBHOTO OKpYyTa pa3padaThIBalOTCs HA OCHOBE YIJIOBOI'O BapUaHTa
pacrojIoXKeHUs] PEKBU3UTOB: NP YIJIOBOM BapUaHTE PEKBU3UTHI OJIaHKA
pacrnoJiaratoTcs B BEpXHEM JIEBOM YIIy B COOTBETCTBUU C NpUIIokeHHEM b.1 k
['OCT P 7.0.97-2016. BonpIast yacTh peKBU3UTOB OJaHKa pa3MELIacTCs B
paboueii 30He nokymeHTa. Mckmouenne coctaBnset pekBu3ut 01 «I'ep6
(repanbAMUecKHii 3HaK) MyHHUIUIIATIBHOTO 00pa30BaHuUs», KOTOPHIi
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pacnionaraetcst HaJ pekBu3uToM 05 «HaumeHoBaHue AJMUHUCTpAIUU - aBTOPA
JIOKYMEHTAa», YAaCTUYHO 3aXBaThIBasi YaCTh BEPXHETO MOJIS IOKyMeHTa (He OoJiee
10 Mm)

2.2.11. B agMuHHCcTpanuu MuxaiyloBCKOro MyHULIUITAIBHOTO OKPYTa,
CTPYKTYPHBIX NOJIpA3AEICHUSAX PUMEHSIIOTCS CJIEIYIOIUE BUIbI OJTaHKOB
JIOKYMEHTOB:

OJIaHK TTOCTAHOBJICHHSI aMUHUCTpAIMi MHUXaHI0BCKOTO MYHHUIIUITAIEHOTO
okpyra [Ipumopckoro kpas (mpunoxenue Ne 1, 2);

OJIaHK pacrhopsDKEHUs aJIMUHHCTpalud MHXaWIOBCKOTO MYHHUIIUIAILHOTO
okpyra [Ipumopckoro kpas (mpunoxenue Ne 3, 4);

0JIaHK MHUChbMa aJMUHUCTPAIMU MUXalJIOBCKOTO MYHHUIIMIAIBHOTO OKpYTa
[Tpumopckoro kpas (npusioxenue Ne 5);

OJlaHK  TOHUChbMa  CTPYKTYPHOTO  TOJpa3feieHus  aJMHUHHUCTpPALUU
MuxaiinoBckoro MyHunUnaibHoro okpyra Ilpumopckoro kpasi (mpusioxkenue No
6);

2.2.12. bnanku JOKYMEHTOB JOJKHBI UCIIOJIB30BATHCA 110 HA3HAYEHUIO U
HE MOTYT MepeiaBaThcsa 0€3 COOTBETCTBYIONIETO Pa3pelieHUsl IPyTUM
OpraHu3alsIM U JIULAM.

2.3. Oougue mpebosanus K opopmiaeHuro 00KyMeHmos

2.3.1. JlokyMeHTbl MOTYT CO3/1aBaThbCsi Ha OyMa)XHOM HOCHUTEJE U B
ANEKTPOHHON (opMe C COOJIOJIEHUEM YCTAaHOBJIEHHBIX MpaBUiI OQOpMIIECHUS
JIOKYMEHTOB.

2.3.2. Jlng co3naHusi JOKYMEHTOB HEOOXOJMMO HCIOIb30BaTh MIPUQPTHI
pazmepoB Ne 12, 13, 14. D10 noikeH ObITh WIPUPT, SBIAIOMIMICT METPUUECKUM
aHajgoroM rapHuTypsl Times New Roman, oOnagaromuii —CleIyromuMu
XapakTepucThukaMu: 1mpudt ¢ 3aceukamu  (serif), MPONMOPLIHMOHATBHBIMN,
TPaJAMIIMOHHOTO HadyepTaHus, AenoBoro ctuwis. [Ipu cocraBieHun Tabiuil MOTYT
ucnosib3oBaThes mpudte Ne 10, 11, 12.

2.3.3. Tekcr nokymenta, B cootrBerctBun ¢ ['OCT P 7.0.97-2016,
neyartaercs uepes 1 - 1,5 MexXCTpOUHbIX UHTEpBAJIA.

2.3.4. Ucnonws3zyemass s CO3[aHUA JOKYMEHTOB TrapHUTypa Iupudra
JOJDKHA pealiu30BbIBaTH HA0OpP CHMBOJIOB JIATUHCKOTO U KUPUIUIMYECKOTO
angaBUTOB.

2.3.5. Tlpu TNOATrOTOBKE TEKCTOB JOKYMEHTOB HCIOJb3yeTCs a03aIlHbIi
OTCTyI, paBHbIN 1,25 cM. 3arojoBKu pa3feioB W MOAPA3JIENIOB IEYATANOTCS C
a03aIlHbIM OTCTYIIOM WJIM BBIPABHUBAIOTCS 1O LIEHTPY.

AO3alHBIA  OTCTYN HCHOJB3YETCS TOJBKO TPU HU3TOTOBICHUHM TEKCTa
JIOKyMEHTA, HO HE IPUMEHSETCS IPH 0(hOPMIICHUH PEKBU3UTOB.

PekBu3nTH NOKyMEHTA: 3arojOBOK K TEKCTy (oQopmisieMblil cieBa MOJ
pekBHU3UTaMHU OJaHKa), OTMETKa O MPHIOKEHHWH, TMOANUCh, OTMETKa 00
UCIIOJTHUTENE), a TakXKe 3aKIIouuTeNbHas STHKeTHas ¢paza «C yBaKEHHEM,)»
NeYaTaroTCs HEMOCPEICTBEHHO OT IPaHUIIbI JIEBOTO MOJIS.
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JIs1 BBIICJIEHUS] YaCTH TEKCTa JOKYMEHTA, 3arojoBKa, MPUMEYAHUS MOTYT
UCIIOJB30BaThCA TMOJMYKUPHOE HauyepTaHue, MOAYEPKUBAHUE WM CMEIICHUE
OTHOCHUTEJILHO TPaHUI] OCHOBHOI'O TEKCTA.

2.3.6. JIoKyMeHThl MOTYT CO3/1aBaTbCi B 3JEKTPOHHON (Qopme W/miu Ha
OyMa)KHOM HOCHTEJIE ¢ COOJIFOICHHMEM YCTaHOBJIEHHBIX Hactosel MHcTpykuueit
IPaBHI UX OPOPMIICHHUS.

DNEeKTpOHHBIC JOKYMEHTBI CO3Al0TCs, 0O0palaThIBAIOTCS W XPAHATCA B
ACO/]I «Jleno» B coorBeTcTBUM C PykoBoacTBOM nosb3oBartesiss ACI/L «/emoy.

DONEeKTPOHHBIA JOKYMEHT JOJKEH ObITh OQOpMIIEH MO OOHIMM IMpaBUiiaM
JIEJIONPOU3BOACTBA M HMMETh PEKBU3UTHI, YCTAHOBJIIEHHBIE MJISI aHAJIOTUYHOTO
JIOKyMEHTa Ha OyMa)KHOM HOCHUTETIE.

B aAMUHUACTpAMK  MMHXAIOBCKOTO  MYHHUILMOAIBHOTO  OKpyra
MIPUMEHSIIOTCS AIEKTPOHHBIE JOKYMEHTBI (6e3 MPEABAPUTEIILHOTO
JOKYMEHTHUPOBaHUS Ha OyMaXHOM HOCHUTEJIE) U DJIEKTPOHHBIE KOTTUU JOKYMEHTOB.

JIOKyMEHTHI, CO3Jl1aBacMBbIC B aIMUHUCTPALIUA MuxaninoBCKOTO
MYHULIMOQIBHOTO  OKpyra  W/WIM  TOCTYNHUBIIME B  aJMUHHUCTPALUIO
MuxaioBCKOTO0 ~ MYHMIIMIIAJBHOTO  OKpyra Ha  OyMaXXHOM  HOCHUTEIE,
peructpupyrorca B ACI/J] «/leno» ¢ co3ganrueM B HEW SJIEKTPOHHOM KOMIMU TaKOTrO
JTIOKYMEHTA.

Peructpanus u yder 3J1€KTPOHHBIX JTOKYMEHTOB ocyiiecTBiIstoTcs B ACD/]
«Jlemoy.

Co3pnaBaembie AJIEKTPOHHBIE JOKYMEHTBI o0Opa3zytor €AMHBIN
JOKYMEHTAJIBHBIM MACCUB aAMHUHUCTpALMU MHXAMIOBCKOTO MYHUIMIAIBHOIO
OKpyra.

IIpu co3manum 35eKTPOHHBIX JOKYMEHTOB B ACO/] «/leno» ucnonb3yroTcs
AJIEKTPOHHBIE TIA0JOHBI OJIAHKOB JOKYMEHTOB U IIAOJIOHBI JIOKYMEHTOB,
MMEIOIIME YCTAHOBJICHHBIA HacTosimen WHCTpyKIMENH COCTaB pPEKBU3WUTOB, HX
pacnoJiokeHue u o(hopmMIICHHE.

biankoM JoKyMeHTa SIBISIeTCS SJEKTPOHHBIA IMIA0JIOH C PEKBU3UTAMHU,
UAEHTUGULIUPYIOIIMMHI aBTOpa 0(ULIMATIBLHOTO JOKYMEHTA.

DJIEKTPOHHBIC 11a0JI0HBI OJJAHKOB JOKYMEHTOB JIOJKHBI OBITh 3aIlIUIIEHBI OT
HECAaHKIIMOHUPOBAHHBIX HM3MCHCHHM, JOJKHBI OBITh WIACHTUYHBI OJIAaHKaM
JIOKyMEHTOB Ha OyMa)KHOM HOCHUTEJE.

CocTtaB  pEKBU3UTOB DJEKTPOHHOTO ImabjoHa OjaHKa JIOKyYMEHTa
OMpEIEeIIAETCS €ro BUJIOM U HA3HAYCHHUEM.

DOneKTpoHHBIC MIA0JOHBI OJIAHKOB JIOKYMEHTOB pa3paldaThIBAIOTCS OOIIHUM
OTZIEJIOM COBMECTHO C OT/AEIIOM HH()OPMAIMOHHO-IPOTPAMMHOTO OOECTIeYeHUS
aAMUHUCTpan MuXalIOBCKOTO MYHHUIIMIIAILHOTO OKpyra Ha OCHOBE YTJIOBOTO
WM TIPOIOJLHOTO BapHaHTa PACIIONOKEHUS PEKBU3UTOB.

[Ipu yrmoBoM BapuaHTE PEKBU3UTHI AJIEKTPOHHOIO MIa0ioHa OjgaHKa
JOKyMEHTa pa3MelaroTcs (aaroBbiM cHocoOoM (Kaxkaasi CTpOKa PpPEKBU3UTOB
HAYMHAETCS OT JIEBOW IPaHUIIbI 30HbI PACTIONIOKEHUS PEKBU3UTOR).

[Ipu mpoONBHOM BapHaHTE PEKBU3HUTHI AJIEKTPOHHOIO I1a0ioHa OJjaHKa
JIOKyMEHTA Pa3MEIal0TCs LIEHTPOBAHHBIM CIOCOOOM (HA4alo M KOHEl Kaxaou
CTPOKH PEKBU3UTOB PaBHO YJAJC€HbI OT IPaHUI] 30HbI PACIIOJIOKEHUS] PEKBU3UTOB).



9

DNeKTPOHHBINA I1a0N0H 001ero OjaHKa agMUHHCTpAUud MuXaiioBCKOTO
MYHHIIMIIAJIBHOTO OKpyra TMpuUMeEHseTcs i oQOopMIIeHUs JIOOBIX BHJIIOB
JIOKYMEHTOB (JIOBEPEHHOCTEW, aKTOB, NCKOBBIX 3aBJICHHUI H T.J.), KPOME JEIOBOTO
(city>ke0HOoro) nruchma.

DONeKTpOHHBIA 1abM0OH 00mero OjaHKa BKIIOYACT PEKBU3UTHL: Tepo
MuxaitnoBckoro MYHULUTIATBHOTO OKpyra, MOJIHOE HAaUMEHOBaHUE
UCITOJIHUTENIbHO-PACTIOPSIANTENIBHOIO ~ OpraHa  MECTHOTO  CaMOYIpaBJIECHUS
(A IMUHUCTPAIIUSL MHUXAHJIOBCKOI'O MYHHUIIUIIAJIBHOT'O
OKPYT'A) naty u perucTpalliOHHbI HOMEP JOKYMEHTA.

OneKkTpoHHbIEe  1MIA0JOHBI  OJAHKOB  JIOKYMEHTOB  aJIMHUHHCTpAllUU
MuxaitioBCKOro MYHMIIMIIAJIIBHOTO OKpYyra pa3MellaloTcsi B JIOKAJIbHOM CeTH
aIMUHUCTpaliui MUXaNUIOBCKOTO MYHHIIMIAIBHOTO OKpyra Ui NPUMEHEHUS
pabOTHUKAMU aJMUHUCTPALIMN MHUXalIOBCKOTO MyHUITUTIATLHOTO OKpYTa.

Hcnonb3oBaHWEe MHBIX 3JEKTPOHHBIX I1A0JIOHOB OJIAHKOB JOKYMEHTOB HE
JIOITY CKaeTCsl.

DONeKTpoHHbIE IA0JIOHBI OJIAHKOB JIOKYMEHTOB TIJIaBbl MHXaHIOBCKOTO
MYHUIMOAIBHOTO OKpYyra, aJIMHHHUCTpauud MuxaillIoBCKOr0 MYHHUIHMIIAIBLHOTO
OKpyra ¢ BOCHpOU3BeAeHUEM Trepba MUXalIOBCKOTO MYHHUIMIAIBHOTO OKpyra
CO3JAI0TCS B 3JIEKTPOHHO-UM(POBOI popMe ¢ MpUMEHEHHEM HH(OPMAIMOHHBIX
TEXHOJIOTHA, TPUMEHSIOTCS CTPOTO IO HA3HAYEHUIO.

HanmeHoBaHne BHIa TOKYMEHTa IPOCTABISETCS HA BCEX SJIEKTPOHHBIX
mabysoHax 0J1aHKOB JOKYMEHTOB, KpOME TTUChMA.

OnekTpoHHBbIC MIa0JOHBI OJIaHKA MHChbMA CTPYKTYPHBIX TMOApa3ACIICHUN
aIMUHUCTpAllMU  pa3palbaThIBalOTCS C BOCHPOM3BEICHUEM YCTAaHOBJIEHHOTO
HacTosimier WHCTpykumed cocrtaBa pPEKBU3UTOB, COTJIACOBAaHUEM C OOIUM
OTJIEJIOM, BBEJICHUEM B JICVCTBUE MOCIIE COTIaCOBaHUS.

DONeKTpoHHbIE IIAOJOHBI  OJIAHKOB JIOKYMEHTOB  KOJUIETHAJBHBIX U
COBEIIATENIbHBIX OPraHoB pPa3pabaThIBAIOTCS CTPYKTYPHBIMHU MOAPA3ACIICHUIMU
aMUHUCTPALIMHM, KOOPAMHHUPYIOUIUMHU  ACSTENbHOCTh 3TUX  OpPraHoB, B
COOTBETCTBUM C TMOJOKEHUSIMH O HHUX C BOCIPOU3BEICHHEM YCTaHOBJIEHHOTO
HacTosed WHCTpykuuel cocTaBa PEKBU3UTOB, COTJIACOBBIBAIOTCA C OOIIUM
OTJIEJIOM.

2.3.7. Kaxxniplif TUCT cO31aBa€MOro JOKYMEHTa JOKEH UMETh MOJIS:

neBoe — 2,5 cMm - 3,0 cM, npaBoe — 1,5 cM, BepxHee — 2 ¢M, HIKHEE — 2 CM.

JlommyckaeTcsi co3manue JOKyMEHTOB Ha JIMIIEBOM M OOOPOTHOM CTOpOHAX
mucta. llpu NIBYyCTOpOHHEM CO3/1aHMHM JOKYMEHTOB WIIMPHHA JIEBOIO MOJS Ha
JIMIIEBOW CTOPOHE U MPABOro MOJIsi Ha 0OOPOTHOM CTOPOHE JTOJKHBI OBITH PABHBI.

2.3.8. Tlpu odopmiennn TekcTa MTOKyMEHTa Ha JBYX M Oojiee CTpaHHIaX
BTOpasi ¥ MOCJIEAYIOIINE CTPAHUIbI JOJLKHBI ObITh IpOHYMepoBaHbl. [lopsiakoBbie
HOMEpA CTpPAHUIl MPOCTABISAIOTCA IMOCEPEANHE BEPXHErO TOJs JOKyMEHTa Ha
paccrosiHuu He MeHee 10 MM OT BepXHEro Kpas JiMcra apadckumu 1udpamu 6e3
CJIOBa «CTpaHMIIAy (CTP.) U 3HAKOB MPEITUHAHMUS.

2.3.9. PexBu3utamMu JOKYMEHTOB, CO3JaBaE€MbIX B MpPOLIECCE AESITEIbHOCTH
aIMUHUCTpallMd  MHXalJIOBCKOIO MYHHUILIUMAIBHOTO OKpPYyra, CTPYKTYpPHBIX
No/ipa3ieNIeHuH, IBISIOTCS:

a) repd Muxaij0BCKOTO MyHHUITUTIATLHOTO OKPYTa,
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0) HAMMEHOBaHWE OpraHa MECTHOTO CaMOYMpaBIEHHS, CTPYKTYpHOTO
NO/Ipa3/IeNICHUs;

B) JOJDKHOCTb JIMLIA-aBTOPA JOKYMEHTA,;

I') BUJ JOKYMEHTA;

1) MECTO COCTaBJIeHU (U3aHus) JOKYMEHTA;

€) CIpaBOuYHbIE JaHHble 00 oOpraHe MECTHOTO CaMOYIpPaBIICHUS,
CTPYKTYPHOM IOAPA3/IEIICHNN;

) aapecar;

3) JaTa JI0KyMEHTa;

1) PETUCTPAIIMOHHBIN HOMEp JOKYMEHTa,

K) HaMMEHOBaHUE JTMO0 aHHOTAIUS TOKYMEHTA;

JI) TEKCT TIOKYMEHTA;

M) CCBIJIKA Ha UCXOJIAIIMN HOMED U JaTy JOKYMEHTa aJIpeCcaHTa;

H) OTMETKA O HAJUYHH MPUII0KEHU;

0) rpu coriacoBaHus;

) Tpu( yTBEPKIICHHUS,

p) BU3a;

C) MOJNUCH JOJKHOCTHOIO JIUIA;

T) OTMETKA 00 AJIEKTPOHHOMN MOJIUCH;

y) OTTHUCK T€YaTH;

¢) oTMeTKa 0 3aBepEeHUH KOIIUH;

X) OTMETKa 00 MCTIOJTHUTEE;

1) YKa3aHHUs 110 UCTIOJITHEHUIO IOKYMEHTA;

9) OTMETKA O KOHTPOJIE TOKYMEHTA;

1) OTMETKA 00 UCTIOJTHEHUH JOKYMEHTA,

1) rpud OrpaHUYEHUS TOCTYTA K TOKYMEHTY;

7) OTMETKA O MOCTYIJIEHUU JOKYMEHTA.

2.3.10. CoctaB pEKBU3UTOB JOKYMEHTa ONPEAEISACTCS €ro BUIOM U
Ha3HAYECHHUEM.

2.3.11. TpeOGoBaHus K COCTaBJICHUIO M PACIOJOXKEHUIO OTAEJIbHBIX
PEKBU3UTOB CJEAYIOLIHUE:

I'ep6 Muxaiinoeckozo mynuyunaivnozo okpyza Ilpumopckozo kpas

I'ep6 MuxailioBcKoro MyHHIMIAIBHOTO paiioHa [Ipumopckoro kpas
pa3Memaerca Ha OJaHKaX JOKYMEHTOB B COOTBETCTBHHM C pelieHueM Jymbl
MuxaitioBCKOro MyHHIIMTIIAJIBHOTO OKpyra. M3o0pakeHue repba pasmernaercs Ha
BEpXHEM TI0Jie OJlaHKa JOKyMEHTa, Ha PACCTOSHUMU | CM OT TPAHUIIBI BEPXHETO
TIOJISI IOCEPENNHE 30HBI, 3aHATOM PEeKBU3UTOM «HamMeHOBaHME MYHHIMIIAIIBHOTO
OpraHa, CTpyKTyPHOT'O IOAPA3ACICHUS.

HaumeHnoBanue oOprasHa  MeCTHOIO0  CaMOYNpPAaBJICeHHSl, OpraHa
aJMUHUCTPALUM, CTPYKTYPHOI'0 MOAPAa3/AeJIeHIs - AaBTOPA JOKYMEHTA

HanmMeHnoBanve opraHa MECTHOIO CAaMOYIpaBJi€HUS, CTPYKTYpPHOTO
nojpa3iefieHuss - aBTopa JIOKYMEHTa Ha OJlaHKe JOKyMEHTa JIOJKHO
COOTBETCTBOBATh HAWMEHOBAHUIO, 3aKPEIUICHHOMY B IIPaBOBOM aKkTe 00
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YTBEPXKJICHUH TMOJOKEHHUSI O JaHHOM opraHe. [log HanMeHOBaHHMEM oOpraHa
MECTHOTO  CaMOYTpaBICHUs, CTPYKTYpHOTO TOJpa3felieHuss B  CKOOKax
YKa3bIBa€TCSl €ro COKpAIlleHHOE HAauMEHOBAaHUE, €CIU OHO IMPETyCMOTPEHO
MOJIOKEHUEM O JAHHOM OpraHe.

Buo ooxymenma

HanmMmenosanue BUJIA JIOKyMEHTAa (ITOCTAHOBJIEHUE,
PACIIOPAXKEHHME, TIPOTOKOJI wu T1.n.) BKIO4aeTcs B OJIaHK
COOTBETCTBYIOIIETO BHJA JIOKYMEHTa (KpoMe€ TIMCbMa) WM YKa3bIBaeTCs
COCTaBUTEJIEM IIPHU MOJTOTOBKE JOKYMEHTA.

JMama

Jlata Ha JOKyMeHTaX, O(OpPMJIEHHBIX Ha OJIaHKaX, MPOCTAaBISETCS B
COOTBETCTBHUHU C PACIIOJIOKEHUEM ITOTO PEKBU3UTA.

Ha pokymeHTtax, oOpMJIEHHBIX Ha CTaHAAPTHBIX JUCTax Oymaru, aara
MPOCTABIIAETCS MOJI HAMMEHOBAHUEM JIOJKHOCTH JIMIA, MOANUCABUIETO IOKYMEHT,
Y [I€YaTaAETCs OT JIEBOM IPaHULIBI TEKCTOBOTO IOJISL HA PACCTOSIHUU 2-3 OJUHAPHBIX
MEXCTPOYHBIX HMHTEPBAJIOB OT TMPEABIAYIIEr0 PEKBU3UTA, €CIU HMHOE He
YCTaHOBJICHO TIpaBUiIaMHu O(POPMIICHUS OTJEIBHBIX BUOB JOKYMEHTOB.

JlaToif MOKyMeHTa SIBISIETCS JaTa €ro MOANMHUCAHMS (PacropsSIUTEIbHBIC
JIOKYMEHTBI) WU COOBITHUS, 3apUKCUPOBAHHOTO B IOKyMEHTE (TIPOTOKOJ, aKT); JIst
yTBEP)KJ1aeMOT0 JOKYMEHTa (TUIaH, TIOJIOKEHHE, OTYeT) — JAaTa yTBepKaeHus. Jlus
AJIEKTPOHHBIX IOKYMEHTOB — JIaTa MOAMUCAHUS DJIEKTPOHHOU MOAMHUCHIO.

JIOKyMEHTBI, U3JJaHHBIE COBMECTHO JIBYMsI WJIM 0oJiee OpraHaMu MECTHOTO
CaMOYIIPaBJI€HUS, CTPYKTYPHBIMH TOAPA3ACICHUSIMH, JOJDKHBI HMETh OJHY
(eAMHY10, COOTBETCTBYIONIYIO AaTe OoJiee MO3IHEH MOMKUCH) 1aTy.

Haty nokymeHnTa opopMIIIOT apaOCKUMU HudpaMu B OCIE0BATENbHOCTH:
JI€Hb, MECSL, TOJ U(PPOBBIM UIIU CIOBECHO-IU(POBBIM CIIOCOOOM, HAITPUMED:

08.01.2024 nnu 8 auBaps 2024 rona.

JlaTa nOKyMeHTa, a Tak’Ke JaThl, COJIepXKAIINECs B TEKCTE MPABOBBIX aKTOB U
PETHCTPAIMOHHBIX KapToukax mokymMeHTOoB B ACOJl «Jlemo» odopmistores
IU(QPOBBIM CIIOCOOOM.

Ha moxymenTax, opopmiisiembix Ha OJaHKe, JaTa JOKyMEHTa MPOCTaBIIACTCS
MO/l PEKBU3UTAMH «HAaUMEHOBAaHWE BHJA JOKYMEHTa» (B OJIaHKaX KOHKPETHBIX
BUJIOB JIOKYMEHTOB) M  «CIIPaBOYHbIE JIAHHBIE O OpraHe MECTHOTO
camoyTipaBJlieHUs» (B OJaHKaX MUCEM).

Perucrpammonnsiii HoMep JTOKyMeHTa - ITUGPOBOM Wi OYKBEHHOIU(POBOMA
UJECHTU(PUKATOD JOKYMEHTA, COCTOSIIMNA M3 TMOPSAKOBOIO HOMEpa JIOKYMEHTa,
KOTOPBIN IO YCMOTPEHUIO OPraHa MECTHOT'O CAMOYTPABIICHUSI MOXKET JOMOIHITHCS
uupoBBIMU WM OYKBEHHBIMM KoJaMH (MHAEKCaMH) B COOTBETCTBUHM C
UCIOJIb3yeMbIMH KJIacCUPUKaTOpaMu (MHIEKCOM Jiejia [0 HOMEHKJAaType Jed,
KOJIOM KOPPECIOH/IEHTa, KOJIOM JIOJKHOCTHOTO JIULIA U Jp.).

CcbUlKka Ha PETUCTPALIMOHHBIA HOMEP W JaTy MOCTYIHMBILErO JOKYMEHTA.
PexBU3UT UCTONb3yeTcs B OJIaHKAX MUCEM, BKIIIOYAET PETUCTPALIMOHHBIA HOMED U
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JaTy BXOSAMIETO (MMOCTYNUBUIEr0) JOKYMEHTA, HA KOTOPBI 1aeTCs OTBET.

CcbllKka Ha pPEruCTPALlMOHHBIA HOMEp M JaTy IMOCTYNHUBLIETO JTOKYMEHTa
pacrionaraeTcs 1noJi peKBU3UTaMU «JaTa JOKYMEHTa» U «PETUCTPAlMOHHBIA HOMED
JOKyMEHTa». B TeKCT mucbMa-oTBETa CBEACHUS O PETHCTPALMOHHOM HOMEpE H
JlaTe MOCTYNMBILIETO MMChbMA HE BKIIFOYAOTCS.

CcbUlKka Ha pPEruCTPAllMOHHBIA HOMEp M JaTy JOKYMEHTa MpPOCTaBISETCS
WCIIOJIHUTEIIEM IIPU MTOATOTOBKE NTMChMa-OTBETA.

Haumenosanue 1ubo annomayus 00Kymenma (3a20,1060K)

HanvenoBanue nrO0 aHHOTAIUs JOKYMEHTa (3arojOBOK) COCTABIISICTCS KO
BCEM JIOKYMEHTaM, 3a HUCKIIOYEHHEM TeaedOHOTpaMM, TejerpaMM, U3BCIICHUN U
JIOKYMEHTOB, O(OpMIICHHBIX Ha Oymare ¢opmarta A5, a Takke JOKYMEHTOB,
UMEIOIIUX TEKCT HeOOoIbIIoro oobema (10 10 cTpok).

3aroyioBOK JOJDKEH KPaTKO W TOYHO PACKPHIBATH COJAEpKAHUE JTOKYMCHTA.
3aroI0BOK K TEKCTY COTJIACOBBIBACTCS C HANMEHOBAHHMEM BHIA IOKYMEHTA.

Hanpumep:

[Tocranosnenue (0 yem?) O6 yTBepxkaecHuu [lonoxenus od otaene. ..
[Tucemo (0 ueM?) O BbIIETIEHUHN ACHEXKHBIX CPEJICTB. ..

[IpaBuna (4ero?) BHyTpEeHHETO pacropsiaKa

3aroyioBoK TmeyaTtaeTcsi 0e3 KaBbIUYEK Ha PACCTOSIHUU JIBYX OJMHAPHBIX
WHTEPBAJIOB OT MPEABIIYIIErO PEKBU3UTA.

3aroJoBOK K MUChMY MEYATAETCA OT JIEBOW IPAaHULIBI TEKCTOBOTO MOJS MO
pekBU3UTaMU OJaHKa. 3aroJoBOK MOXKET 3aHUMaTh 4-5 ctpok mo 28-30 3HaKoB B
CTpPOKE.

3aroyioBKM pasliesioB U MOAPA3JEIOB IeyYaTaloTcs ¢ ab3alHbIM OTCTYIIOM
VI LIEHTPUPYIOTCS N0 IIMPUHE TEKCTA.

B npoekTax npaBOBBIX aKTOB 3arojIOBOK K TEKCTY O(DOpPMIISIETCS MO0 LIUPHUHE
CTpaHMIIbI HaJl TEKCTOM LIEHTPUPOBAHHBIM CIIOCOOOM.

3aroyioBOK, COCTOSILIMH W3 JBYX M 0OoJjiee CTpOK, rmedaraercs uepes |
MEKCTPOYHBIN HHTEPBAJ, TOUKA B KOHIIE 3aI0JIOBKA HE CTaBUTCHI.

JInuHa caMOW JJIMHHOM CTPOKH PEKBU3UTA IMPU YIJIOBOM PACHOJIOKEHUU
PEKBHU3UTOB HE Oosee 7,5 cM.

JInvHa caMOW JJIMHHOW CTPOKH PEKBU3UTA IPU MPOAOJBHOM PACHOJIOKEHUU
PEKBU3UTOB HE Oomee 12 cm.

Texcm 0okymenma

Texcr moKyMeHTa JOJDKEH OBITh SICHBIM, KpaTKUM, OOOCHOBAHHBIM,
00eCITeYnBaOIIMM TOYHOE M OJHO3HAYHOE BOCIIPHUATHE H3JIOKCHHOW B HEM
uHpopmaruu.

TexcT moKyMeHTa BBIpaBHMBACTCS IO IMIUPUHE JHCTa (TI0 TPaHUIAM JIEBOTO
¥ TIPAaBOTO TIOJIEH TOKyMEHTA).

Texct medaraercs Ha PACCTOSHUM JABYX OJWHAPHBIX MEKCTPOUYHBIX
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WHTEPBAJIOB OT 3arojOoBKa B YCTAHOBJEHHBIX TIpaHMLAX IMosiel uepe3 1-1,5
MEXCTPOYHBIX UHTEPBAIA.

IlepBasg cTpoka a03anma HauMHAEeTCs Ha paccTosHuM 1,25 cM OT JieBou
TPAHMIIBI TEKCTOBOIO ITOJISL.

HuTepBan mexry OyKBaMu B CJI0BaX — OOBIYHBIIA.

HuTepBan Mex1y cioBaMHu — OJUH MpoOe.

TekcT JOKyMEHTa COCTaBIsAETCS Ha IOCYNApCTBEHHOM s3bike Poccuiickon
denepanum.

B Tekcre NOKyMeHTa, IOATOTOBJIEHHOM HAa OCHOBaHUHM 3aKOHOJATEJIBHBIX
WIM UHBIX HOPMATHBHBIX IIPAaBOBBIX AKTOB, PAaHEE M3IAHHBIX PACIOPSAIUTEIBHBIX
JNIOKYMEHTOB, YKa3bIBAIOTCS X PEKBU3UTHI:

- HAuMMEHOBaHUE JIOKYMEHTa, HAMMEHOBAaHUE OpraHu3alid — aBTOpa
JIOKyMEHTA, J1aTa JOKYMEHTa, PETUCTPAlMOHHBIA HOMEDP JTIOKYMEHTA, 3aroJIOBOK K
TEKCTY WM HAMMEHOBaHUE BUJA TOKYMEHTA;

- HAMMEHOBAHUE OpPraHU3ALMHM WA JOJKHOCTHOIO JIMIA, YTBEPAUBLIETO
JIOKYMEHT, J1aTy YTBEPKACHUS JOKYMEHTA.

TexkcT MOKyMEHTa MOKET COAEp)KaTh pas3Aeiibl, MOApa3/eibl, ITYHKTHI,
NOJAIYHKTBI, HyMepyeMble apaOCKuMH nudpaMu. YpoBHEN pyOpUKaIIMU TEKCTa HE
JOJKHO OBITh 00JI€€ YEThIPEX.

B JOKyMeHTax KOJUIETHAJIBHBIX M COBELIATENIBHBIX OpPraHOB TEKCT
U3JIaraeTcsi OT  TPEThEro  JIMNA €IMHCTBEHHOIO  4HuCia  («KOJUIETHS...
MIOCTAHOBJISIET», «COOPAHHUE... PELIHIION).

TekcT mpoTOKONIAa M3JIAaraeTcsi OT TPETHEro JULA MHOYKECTBEHHOIO 4YHCIIA
(«ciymanmy, «BBICTYIHIINY, «PELIHIIN).

B nokymMmeHTax, ycTaHaBIMBAIOLIMX MIpaBa U OO0S3aHHOCTH OpraHU3alui, ux
CTPYKTYPHBIX MOApa3JeIeHUN (TON0KEHHE, MHCTPYKIHS), @ TaKKE COAEepKalIux
OMMCaHWE CUTyallui, aHan3 (PaKTOB WJIM BBIBOJIBI (AKT, CIIPaBKa), UCIOIL3YETCS
dbopMa  UM3NIOKEHHS] TEKCTa OT TPETbero JMIA EIWHCTBEHHOrO WM
MHO>KECTBEHHOTO 4HCJIa («OTHAEd OCYIIECTBISIET (PYHKIHUHU...», «B COCTaB
YOPABJICHUS BXOJAT...», KKOMUCCHS IPOBEJIA TPOBEPKY...»).

B COBMECTHBIX JOKYMEHTAaX TEKCT HW3JIaraercsi OT MepBOro Juia
MHO>KECTBEHHOT'O YHCIa («IIPUKABIBAEMY, «PEILIUIIN).

B nenoBbix (city>k€0HBIX) MUCbMax UCTIONBb3YIOTCS (POPMBI U3ITOKEHUS:

- OT MEPBOro JIMLA MHOXECTBEHHOI'O YHCIA ((IPOCUM HaIpPaBUTh...»,
«IPEACTABISIEM HA PACCMOTPEHHUE...»);

- OT TpPEeThEro JuUa E€JUHCTBEHHOIO 4Yucia («MHUHHUCTEPCTBO HE
BO3PAXKaET...», «OOLIECTBO CYUTAET BOZMOKHBIM...»);

- OT TEpBOTO JIMIA E€IWHCTBEHHOTO 4YHCia («CUMUTAI0 HEOOXOAUMBIM...»,
«TpEeAsiaral0  pacCMOTPETh...»), €CIU NUCHbMO O(GOPMICHO Ha JOJKHOCTHOM
OJaHKe.

B Tekcrax JOKYMEHTOB  yHOTPEONISIOTCS  TOJBKO  OOILIENPUHSTHIE
ab0peBuaTypbl U rpaduuecKue COKpaIieHus.

ITpu ynotpebnennu B TekcTe (haMUIIUI ML MTHULIMAJIBI YKA3bIBAKOTCS IIOCIIE
bamunmm.

B nenoBeIx (city>ke0HBIX) MUCbMax MOTYT UCHOJIb30BaThCS:

- BCTyIIUTENbHOE OOpalieHue:
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VYBaxkaemblii roctioavH [Ipencenarens!

VYBakaemslii rocnioqiuH ['ybepuarop!

YBaxkaemblii rocrioauH [Ipoxopos!

YBakaemas rocroska 3axapona!

VYBaxxaembiii Hukonaii [letpoBuu!

VYBaxkaemble rocroza!

B oOpamennn mo MODKHOCTH HAUMEHOBAHHUE JOJHKHOCTH THILIETCS C
MPONMUCHON OYKBBI, B 00paIlleHUU MO0 (paMUITUU MHUIUAIIBI JIMIIA HE YKa3bIBAIOTCS.

- 3aKJIIOYUTENbHAS ATUKETHas (paza:

C yBaxxeHuEM, ...

I'pugh coznacosanusn

CormnacoBanue NpoeKTa ITOKyMEHTa Ha OyMa)XHOM HOCUTENE C JAPYTUMU
OpraHu3alysIMHU, HHTEPEChl KOTOPBIX B HEM 3aTparuBaroTcs, opopmMisieTcs rpudom
COIIACOBAHUSI.

I'pud cormacoanus Bkaoyaer B ceds cinoBo COIJTACOBAHO,
HAaMMEHOBAaHHUE JOJDKHOCTH JIMIA, C KOTOPBIM COIJIACOBBIBAETCS JIOKYMEHT
(BKJIFOYasT HAaMMEHOBAHHME OpraHa MECTHOTO CaMOYIpaBlieHUs (OpraHU3aluu),
JUYHYI0 TOJNUCH, pacliu(poBKY MOANMCH U JAaTy COIVIACOBAHUS WJIM Ha3BaHUE
JIOKYMEHTA, MIOATBEPKIAFOIIETO COIIACOBAHME, €r0 ATy W MHJIEKC, HAIIpUMED:

COI'JTACOBAHO

3aMecTUTENb TJIaBbl aAMUHUCTPALUN
MuxainoBCKOro MyHHIMITAIBHOTO OKpyTa

HOIINCH N.0. damunuga
maTa
N
COI''TACOBAHO
IIncemom Pocapxusa
oT No

I'pud cornmacoBanusi pacnonaraercsa Huxe pexkBusuta «llognmuce» B neBoM
HIDKHEM YTJIy IOKYMEHTA.

I'pudsr cornmacoBanusi MOTYT pacnojaratbcsi Ha OTAelbHOM «Jlucrte
COTJIACOBAHUS», €CIIU COAEPKAHUE JOKYMEHTA 3aTPAaruBacT MHTEPECH HECKOJIbKUX
opranuzanuii. Ha OCHOBHOM JOKyMEHTE B MeCT€, NPEAYCMOTPEHHOM ISl
pacnoyio)keHusi rpuda corjgacoBaHus, HenaeTcs oTMeTka «JIMCT corimacoBaHus
MpUJIaraeTcs.

[IpoekThl MPaBOBBIX AKTOB COIJIACOBBIBAIOTCS B MOPSAJIKE, YCTAHOBJIECHHOM
nyHKToM 2.4. HacTosieit Muctpykuuu.

I'pugh ymeeprcoenusn



15

I'pud yTBepkAeHHS TPOCTABISETCS Ha JOKyMEHTE B cllydyae ero
YTBEPXKJICHHUSI  JIOJDKHOCTHBIM  JIMIIOM,  PacHOpSAIUTEIbHBIM  JOKYMEHTOM
(MOCTaHOBIEHUEM, PELICHUEM, IPUKAa30M, PpACIOPSHKEHUEM) WIM PEIICHHEM
KOJUIETUAJIBHOrO OpraHa.

['pud yTBepKaeHUS pa3MelaeTcss B MPaBOM BEpPXHEM YTy MEPBOTO JIMCTa
JIOKYMEHTA.

['pud yrBepxaeHN 0POpMIISIETCS CIAEAYIOLIMM 00pa3oM:

YTBEPXIAIO

['maBa MuxaiJIOBCKOTO MYHUIIATIAJIBHOTO
OKpyTra — IJIaBa aJIMUHUACTPAIUN
MuxaiinoBCKOTO MYHUIIUNIATBHOTO OKPYyTa

noamuchk UM.O. ®amunug
mara

[Ipu yTBepkKIeHHUU JOKYMEHTa HECKOJbKUMH JOKHOCTHBIMHU JIMIIAMH HX
HOJIKMCH PACIIONATAIOTCS Ha OJTHOM YpPOBHE.

[Ipu yTBepkAeHMM JOKYMEHTa IIOCTAaHOBIEHHEM, pPaclOpsDKEHUEM,
pelieHreM, NpuKazoM rpud yreepxkaeHust coctout u3 ciosa Y TBEPXK/IEHO (6e3
KaBbIUEK), COIVIACOBAHHOTO B pPOJE, YUCIE M MaJaeKe, COOTBETCTBYIOIIUM
Ha3zBaHuio yTBepxaaemoro nokymenta (YTBEPXJIEH, YTBEPXIEHA u T.1.),
HAaUMEHOBAHHUS YTBEPKIAIOIIETO IOKyMEHTA WM OpraHa B TBOPUTEIHHOM MaIeKe,
€ro J1aThl 1 HOMEpa, HallpuMep:

YTBEPXJIEH

IMOCTAHOBJICHUEM aIMUHUCTPALIUU
MuxannoBCKOTO MyHULIUIIATIBHOTO OKpYyTa
OT Ne

Kaxnas cocraBHas yacth pekBu3uTa «['pud yTBep)KAeHMsD» NedaTtaercs ¢
HOBOM CTPOKM uepe3 | MeKCTpOUHBI MHTEPBAI M LIEHTPUPYETCS OTHOCHTEIBHO
caMOM JJIMHHOM CTpOKW. [[nmMHa CTpokM HE AO0JDKHA mpeBblmarh 8-10 cM u
OTrpaHUYMBAETCS NpPaBbIM MojeM. [IpuMepHbIil nepeyeHb JOKYMEHTOB C IpuQom
YTBEPKIACHUS IPUBEIEH B MPUIIOKEHUU Ne 7.

[Ipunoxenue K NpoekTy ¢ rpudoM YTBEp>KIEHUS 3aKaHYMBAETCA UYEPTOM,
PacCIONOKEHHOM MO UEHTPY TEKCTa, HUKE HETO MPUMEPHO Ha 2 cM. J[simHa 4epTsl
3-4 cwm.

Bu3za

CorimacoBaHue NpoeKTa JOKYMEHTa C  JOJDKHOCTHBIMU  JIMLAMH,
PYKOBOAMUTENSIMU U CHELHATUCTAMH CTPYKTYPHBIX MOJpa3AeiaeHuil opopmisiercs
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BU30M.

Busa cBUIETENBCTBYET O COITIACUM WM HECOTIIACUU JOJDKHOCTHOTIO JIMIA C
COJIEp)KaHMEM  TPOEKTa JOKyMeHTa. Bwuzoil odopmisiercss  BHyTpeHHee
COIJIaCOBAHUE NOKYMEHTA.

Buza Bxiodaer IOKHOCTBH JIMIA, BU3UPYIOIIETO JOKYMEHT, ITOAIMCH,
pacmpoBKy MOAMKUCH (MHUIMAIBI, (PaMUIIHMIO) U ATy BUSHUPOBAHMS.

[Tpumep:
HauanbHHK TpaBOBOTrO YIpPaBICHUS

IHoamuce N.0. ®amunns
00.00.0000

[Ipy Hanuuuu 3aMe4yaHull K JOKYMEHTY BHU3Yy OQOPMIISIOT CIEAYIOLIUM
oOpazom:
[Ipumep:

3aMe4yaHus IPUJIAraroTCs.
HavanpHuK TpaBoBOTO ynpaBieHUs

IHogmucrs N.0. ©ammnnsg
00.00.0000

B nokymeHTax, co3gaBaeMblXx Ha OyMaXHOM HOCUTENE, MOAJTUHHUKU
KOTOPBIX XPaHATCA B OPraHax aJMUHUCTPALMH, BU3bI IPOCTABJISIIOT HA MOCIEAHEM
JUCTE JOKyMEHTa TOJ MOANUCHI0, Ha 000pOTE MOCIEAHEro JINCTa MOAJUHHHUKA
JOKYMEHTa WJM Ha JIMCTE COIJlacoBaHMs (BU3MPOBAHUA), MPUIAraeMoOM K
JTOKYMEHTY.

JlomyckaeTcsi NpUMEHEHHE MOJUCTHOTO BU3UPOBAHUS JIOKYMEHTAa U €ro
MPUIOKEHUN HA OOOPOTHOM CTOPOHE KaXKJI0TO JIMCTA.

Ecnium  Bu3MpoBaHME W COrJJacOBaHUE JIOKYMEHTOB IMPOBOJUTCA B
anekTpoHHON (opme B ACIOJ «/leno» 3neKTpOHHBIX JOKYMEHTOB MCHOJb3YIOTCS
AJNIEKTPOHHBIE TMOANMHMCH YMOJHOMOYEHHBIX JOJDKHOCTHBIX JIMI[ B TOPSAKE,
YCTAaHOBJIEHHOM JICMCTBYIOIIUM 3aKOHOAATeNbCcTBOM Poccuiickorn denepanuu u
MyHULMOAIBHBIMA  [PABOBBIMU  aKTaMM  MMXaWJIOBCKOIO MYHHULHMIIAJIBHOTO
OKpyTra.

Iloonuce 0onrcnocmuozo ruua

B cocrtaB noanucy OKHOCTHOTO JIAIA BXOJISAT: HAUMEHOBAHHE JTIOJDKHOCTH
JUIA, TIOJIKCABIIETO JOKYMEHT (TIPH WCIOJIB30BAaHUM JIODKHOCTHOTO OJIaHKa
HAaUMEHOBAHUE JOJKHOCTH HE YKa3bIBAETCs), COOCTBEHHOPYYHAs TMOAMHUCH U €€
pacudpoBka (MHUIUANBI U (haMUITus).

[Tonmuce oTaenseTcs OT MOCIEAHEH CTPOKM TEKCTa 2-3 OJWHAPHBIMU
MEKXCTPOUHBIMU MHTEPBAJIAMH.

HaumenoBanue nomxHocTH B pekBu3uTe «lloamuck» meyataercst OT JIEBOM
IpaHullbl TEKCTOBOTO MOJIS; JBYXCTPOYHBIE U MHOTOCTPOUYHBIE HAWMEHOBAHUSA
nevyaTaroTcss yepe3 | MEexXCTpOUHbId MHTEPBAl U BBIPABHUBAIOTCS OTHOCUTEIIBHO
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JIEBOTO TOJIsI, HAPUMEP:

I'naBa MuxailJIOBCKOI0 MyHUIIMIIAJIbHOI'0 OKPYra —
I'naBa agmMuuucTpanun MuXalHJ0BCKOr0 MyHHIMNIAJIBHOTO OKpyra noanucsh HM.O.
damuiaua

Pacmmdposka noanucu B pekBusute «lloamucey pacmonaraercs Ha ypoBHE
MOCIICIHEeHW CTPOKA HAaMMEHOBAHUS JODKHOCTH 0e3 Tpobenia MeXTy WHUITHATIAMH,
c mpobenom Mexay umHuIUanamMu u damwimeit. [locnenuss OykBa daMuinu B
pacumdpoBKe MOIMUCH OTPAHUINBACTCS MPABBIM TTOJIEM.

[IpaBo moanmucH AOKYMEHTOB YCTaHABIMBACTCA B IIOJIOKCHHUSX OpraHa
MECTHOTO CaMOYIIPaBIICHUS.

[Ipu monnmucannyu MOKyMEHTa Ha OyMa)KHOM HOCHTEJIE JIMIIOM, WMCIOIIAM
MIPaBO TMOJIMKCH B CIy4ae BPEMEHHOT'O OTCYTCTBUS PYKOBOJUTEIS, UCIIPABICHUS B
HAaWMEHOBAaHUE JTOJDKHOCTH M pacmi(poBKY (haMminyd yxe TOATOTOBICHHOTO M
COTJIaCOBAaHHOTO TMPOEKTa JOKYMEHTa BHOCSATCS OT PYKH HJIA C HMCIOJIb30BAHHEM
COOTBETCTBYIOIIUX INTamMnoB. He momyckaeTcss mnoamucaHue JOKYMEHTOB C
IpeaioroM «3a» WM MPOCTABICHHEM KOCOM YepThl Iepes] HauMEHOBaHUEM
JOJDKHOCTH. EcliM  JTOJDKHOCTHOE JIMIO, MOAMNHCH KOTOPOrO 3aroToBjeHa Ha
MPOEKTE JOKYMEHTa, OTCYTCTBYeT (KOMaHIUPOBKAa, OTIYCK, OO0JI€3Hb), TO
JIOKYMEHT TIOJIMKACHIBAET €ro 3aMECTUTENb WM JIMI0, HUCIOJIHSIONEE €ro
00S3aHHOCTH, WJIM WMHOE JIOJDKHOCTHOE JIMIIO, HMEIOIIee NpaBO TOJIUCH B
COOTBETCTBHHM C PACIOPsDKEHHEM O pacrmpeneiieHnu oOs3aHHocTel. [lpu stom
00s13aTENIBPHO  yKa3bIBaeTCsl (paKkTUyeckas JOJDKHOCTh JIWIA, IOJMHCABIIETO
JTOKyMEHT, U ero (ammaus. VcnpaBieHus B MOATOTOBICHHBIA JTOKYMEHT MOTYT
OBITH BHECEHBI OT PYKH JIMIIOM, TTOAMUCHIBAFOIINM JTOKYMEHT.

[Ipyn moamucaHuu MOKyMEHTA JIUIIOM, B COOTBETCTBHH C PaCHOPSIKCHHUEM
UCITOJTHSFOIITUM OOSI3aHHOCTH BPEMEHHO OTCYTCTBYIOIIETO PYKOBOAMTENS (OTITYCK,
00J1e3Hb, KOMaHIUPOBKA), MOAMKUCH OPOPMIISIETCS CIAEAYIOLUM 00pa3oM:

H.o. riraBbl MuxailjioBCKOro MyHHIIMIIAJBLHOI'0 OKpPYIra —
I'naBbl agMuHucTpanuu MuXaiJIOBCKOr0 MYHHIMIIAJIBHOI0 okpyra noanuce H.O.
Damuniius

[Ipn moamucaHum JOKYMEHTOB HECKOJIBKMUMH JOJDKHOCTHBIMHU JIMIIAMHU HX
MOANMCU  PACHOJIATalOTCA  OJHA TMOJ JAPYroM B  IOCIEAOBAaTEIbHOCTH,
COOTBETCTBYIOIIEH UEPAPXUU TOJKHOCTEM.

[Ipn noanucanuy NOKYMEHTA Pa3sHbIMHU JIMLAMH, PAaBHBIMHU IO JOJIKHOCTH,
HO IPEACTABISIOIIMMU Pa3HbIE OPTaHbl MECTHOTO CAMOYIIPABJIEHHUS, CTPYKTYPHOTO
NOAPA3AEIEHUS, ITOANMCH PACIIONAaratoT Ha OJHOM YPOBHE.

Ecnu pgokymeHT, odopmiieHHBIH Ha OjaHKE C yKa3aHMEM HaWMEHOBaHUS
CTPYKTYPHOI'O IIOAPa3JEiICHUs], MOANUCHIBAET €ro PYKOBOAUTEIb, TO B COCTaB
pekBusuTa «lloanmuce» BXOAUT HAUMEHOBAHWE JOJDKHOCTH IIOJIHKCHIBAIOLIETO,
JAUYHas MOANHUCh U e€ pacmu@poBka Oe3 yKa3zaHUS Ha3BaHUS OPraHU3alUH,
HaIpuMep:

HavanbHuk yripaBieHus n.o.
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damumnus

Ecnu pokymeHt odopmieH He Ha OlaHKe, TO B COCTaB PEKBU3UTA
«Ilogmuck» BXOOUT HAWMEHOBAHWE JOJDKHOCTH JIMIA, IOJAMHCHIBAIOIIETO
JIOKyMEHT, Ha3BaHUE CTPYKTYPHOTO TMOAPA3ACICHUS, B KOTOPOM JIOKYMEHT
co3aaBajics, TNYHas MOAMKCH U €€ paciu(poBKa, HATIPUMED:

HauanbHuk ynpasieHus puHaHCOB
aJIMUHHUCTpaud MUXanI0BCKOTO
MYHHUIUIIAJIBHOTO OKpYyTa MMOJIIIUCH H.0.

damunus

JIOKyMEeHTBI, HampaBisieMble B (efepajbHble OpraHbl T'OCYJapCTBEHHOMH
BJIACTH, UX TEPPUTOPUAIILHBIE OpraHbl, 3aKOHOAATENIbHbIE (ITPEICTABUTENIbHBIE) U
UCIIOJIHUTENIbHBIE OpraHbl TOCYJIapCTBEHHOM BiacTu cyoObekTa Poccuiickoi
@enepanuu, B [ymy MHXalJIOBCKOTO MYHUIMIIAJIBHOIO OKpPYyrd, B OpTraHbI
MECTHOTO CaMOYTIpaBJIEHUs  JPYIrUX  MYHULMNAIBHBIX  00pa3oBaHUM,
MTOANMCHIBAIOT TJIaBa aAMUHUCTPAINK MuXanaoBCKOr0O MyHULMITAJIBHOIO OKpPYTa,
IIEPBBI 3aMECTUTENb, 3aMECTUTENM IJ1aBbl aAMUHUCTPAIIMK OKpyTra II0 BOIPOCaM
KOMIIETEHIIMU B COOTBETCTBUU C pacHpeeieHneM 00s3aHHOCTEH.

JIOKyMEHTBI, HallpaBJISIEMbIE B OpraHbl MIPOKYpaTyphl, IIOANUCHIBAIOT IJ1aBa
aIMUHUCTpALMK MHUXaJI0BCKOTO MYHULIMIIAIBHOTO OKPYTa, HEPBBIA 3aMECTUTEIIb,
3aMECTUTENN TJaBbl AJMHUHUCTPALlMA OKpyra IO BOIPOCAM KOMIIETEHLIHM B
COOTBETCTBHUHU C paclpeesieHuEM 00513aHHOCTEN.

JIOKyMEHTBI, HampasJiIEMblE OT MMEHHM aJIMUHUCTpauvMu MHXalI0BCKOrO
MYHMIIUIIAJIBHOTO OKpYTra B CyJIe€OHBbIE OpraHbl, MOJAMUCHIBAIOT MPEACTABUTEIH 110

JIOBEPEHHOCTH.
JIOKYMEHTBI, HaIpaBJIsieMble MOAYUHCHHBIM M CTOPOHHHUM OpraHU3aIUsIM,
rpakJiaHaM,  TOJNKMCBHIBAIOT  TJIaBa  aJMHHHCTpaluk  MUXaiIOBCKOTO

MYHHUIUMIIAIBHOTO  OKpyra, TEpBbIA  3aMECTUTEIb, 3aMECTUTEIHA  TJIABbI
aIMUHUCTPALIMM OKpyra IO BOINPOCAM KOMIETECHIIMM B COOTBETCTBUU C
pacripeiesieHueM 00s3aHHOCTEH.

Ilepenucka Mexay CTPYKTYPHBIMHM IOJIPA3ACICHUSIMHA aIMUHUCTPALIUU
OCYIIECTBIISIETCA 3 IMOJANMKUCHI0 PYKOBOJUTENEN CTPYKTYPHBIX MOIPA3ACICHUN.

DakCUMWJILHOE  BOCIPOM3BEACHUE MOAIUCH TJIaBbl MHUXaMI0BCKOTO
MYHHUIUIIAUIBHOTO OKpyra C TIOMOIIBIO CPEACTB MEXaHUYECKOTO WM HHOTO
KOMMPOBaHUSI Ha OQUIMATBHBIX JOKYMEHTaX IO OCHOBHOW JESTEIbHOCTH
3ampeniaeTcs coracHo nepeunio (nmpuioxenue Ne 27).

Homyckaercsi  (GaKCUMIJIBHOE ~ BOCIPOU3BEJCHUE  TOJMUCH  TJIABBI
MuxaisoBCKOTO MYHHUIMIAIBHOTO OKpyra Tmpu OGOPMIICHUH OTACIBHBIX
KaJPOBBIX M MO3PaBUTEIbHBIX JOKYMEHTOB COIJIACHO MEpeuHIo (mpuiioxeHue No
28).

J{ns moanucaHusi SJIEKTPOHHBIX JOKYMEHTOB MCIOJB3YIOTCSI AJIEKTPOHHBIE
MOJIUCH YIOJHOMOYEHHBIX JOJDKHOCTHBIX JIMI] B TOPSAKE, YCTAHOBJIEHHOM
JNIEUCTBYIOIIMM 3aKOHOAATENbCTBOM Poccuiickont denepanuy 1 MyHULUMITATbHBIMUA
MIPAaBOBBIMH aKTaMU MUXalI0BCKOTO MYHUIIUIIAIBHOTO OKPYTA.
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OtmeTka 00 5JIEKTPOHHOM TMOAMHMCH HCIHOJB3YeTCS MpPU BU3YyaTH3aAIUH
AIIEKTPOHHOTO JOKYMEHTa, MOJANUCAHHOTO YCHUJICHHONW KBaIU(DPUIIMPOBAHHON
AJIEKTPOHHON TOJMUCHIO, hopMUpyeTcs U Buzyanusupyercs cpeactBamu ACO/]
«Jlemo».

OtMmeTka 00 AJEKTPOHHON MOANUCH BKIIOYaeT (hpaszy «JloKyMEeHT momrcan
AJIEKTPOHHON TMOJIHUCHIO», HOMEp cepTu(UKaTa KIo4ya 3JIEKTPOHHOM MOAIKUCH,
dbamunmio, UMs, OTYECTBO BIAJENblIa CEPTH(PHUKATA, CPOK ACUCTBUS cepTHU(PHUKATa
KJIIOYa  9JIEKTPOHHOM  moAmucH, u3o0paxkeHue repba  MuxaillloBCKOTo
MYHHIIAIIAIBHOTO OKpYyTa.

[lopsnok  OpUMEHEHUs  BU3YaJbHOIO  OTOOpaK€HUST OTMETKH 00
AJIIGKTPOHHOM TMOJIMCH  YTBEP)KIAETCSI IPaBOBBIM AKTOM  aJIMUHUCTpPALUU
Muxaia0BCKOr0 MyHUIIMIAIBHOTO OKPYTa.

Ommuck neuamu

[leyatp 3aBepseT MNOJJIMHHOCTH, TOAMUCH JOJPKHOCTHOTO JIMIIa Ha
JIOKYMEHTaX, YJIOCTOBEPSAIONINX IpaBa Jinil, (PUKCUPYIOMUX (PaKThl, CBS3aHHBIE C
(UHAHCOBBIMU CpPEJICTBAMU, & TAKXKE HA MHBIX JOKYMEHTAX, MPEyCMaTPUBAIOIINX
3aBEpEHUE TOJIKUCHU NEYaThl0 B COOTBETCTBUM C 3aKOHOJATEIILCTBOM Poccuiickoi
denepanum.

N cnomHuTenbHO-paciopsAuTENbHBI OPraH MECTHOTO CaMOYMPABJICHUS —
agMUHUCTpalnsi MHUXaMJIOBCKOTO MYHUIMIAIBHOIO OKpyra HMEET IeYaTh C
n3o0pakeHneM repb6a MuxalIoBCKOr0O MYHHIIUIIAJBHOTO OKpyra (repOoByO
1eyarTh).

[IpumepHBIii TIepeYeHb JOKYMEHTOB, Ha KOTOPBIX CTaBUTCS TrepOoBas
reyarsb, AaH B npuiiokeHun Ne 29,

[Teuats mpocTaBisieTCs, HE 3aXBaTbIiBasi COOCTBEHHOPYYHOM TMOMUCH JIUIIA,
MOAMKUCABIIIETO JOKYMEHT, WJIH B MecTe, 0003HaueHHOM «MID» («Mecto negatny).

Jlns ynocTtoBepeHUs — MOMJIMHHOCTH — JIOKYMEHTOB  aJIMUHUCTpaIldu
MuxailioBCKOro MYHHUIIMIAIBHOTO OKpyra NpHUMEHSETCS OTTHCK HerepOoBOM
[evaTy OO0IIEero oTAesa;

neyaTh (HerepOoBasi) ¢ HAMMEHOBAHUEM MO OKPYKHOCTH: «AJIMUHUCTPALIUS
Muxai0BCKOT0O MyHHUIIMIIAILHOTO OKpyra», B HeHTpe: «OOmuii oTaem» — OTTUCK
CTaBUTCSI HA  KONWSIX TMPABOBBIX aKTOB, PACCHUIAEMBIX  CTPYKTYPHBIM
NOAPA3JACICHUSAM aAMUHUCTpAMK MUXaWIOBCKOTO MYHHIIMIAIBHOTO OKpYTa,
IOPUIUIECKUM U (PU3UIECKUM JIUIIaM;

Ommemka o 3aeepernuu konuu 00KyM€Hma

OtMmeTKka 0 3aBepeHnr OYMa)KHOW KOTHHU JTOKYMEHTA WJIHM BBIMUCKU U3 HETO
BKJIFOYAET B ce0s yKa3zaHWE O MECTE HAXOKJICHHs TOJJIMHHUKA JTOKYMEHTa (eCciu
KOIWS BBIIACTCS U1l TIPEAOCTABIIEHUS B APYTYIO OpPraHU3aInio), cioBo «BepHO»
(«xommsi BepHa»), HAMMEHOBAHUE JIOJDKHOCTH JIMIIA, 3aBEPUBIIETO KOMHIO; €Tr0
COOCTBEHHOPYUYHYIO MOAMNHUCH, paciiu@poBKY MOAMKMCH (MHULIUAIIBI, (HaMUIIHIO),
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JaTy 3aBEPEHUs; Tiedath (MIPHU MPEICTaBICHUN KOIMU WM BBITUCKU U3 JOKYMEHTA
B JIpyryIo opranu3zaiuio). OTMETKy O 3aBepEeHUH KOMHH CIeAyeT 0QOpMIISITh HUXKE
pekBusuTa «llogmucey yepes 2 0JMHAPHBIX MEKCTPOUHBIX HHTEpBaa:

[ToaIMHHUK TOKYMEHTa HaxoauTcs B jiene Ne 3a roJ
(HaMMEeHOBaHUE OPraHU3ALNH, CTPYKTYPHOTO NOIpa3ICICHUA)

Bepno (komus BepHa)

HavaneHuk o0111€T0 OTIETIA NOONUCH H.0.
damunus

naTa

Ha xomnusXx MHOTOCTpaHHYHBIX JOKYMEHTOB OTMETKA O 3aBEPEHUU KOMUU
MPOCTABISICTCS HA KaXIOM JIUCTE JOKYMEHTa WJIM Ha IMOCIECIHEM JIUCTE
IPOLIMTOTO WJIM CKPEIUIEHHOIO HWHBIM 00pa3oM JOKYMEHTa. 3aluch O MECTe
HaXOXXJEHUS TNOJJIMHHUKA TMPOCTABISETCS TOJBKO Ha TMOCJIEIHEM JIUCTE
JIOKYMEHTA.

Ji1st 3aBepeHust KOMMK IOKYMEHTa, U3TOTOBJIIEHHON HAa OyMa)KHOM HOCHUTEIE,
MO>KET UCIIOIb30BATHCS IITAMII.

[Ipumep:

HOI[J'II/IHHI/IK JOKYMCHTa HaXOJUTCA B ACJIC

(HanMeHOBaHNE OpraHa aIMUHHUCTPAITUH)
agMUHMCTpalu MuxaiioBckoro

MyHuuunaasHoro okpyra Ne 00 3a 0000 roz
Bepno
HanmeHOBaHHE TOIDKHOCTH PYKOBOJUTEINS
opraHa aJMUHHUCTpaLU HOIITUCH N.0. damunus
00.00.0000 Bcero B kommu 00 1.
ML.IL

ONeKTpoHHass KON JTOKYMEHTa — 3TO KOIHA JOKYMEHTa, CO3/laHHas B
AIEKTPOHHOM (hopme.

3aBepeHUE HIEKTPOHHBIX JOKYMEHTOB, 3apeructpupoBaHHbix B ACI]]
«/leno» u BbIBEACHHBIX Ha OyMa)XHbIi HOCUTENb C BU3yaJIbHBIM OTOOPaKEHHUEM
OTMETKH 00 AJIEKTPOHHOM MOJIIMUCH U PETUCTPALIMOHHBIX IAHHBIX, HE TpeOyeTCs.

CBUETENLCTBOBAHUE BEPHOCTH DJIEKTPOHHOM KOMHUM  (AJIEKTPOHHOTO
oOpa3za) JOKyMEHTa TMOJUIMHHUKY JOKYMEHTa Ha OyMa)XHOM HOCHUTENe
OCYILECTBISIETCS  3aBEPEHUEM JAHHOW JJIEKTPOHHOM KOIMM  DJIEKTPOHHOM
MOJANMKUCHIO YIIOJTHOMOYEHHOTO JOHKHOCTHOTO JIMI[A aIMUHUCTPALIUN

Ommemka 00 ucnoinumeJie

OtmeTKa 00 HCIOJIHUTENE MPOCTABISETCS B JIEBOM HIDKHEM YTITy JIMIEBOM
Wi OOOPOTHOM CTOPOHBI MOCIEAHEro JHCTa JOKYMEHTa, BKIIOYaeT B ce0s
dbamMunio, MM, OTYECTBO UCTIOTHUTEIIS U HOMEP €ero TejaedoHa.

OTtmeTka 00 HUCHOJTHHUTENE MOXKET AOMOJHATHCS yKa3aHWEM JOJLKHOCTH
UCIIOJHUTENA, CTPYKTYPHOIO IOJApA3ACIeHUss M DJIEKTPOHHBIM  apecoM
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VCIIOJHUTES, HAIIPUMED:

3abenun MBan AnipeeBuy,
VYnpasieHue QUHAHCOB,
[JIaBHBIN crienranuct 1 paspsna,

8 (42346) 2-33-36
Zabelin@gov.ru

Pe3zonrouusn

Pe3osmonys coep KUT yKa3aHUs MO MCIOJHEHUIO JTOKyMEHTa. Pe3zomonus
oopmisieTcss HEMOCPECTBEHHO HA JOKYMEHTE WM Ha OJIaHKE PE30JIOIUH; IS
ANEKTPOHHBIX JIOKYMEHTOB yKa3aHusi OQOPMIIIIOTCS B  PETrUCTPALMOHHON
KAapTOUKE.

OTMeTKa O MOCTYIUICHHH JOKYMEHTa CIYy>KUT JJisl MOATBEPKIEHUSA (pakTa
MOCTYIJIEHUSI JOKYMEHTa B OpraH MECTHOTO CaMOYIIPaBJIEHUS M BKJIIOYAET ATy
NOCTYIUIEHUST W  BXOJAIIMM  pErucTpalMOHHBI HOMep JaokymeHTa. [lpum
HEOOXOJMMOCTH OTMETKa O TIOCTYIUIGHUHM MOXET JIOMOJHATHCS YyKa3aHUEM
BPEMEHM MOCTYIUIEHHS B yYacaXx M MHMHYyTax M croco0a JOCTaBKM JOKYMEHTa
(manpumep, «Iloctynuno mo M31O (ACD «AEJIO»)»).

OTMeTKa O MOCTYIUIEHWH JOKYMEHTAa MOKET IPOCTaBIATHCS C MOMOUIBIO
mramna (ITaMIoB).

Pesomonvisi Ha JOKyYMEHTE - YyKa3aHWE [0 WCIOJHEHHIO JAOKYMEHTA.
Pe3omronmst opopmiisieTcs Ha CBOOOJHOM MecTe paboyero mojis JOKyMEHTa, Ha
0JIaHKe PE30JIOINHU WIK BHOCUTCA HenocpeacTBeHHO B DPK nokymenTa B CO/I.

Pesomonst  nomkHa  BKIOYaTh:  paMuinio  (paMuiuu), WMHULHAAIBI
UCIIOJIHUTENS (MCIIOJHUTENEH), MOpyYeHHe MO AOKYMEHTY (KOHKPETHOE 3aJaHHe
10 MCTOJHEHUIO TOKYMEHTA WIH (POPMYJIMPOBKY LEIH PACCMOTPEHHMS TOKYMEHTA),
IpU HEOOXOIMMOCTH - CPOK UCIIOJIHEHUS, TOJIHUCH JIMLA, BBIHECIIETO PE30IIOIHIO,
JATy PE30TIOLHUN.

[Ipy yka3aHMM HECKOJBKMX HUCHOJHUTENEH (aMuiaus OTBETCTBEHHOTO
UCIIOJTHUTENISI yKa3bIBAETCs MEPBO, MOAYEPKUBACTCS WM 0003HAYAETCS CIOBOM
«OTB.» («OTBETCTBEHHBIN»).

OTMeTKa O KOHTpPOJE CBHUIETEIBCTBYET O IIOCTAHOBKE JOKYMEHTa Ha
KOHTPOJIb, TPOCTaBisgeTcsa mraMioM «KoHTposib» Ha BepXHEM MOJe TOKYMEHTa.
CBeneHHsI O TOCTAHOBKE Ha KOHTPOJIb 3JEKTPOHHOTO TOKyMEHTa (PUKCUPYIOTCS B
OPK.

Ommemka 00 ucnojineHuu 0OKymenma

OtMeTka 00 UCTIOJTHEHUH JTOKYMEHTA U HAIlpaBJICHUH €T0 B JIEJIO0 COCTOUT M3
cioB «B nmeno», ykazaHus WHACKCA Jela, B KOTOPOE IMOMEIMIAeTCsl JOKYMEHT,
MOJMMCH UCTIOTHUTEIIS UITH PYKOBOJUTENSI CTPYKTYPHOTO MTOAPA3ACIICHUS U JaThl.

OTMeTrka 00 WCTHOJHEHUUW MOXKET JOMOJHAThCA uHMOpmarmein 00
OCOOEHHOCTSIX HWCIIOJIHCHUSI JOKyMeHTa. Eciu MOKYMEHT WCIOJIHEH OTBETHBIM
JIOKyMEHTOM, TO JAETCS CChIJIKa HA €ro JaTry W HOMEpP, €CJIIH OTCYTCTBYET
JIOKyMEHT, CBUCTEIbCTBYIONIMIA 00 UCTIOJHEHUH, TO JAETCS KpaTKas CIpaBKa 00
€r0 UCIOJIHCHUM.
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OTMeTKa 0 HamnpaBJIEHUH TOKYMEHTA B JE€JI0 MOXKET JAOMOIHATHCS KPATKUMU
CBEACHHUAMHM O XapaKTepe UCIOJHEHUS NOKyMeHTa. CBeleHus o Aene, B KOTOpOe
BKJIIFOUEH JIEKTPOHHBIN TOKyMeHT, (pukcupyercsa B OPK

Ommemka 0 Kongpuoenyuanbnocmu

OTmeTKka O KOH(PHUAECHUUATBHOCTU MPOCTABISAETCS Ha JOKYMEHTax Ha
OyMakKHBIX HOCHUTEISX, COAEPKAMX HH(OPMALNIO, OTHOCUMYIO K CIIyKeOHOI
TallHE WJIM K UHOMY BUAY KOH(pUACHINAIbHONW HH(OpMaLIUK.

OTmeTka O KOH(PUIECHUIMAIBHOCTH HA JIOKYMEHTaX, COAepXkKallux
uHpOpPMaIMIO, OTHOCHUMYIO K CIy>KeOHOU TaitHe, uMeeT BuA: «lis ciyxeOHOTOo
MOJIb30BAHUS.

OTMeTKa TIpPOCTaBIIAETCS B BEPXHEM IMIPaBOM yINIy I[IEPBOrO JIMCTA
JIOKYMEHTA U MOKET JAOTOIHATHCS YKAa3aHHUEM HOMEpa FK3EMIUISIPA JOKYMEHTA.

Hanpumep:

s CITy>keOHOTO
IOJIb30BAHUS
k3. Ne 2

Ommemka o nocmynjienuu 00Kymeuma

OTMeTKa O MOCTYIJIEHUU JOKYMEHTA CIYKUT JJIsl MOATBEpXKIeHUs ¢akTa
IOCTYIUICHUSI JIOKYMEHTa B OPTraHU3alHUI0 M BKJIIOYAET ATy NOCTYIUICHHUS H
BXOJIAIIMN PErUCTPALMOHHBIN HOMEP JTOKYMEHTA.

[Ipyu HEOOXOAUMOCTH OTMETKAa O TMOCTYIUICHUH MOXKET JOTOJHATHCS
yKa3aHUEM BPEMEHHU TOCTYIUICHHS B 4Yacax M MHHYTaXx M Croco0a J0CTaBKU
JIOKYMEHTA.

OTMmeTKa O TMOCTYIUICHUH JOKYMEHTAa MOXET MPOCTABJISATHCSA C MOMOIIBIO
IITamIa.

OTMeTKa O TOCTYIUIEHHHM JOKYMEHTOB, TIOJYYEHHBIX CpeJCTBaMuU
MEXKBEJIOMCTBEHHOT'O JJIGKTPOHHOTO JOKyMeHTooOopoTa (manee — MDOJI0),
npoctasisiercs Toybko B PK nokymenta B ACO/1 «/lenoy.

Pezontonust coiepKuT yka3zaHue 1Mo UCIIOJTHEHUIO JOKYMEHTA.

Pezomtonust (momuvHEeHHAs PEe30JIIOITHS ) K JIOKyMEHTaM,
3apeructpupoBaHHbiM B ACDJl «Jleno», BHocuTca HemnocpeacTtBeHHO B PK
JIOKyMEHTa, BKJIIOYaeT: (HaMIIIMI0, WHHUIHAIBI HCTIOJHUTENS (MCTIOTHUTENCH),
MOpYYCHUE M0 JIOKYMEHTY, MPH HEOOXOAMMOCTH — CpPOK HCIOJIHGHUS, aaTy
PE3OIIOLH.

OTBETCTBEHHBIM HCIIOJHUTEIIEM CUYHTAeTCS TOT, 4bs (aMIIMsS Ha3BaHa
nepBoil. OOmMe yKa3zaHWsd TI0 HWCIOJTHEHWIO JIOKYMEHTOB  BBIPAKAIOTCS
CIIeAYIOIIMM 00pa3oM, HaIpUMeEp: K pyKOBOJICTBY, K UCIIOJIHEHHIO, K CBEJICHUIO.

DOpMYJIUPOBKHU IPOITY IMOJATOTOBHUTHY, «IIPOIILY PACCMOTPETHY, IIPOIILY
OpraHU30BaTh», «MPOIIy TMPEJICTABUTL» SBIAIOTCA TMPSAMBIM YKa3aHHEM IIO0
pelIeHUI0 KOHKPETHOTO BOIIpOCa.
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K nokymentam Ha OyMaXHOM HOCUTENe pe3omronus odopmisercs
PYKOIIMCHBIM CIIOCOOOM Ha MEPBOM JIHCTE OpUTHMHAaNa JOKYMEHTa Ha CBOOOJHOM
OT TEKCTa MECTE.

OTMeTKa 0 KOHTpPOJIE

OTMeTKa O KOHTPOJIE CBHJIETEIILCTBYET O IIOCTAHOBKE JOKYMEHTa Ha
KOHTpOJIb, 0003Hauaerca OykBoil «K» wnu meuareto KOHTPOJIb B PK, unu B
pe3osronuu  tomkHocTHOro juua PK, 3apeructpupoBanHoro B ACOJ[ «/lemo»
JOKYMEHTA.

OTMeTKa O HampaBJICHUHU JIOKYMEHTAa B JIEJIO ONpPEIEseT MECTO XpPaHCHHs
JIOKYMEHTa TOCJe 3aBEPIICHUs] pabOThl ¢ HUM, MOXKET JOMOJHATHCS KPAaTKUMU
CBEJICHUSIMU O XapaKTepe UCIIOTHEHUS JOKYMEHTA.

[Tocne wucnonHeHuss AeNOBOro (CIyKeOHOTO) MNHChbMAa OTBETCTBEHHBIM
CHEUATMCTOM OOIIEro OT/eNa aIMUHUCTPAUU MUXailJIOBCKOTO OKpYra OTMETKa
O HalpaBJI€HWH JOKyMeHTa B Jneno npocraisercs mramn CHATO C
KOHTPOJIA o6mum otaenoMm aaMuHucTpanuu MuxaitnoBckoro okpyra B PK
JOKYMEHTa U BO BKJIaJKe «/lonmonHuTenbHBIE PEKBU3UTHDY B moJie «Homep nena,
TOMa, cTpaHula», npu 3ToM PK mnocTynuBiiero um OTBETHOTO JOKYMEHTa
pa3MeIalTcsl B COOTBETCTBYIOIIEE DJIEKTPOHHOE NeN0 (OTpakaeTcsl B >KypHaue
nepenaun PK nokymenta).

2.4. IlIoozomoeka u ogpopmienue npoexkmoes
npaeoevix akmoe aomunucmpavuu Muxaiii06cKko2o
MYHUUURATIbLHO20 OKPY2a

2.4.1. ApmunucTpanus MuxaiaoBCKOro MyHUIIMIIAIBHOTO OKPYTa Ha
OCHOBaHUM U BO ucnoinHenne Koncturyuun Poccuiickoit denepannu,
(benepalbHbIX 3aKOHOB, HOPMATUBHBIX MPABOBBIX aKTOB IIpe3uaeHTa
Poccniickont @enepanuu, noctanosnenuit [IpaBurensctBa Poccuiickoit
®enepanuu, YcraBa MuxamnoBCKOr0 MyHHUIIMIIAJIBHOTO OKpyTra U31aéT
MOCTAHOBJICHUSI U PAaCIOPSKEHUS (fjanee — IPaBOBbIE aKThl).

2.4.2. TloarotToBKa MpaBOBBIX AKTOB OCYILECTBIISIETCS MO MOPYUYECHUIO TJIaBbI
MuxailioBcKOro  MyHHUIIMIAIBHOIO  OKpyra —  T[JaBbl  aJIMHHHUCTpPALUU
MuxanmoBCKOr0 MyHULIUIIAIBHOTO OKPYTa.

2.4.3. IloaroToBI€HHBIA MNPOEKT MPABOBOIO aKTa C JIMCTOM COTJIACOBAHUS
(npuioxenue Ne §), MOSICHUTEIBLHOM 3alUCKOM, pacueTamu, CMETaMU U HHBIMHU
MaTepuajgamMH, €CIM TaKOBble TPeOyIOTCS, OOOCHOBBIBAIOIIMMU €r0 IPUHATHE,
HaIIpaBJISIETCS HA COIJIaCOBaHUE.

Kpyr nun, oCyIIECTBISIOIIMX COIJIaCOBAaHUE IPOEKTa MPABOBOIO aKTa,
ONpeeNsieT PYKOBOAUTENb CTPYKTYPHOTO MOJpa3JeieHUs] — HUCHOJHUTENS 10
COrJIaCOBaHUIO C YIpaBJICHUEM MPABOBOrO oOecrneyeHus aAMUHUCTPALIMU
MuxainoBCKOr0 MyHULIUNIAIIBHOTO OKPYTa.

[IpoekTsl, mpeaycMaTpUBAIOIINE PACXOBI 38 CYET CPEACTB PAHOHHOTO
OropKeTa, mojaJiexkar o0s3aTeIbHOMY COTJIaCOBAHUIO C yIpaBJieHUEM (PUHAHCOB
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" IICPBBIM 3aMCCTUTCIICM I'JIaBbl AIMUHUCTpPAIUN

[TpoeKThl MyHHUITUTIATBHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, TIOJICIKAIIIHE
MPOIIETyPEe OIEHKH PETYIUPYIONIETO BO3ACHUCTBUS B COOTBETCTBUU C YaCTIMH 3,
4 ctatpu 46 ®enepanpHoro 3akoHa ot 06.10.2003 Ne 131-D3 «O6 o6mmx
MPUHITUTIIAX OPTaHU3AIIMH MECTHOTO camoyIpaBieHus B Poccuiickoi
Ddeneparuny, 3akoHoM [Ipumopckoro kpast ot 03.12.2014 Ne 507-K3 «O
TOPSIKE TIPOBEACHHMSI SKCIIEPTU3bI MYHHUITUITAIEHBIX HOPMATHBHBIX IMPABOBBIX
aKTOB M OIICHKHU PETYIUPYIOIIETO BO3ICUCTBUS TPOSKTOB MYHHUIIUTIATHHBIX
HOPMAaTHUBHBIX TIPABOBBIX aKTOB B [IpuMopckoM Kpaey, moaexar
00513aTeTbHOMY COTJIACOBAHUIO C YIIPABJICHUEM YKOHOMUKH aMUHHUCTPAIIH
MuxaiI0BCKOTO MyHHUITUTIAIEHOTO OKPYTa.

2.4.4. OTBETCTBEHHOCTD 32 KQYECTBO MOJATOTOBKH MPOEKTOB, X
COTJIACOBAHME C 3aMHTEPECOBAHHBIMU CTOPOHAMH HECET PYKOBOJIUTEIIb
CTPYKTYPHOT'O MOJIpa3ICJICHUs], OCYIECTBIISIIOLIETO €T0 MOATOTOBKY.

2.45. Ecmm B TEKCTe NPOEKTa YIOMHHAIOTCS IPABOBBIE  AKTHI
rOCYJapCTBEHHBIX WM MYHUUUINAIBHBIX OPraHoB, TO JEJIaeTCAd CChUJIKa Ha HX
JIaThl, HOMEPA U HAUMEHOBAHMUSI.

N3meHeHus U AONONMHEHHS O(POPMIISIIOTCS TPABOBBIM aKTOM TOTO K€
BU/JIA, B KAKOM HM3J]aH OCHOBHOM JIOKYMEHT.

2.4.6. [IpoekThl B HEOOXOIUMBIX CITy4dasixX JOJKHBI COACPIKATH MyHKT O
BO3JIOKEHUH KOHTPOJISI HAJl UX UCIIOJTHEHUEM.

2.477. TlpoekTbl akTOB N0 KaJApPOBBIM BONpPOCAM MOArOTABINBAIOTCS
HAYQJIBHUKOM  OTJela MYHUIIMIIAIBHOW CIY»KObl W KaJpoBOM  pabOThHI
aIMUHUCTpaM MUXalI0BCKOTO MyHHUITUTIATLHOTO OKpYTa.

2.4.8. CornmacoBaHue TMPOEKTOB OGOPMIISETCS Ha JIUCTE€ COTJIACOBAHMUS
(mpunoxkxenne Ne §) myTeM BU3BMPOBAHUS JIODKHOCTHBIMHU JIMIIAMHU  (JTUYHAS
NOANMKCH, pacliuPpoBaHWE TOANUCH (MHULMANBL, (QamMuiIus) W JAaThl
COrJIacCOBaHMs) B CJIEIYIOLIEH OCIEI0BATEIbHOCTH:

HA JIIIEBO CTOPOHE JINCTA HIKE HA3BAHUS MTPOCKTA:

NEepPBBIA  3aMECTUTENh TJaBbl AJIMHUHUCTPALMW, 3aMECTUTENIN TJIaBbl

aJMUHUCTpALINH, KypHUpYIOIIre BOIIPOCHI, COCTAaBJISIOIINE npeaMeT
peryJIMpoOBaHMs MIPOEKTA MTPABOBOTO aKTa;
PYKOBOJUTEIb CTPYKTYpPHOTO noApa3aeaeHus aIMUAHHUCTPALIUU

MuxaiiaoBCKOro MYHUIMIIAJIBHOT'O OKpYyTa, HOATOTOBUBIICTO ITPOCKT,
PYKOBOJUTCIIN OPraHOB, HOHp&SI{GHCHHﬁ, HMCIOIMUX IIPAMOC OTHOIICHUC K
COACPKAHUIO IIPOCKTA IIPABOBOI'O aKTa,
JaJICC IMOCICA0BATCIIbHO:

HAYAJIBHUK IIPABOBOTO YIIPABJIEHHUS - II0 pe3yJibTaTaM NPOBEICHUS
IIPaBOBOM M AaHTUKOPPYITLIMOHHOM 3KCIIEPTU3BI;
TJIaBHBIN CIICIIUATTUCT yIIPaBJICHUSA MIPaBOBOTO obecrieueHus

aAMUHUCTpalM MUXalI0BCKOTO MyHUIIMIIATBHOTO OKPYTa;

HAaYaJIbHUK YTpaBlieHus (DMHAHCOB, €CJIM MPOEKT KacaeTcs (PUHAHCOBOU
NEesATEeIbHOCTH;

HaYaJIbHUK OTHeNa 1o MHpopMaTh3aluy 1 UHPOPMaIIMOHHOM 0€301MacHOCTH
aAMUHUCTpaM MHUXalI0BCKOTO MyHUIIMTIIATBLHOTO OKPYTa;
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HAa4YaJIbHUK o01ero oTAeNa aIMUHUCTPALIUU MuxainoBCKOTo
MYHULIMIAIBHOTO OKpyTa 3aBepllaeT MpOoLEAypY BHU3UPOBAHHUS Ha JIHUIEBOU
CTOpPOHE JIUCTA.

Ha 00OPOTHOM CTOPOHE JIUCTA!

PYKOBOJMTENb  JIMOO  CHEUUATUCT  CTPYKTYPHOTO  MOJpa3JeiieHMs,
MOATOTOBUBIIETO MPOECKT.

Ha 000poTHO# CTOpOHE JHCTa COracOBaHMUs TAK)KE 3aIlOHIETCS yKa3aTelb
pacChUIKH, COAEPKALINN MEPEUEHb apEcaToOB C YKAa3aHUEM UX aJIPECOB, KOTOPBIM
CJIEAy€T HAPABUTH IMPABOBOM aKT WJIU BBIIIUCKY U3 HETO.

2.4.9. CornacoBaHue JOJDKHO MPOBOAUTHCS B TEUECHUE TPEX pabouux AHEH y
KaXXJIOTO corjacoBaTelis, eciu 00beM MPOEKTa HE MpeBbIIaeT S5 IUCTOB (popmaTa
A4 u He TpeOyeT JOMOTHUTEIBHOTO U3yUYeHHs] HOPMAaTUBHO-TIPABOBOM 0a3bl, HO HE
Oosee Mecsia — B MHBIX CIIydasiX.

[Ipu cornacoBaHuy MPOEKTOB, OCHOBAHKUEM JIJIsSl IOJITOTOBKU KOTOPBIX
CJIY>KUT MPOTECT MPOKYPOpa, HEOOXOUMO YUUTHIBATh CPOK UCIIOTHEHUS
npotecta (10 gHEl) ¢ MOMEHTa MOCTYIUVICHUS B aIMUHUCTPAIUIO
MuxaioBCKOTO MyHUIIUTTAIIBHOTO OKPYTa M COTIACOBBIBATH TAKUE MTPOCKTHI B
TEUEHUE OJTHOTO JTHS.

Ucnonuurtenb KOHTPOJIMPYET MPOCTABICHUE AT B JIMCTE COTJIaCOBAHUSI MPHU
BU3UPOBAHUH.

2.4.10 CornacoBanue NpoOeKTOB MPABOBBIX aKTOB MOXET OCYUIECTBIISATHCS B
anekTpoHHo# ¢popme B ACD]I «Jlemo» nnu Ha OyMaKHOM HOCUTETIE.

[Ipu cormacoBaHuM MPOEKTOB MPABOBBIX AKTOB B AJEKTPOHHOU (opme B
ACOJl «/eno» BusupoBanue u odopmiieHue 3amedanuii orpaxkaercs B PK
MPOEKTa MPABOBOTO aKTa. B LENAX yCKOpPEHUs MpOIecca COTJIAaCOBAHUS MPOEKTa
JIONIyCKAETCsl  pacchUlaTh €ro  OJIHOBPEMEHHO HECKOJIBKHM  COMIaCyHOUIUM
JIOJDKHOCTHBIM JiMaM. OTBETCTBEHHOCTh 3a HACHTUYHOCTh BCEX PaCChLIaEMBbIX
AK3EMIUISIPOB TPOEKTAa BO3JIATaeTCsl Ha MCIOJHUTEINSI MOJATOTOBHUBIIEIO MPOEKT
MPaBOBOIO aKTa.

2.4.11. 3ameuanus (ocoOble MHEHUS U IOMOJIHEHHSI) TIO TIPOEKTY MPaBOBOIO
akta oopmisitorcs B PK mpoekTa mpaBoBOTro akta B OKHE BU3UPOBAHUS /WU
MOTYT IPHJIaraThCsl OTAEIbHBIM (alIoM.

2.4.12. BospaxeHusi Ha 3amedanusi (0co00e MHEHHE WJIU JIOMOJIHEHUE) TIO
MPOEKTY MPABOBOI'O aKTa, BOSHUKAIOIIME MPU COTJIACOBAHUU, MOTYT U3JIaratbCs B
anekTpoHHo# (Gopme B PK mpoekTa mpaBoBOro akra B TMoJie «IIPUMEUYAHUE) WITU B
CIIpaBKe, KOTOpas MPpUIaraeTcs K MpoeKTy OTIEIbHBIM (haitioM.

2.4.14. Ecin B XOJle COTJacOBaHMs MPOEKTa B HErO BHECEHbI M3MEHEHUS
NPUHLIUNHAIBHOTO XapaKTepa, TO OH MOJUICKUT BO3BPALICHUIO MPEICTaBUBIIEMY
€ro CTPYKTYPHOMY TMOAPA3ACICHUIO JIJIsi JOPAOOTKH U MTOBTOPHOTO COTJIACOBAHUAI.

2.4.15. Tlocne BHECEHMs UCIIOJIHUTENEM HEOOXOIUMBIX U3MEHEHUU MPOEKT
MPaBOBOI'0 aKTa IMOBTOPHO HAIpaBJISIETCS COTJIACOBATENSM, yYacCTBOBABIIMM B
PacCMOTPEHUH MPEIIIESCTBYIONIEH BEPCUM IAHHOTO IIPOEKTA MPAaBOBOr0 aKTa.

2.4.16. CornacoBaHHbI B YCTAHOBJICHHOM IMOPAJKE IPOEKT MEepeaaeTcs
WCHOJIHUTEJIEM B OOIIMA OTAea I IIOANWUCAHUA TJ1aBOM MUXaWI0BCKOIO
MYHULMNAIBHOTO  OKpyra — TJIaBOM  aAMHUHHCTpaluu  MUXailIoBCKOIO
MYHULMOAIBHOTO  OKpyra WJIH  JOJDKHOCTHBIM — JIMIIOM,  HCIIOJHSIOUIUM
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00s3aHHOCTH TJIaBbl MUXAMIOBCKOTO MYHHUIIMIIATBHOTO OKpyra — TJIaBbI
aIMUHUCTpa MHUXalIOBCKOTO MYHUIIUIIAIBHOTO OKPYTA.

[TonnucanHblii MpPOEKT (BMECTE C JJIEKTPOHHOM Bepcuel) mepemaeTcss B
OOImMii OTAEN AJii PErMCTPallMd W BBIMYCKa B TPEXJHEBHBI CPOK B CTPOTOM
COOTBETCTBHM C YKa3aTEJEM PACCBUIKU, COJEpXKAIIMMCS Ha 0OOpPOTHON CTOpPOHE
JIMCTA COTJIACOBAHUS.

DnexkTpoHHasT Bepcus TpoekTa OoQopMIIsIeTCS B COOTBETCTBHH  C
TpeOOBAHUSIMU, MPEABSIBISIEMBIMH K O(QOPMIICHHIO MPOEKTOB Ha OyMa)XHBIX
HOCHUTEJISIX.

OTBETCTBEHHOCTh 32 WJIEHTUYHOCTH OJJICKTPOHHOM BepcUU OyMaKHOMY
OpUTMHAITy BO3JIAaraeTcs Ha UCIIOJHUTES.

2.4.17. TonnuHHUK (MEPBBIA WIM €AUHUYHBIA K3EMIUIAP O(PUIIHMAIBHOTO
JIOKyMEHTA) MPaBOBOI'O aKTa, JIMCT COTJIACOBAHUA K HEMY OCTalOTCs B 0OIIeM
OTJIeJIe, OCTAJIbHBIE MaTepUabl BO3BPALIAIOTCS UCIIOTHUTENIO sl (POPMUPOBAHUS
apXMBHOTIO Jiea.

2.4.18. IIpoekTsl TmeyaTalOTCd Ha OJIAHKaX YCTAHOBJIEHHOW (POpPMBI
(mpunoxenust NeNe 1 —5).

[IpaBOBbIE aKThl UMEIOT CIEIYIOIINE PEKBU3UTHI:

2epb Muxaiino8cko2o MyHUYUNAIbHO20 OKpy2d,

HAUMeHOB8aHUe Op2aHa, Uu30asuieco Nnpasogol axm, — aAIMUHUCTPALIHS
MuxaioBCKOr0 MyHULIUNIAIIBHOTO OKPYTa;

HaumeHo8aHue 8uda akma — MOCTAaHOBJICHUE, PACTIOPSHKEHUE;

oama aKkTa OTAENsIeTcs OT HAaWMEHOBAaHMS BHUJA AaKTa, KaK MPaBWIo, 2
OJIMHAPHBIMU MEKCTPOYHBIMU MHTEpBajiaMu. JlaTa rnedaraeTcsi OT JIEBOM IPaHULIbI
TEKCTOBOTO TOJIsA. DJIEMEHTHI AaThl MUIIYTCS apaOCKUMH IudpamMu B OAHY CTPOKY
B IOCJIEI0BATEIBHOCTU: YHCIO, Mecsl, roa, Hanpumep: 03.07.2016. B tekcrax
aKTOB, COJEpXKAIlUX CBEACHUS HOPMATUBHOIO M (PUHAHCOBOIO XapakrTepa,
pUMEHSIETCS CI0BECHO-UU(PPOBOH ciocod odopmnenus aar: 17 uronst 2016 roaa.

HoMep TiedaTaeTcsi apaOCKMMU LHU(PpaMH OT MPABOM I'PAHMIIBI TEKCTOBOIO
NOJISL M COCTOUT M3 3HaKa «Noy, MOPSAIKOBOIO HOMEpa JOKyMEHTa U OyKBEHHOTO
o0o3HaueHus, Hanpumep: Ne 154-na mm Ne 143-pa;

Mecmo usz0auusi — TIeYaTaeTcsl Ha OJJHOM YPOBHE C pekBH3uTamu «Jlata» u
«Homep» u oopmiisieTcst IEHTPUPOBAHHBIM CIIOCOO0M;

3a201060K TIEUATAETCd HAa PACCTOSHUU 3 OJUHAPHBIX MEXKCTPOUHBIX
WHTEPBAJIOB OT pEKBHU3UTA «MECTO W3JAHUSD», BBIIEIACTCS MOIYKUPHBIM
mpuQTOM, IEHTPUPYIOTCSI OTHOCUTENINHHO CIOB «AIMUHUCTpAIUs MUXaiIoBCKOTO
MYHULIMIAIBHOTO OKpyray. JlJiMHa CTPOKU 3arojioBKa HE JOJKHA MpeBblath S0
3HakoB (11,5 cm);

mexcm O(QOpPMIISIETCST B COOTBETCTBMM C TYyHKTOM 2.3.7. HaCTOSIICH
NucTpyKumm.

TekcT mpoekTa, Kak MPaBui0, COCTOUT U3 JIBYX YaCTEW — KOHCTATUPYIOLIEH
(nmpeaMOyJbl) W TMOCTAHOBJSIOWIEH (B pacCHOPSDKEHUSIX — PACHOPSIUTENBHOMN),
IOPUJIMYECKU CBSI3aHHOW C MPUIIOKEHUSMH K HEMY.

B koHcTathpyromei 4acTh NMPOEKTa M3JIararoTcsi OCHOBAaHUSA M LIENb €r0
npuHsaTus. KoHctarupytomas 4actb HaYMHAETCSl YCTOMYMBBIMU (POPMYITHUPOBKaAMU
«Ha ocHoBanumn», «B cooTBercTBUMY, «BO UCIIOTHEHUEN U T.II.
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Koncratupyromass dacte (mpeamOyjia) B TPOEKTaX IMOCTAaHOBJICHHUMA
aAMUHHACTpaI MuxaniaoBCKOr0O MyHUIIMITIAJIIBHOTO OKPYTa 3aBEPIIAETCS CIIOBAMHU
«anMuHHCcTpanusa Muxainosckoro mynununansHoro okpyra IIOCTAHOBJIIAET»
U JIBOETOYHEM, TIOCTIEIHEE CIOBO MeYaTaeTCs MPOMUCHBIMU OyKBaMu 0e3 pa3OouBKU
C HOBOM CTPOKHM OT T'PaHMIIBI JIEBOT'O IIOJISI, Y€pe3 2 OJUHAPHBIX MEXKCTPOUHBIX
MHTEpBaJia OT TEKCTa MpeaMOyJIbl, MOTYKUPHBIM MIPUPTOM.

[TocTranoBisromas (pacniopsuTenbHas) 4acThb MTOCTAHOBJICHUM
(pacriopspKeHH) aAMUHUCTpaud MUXaiJIOBCKOTO MYHMIIMIAIBHOTO OKpyra
[IpuMoOpcKoro Kpasi, Kak MpaBUIIO, NOAPA3AEISIETCS HA MYHKTHI.

[IyHKTBI HyMepylOTCs apaOCckuMu LU(paMH C TOYKOW M 3arojIOBKOB HE
UMEIOT.

IIyHKTBI MOT'YT ITOAPA3AEIATHCS HA MOAIYHKTHI, KOTOPBIE, B CBOIO OYEpE/b,
MOTYT UMETh OYKBEHHYIO WM LIU(PPOBYIO HYMEPALIUIO.

B cnydae ecnu B TEKCTE NMPOEKTa COAEPKUTCS CChLIKA HA IPABOBBIE AKTBHI,
YKa3bIBaIOTCS UX PEKBU3HTHI (1aThl, HOMEpPA U HAUMEHOBAHUS).

B cmydae ecim B TEKCTE IPOEKTAa  COIEPHKATCA  MPEANHCAHUS
MYHULMNAIBHBIM YUPEKICHUAM, CTPYKTYPHBIM IOJPA3ACICHUSM B IOCIETHEM
IYHKTE MPOEKTa YKa3bIBAIOTCS JOJKHOCTh, (DAMIIIMS M MHUIHAIIBI TOJPKHOCTHOTO
YA aAMUHUACTpauuu MUXaWJIOBCKOTO MYHMIIMIIAIBHOIO OKpyra lIpmmopckoro
Kpasi, Ha KOTOPOI'0 BO3J1araeTcsi KOHTPOJIb UCIIOJIHEHUS [IPABOBOI0 aKTa,

noonucb  OTAENAETCS OT TEKCTa 3  OJMHAPHBIMHU  MEKCTPOUYHBIMHU
VHTEPBAJIAMU U COCTOMT M3 Cl0B «l7maBa MuUXaMIOBCKOIr0O MYHHIMIIAIBHOTO
OKpyra — rjaBa aJMUHHUCTpaluud MuxailJIoOBCKOr0 MYHHMIMIIAIBHOIO OKpYyTay,
«H.0. rmaBpl MUXalJIOBCKOTO0 MyHHUIIUMITAJIIBHOTO OKPYra — IJaBbl aJIMUHUCTPALAN
MuXannoBCKOTO MYHHUILIMIIAJIBHOTO OKpyra». HWHUIuMambel MMEHH, OTYECTBA W
dammius  rmaBbl  MHXaHJIOBCKOTO  MYHHMIMIIAIBHOTO  OKpyra —  IJIaBbl
aIMUHUCTpAM MUXaUI0BCKOIO MYHUIMITAIIBHOTO OKPYTa MEYaTatoTCs y NpaBou
I'PAHULBI TEKCTOBOTO IOJIS.

2.4.19. [lpn HanM4UK NPUIIOKEHUN K IPOEKTY B TEKCTE HA HUX 00s3aTENbHO
nenaercst ccbUika. lIpy HamMuum OJHOTO NPUIIOKEHHS — (IpuiIaraercs); Npu
HaJIMYUH HECKOJIbKUX MPUI0KeHUN — (mpuioxkenue Ne 1); (mpunoxxerue Ne 2);

JIucThl paBOBBIX aKTOB WU NPUIIOKEHUS K HUM HYMEPYIOTCS KaK €IUHBIN
JIOKYMEHT.

Pasmepnl monedt, mpudThl U MEXKCTPOUYHBIE HWHTEPBAJIbI MPHU IEYaTaHUU
TEKCTa MPUJIOKEHUS MJIEHTUYHBI pa3MepaMm, MPUMEHSIEMbIM HpU OPOPMIICHUU
TEKCTOB MOCTAHOBJIICHUM (PACTIOPSKEHUN ).

B npwiokeHusX TNOMEIIAIOTCA IOJOKEHUs, MOPSAKH, HWHCTPYKILIHH,
pErJIaMeHTHI, TAOIUIIBI, CITUCKH, 00PA3IIhl TOKYMEHTOB.

Ecnn B Tekcre maercs CChlIKa «COIVIACHO IPUIIOKEHHUIO», TO Ha IEPBOU
CTpaHULE MPUIOKEHUS B IPABOM BEPXHEM yIuly numercs cioBo «lIpuioxeHuey,
HIKe yepe3 1,5 MeKCTpOUHBIX MHTEpBAJIa JAETCA CChUIKA HA MTOCTAHOBIICHHUE WIIU
pacnopspKeHre aaMUHUCTpanuu MuxanjaoBCKOIO MYHHUIIMIIAJILHOIO OKpyra. Bce
COCTaBHbIE YaCTH PEKBU3HUTA II€YATAIOTCA 4depe3 | MEKCTpOYHBbI HHTEpBAI M
LEHTPUPYIOTCS N0 JUIMHHOM CTpOKe. J[IMHa CTPOKM HE NOJKHA MPEBBIILIATh 8 CM U
OTrpaHUYMBAETCS MPABbIM 0JIEM JOKyMeHTa. Hanpumep:

[Ipunoxenue
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K IIOCTAHOBJIEHUIO aIMUHUCTPALUN
MuxaninoBCKOTO MyHUIIUNIATBHOTO OKPYTa
ot 15 suBaps 2024 roga Ne 25-na

[Ipu ykazanum B myHKTE MpaBoBoro akta ¢opmynupoBku «Y TBEPIUTby»
rpud yTBEp)KIEHHUS MPOCTABIAETCS B IMPaBOM BEPXHEM YTy TMEpPBOTO JHCTa
JIOKyMEHTA B COOTBETCTBHHM C ITyHKTOM 2.3.7. Hacrosauie MHCTpyKkumu.

[Ipunoxenue c rtpudpom «YTBEPXKJIEHO» 3akanumBaeTcsi 4epToil,
PACIIOJIOKEHHOM 110 LIEHTPY TEKCTA, HUXKE HETrO NPUMEPHO Ha 2 cM. J{imHa 4epTsl
3-4 cm.

3aroloBOK K TEKCTy HPUJIIOKEHUS oOdopmisieTcss IEHTPUPOBAHHBIM
cnocobom. IlepBoe cI0OBO 3arojioBKa NPUIIOKEHUS II€YATACTCs] MPOMHCHBIMU
oyksamu, (IIOJIOXKEHUE, IIEPEYEHDL, CIIMCOK wu T.1.). MeXCTpOUHBIi
MHTEpBAJ MEXAY NEPBOM CTPOKOM 3arojOBKa M MOCIEIYIOIIMMU CTPOKAMU MOKET
ObITh yBenn4ueH Ha 0,5 uaTepBana.

3arojoBOK MpUJIOKEHUA oOTaenserca oT pekBusuta «llpunoxenue» 4
OJMHAPHBIMU MEXCTPOUYHBIMH HWHTEpBaJaMH, OT TEKCTa NPUIOXKEHUsS — 2
OJIMHAPHBIMHU MEXXCTPOYHBIMU UHTEPBATaAMHU.

IIpy HanMuuu B TEKCTE MPWIOKEHHS HECKOJIbKHX pPa3leloB OHH
HYMEpYIOTCSI PUMCKUMH IU(PpaMU, WX Ha3BaHUS IE€YATAIOTCS LEHTPUPOBAHHBIM
cr1oco00M (OTHOCUTEIBHO TPaHMIl TEKCTa) MPOMHUCHBIMH OYKBaMH, BBIICISIOTCS
HOJTYKUPHBIM Ipu(pTOM. TOUKa B KOHIIE 3ar0JI0BKa HE CTaBUTCS.

IToapa3nensl HymMepyroTcs B penenax paszaena. Homep nojapasaena 10mKeH
COCTOSITh M3 HOMEpa paslena W IOApa3Zeiia, pa3lej]eHHbIX TOYKON (Hampumep:
1.2.). Homep myHKTa IOKEH COCTOSATh U3 HOMEpA pasfiena, mojipas/elia u MyHKTa,
pasneneHHbix Toukamu (Hanpumep: 2.3.1.) IIyHKTBI pu HEOOXOAUMOCTH MOTYT
NOJAPA3AENATECA HA TOJAMYHKTHI, KOTOPbIE JOJDKHBI HMETh MOPSAKOBYIO
HYMEpALMIO B Ipenenax Kaxaoro myHkra (Hampumep, 1.2.2.1.). Ilocne Touku B
HYMEpALMH IMyHKTA UM TOAMYHKTA TEKCT MeYaTaeTcs ¢ MPONUCHON OYKBBI.

Tekcr nmpuiiokeHUs: MOKeT ObITh OoopmieH B Buae Tabmuubl. ['padsl u
CTPOKM  TaONMIbl  JOJKHBI HMMETh  3arojOBKH, BBIP@XKEHHbIE  HMMEHEM
CYLIECTBUTEIbHBIM B HMEHUTENIbHOM majexe. [lom3aronoBku rpad u CTpok
rpaMMaTHYECKH JTOJKHBI OBITH COIVIACOBAHbBI C 3ar0JI0BKaMH.

Ecnu Tabnuiyy medararor Oosiee 4eM Ha OAHOW CTpaHUIIE, 3arojIOBOYHAs
4acTh TaOnuIpl (HauMeHoBaHWe Tpad) mmbo HOMmMepa Tpad TOBTOPSIOTCS Ha
KaXJI0W CTPaHUIIE.

[Ipy HanMuYUU B TEKCTE MPUIIOKEHUM CCBUJIKM Ha CHOCKY, OHA O0(OopMIIsieTCs
3BE3/J04KOi MM 1UGPoii co ckoOKkoit: * uan Y. TekcT cHOCKH reuaraercs depes |
MEXCTPOYHBIM MHTEpBaJ B KOHIIE KaXJIOH CTPAaHULbI WM TOCIE MPUIIOKEHUS B
1EJIOM MOJ| YepTOH M MOKET medararbesi mpudToM MeHblero pasmepa. [locre
CUMBOJIa CHOCKM €€ TEKCT Medaraercs C MNponucHoil OykBbel. B KoHIle TekcTa
CHOCKM CTaBUTCS TOYKA.

Ha onHoOI cTpaHulie HE TOJIKHO MPOCTABIATHCS 00Jiee TPEX CHOCOK.

Ha poxyMeHTax, DOJy4arOUMX HOPUAMYECKYI0 CHIY B PE3ylbTaTe
yTBepxKAeHUs, odopmisieTcss rpud yTBEpKIEHUSA. YTBEPKICHUIO MOAJNEXKAT
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MYHULIMAIbHBIE  TPaBOBbIe akThl (IIpaBWa, MOJOXEHUSA, HWHCTPYKIHUU,
peryiiaMeHTbl W Jp.), BHYTPEHHHE MYHUIUIIAIbHBIC IIPAaBOBBIE AaKThl OpraHa
MECTHOTO CaMOYTIPABIICHUS, a TAKKE JTOKYMEHTHI JJTUTEILHOIO AEHUCTBUS (IJIaHbI,
MpOTrpaMMbl, OTYETHl O HX BBINOJHEHUM WM HEKOTOPBIE JPYTHe JTOKYMEHTHI).
JIOKyMEHTBI YTBEPKIAIOTCS MIPaBOBBIM aKTOM (mocTaHOBJIEHUEM,
pPaCIOPSKEHUEM) WM HEMOCPEACTBEHHO PYKOBOJUTEIEM OpraHa MECTHOIO
CaMOyNpaBJCHUS WM HWHBIM YIOJTHOMOUYECHHBIM WM JOJKHOCTHBIM JIUIIOM
MOCPEJICTBOM MPOCTABIICHUS COOCTBEHHOPYYHOU MOAMKUCH B TpU(e yTBEPIKICHUS.

I'pud yrBepkneHus odopmisgeTcs B COOTBETCTBMUM C IMyHKTOM 2.3.11.
Hacrosmen MacTpykuum.

[lepeuenb yTBepKAaeMbIX JOKYMEHTOB:

1. AxThI (B ciydae, €ciu 3TO MPEeIyCMOTPEHO YHUDHUIIMPOBAHHOU dhopmMoi
aKTa WM HOPMAaTUBHBIMU ITPABOBBIMH aKTaMHU ).

2. I'paduku paboT, OTIIYCKOB.

3. 1omKHOCTHBIE UHCTPYKITUH, JOJIKHOCTHBIE PETJIAMEHTHI.

4. UncTpykuuu (10 TEXHUKE O€30MaCHOCTHU U JIp.).

5. Knaccudukaropsl nHGOpMAaLK, TOKYMEHTOB.

6. MeToanueckue peKOMEHIAIMNA, METOANYECKUE YKA3aHUSA, METOAUKH.

7. HoMeHkIaTtypa Jen opraHu3aii.

8. HopMbI 1 HOpMaTUBHI (BpEMEHH, YUCIECHHOCTH PAOOTHUKOB).

9. Onucu gen (MOCTOSTHHOTO, BpeMEHHBIX (CBbIIe 10 JIeT) CPpOKOB XpaHEHUs
Y 110 JJUYHOMY COCTaBy).

10. OTt4eTsl (O BBHITIOJIHEHUH TIJIAHOB, IPOTPAMM U JIP. ).

11. Tlepeunu (HMODKHOCTEW, OpraHu3anuii, BUIOB  HHGOpPMAIIHH,
JIOKYMEHTOB).

12. T1nans! (kpome ONepaTUBHBIX).

13. TlonmuTukw.

14. Tlonoxenus.

15. Tlopsiaxu.

16. IIpaBuna.

17. IIporpamMmsl.

18. PernmaMeHThl (B TOM YUCIIE aIMUHUCTPATUBHEIE).

19. CtangapTsl OpraHu3alnH.

20. CTpyKTypa M MITaTHAs! YUCIECHHOCTb.

21. Ycragsl.

22. YaudunmpoBaHHbie (OPMBI JTOKYMEHTOB.

23. lllTaTHOE pacnucaHue.

2.4.20. HeoO6X0auMOCTh OCYIIIECTBICHUS KOHTPOJIS WCIIOTHEHHS MPAaBOBBIX
aKTOB, CPOKH HWCIOJHEHMUS W TMpeICTaBieHUus HHPoOpMaAlMUd OO0 HCIOJHEHUN
OTNPEIENSIOTCA PYKOBOAUTENIEM CTPYKTYPHOTO MOJAPA3JEICHUS MO0 COIIaCOBAHUIO
C KypUPYIOIIUM TI€PBBIM 3aMECTUTENIEM, 3aMECTUTEJIEM TJIaBbl aJIMUHHUCTpPAIIUU
P MOJTOTOBKE MPOEKTA JOKYMEHTA, O YeM YKa3bIBAETCS B CAMOM JIOKYMEHTE.

2.4.21. Ony0OnMkoBaHWE TIPaBOBBIX aKTOB B CPEJCTBAX MacCOBOM
uHpopmaluu o0ecreuynBaeTcst OTAEIOM Mo UHPOopMaTU3alKi U HHGHOPMAIIMOHHON
0€30MacHOCTH aIMUHUCTpaui MUXailJIOBCKOTO MyHUILIMIIAIIBHOTO OKPYTa.
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2.5. OcobeHHOCMU no020MOBKU

u ochopmneHuAa omaoesbHbIX 8UOO8 OOKYMEHMOB8

2.5.1. PacnopaxceHue

2.5.1.1. B cny4asix, yCTaHOBJICHHBIX JCHCTBYIOIIMM 3aKOHOJATEIHCTBOM,

PCIICHUA T'JIaBBI MuxaiiaoBCKOTO MYHHIIUIIAJIBHOTI'O OKpyTra - T'JIaBbI
AIMHUHHUCTpalIH MuxaiiaoBCKOTO MYHHUIUIIAJIBHOI'O  OKpYyTra O(i)OpMJISII-OTCH
PaCIIOPAKCHUAMMU.

2.5.1.2. PacnopsikeHHsl IO KaJpoOBbIM BompocaM OGOpMIISIIOTCS Ha OJaHKe
pacIOpsDKEHHsT aAMUHUCTpAlMM MUXaWIOBCKOIr0O MYHHUIMIIAJIBHOIO OKpyra u
IIOANMCHIBAIOTCSA TI1aBOM MMXaWIOBCKOIO MYHHMUIMIIAJBHOIO OKpyra — TJIAaBOW
aAMUHHACTpAaIM MuXaninoBCKOr0 MyHHUIIUMITAJIBHOIO OKPYyTa.

2.5.1.3. IIpoeKThl pacnopsKEHUM MO KaIpOBBIM BOIIPOCAM T'OTOBHUT OTHEN
MYHUIUNATBHOW CIYKOBI M KaapOBOM pabOThl aAMUHUCTpALMK MUXalI0BCKOTO
MYHULMNAIBHOTO OKpyra. HA OCHOBAaHMHM COOTBETCTBYIOIIMX NPEICTABICHUN WIIN
IIOPYYEHHUM B COOTBETCTBHUM C HacTosimen MHcTpykume.

2.5.1.4. llognucaHHblE pACHOPSDKEHHMS IO  KagpOBBIM  BOIPOCaM
HANpaBJIIIOTCA B OTAEN MYHHUIMIAIBHOW CIy>KObl H  KaJIpoBOHM palbOThHI
aJIMUHUCTpalMd MuXaioBCKOr0O MyHUIIMIIAIIBHOTO OKpyTa i X 0hOpMIIEHUS U
BBIITyCKa.

Komum pacmnopspkeHnii  3aBepsrOTCS  IeyaThbio  OOIEro oTjaAelna U
HaIIpaBJIAIOTCA aIpecaTaM COIJIaCHO YKa3aTessiM PaCChUIKU.

2.5.1.5. BrimyckaeMbIM JOKYMEHTAM IMPUCBAUBAIOTCS MOPSIKOBBIE HOMEpA
10 €AMHOM HyMEpAaLUK B IIpeieax BUa JOKyMEHTa U KAJIEHAAPHOIO roja.

2.5.2. [NonoxceHua, npasuna, UHCMpyKUuu, NOpAOKU, pe21ameHmel

2.5.2.1. Tlonoxenus, mpaBwia, WHCTPYKLUHH, TOPSIAKUA, PETIAMEHTHI
YTBEPXKIAIOTCS, KakK MPaBWIO, NPUIOKEHHEM K IMPaBOBOMY aKTy, KOTOPOE
oopMIIsieTcss B COOTBETCTBUU C MyHKTOM 2.4.18. HacTosiieit MHCTpyKumu.
2.5.2.2. TlonoxkeHue, Kak MPaBUIIO, YCTAHABIMBAET MOPSAIOK 0Opa30BaHUs,
3aMaud ¥ GyHKIUH, O00beM TIpaB U O00s3aHHOCTEH, OpPraHU3alMI0 PadOTHI
MYHUIIMTIATBHOTO OpPTraHa, MoApa3AesieHus, yIPaBICHUs, OTAeNA.
TekcT mosioxkeHus1, Kak MpaBUI0, COCTOUT U3 CIIETYIOUIUX Pa3/IeIoB:
oOLIMe MOJIOXKEHHUS, TOTHOMOYMS, OPraHU3alus JeITEIbHOCTH, TOPSIIOK
IIPEKPAIICHUS IESITEIIbHOCTH.

2.523. B nmpaBunax yCTaHaBIMBAIOTCA HOPMBI H  TpeOoBaHUS,
00si3aTeIbHbIE AJIs1 BBHITIOTHEHMS.

2.5.2.4. B MHCTPYKIMH H3JaraeTcsi MOPSAJOK OCYIIECTBIEHUS KaKOU-INOO
JESTEIIbHOCTH WM MOPSAI0K MPUMEHEHHUs MOJIOKEHUH 3aKOHOJATEeNbHBIX U MHBIX
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HOPMAaTUBHBIX IIPABOBBIX AKTOB.
2.5.2.5. C uenpio ynopsiioueHus: Kakoro-mm0o Buja JesTeIbHOCTA MOXKET
YTBEPKIAAThCs TOKYMEHT, Ha3bIBacMbIl nopsakom. Harmpumep: [lopsnok y4dera,
WCITOJIb30BAHUS U XPAHEHHUS [eYaTell ¢ BOCIPOU3BEACHUEM repoa
MuxaninoBCKOTO MYHUIIANIATBHOTO OKPYTA.

2.5.2.6. 3arojgoBOK K TEKCTY HOJIOKEHHUSI, TPaBUJI, MHCTPYKIMU OTBEYAET HA
Bonpoc «O uyem?», 3arojioBOK K perijamMeHTy, coJepalleMy JODKHOCTHBIE
TpeOOBaHUS U MOPSIOK MPOBEACHUS PadOT (TODKHOCTHOW PErjIaMeHT), OTBeYaeT
Ha Bonpoc «Koro?» (JlomKHOCTHOM peryiaMeHT IJIaBHOTO CIEIMAIIICTA).

Koncrartupyromeii  4acTbl0  TOJOXKEHHUS,  MpaBWI,  HHCTPYKLUH,
JOJDKHOCTHOTO perjiaMeHTa CIyKUT paszznen «OOImMe MOJI0KEHUs», B KOTOPOM
YKa3bIBalOTCA OCHOBaHUS pa3pabOTKH, OCHOBHOE Ha3HAUECHHUE.

OCHOBHOM TEKCT NOJIOKEHUS, NMPaBUI, HHCTPYKIUH, MOPSAJKA, periaMeHTa
MOJKET JEJIUTHCSA Ha pasfeNbl, MyHKTHl ¥ MOIMYHKTHL. Pa3iensl MOMKHBI UMETh
Ha3BaHusg. Ha3Banue paszzena mevyaTaeTcs NPONMUCHBIMH OyKBaMH, BBIICIACTCS
MOJTY>KUPHBIM HIPU(TOM U BEIPABHUBAETCS T10 LIEHTPY.

2.5.3. [lpomokon

2.5.3.1. IlpoTokoi coBemanus (3acenanus) — JOKyMEHT HH(POPMALIMOHHOTO
XapakTepa, MpeIHa3HAYeHHbIA I (PUKCAUMU XOAa PAaCCMOTPEHHsI BOIPOCOB U
NPUHATHSA PEIIeHWH Ha COBEHIAHMSX, a TaKKe 3aceJaHusIX KOJUIETHAIbHBIX,
COBEIIATENIbHBIX, KOOPAMHAIMOHHBIX, SKCIIEPTHBIX U UHBIX OPTaHOB.

2.5.3.2. IIpOTOKON COCTaBIIAETCS HA OCHOBAHMM 3alMCEMN, NIPOU3BENCHHBIX
BO BpeMsl COBELIaHMs, MPEACTABICHHBIX TE3MCOB JOKIAI0B U BBICTYIJICHUH,
CHPaBOK, IPOEKTOB PELICHUH U APYTUX MATEPHAIIOB.

[TopsiIoK MOATOTOBKM MPOEKTA MPOTOKOJIA COOTBETCTBYET OOIIEMY MOPSIIKY
HOJIFOTOBKM MPOEKTOB IPABOBBIX aKTOB IJIaBbl afMUHUCTpauu MuxaiioBCKOTO
MyHULHMNaNbHOTO paitona B ACI/] «leno».

Cpok odopMiIeHHs] TPOTOKOJIA COCTABIISIET A0 TPEX pabouux AHEH CO AHS
MIPOBENICHUSI COBEIIAHUS (3acelaHus).

OTBETCTBEHHOCTh 3@ IOATOTOBKY IIPOEKTOB IPOTOKOJIOB COBEIAHUMN
(3acemaHuii), WX COIVIACOBAHME C 3aWHTEPECOBAHHBIMM CTOPOHAMH HECYT
PYKOBOJUTENN CTPYKTYPHBIX TIOpa3AeieHII, OTBETCTBEHHBIX 32 UX MPOBEACHHUE.

2.5.3.3. IIpoToKobl MOTYT U3J]aBaThCsl B MOJTHOM UM KpaTKoi dopme,
IIPU KOTOPOM OImycKaeTcs X0l 00Cy X AeHHs BONpoca U GPUKCUPYETCS TOJIBKO
MPUHATOE 110 HEMY pElICHUE.

2.5.3.4. Texkct momHOro mpoTokoyia (mpuioxkeHue Ne 9), kak mnpaBwio,
COCTOMT U3 JABYX YacCTeW: BBOJHOU U OCHOBHOM.

B BBOAHON 4YacTM yKa3bIBAlOTCA (aMmiinyd, WHULHAAIBI TPEaCceaaTes
(IpencenarebCTBYIONIETO), CEKpeTaps, IPUCYTCTBOBABIINX HA 3aCeaHUU U, MIPU
HEOOXOJAMMOCTH, JIMI, TPUTJIAIICHHBIX Ha 3acenanue (coBemanue). Ecmu
KOJIMYECTBO MPHUCYTCTBYIOIIMX TMPEBBIMIAET 15 4eloBeK, B BOJHOW 4YacTu
MPOTOKOJIA JIENIA€TCsS CChUIKAa Ha CIMCOK, SIBJSIOIIMIICS HEOThEMJIEMOW YacThbiO
MPOTOKOJIA, HAIPUMED:
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[IpucyrcrBoBasn: 25 yen. (CIUCOK MPUIIAraeTcs).

Ecin B coBemjanum (3acejaHuu) NPUHUMAOT Yy4dacTHE MPEACTaBUTEIH
pPa3HBIX OPraHOB MECTHOT'O CaMOYIIPABJIEHUS U OpraHU3alUid, YKa3bIBAETCS MECTO
paboOThl W  JOJDKHOCTh KAXKIOTO JUUA. MHOTOCTpOYHBIE HAaMMEHOBAHUS
JOJDKHOCTEN MPUCYTCTBYIOLIUX I1€YATAIOTCS YE€PE3 OJMH MEKCTPOUHBIN MHTEPBAJL.

BBogHas 4yacTh NpOTOKOJA 3aKaHYMBACTCS MOBECTKOW JIHS, COJEpKallen
IEpEeYeHb pacCMaTPUBAEMBbIX BOIPOCOB, IIEPEUUCIEHHBIX B MOPSAKE HX
3HaYMMOCTHU C YKa3aHUEM JIOKJIAaIYMKa 110 KaXKJIOMy pacCMaTpUBAEMOMY BOIPOCY.
Bonpocsl noBectku gHsA GpopMynupyrores ¢ npeasorom «O» («O0»), meuaTarorcs
c ab3a11a 1 HyMepyroTcs apaOCKUMH ITudpaMH.

OcHOBHass 4acTp NIPOTOKOJIA COCTOMT M3 PA3AEIOB, COOTBETCTBYIOIIMX
IIYHKTaM ITOBECTKH JIHA. TEKCT KaXKJI0ro pa3ziena CTPOUTCS MO CXEME:

TekcT kaxI0ro paszaesa CTPOUTCS 10 CXEME:

CJIYITAJIN — BBICTYIIUJIN — ITIOCTAHOBWJIA (PELLIAJIN).

ITepen cnoBom «CJIYIIIAJIN» craButcs HOMep paznena. Ilocie criosa
«CJIYIIAJINA» cTtaBUTCS NIBOETOYME, @ HUKE C KPACHOM CTPOKU YKa3bIBAKOTCS
dbaMuIuu U MHUIMAIBL JOKJIAJAYMKOB B poauTenbHOM manaexke. [locne damumnmu
CTaBUTCS TUPE U C MPOMUCHON OYKBBI IMEUATACTCs COAEpkKaHUE JOKIana B opme
PSAMOU PEYH.

OCHOBHOE COAEpP)KAHUE TOKIAT0B M BBICTYIUICHHM ITOMEIIAETCS B TEKCTE
MIPOTOKOJA WM MpPHUJIaraeTcs K Hemy (B 3TOM CiIy4yae B TEKCTE JIETAeTCsl CChLIKA
«TeKCT BBICTYIIJICHUSI TPUIIATAETCS» ).

[Tocne cnoBa «BBICTYIIMJIN» craBUTCS ABOETOYME, a HUXKE C KPacHOM
CTPOKH B HMMEHUTEIHLHOM TIaJIe’K€ YKa3bIBAIOTCA (aMUIMKM W WHULMAIBL JIUI,
BBICTYNMBIINX B OOCYXJIEHHWW IO BOMPOCY M TMPUHATOMY PEIICHUIO, 3aTEM
CTaBUTCS TUPE U C MPOMUCHON OYKBBI MEYaTAeTCs] TEKCT BBICTYIUICHUS, BKIIFOYAS
BOIPOCHI K JOKIATUHKY.

[Tocne cnoa «PEIINIJINY («IIOCTAHOBWJINY») craButcst aBoeTovue, a
HIKE C KPAacCHOM CTPOKHM MedaTaeTcss TEKCT pelneHus. Eciu pelieHue sBisieTcs
CaMOCTOATEJBHBIM JIOKYMEHTOM, TO IIOCJIE JBOETOYMS NUIIETCS: «PEILICHUE
MpUJIaraeTcs.

Pemenne (mocTtaHoBiIeHUE) B TEKCTE MPOTOKOJA IMEYATAETCS MOJHOCTBIO;
Py HEOOXOJAMMOCTU YKa3bIBAIOTCSI UTOTU TOJOCOBaHUA: «3a — ..., IPOTHUB — ...,
BO3JIEPKAIIOCH — ... ».

Ecin pemeHueM (IOCTaHOBJIIGHHEM) WM OJHMM M3 €ro IyHKTOB
yTBEpXKIaeTCs KaKoH-IM00 TOKYMEHT, TO MOCIEIHUNA MPUIAraeTcs K MpoOTOKOITY.

Ecnu oamH W3 BONPOCOB MOBECTKM JHS Ha JAHHOM 3aCElaHUM HE
paccMaTpuBaeTCs, 3T0 (PUKCUPYETCS B IPOTOKOJIE.

Copepxanre 0co0Oro MHEHUS, BBICKa3aHHOTO BO BpeMs O0OCYXIEHus,
3aMMCBIBAETCS B TEKCTE IPOTOKOJIA MTOCIE pEeIeHUs (IOCTaHOBJIEHU).

2.5.3.5. Tekct kpaTtkoro mpotokoia (npuioxenue Ne 10) Takxe cOCTOUT U3
nByX dacted. B BBomHOM wacTu ykaspiBaloTCd (aMWIMM W MHHUIMAJIBI
npenaceaarens (MpeacenaTeNbCTBYIONIET0), CEKpeTaps, a Takke ¢GaMuwiud u
WMHULIMAJbI IPUCYTCTBOBABIIUX JIUII.

Cinoo «IIpucyrcTBOBamm» mnedaraeTcs OT TpPaHULbl JIEBOTO  IOJ,
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MOJYEPKUBACTCSA, B KOHIE CJIOBA CTaBUTCS JBoeTouMe. Huke ykas3bIBarOTCA
HAMMEHOBAHUS JIOJDKHOCTEW TMPUCYTCTBYIOIIMX, a CIIpaBa OT HAaWMEHOBAHUA
JTOJDKHOCTEW — MX (aMmiid W WHUIMATBl. HamMeHoBaHUS MOHKHOCTEH MOTYT
yKa3bIBaThCsl 0000IIEHHO, HATIPUMED:

IIpucyrcTBOBanm:

3aMeCTUTENHU T1aBbl AIMUHUCTPAIIUN
Muxaii10BCKOTO MYHUIIUNIATBHOTO OKpYyTa
damumusg 1.0.
damunus
n.O.

MHorocTpouHsble HAaUMEHOBaHUs JTOJIKHOCTEH MPUCYTCTBYIOIIHUX
YKa3bIBAIOTCA yepe3 | MeKCTPOUHBIA HHTEPBAI.

Croucok oTAenseTcs OT OCHOBHOM YaCTH MPOTOKOJIA CIIOIIHOW YEPTOM.

B 0CHOBHOI yacTH MPOTOKOJIAa yKa3bIBAETCSI HOMEP BOIIPOCA B COOTBETCTBHU
C MIOBECTKOM JIHS, COAEpKaHUE BOIIPOCA U IPUHSTHIE PEILICHUS.

HanmMeHnoBaHue Bompoca HyMmepyeTcss pUMCKOM LU(pONl M HAuMHAETCA C
npegiora «O» («O0»), meuyataercs LEHTpoBaHO pasmepoMm wmpudra Ne 15 u
NOTYEPKHUBAETCS OJHON YepTOM HUKE MOCIEAHEN CTPOKH Ha pAacCTOSIHUU He OoJiee
onHoro wuHTepBana. llog depToit ykaspiBaroTCs (aMWIMK AOKHOCTHBIX JIHII,
BBICTYIUBUINX IIPU 00CYkIE€HUU AAHHOTO Bomnpoca. GaMuinu nevyararorcs yepes 1
MEKCTPOUHBIN UHTEPBAJ.

3aTeM yKa3bIBaeTCsl IPUHATOE 110 BOIPOCY PELICHUE.

2.5.3.6. [IpoTokon NOAMMUCHIBACTCS npeacenaTeneM
(mpencenaTenbCTBYIOMMM) W cekperapeM. JlaToll mpoTokojia sIBIsieTCS Jara
COBEIIaHMS (3aCeAaHMsl).

2.5.3.7. IIpoToKOJIbI IEYATAKOTCS HA CTAHAAPTHBIX JUCTaX OyMaru
dbopmara A4 mpudrom pazmepom Ne 14.

2.5.3.8. [IpOTOKOJI UMEET CICYIOUIUE PEKBU3UTHI:
6uo ookymenma — cioBo «I[TPOTOKOJI» newartaeTcs Ha 2 CM HUXKE OT
TPAaHUIIBl BEPXHETO TIOJISI TMPOMUCHBIMA OyKBaMH, Bpa3psAIKY, MOIYKHUPHBIM
mpudTom Ne 17 u BeipaBHUBAETCS 10 IICHTPY;
8U0 3acedaHuss, cosewanusi — OTHENSETCS OT MPEAbIAYILIEro pPEeKBU3UTA
JBYMSI MEKCTPOUHBIMU MHTEPBAJIAMH, I€YATACTCS MOYKUPHBIM MIPUPTOM uepes
OJIMH WHTEPBAJ U BHIPABHUBACTCSI MO IIEHTPY;
oama u Homep NpomoKoaa — 1ara opopmIIIeTcs CI0BECHO-IU(POBBIM
CIIocO0OM, TeYaTaeTCsl Yepe3 IBa MEKCTPOUHBIX MHTEPBAJIa HUKE
MpeAbIIYIIEro PEKBU3UTA; HOMEP MPOTOKOJIa 0003HAYaeTCs apaOCKUMU
nrdpamu, MOXKET BKIIFOYaTh OYKBEHHBIE MHACKCHI.

[IpoTokonam nprcBauBaIOTCs MOPSAIKOBBIE HOMEPA B Mpeenax
KaJICHIapHOTO roJla OTAEJIBHO M0 KaX A0 IPyIIe IPOTOKOJIOB: MPOTOKOIbI
3aceJaHUi KOJUIETUH, TPOTOKOJIbI KOOPIMHALIMOHHBIX, IKCIIEPTHBIX COBETOB U
Jp. OpPTaHoOB.
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IIpOTOKOJIBI COBMECTHBIX 3aCEIAHUN UMEIOT COCTABHBIE HOMEPA,
BKJIFOYAIOIIME TTOPSAAKOBBIE HOMEPA MPOTOKOJIOB TOCYIAPCTBEHHBIX OPTaHOB,
MOJpa3ACIICHUN, MPUHUMABIINX YYaCTHUE B 3aCEHAHNH;

Mecmo nposedeHus cogewjanusi YKa3blBa€TCs M BBIPABHUBAETCS IO LEHTPY
Ha OJTHOU JINHUU C JJaTOW U HOMEPOM.
OcHOBHas 4YaCTh MPOTOKOJIA ITeYaTaeTcs yepe3 1,5 MeKCTPOUHBIX
WHTEPBAJIA;

noOnuch OTACIACTCS OT TEKCTa TPEeMS MEKCTPOYHBIMH HHTEpPBATAMH M
BKJIIOUAET HAWMMCHOBAaHUE JIOJDKHOCTH JIMIIA, TIPEJCEIaTeIhCTBOBABIIECTO Ha
3acejaHUM (COBEIIAHWUHM), €r0 JUYHYIO TIOJANUCh, PACIIU(POBKY MOJIIMUCH
(vHUIMATB U haMUTTUs).

HanmMeHnoBaHMe TOJKHOCTH TI€YaTaeTcs OT JIEBOUM IPAHUIIBI TEKCTOBOTO MOJIS
4yepe3 OJIMH MEXCTPOYHBIM UHTEPBAJ.

PacmmdpoBka moamucu pacmonaraeTcsi Ha ypPOBHE TIOCJHEIHEH CTPOKHU
HAaWMEHOBAaHUS JIOJDKHOCTH C TPOOEIOM MEXIy HHHUIHATaMH U (HaMIIIHCH.
[Tocnenusst OykBa B pacmnpoBKe IMOAMUCH OTPAHUIHBACTCS TIPABBIM TTOJIEM.

[Toamucek cekperaps BKIIOYACT €T0 JUYHYIO TOAMHACH M PAcIIH(PpPOBKY
noanucu, odopMmIsIeTcs dYepe3 2 OJAMHAPHBIX MEXKCTPOUYHBIX HWHTEpBaja OT
MPEABIAYIIETO PEKBU3UTA.

Kpatkuii mpoToKoJI MOAMKUCHIBAETCS TOIBKO MPEICEATEIEM.

[IpoTokon 3acenanus KOJUIETHAIBLHOTO OpraHa rocy1JapcTBEHHOTO OpraHa
MOJMKUCHIBACTCS MPEJICEAATENIEM U CEKPETapeM, PETUCTPUPYETCS U PaCChUIAeTCS
CeKpeTapeM.

2.5.3.9. Oprann3aniiOHHO-TEXHUYECKOE 00eCIICUeHHE COBLIaHU],
MPOBOJAUMBIX C YYaCTUEM IJ1aBbl MUXalI0BCKOTO MyHUIIMITAIBHOTO OKPYTa,
BO3JIAraeTcsi Ha pyKOBOAUTEIS anmapara, a IPOBOJAUMBIX C yYaCTUEM MIEPBOTO
3aMECTHUTENS U 3aMECTUTEIIEN TJ1aBbl aAMUHACTPAMU MuXaninoBCKOro
MYHULIUIATBHOTO OKPYTa — Ha COOTBETCTBYIOLINE KYpUPYEMbIE UMU
CTPYKTYpHbIE MOJpa3ICICHUS.

2.5.3.10. IIpoTOKOJI COBEIIaHUs COCTABISETC MyHULUNAIBHBIM CITyKAIUM
CTPYKTYPHOT'O TOJpa3JieJIeHusi, OTBETCTBEHHOTO 3a ero nposeaeHue. [loaroroska
MIPOTOKOJIA 3aCeJaHus KOJIJIETMAJIbHOTO OpraHa, 3alicy BO BpeMs 3aceaHusi, coOop
MaTepHaJIOB BO3JIArat0TCs Ha €ro CEKpeTapsl.

Opranuzanus 3alucH xozaa 3acelaHus (coBenianus) Ha
ayJIM03alKChIBAIOIINX YCTPOICTBaX (IMKTO(OH) W TMeyaTaHUWe BO3Jlaraercs Ha
MYHMIIMIIAJIBHBIX CIIyXKallUX CTPYKTYpPHBIX IOApa3JEICHNN, OTBETCTBEHHBIX 3a
€ro nposeneHue. B xoe Takoro coBemanus (3aceaanust) npeaceaaTeabCTBYIOIINI
JOJDKEH SICHO W YeTKO Ha3blBaTh JOJDKHOCTh, (aMWIMIO, MM M OTYECTBO
BBICTYNAIOLIETO.

2.5.3.11. K npoTtokoiy coBelianus (3aceAanusi) npuiaaraercs yka3aTeib
PACCBHUIKH, MOJIUCAHHBIN pyKOBOAUTENIEM CTPYKTYPHOTO NOIpa3IeIeHus,
OTBETCTBEHHOTO 32 MOATOTOBKY COBEILAHUSI, UJIM PYKOBOJIUTENEM anmnapara
aAMUHUCTpaMi MUXalI0BCKOTO0 MyHUIIMIIATBHOTO OKpYTa.

Paccbuika Komuid MPOTOKOJIOB — COBEIIAHMS  (3aceqaHusi) Yy  IJIaBbl
MuxaitioBCKOro MYyHHUIIMIAIBHOTO OKpyra oOecreurBaeTcsi OOIIMM OTIEIOM
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aMUHUCTPAIINH, OTBETCTBEHHBIM 32 MTOJATOTOBKY TAKOTO COBEILIAHMS (3aCEIaHMUsl).

B ciyyae He moanucaHus MPOEKTa MPOTOKOJIA OOIIMM OTAEN BO3BpAIlAET
€ro HCHOJHUTENIO JJisi KOPPEKTUPOBKU HCIOJHUTEIEM W TOBTOPHOE €ro
npecTaBlieHruEe riaBe MuxaioBCKOr0 MyHUIIMIATBLHOTO OKPYTa.

2.5.4. CnyxcebHoble nucoma

2.5.4.1. Criy>xe0HBIMU TUCEMaMU 0(DOPMIISIOTCS:
VHUIMATUBHBIC TUCHbMA;
COITPOBOJIUTEIIBHBIE MTUCHhMA K MPOEKTAM MPABOBBIX aKTOB;

OTBETHI 00 HcnoaHeHuu nopy4dennii [Ipesunenra Poccuiickoi
Oenepannu, [IpaBurensctBa Poccuiickoit denepanuu, TOJTHOMOYHOTO
npencrasurens [pesunenra Poceuniickoit denepannu B [aabHEBOCTOUYHOM
dbenepalbHOM OKpYTE;

OTBETHI 00 UCTIOTHEHUH MOPYUEHU (PeiepanibHbIX OPraHoOB
UCIIOJIHUTENLHOM BJIACTH;

OTBEThl 00 HcmojgHeHuu mnopydeHuit ['yoepnaropa I[Ipumopckoro kpas u
(mepBbIxX) BUIle-TyOepHaTOpoB [IpuMopckoro kpas;

OTBETHl HA  TPOTECThl, TMPEACTaBICHUsS, TpPeOOBaHUS  MPOKypopa
[IpuMopckOoro kpas, NPOKypopa, 3aMECTUTENENM NPOKypopa MHXalIOBCKOTO
okpyra I[Ipumopckoro kpas;

OTBETHI Ha 3aMPOCHI Pa3TUYHBIX OPraHU3alUN U YaCTHBIX JIMII;

OTBETHI Ha OOpalleHus TpaxaaH.

CnyxeOHble TIMChbMA TOTOBSTCS IO YKa3aHUIO TJIaBbl AJMHHUCTpAIUU
MuxaloBCKOr0O MyHULIUNIAJIBHOTO OKPYra, IEPBOr0 3aMECTUTENS, 3aMECTUTENIEN
riaBbl agMuHucTpanuu okpyra B ACIO/I «/lemno».

2.54.2. Cpokd TOATOTOBKM OTBETHBIX MHCEM YCTAHABIMBAIOTCS
pe3onrourerd TiaBbl  MHXaMJIOBCKOTO MYHHUIMIIAIBHOTO OKpyra — TIJIaBbl
aAMUHUCTpAallMM  MHXaWJIOBCKOTO MYHUIUIIAIBHOTO OKpPYyTra, PYKOBOAUTENS
CTPYKTYPHOTO MOApPa3JeIC€HUs] Ha OCHOBAaHWHU WMEIOIIUXCS CPOKOB HMCHOJHEHHS
MOPYYEHHI, 3aIIPOCOB WJIH MO PELICHUIO aBTOPa PE30JTIOLIHH.

TekcThl OTBETHBIX MHUCEM JOJDKHBI TOYHO COOTBETCTBOBATH IMOPYUYCHMUSIM,
3a()MKCUPOBAHHBIM B PE30JIIOLIMH PYKOBOAUTEIIS.

Cpok# OATOTOBKH MHUITMATUBHBIX MTUCEM OMPEEISIIOTCS PYKOBOIUTEIISIMU
CTPYKTYPHBIX ITOAPa3ICIICHUH.

2.5.4.3. CnyxebHble mUchMa (fajnee — Nucbma) oPopMIISIOTCS Ha OnaHKax
ycranoBiieHHON (opmbl mpugprom Times New Roman (Cyr) pasmepom Ne 14
(mpunoxenue Ne 5).

[TrucbMO UMeEeT crneayronme peKBU3UTHI:

oama — opopmirsgeTcst THGPOBBIM CIIOCOOOM, (1aTOM MUChMa SBISICTCS JaTa
€ro MOJMUCAHUS);

ucxoosawulti Homep B TIACbMAx 3a TMOAMNUCHIO JIOJKHOCTHBIX — JIUIT
aIMUHUCTpalMM MUXalJIOBCKOTO MYHHULIMITAIIBHOTO OKpyra lIpumopckoro kpas
COCTOMT H3 TMOPSAKOBOTO HOMEpa, HHJEKCAa CTPYKTYPHOTO MOJpa3IeIeHHs
(oTnena), MHAEKCA TEMbI COJEPKAHUS MHUChMA;
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adpecam Tie4aTaeTCs B BepXHEW mpaBold dacTh ONaHKa MHCbMAa U
OrpaHU4MBaETCs MpaBbIM HoJieM. CTPOKH pEKBU3HTA «AJIpecaTy LEHTPUPYIOTCH
OTHOCHUTEJIBHO CAaMOM JUNIMHHOW CTPOKH WJIA BBIPABHUBAIOTCSA I10 JIEBOMY Kparo.

B cocraB agpeca BXOIUT HAUMEHOBAHUE TOCYJaPCTBEHHOTO OpraHa,
NO/Ipa3/ieNICHus, OpraHa MECTHOIO CaMOYIIpaBJICHUs, OpraHu3aluu (WK ee
CTPYKTYPHOTO MOApa3/IeIeHNs ), HANMEHOBAaHUE JOJDKHOCTH, (haMUIHSI U
WHULMAJIBI ITOTYYaTeIs.

[ToutoBHBIN aJIp€C HC YKA3bIBACTCA B JOKYMCHTAX, HAIIPABIISICMBIX B
q)eﬂepaHLHI)Ie OpraHbl FOCYIIapCTBeHHOﬁ BJIaCTH, 4 TAK¥XKC IIOCTOSHHBIM
KOPPECIIOHACHTAM.

[TonHEBINM TTOYTOBBIN aIpCC YKA3bIBACTCA COCTABUTCIICM JOKYMCHTA B
ClIy4ac C1ro HaIIpaBJICHUA KOPPCCIIOHACHTY, HC BXOIAIIICMY B YKA3aTCJIb
PaCChIIIKU, HJIX YaCTHOMY JIUITY.

HauMenoBanne rocygapCTBEHHOrO OpraHa, IOJpa3deieHus, OpraHa
MECTHOT'O CaMOYIIPAaBIICHUS, OPraHU3alMH, UX CTPYKTYPHBIX MOAPA3ICICHUN, a
TAK)K€ HAMMEHOBAHUE JOJDKHOCTH IEYATAIOTCS Yepe3 | MeKCTPOUHBIN UHTEPBAJ.

damMunmus 1 MHULHAIE OTACIISIOTCS OT HAaMMEHOBaHUS JOJDKHOCTH 1,5
MEXKCTPOUYHBIM UHTEPBAJIOM.

[Ipu HanpaBieHUH NMUCbMa roCy1apCTBEHHOMY OpraHy, NOpa3eeHHIO,
OpraHy MECTHOT'O CaMOYIpPaBJI€HUs, OpPraHU3alluu WIN UX CTPYKTYPHBIM
noJipa3zesieHusIM 0€3 yKa3aHHsl TOJDKHOCTHOTO JIMIA UX HAUMEHOBAHHUS
NUIIYTCS. B HUMEHUTEIBHOM NAJIEXKe, HaIlpUMeEp:

MuHUCTEPCTBO KYJIBTYPHI
[Ipumopckoro kpast

[Ipy  HanpaBneHMH NUCbMAa  KOHKPETHOMY  JOJDKHOCTHOMY  JIMILY
HAaUMEHOBAaHHUE TOCYAApPCTBEHHOIO OpraHa, MOJpa3[elcHusl, OpraHa MECTHOIO
CaMOYyNIPaBJIEHUsA, OPTraHU3alMM WIM MUX CTPYKTYPHBIM  IOJPa3JCICHUSIM
YKa3bIBalOTCA B UMEHHUTEJILHOM MaJIeXkKe, & TIOJDKHOCTh U (haMUJusl — B IaTE€IbHOM,
HaIpuMep:

MuUHUCTEPCTBO KYJIBTYPHI
[TIpumopckoro kpas

Benymemy cnenmanucry

[TerpoBy A.N.

[Ipy HampaBiieHMM NHCbMAa PYKOBOIAWTEIO TOCYIAPCTBEHHOTO OpraHa,
MOJpa3/CiCHUs, OpraHa MECTHOTO CaMOYIIPABJICHHUS, OpPraHU3alMU WIM HX
CTPYKTYPHBIX IIOJPA3[ECICHU HAaMMEHOBAHHUE BXOAUT B COCTAB HAUMEHOBAaHUSA
JIOJDKHOCTH aJipecaTa, Halpumep:

['enepanbHOMY TUPEKTOPY
o0BbeUHEHUS «ATPOIIPOMY
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NBanosy M.II.

B cmywae ecnum nucbMa  OJMHAKOBOIO  COJEpKaHUS  HAIPaBISIOTCS
HECKOJIbKUM ajipecaTam, UMEIOIIUM OJJMHAKOBBIN MPABOBOU CTATyC, TO UX CIIEIYET
yKa3bIBaTh 0000IIEHHO, HAPUMED:

['maBaM MyHHIMITATEHBIX
00pa3oBaHU
[Tpumopckoro kpas

Ecan nmceMmo aIpCCOBAHO q)HSquCKOMy JUy YKa3bIBarOTCA (baMI/IJII/ISI )51
HMHHULUAJIBI ITI0JIYYaTCIId, 3aTCM IMOYTOBBIM aJpccC, HAIIPUMCDP:

Kanununy W.I1.

ya. Caposas, 1. 5, kB. 12,
r. JlanbHEepeUeHcCK,
[Tpumopckuit kpai, 692100

[luceMo He MAOMKHO colepkaTh Ooiiblie 4YeTbpex aapecaToB. CioBO
«KOIUSD» TIepel BTOPBIM U MOCIEAYIOIHUMH aJpecaTaMy HE yKa3bIBAeTCsl.

Ecnu xomuuecTBO aapecaToB mMucbMa Oosiee 4YETHIPEX, TO COCTaBISETCS
yKasaTelb pAacChUIKM W Ha KaXIOM OJK3EMIUIAPE NUCbMa, KaK IPaBuUIIo,
YKa3bIBA€TCs TOJIBKO OJIMH ajpecar.

HaumeHoganue aubo awHomayus OOKymeHma (3a20/10680K) OTAENAETCS OT
YIJIOBOTO IITaMna JBYMsS OJIWHAPHBIMA HWHTEPBAJIAMH, II€YATAETCA OT JIEBOU
IPaHULIBl TEKCTOBOTO TOJISI CTPOYHBIMM OyKBaMH (32 MCKIIIOUYEHUEM HadaJlbHON
OyKBBI) uepe3 1 MEeKCTPOUYHBIN HHTEPBAJL.

Ctpoka 3arojoBkKa K TEKCTYy HE JOJDKHA MPEBBIIATH 28 MEYATHBIX 3HAKOB.
Ecnu o0bem 3arosoBka K TekcTy npeBbliaeT 140 meyaTHBIX 3HAKOB (5 CTpOK
MAalIMHOMKUCHOTO TEKCTa C JJWHOM CTPOKM B 28 TMEYaTHBIX 3HAKOB), TO €ro
JIOIyCKAETCs IPOJIEBATH 10 IPAHULBI IPABOTO ITOJIS;

mekcm  OOKyMeHma  OTHAENSeTCs OT 3arojoBka 3  OJMHApHBIMU
MEXCTPOYHBIMH MHTEpBAJIAMU, Nle4aTaeTcsd yepe3 1,5 MeXCTpOUHbIX MHTEpBAJIA U
BBIPABHUBAETCS 110 IIMPUHE TEKCTOBOTO ITOJIS.

TekcT mmcpMa, Kak MNPaBUIO, AOJDKEH KacaTbCs OJHOIO BONPOCAa WU
HECKOJIbKMX BOIIPOCOB, €CIM OHHM B3aMMOCBSA3aHbl U OyAyT paccMaTpuBaTbCs B
OIHOM CTPYKTYpPHOM TNOAPA3JAEICHUM TIOCYAApCTBEHHOIO OpraHa, oOprasa
MECTHOTO CaMOYTIPABJICHUS.

TekcT mucrMa 0OBIYHO COCTOUT U3 JIBYX 4YacTei. B mepBoii uactu
U3JIaraeTcs NpUYrMHAa, OCHOBAHHUE WJIM 00OCHOBAHUE COCTABJICHUS MUChMA,
IIPUBOJSTCS CCBUIIKHA HA JJOKYMEHTBI, SBJIIOIIMECS OCHOBAHUEM ITOATOTOBKH
nucbMa. Bo Bropoiil uactu, HaunHaromiencs ¢ ab3ana, oMeIarTCs BHIBOJIBI,
IPEJI0OAKEHUS, TPOCHOBL, PEILIEHUS U T.1.

TexkcT mucbMa mu3JjiaracTcs ot
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3-To Jima CAMHCTBCHHOI'O YMCJId, HAIIPUMEDP:

«AIMHUHHUCTpaLHS MuxanmoBcKOro MYHUIUIIAIBHOTO OKpyra
paccMoTpena....»,
«YnpasieHue ¢uHaHCOB aIMUHUCTpALIU MuxanmoBcKOro

MyHULMNIATBHOTO OKpyra [[puMOpCcKOro Kpasi CYUTAET. .. »;

1-ro 7nuuma eaUHCTBEHHOro 4Yucia (CuuTard HEoOXOIHWMBIM, MPOIILY
NPENOCTAaBUTh, JOKJIAAbIBAI0 M T.JI.) H3JI0KEHHE BO3MOXHO, €CIH HHUChMO
opopmieHo Ha OJaHKe JODKHOCTHOTO  JIMI@ WJIA  MHUCBMO  HOCHUT
KOH(UICHIIMANBHBINA XapaKTep, WM COACPKUT IMEpPCOHAIbHOE OOpallleHue K

ajpecary;
1-ro nuIa MHOXKECTBEHHOTO 4HCia (Hampumep, «HarpasisieM Bam mpoekT
3akoHa [Ipumopckoro kpast «O .....» U NPOCUM PacCMOTPETh AAHHBIN MPOEKT Ha

ouepeHOM 3acefanuu 3akoHoaarenbHoro Coopanus ITpuMopckoro kpas»).

B cayxeOHBIX mHChMax HCHOJB3YIOTCS (pa3bl ITUKETHOTO XapakTepa
«YBaxaeMbld...!» — B Hauvalie NUCbMA, HaJd TEKCTOM U «C yBaXEHUEM,» B
3aKJIFOYUTEIIBHOM YaCTH MUChMa, IEPE]] MOMUCHIO;

npunodcerHue OTAECISAETCS OT TEKCTa 2 OJMHAPHBIMU MEXKCTPOUYHBIMHU
WHTEpBaJIaMH.

CnoBo «IIpuiiokeHue» mnedyataercsi OT JIEBOM IpaHUIbl TEKCTOBOTO IOJIS.
[Tocne cnoBa «lIpunoxkeHue» CTaBUTCA ABOECTOYME. TE€KCT MPHUIOKEHHS
reyvaraeTcs yepe3 | MeKCTpOUHbIM HHTEPBAL.

Ecnu npuiioxkeHne Ha3BaHO B TEKCTE MUCHhMA, TO B OTMETKE O MPUIIOKECHUU
YKa3bIBA€TCS KOJIMYECTBO JTUCTOB U IK3EMILISIPOB MPUITOKEHHUS:

[Ipunoxxenue: Ha 5 1. B 2 9K3.

Ecam B TexcTe Ha3BaHO HECKOIBKO HpI/IJ'IO)KeHI/Iﬁ HIJIM CCJIN TIPHUIIOKCHUA B
TCKCTC ANOKYMCHTA HC Ha3BdHbl, TO HAMMCHOBAHHA IIPUIOKCHHBIX AOKYMCHTOB
MNECPCUHUCIIAIOTCA ITOCIC TCKCTAa C YKA3aHHCM KOJIHMYCCTBA JIMCTOB M 3K3CMILIAPOB
KaXXI0T0 JOKYMCHTA U BBIIIAAAT CICAYIOIIUM o6pa30M:

[Tpuno [Tpoext 3akona [Ipumopckoro kpas «O ...» Ha 7 1. B | 3K3.
JKECHUE:
ITosicHuTenbHAsA 3anKMCcKa K NPOEKTY 3akoHa I[Ipumopckoro
Kpas
«O ..»nHa3 1 B 1ok3.

JaxmoueHue AnmuHuctpauuu IIpumopckoro kpas 1o
3aKOHOMPOEKTY Ha 3 1. B | 3K3.

Ecnu npusnoxxeHue HanpaBIsieTCsl HE BO BCE YKa3aHHbBIC B TUCBME ajipeca, TO
OTMETKA O HAJIMYUU MPUJIOKEeHUsT odopmiisieTcs 1o popme:
IIpunoxxenue: Ha 2 J1. B 3 9K3. BO BTOPOii ajpec.

Ecin ITPUIIOKCHUSA C6pOIHIOpOBaHBI, TO  KOJHYCCTBO JIMCTOB HC
YKa3bIBA€TCs, HAIIPUMEDP:

[Ipunoxenue: nporpamma B 3 3K3.
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Ecnmu x 1MOKyMeHTy mpwiiaraetcss APYyrodl JOKYMEHT, TakKe HMEIOIINi
NPUIOKEHHWE, TO OTMETKAa O HaJUYUUd TPHWIOKEHUS JENaeTCs CIEAYIOIUM
obpazom:

[Tpuno nucbMo PocapxuBa ot 05.06.2011 Ne 02-6/172 u npuiioxeHue
KEHUE: K HEMy, BCero Ha 2 .

Ecnu npunokenue coaepKUT KOHPHUICHIIMATbHYIO HH(DOpPMAIINIO, OTMETKA
O MPUJIOKEHNUN OPOPMIIIETCA TaK:

[Ipuno CIpaBKa O HEIJIATEKECHOCOOHBIX MPEANPUATHAX, IS
JKCHHE: CJTy>ke0HOT0 MmoJjib30BaHus, per. Ne 26-1cm, Ha 2 1. B 1 9K3.

Ha npunoxxeHusx crnpaBOYHOrO XapakTepa K MpUKa3aM, PaclopsKEHUSM,
IpaBUiIaM, UHCTPYKLMAM, MOJIOKEHUAM, IJIaHaM, IIporpammam, JOrOBOpaM M Jp.
OTMETKA O IPHWJIOKEHUH IIPOCTABIIAECTCS HA MIEPBOM JINCTE MPUIIOKEHUS B BEPXHEM
npaBoM yrily. Eciau NpuiioKeHni HECKOJIBbKO, UX HyMEpYIOT: mpuiiokenue Ne 1,
npwioxkenue Ne 2. Eciiu npuioKeHUe 0JTHO, OHO HE HyMEpyeTcs;

noonucb  OTAENAETCS OT TEKCTa 3  OJMHAPHBIMHU  MEXKCTPOUYHBIMHU
WHTEpBajIaMHu.

Ecim  nmceMo  odopmisercs Ha OJaHKe MNHCbMa  CTPYKTYPHOTO
NOJIpa3AesIeHus], TO NOAIUCH BKJIIOYAET COKPAIlEHHOE HAMMEHOBAHUE JIOJKHOCTH,
JUYHYIO MOANUCH, MHULMAIBI U (DaMUITUIO:

Hauanpauk ynpaBnenus n.o.
damunus

Ecnu muceMo odopmisieTcs He Ha OjJaHKEe, TO B IOJNHCH YKa3bIBaeTCs
MOJTHO€ HAMMEHOBAHME JIOJKHOCTH, JIMYHAS TTOAMUCH, MHUIHAIIBI U (DaMUITHS:

HavanbHuk ynpasieHus puHaHCOB

aIMUHHUCTpaud MUXaa0BCKOTO

MYHUIUIIAIBHOTO OKpYTa n.O.
damunus

[Ipy mnoanmucaHWM COBMECTHOTO MHChbMa HECKOJBKUMH JIOJKHOCTHBIMHU
JWIIAMU HUX TOJAMMCH PACMOJIAratOTCsl OJHA IOJ APYTrod B IOCIEI0BATEILHOCTH,
COOTBETCTBYIOIIEW 3aHUMAEMOM JOJIKHOCTH.

[Ipu nmoanucaHuu NMUCbMA HECKOJIBKUMH JOJHDKHOCTHBIMHM JIMIIAMHU OJIHOTO
paHra HX TMOJNKWCH pacrojaraloT Ha OJHOM YpPOBHE M OrPaHUYMBAIOTCH,
COOTBETCTBEHHO, JICBOM M IPaBOM I'paHUIIAMH TEKCTOBOT'O IOJISI, a PacIIuGpOBKH
MOJIMUCEN PACIIOIAratoTCs MO/ HAMMEHOBAHUSIMM JOJDKHOCTENM M OTHEISAIOTCS OT
HUX JOMOJHUTEIbHBIMU 1,5 MHTEpBaaMu, HAIPUMED:

HavansHuk ynpasienus HauanpHuk ynpasiieHus yuera
¢dbrHaHCOB Y OTYETHOCTU aAMHUHUCTPALINU
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aIMUHUCTPALIII MuxaiiioBCKOTO MyHULIMIATIBHOTO
MuxainiaoBCKOTO OKpyra
MYHUILIMIAIBHOTO OKpYTa
MTOAITNCH n.O0.
damunus
MOAIHNCH n.O.
damunus

[Ipn moamucaHUK COBMECTHOTO JOKYMEHTA IEPBBI €Tr0 JIUCT OQOPMIISIOT
He Ha OJaHKe;

Damunus, uMs, OmMYECMBO UCHOJIHUMENS U HOMep e20 meledona
MeYaTaroTCs Ha JIMIIEBON WU 000OPOTHOM CTOPOHE MOCIICTHETO JIMCTA JOKYMEHTA B
JIEBOM HIDKHEM YTJy OT TPaHUIIbI JIEBOTO 1o (pa3mep mpudra Ne 12).

2.5.5. [NopAdok no020mo8KuU nucem 3a NodnuCsLIO
2n1asbl MuxalinoscKko20 MyHUUUNAbHO20 OKpyaa —

2nasbl adMuHUcmpayuu Muxalino8cKo20 MyHULUNGAbHO20 OKpy2d

[Tucema 3a noaANuUChHIO r1aBbl MUXalI0BCKOTO MyHUIIMIIAJBHOTO OKpyTa —
IJIaBbl AAMUHUCTPAINA MHUXalJIOBCKOTO MYHHIIMIIATBHOTO OKPYyTa
(npunosxxenne Ne 5) roTOBATCS MO yKa3aHUIO TJIaBbl MuXailioBCKoro
MYHULIMIAIBHOTO OKPYTa — IVIaBbl AMUHUCTPALUA MUXaIOBCKOTO
MYHULMNAIBHOTO OKPYTa WX JOJKHOCTHOIO JIMIA, UCTIOJIHSAOLIETO €r0
00513aHHOCTH (Ha OCHOBAaHUM PACHOPSKEHUs aIMUHUCTpAu MUXalI0BCKOTro
MYHHIIMIIATIBHOTO OKpyra [Ipumopckoro kpas).

I'maBe MuxXaiJIOBCKOTO0 MYHHUUUMIIAIBHOTO OKpyra HalpaBiIsSIOTCA Ha
paccMOTpEeHUE 3aKOHbI, pacnopsbkeHus, nopydenus ['yOepnaropa IIpumopckoro
Kpas, MOCTaHOBJIEHUS U pacnopsbkeHust lIpasurenscrBa IIpumMopckoro xkpas,
JOKYMEHTBI OPraHOB HCIOJIHUTENIBHOW BiacTu [Ipumopckoro kpas, IaHHbIE BO
ucrioniHenne nopydyeHuit I'yObepnatopa Ilpumopckoro Kkpas, JOKYMEHTHI,
yKa3aHHbIE B pazfene 3.9 Hacrodmen MHcTpyknunm, a Takke npeaycMaTpyuBaromme
BBIJICJIEHUE JICHEKHBIX CPENICTB.

Bcest ppyras koppecnoHAEHIMS PacCMaTpUBAETCS NEPBBIM 3aMECTUTEIEM
IJIaBbl AAMUHHUCTPALIMH, 3aMECTUTEIIAMH TJIABbl aIMUHHUCTPALMU, PYKOBOJAUTEIEM
ammapara B COOTBETCTBHHU C pacmpeleliecHHeM OOS3aHHOCTeH MEXIy HHUMH, a
TaKK€ C YYEeTOM BOINPOCOB, OTHECEHHBIX K cdepaM BeIEHUs OpraHoB
aIMUHUCTPALIUH.

OTpenakTUpOBaHHBII W COTJIACOBAHHBIM TEKCT MUChMA HCIOJIHUTEIb
pacmedaTpiBaeT M TiepenaeT B OOIMUN OTAeN aJIMUHHUCTpAruu MuxaiaoBCKOTO
MYHULUIIAUIBHOTO OKpyra IIpuMopckoro kpas g TOANKUCAHWS — TJ1aBOU
MuXainoBCKOTO  MYHHUIMIIAJIBHOTO  OKpyra — T[JIaBOM  aJAMUHUCTPALUU
MuxaninoBCKOTO MyHULIUIIAIBHOIO OKPYTa.

[TognucanHoe raaBol MUXana0BCKOrO MYHHMIMIAIBHOTO OKpyra — TJIaBOU
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aAMUHUCTpalM  MUXaHIOBCKOTO  MYHHLMIOAIBHOIO  OKpyra  IHCBMO
peructpupyercss u Hanpasisiercss o COJl «llpakruka», mo MO0 «ACO/
JEJIO» B 0o01ieM otaene 1udo mocpeCTBOM MOYTOBOM CBA3H.

[IpoekT nuchbMa NpH €ro perucTpauuy OCTaeTcs B OOIIEM OTHENE C KOMHUEH
nuchMa a7 opopmiieHus B A€IO.

B cnyyae He moanucaHus MPOEKTa MUCbMa OOLIMH OTAEN BO3BPALIAET €ro
VCITOJIHUTEII0 Ha JTIOpaOOTKY W MOBTOPHOE MOAMMCAHUE I1aBol MuxaillloBCKOro
MYHMIIMIIAJIBHOTO ~ OKpyra — TIJIaBOM  aAMHMHHMCTpaluu  MHXaNIOBCKOTrO
MYHHIIAIIAIBHOTO OKpYyTa.

HanpasineHue mnmceM Ha  JJEKTPOHHBIE  aJpeca  OCYIIECTBISETCS
ucnonauteneM no MOJIO «ACOJ AEJIO» mubo depe3 oduimanbHbIA ajpec
AJIEKTPOHHOM MOYTHI aAMUHUCTpAMM MUXaiIOBCKOTO MyHUIIMIIAIBHOTO OKpPYTa.

2.5.6. AKm

2.5.6.1. AXT — JOKYMEHT, COCTaBJICHHbIH HECKOJBKUMHU JIMIIAMH U
MOATBEPKIAIONINN yCTAaHOBIICHHBIE (DaKThl U COOBITHSI.

AKTBI COCTaBIISIIOTCS TIO Pe3yJibTaTaM PeBU3UHU (UHAHCOBO-XO3SHCTBEHHOMN
JeATEIIbHOCTH, MpUeMa-Tepeaadn Jie, IPOBEPKU HATUYHWS, UHBEHTApU3AIlUU U Jp.

AKT COCTaBJISIeTCSI KOMHUCCHOHHO (HE€ MEHEE JBYX COCTaBHUTENCH) WU
CIEIUAJIBHO YIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM Ha OCHOBE YEPHOBBIX
3amucel, KOTOpble BEAYTCS BO BpeMs pPaOOThl KOMUCCUM WM TPYINbl JIUI U
comepkar (haKTUYECKUE JIaHHbIC, KOJWYECTBEHHBIC I[OKAa3aTeld W JApyrue
CBEJICHUSI.

2.5.7.2. Akt odopmisieTcss Ha CTaHIAPTHBIX JIMCTax Oymard MIPUQPTOM
Times New Roman (Cyr) pasmepom Ne 13-14 u uMeeT CileayrOIIUe PEKBU3UTHI
(mpunosxxenne Ne 11):

epugh ymeepocoenuss BKmodaeT ciaoBo «YTBEPXIIAIO», xoropoe
neyaTaeTcsl TPOMUCHBIMU OykBamH, O€3 KaBbIYEK, HAaWMMEHOBAHHUE JIOJDKHOCTH
JIUIIA, YTBEPKAAIOUIETO aKT, TUYHYIO MOAMKICH, €€ paciIudpoBKy U JaTy.

CnoBo «YTBEPXJAIO» or HauMeHOBaHUS  JOJDKHOCTH  JIMIIA,
YTBEPJUBIIIETO JOKYMEHT, pacimimpoBKU TMOAMMCH W AaThl pasaensercs 1,5
MEKCTPOYHBIM UHTEPBAJIOM;

HaumeHosanue e6uoa oOokymenma — AKT — pacnomaraercs Huxke
HAaUMEHOBAHUS TOCYJIapCTBEHHOTO OpraHa, MojpasJejieHus] yepe3 2 OJUMHAPHBIX
MEXKCTPOYHBIX HHTEpBaJIa, I€YaTaeTCs MPOMUCHBIMU OyKBaMU U IEHTPYETCS
OTHOCHUTEJIbHO HAMMEHOBAHUS TOCY/IApCTBEHHOTO OpraHa, Moapa3/eaeHus;

Homep u oama OGOPMIIIOTCS apaOCKUMH IudpaMu W MeYaTaroTCs IMOCHe
cinoBa «AKT» uepe3 1 MexkCTpouHBId UHTEPBaAN OT JIEBOW I'PaHUIBI TEKCTOBOTO
TOJIST; 1aTa aKTa JOJKHA COOTBETCTBOBATH JIHIO aKTUPYEMOTO (DaKTa MIIh COOBITHS;

HaumeHoBaHue 1ub0 aHHomayusi OOKyMeHma (3a207080K) OTIAEHSETCS OT
NPEAbIIYIIET0 PEKBU3UTA 2 OJMHAPHBIMM MEXCTPOUHBIMH  HHTEPBaJaMU,
neyaraercss yepe3 1 MEeXCTpOUHbIM HMHTEpPBaJ OT JIEBOTO TMOJII U LEHTPYETCs
OTHOCUTEIIBHO JJIMHHOW CTPOKH. Touka B KOHIE 3arojoBKa HE CTaBUTCA. B
3aroJIOBK€ K TEKCTYy aKTa YKa3blBA€TCs HA3BAHME WM KPATKOE COAECpKaHUE
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akTupyemoro (axta uiu coObITHs. 3aroJIOBOK JOJKEH OTBeuYaTh Ha Bompoc: «O
4yeM?» COCTaBJICH aKT, HAIIPUMED:

«O mpoBepKe COXPAHHOCTH JOKYMEHTOB B YIIPABICHUWY,;

Texkcm OTACJSIETCS OT 3arojioBka 2  OJMHAPHBIMM  MEXKCTPOUHBIMU
WHTEPBAIIAMM U Ie4aTaeTcs yepes 1,5 MeKCTPOUHBINM NHTEPBAIL.

TekcT akra COCTOMT M3 TpEeX 4YacTed — BBOJHOM, KOHCTAaTUPYIOUIEH U
BBIBOJIOB.

BBognas yacte TekcTa akta HaunHaeTcs cioBoM «OCHOBAHUE:» mocie
KOTOpPOI'0 yKa3bIBAa€TCSd HAWUMEHOBAaHWE JOKYMEHTA, MOCIYXHBIIETO OCHOBAHUEM
JUUIS COCTABJICHMS aKTa, €ro JaTa, HOMEp U 3aroJiOBOK.

C HOBOH CTpPOKM OT JIEBOM TpaHUIBl TEKCTOBOTO TOJS JOKYMEHTA
neyaTaroTcs ciioBa «CoOCTaBlIEH KOMHCCHEH», CTaBUTCA JBOCTOUME, U Jajiee
MEePEUYUCIISAIOTCS JOJDKHOCTH, WHUIMAIBI W (aMUJIMU COCTaBUTENIEH aKkTa WU
COCTaB KOMHUCCHU, HAIIPUMED:

CocCTaBJI€H KOMUCCHUEH:
I[TPEJACEIATEJIb KOMUCCHUU: nomxkHOCTh, ®amunusa 1.0.

YJIEHBI KOMUCCHUU: IoJpkHOCTh, @amuus 1.0.

damMuINK YJICHOB KOMUCCUU PACIIONATAIOTCS B all(haBUTHOM MOPSJIKE.

KoHcratupyromasi 4actb TeKCTa akTa HauyMHaeTcss c ab3ama. B Hei
U3JIaraloTCsa CPOKH TMPOBENCHUSI padOThl KOMUCCHH, €€ IIeNH, 3a/lau, CYIIHOCTh
YCTaHOBJICHHBIX (DAaKTOB, METOJbI, KOTOPHIMU BEJIACh MPOBEPKA, €€ Pe3ybTaThl.
TexkcT KOHCTATUPYIOIICH YacTH TPH HEOOXOAMMOCTH MOXKET OBITh pa3oUT Ha
MYHKTBHI.

BriBosIbI, NpeioKEHUS, 3aKIF0YEHNS] KOMUCCUU TIeYaTaloTcs ¢ ab3aila; OHU
TaKXe MOTYT COCTOSITh U3 HECKOJIbKUX MYHKTOB.

B koHIle TekcTa yKa3bIBalOTCS CBEACHUS O KOJIMUECTBE HaIEUaTaHHBIX
HK3EMIUISIPOB aKTa, MECTE€ WX HaXOXIEHUsS WM aJpecarax, KOTOPbIM OHHU
HanpasisaoTcs. Hanpumep:

CocraBieH B JBYX 3K3EMILISIpaX:
1-ii sK3eMILISIp — apXUBHBIN OTIIET;

2-1 IK3CMILIIAP — OTACIa 110 HCITIOJIHCHHIO AJIMHUHUCTPATUBHOI'O
3aKOHOAATCIbCTBA.
KonuuectBo 9K3CMILIAAPOB aKTa OIIPpCACIIACTCA KOJIMYCCTBOM

3aMHTEPECOBAHHBIX CTOPOH WM IIPaBOBBIMM aKTAMH, PETJIAMEHTUPYIOLIUMU
MOPSAIOK COCTaBJICHUS aKTa;

noonucv,  OTAENsSeTcs OT TeKcTa 2 OAWMHAPHBIMU  MEXKCTPOUYHBIMU
WHTEPBAIAMM.

AKT mOONHMCHIBAaeTCA MpeAcenareyieM KOMHCCMM M BCEMM  JIMIIAMM,
IIPUHUMABIIMMU Yy4acTUE B €r0 cocTaBlIieHHHU. lloanucn pacnonararorcss B TOW ke
IOCJIEIOBATEIbHOCTH, KaK U B BBOJHOM 4YacTH, HO 0€3 yKa3aHMs JIOJIKHOCTH,
HaIpuMep:
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IIpencenarens koMuccun IIOATIUCH n.o.
damumnus

YeHpl KOMUCCHUM: [MOJIITUCH n.o.
damumnus

2.5.7. loBepeHHOCTb

2.5.7.1. JloBepeHHOCTh — MHCHMEHHOE YIIOJTHOMOYHE, BBIIABAEMOE OIHUM
JIMLIOM JIPYTOMY JIUILY JUISl PEICTABUTENIBCTBA MEPE]] TPETHUMU JIULIAMMU.

[IpoekThl MOBEepeHHOCTEW co3AatoTcsi U OGOPMIISIIOTCS B AJIEKTPOHHOMU
dbopwme.

HaunmenoBanne Buma nokymenta «JIOBEPEHHOCTD» odopmisercs
MIPOTIMCHBIMU OyKBaMH ITOTY>KUPHBIM MIPUGTOM HIEHTPOBAHHBIM CIIOCOOOM.

Texkct poBepeHHOCTH (QuKcUpyeT ¢GakT TMpPeJoCTaBlIeHUs IIpaBa Ha
COBEpIIICHNE KaKUX-TU00 IEUCTBUI OT JIMIIA TOBEPUTEIIS.

B TekcTe 10BEpEHHOCTH YKa3bIBAIOTCA CIEAYIOIIUE CBEICHUS:

JOJDKHOCTD, (paMUJIusI, UMsI, OTYECTBO JIOBEPUTEIIS;

HAaWMMEHOBAHUE OpraHW3alluid, TOCYJapCTBEHHBIX OPraHOB, C KOTOPBHIMH
MPOU3BOJATCS AEUCTBUS IO JOBEPEHHOCTH;

MOJTHOMOYHSI IOBEPEHHOTO JIUIIA;

JOJDKHOCTh, (paMUJIvs, WHUIMAIBI M TACIOPTHBIC JaHHBIE JOBEPEHHOTO
JWILIA;

oOpaszel] MOoAMUCH JIUIA, TTOJIYYUBILETO I0BEPEHHOCTH;

CPOK JICVCTBHS JOBEPEHHOCTH.

[ToATOTOBKY MPOEKTOB JIOBEPEHHOCTEHM HA TMPEACTABICHUE HWHTEPECOB
aIMUHUCTpAllMM  MUXaHJIOBCKOTO MYHMIIMIIAIBHOTO OKpyra OCYIIECTBISET
MIPABOBOE  YIIPABJICHHWE QJMUHHUCTpalui MUXaWJIOBCKOTO MYHMIIMIIAIBHOTO

OKpyra.
JloBepeHHOCTH Ha MPEICTABICHUE VHTEPECOB aJIMUHUCTPALIUN
MuxamnioBCKOTO MYHHUIUITATBHOTO OKpyra, TJIaBbI aIMUHHUCTpALIUU

Muxaii10BCKOr0 MyHHUIIMITAILHOTO OKpyra Ha OyMa>KHOM HOCHUTEJIE MOJIUCHIBAET
rJ1aBa aAIMUHHUCTpALU MUXalIOBCKOTO MyHULIUITAJIBHOTO OKPYTa.

[lognucanHele ¥  3aBepeHHbIEe TepOOBOM  MMEYaThIO  JIOBEPEHHOCTH
nepetaroTcs B OOUIUI OTAEN AJIs pErUCTPaLlUy.

2.5.8. CnpaBKa

2.5.8.1. CnpaBka — JTOKYMEHT, COJIEpXk AUl OMUCAHUE U TOATBEPKICHUE
TeX WJIA UHBIX (DAKTOB WJIM COOBITUH.

CnpaBku odopMIsIOT ABYX BHIOB: ¢ uH(popmaruedn o dakrax wuim
COOBITUAX CIY)KEOHOTO XapakTepa M BHIIaBa€MbIe IOPUIMYECCKUM U (PU3UIECKUM
JMIaM JUTsl YAOCTOBEPEHUS TOTO MIIM MHOTO IOPUINYECKOro (paKTa.
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[Ipu odopmieHnn CHpaBOK, KaK TMPABWIO, MPUMEHSIOT THUIIOBBIC
yHUHUIIMPOBaHHBIE  TpadapeTHble  ONaHKM C  yKa3aHHEM  CIEAYIOLIUX
00s13aTEIBHBIX PEKBU3UTOB: HAMMEHOBAHUE HCIIOJHUTEIHLHO—PACTIOPSIUTEIHLHOTO
opraHa MecTHOTO camoytpasienus (AJIMUHUCTPAITA MUXANJIOBCKOI'O
MVYHUIUITAJIBHOT'O OKPVYI'A), HanMeHOBaHHME OpraHa aJIMHUHHCTpaLUH,
HauMeHoBaHue Buaa qokymeHnta «CIIPABKA», nata u peructpaliuoOHHbIA HOMED,
3aroJIOBOK, TEKCT, OJIHCH.

3aroJoBOK CIPAaBKA MOXET COAEPKATh IMEPHOJ BPEMEHM WIM JaTy, Ha
KOTOPYIO MIPUXOATCS TPUBOJUMBIE B CIIPABKE JTaHHBIC.

TekcT cCrpaBKM MOXKET COCTOSTh M3 JBYX 4Yacred. B mepBoil 4acTtu
u3naratorcs QpakThl, MOCTY>KUBIINE OCHOBAHUEM JIJISl €€ COCTaBJICHUS, BO BTOPOH —
MPUBOJATCS KOHKPETHBIE CBEACHUS, OTPAKAIOLIME CYIIECTBO BOIIPOCA.

TekcT cripaBKu HAYMHAETCS C yKa3aHUSI B UMEHUTEIBHOM Majiexke pamuimu,
MMEHU W OTYECTBA JIMIA, O KOTOPOM COOOIIAOTCS CBEIEHUA. B KOHIlE cripaBKu
YKa3bIBAE€TCSl HAMMEHOBAHUE YUPEKICHUSI, B KOTOPOE OHA MPEbSIBIISCTCS.

He pexomeHayeTcs B TEKCTE CIPAaBKU NPUMEHSATH apXaudHble OOOPOTHI,
COJIEpIKalllM€ HEHY)KHbIE CJIOBA «HACTOSIIasi CIpPaBKa», «JIEUCTBUTEIBLHO
paboTaeT» H T.1I.

TekcT cnpaBkM TMedaTtaeTcss B YCTAHOBJIEHHBIX TIpaHUIAX TMOJeH uepe3
MOJYTOPHBIN MEXKCTPOUHBIM MHTEPBAJ, 3aBEPSAETCA MOJANKUCHIO YIIOJTHOMOYEHHOTO
JIOJKHOCTHOTO JIWIIA, HECYIIIETO OTBETCTBEHHOCTH 3a MPECTABICHHBIE JIaHHbIC, U
OTTUCKOM I1€YaTH.

JlaTou cipaBKU ABJISETCS JaTa €€ MOANUCAHUS.

[Ipu odopmieHun CHpaBOK JHYHOTO XapaKTepa MOTYT HCIOIb30BaTHCS
TpadapeTHbIe TEKCThI, B KOTOPHIX MEPEMEHHBIC JaHHBIC BHOCSTCS PYKOIMCHBIM
WM KOMIIBIOTEPHBIM CIIOCOOOM.

Buemnue cnpaBku, COCTaBisieMble JUIsi  TOJTBEPXKJICHHUS  CBEACHUM
ouorpauueckoro Wik CiIy>XKeOHOT0 XapakTepa, MOJAMHUCHIBAIOTCS HA OyMa)KHOM
HOCHUTEJIE ABYMS JOJDKHOCTHBIMU JIMIIAMU: TIEPBBIM 3aMECTUTEJIEM, 3aMECTUTEIEM
IJIaBbl QIMUHHUCTpAIMd MuXaiJloBCKOr0 MYHUIIMNAJIBLHOTO OKpYra M TIJIaBHBIM
OyXrajaTepoM WM HAaYaJlbHUKOM OTJEJa MYHUIMIAIBbHOU CIY>XObl M KaJIpOoBO
paboThI, 3aBEPSIOTCS OTTUCKOM IepOOBOil MeyaTu.

BuyTpenHue cnopaBKM MOJMNKUCHIBAIOTCS PYKOBOJUTENIEM CTPYKTYPHOTO
NOAPA3JAECICHUS U HEMOCPEICTBEHHBIM HCIOJIHUTENEM, 3aBEPSIIOTCS OTTHCKOM
nevyaTy O0IIero OT/ena aIMUHUCTPAIIUH.

I1. OPTAHU3ALINA OOKYMEHTOOBOPOTA

N UCNONHERWA AOKYMEHTOB

3.1. OpaaHu3zayusa 0okymeHmoobopoma

3.1.1. B nokymMmeHT00060pOTE aAMUHUCTPAIMK MUXaIIOBCKOTO
MYHULIMNAIBHOTO OKPYTa, CTPYKTYPHBIX MOAPa3IeICHUN BbIICISIOTCS
CJIEAYIOIIUE JOKYMEHTOIMOTOKHU:
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a) mocTymnaroas JToKyMeHTaus (BXos11as);
0) oTmpasisiemMast TOKyMeHTalus (MCXOASIas);
B) BHYTPEHHSISI JOKYMEHTALIHSL.

3.1.2. ITopAnoK NpOX0KI€HUS JOKYMEHTOB U OIIEPALliH, IPOU3BOINMBIE
C HUMH B aAMUHUCTpALM MHUXaliI0BCKOTO MyHUIIMIIAIBHOTO OKPYTa,
CTPYKTYPHBIX ITOAPA3ACIECHUAX, PETJIAMEHTUPYIOTCS HacTosmen NHCTpyKiuen.

3.1.3. IIpu npuMeHEHHH 3JIEKTPOHHOTO TOKyMeHTo00opoTa «ACI /]
JAEJIO» B agMuHKCTpaniii MuxaiaoBCKOr0 MyHUIIMIIAJIBHOTO OKPYTra 1
CTPYKTYPHBIX TOJIpa3eieHUSIX BeAyTCsl Oa3bl TaHHBIX CITyKEOHOH
KOPPECMOHAEHIINN aIMUHUCTpAui MHUXaiJIOBCKOTO MyHULIMIIAIIBHOTO OKPYTa.

3.2. OpaaHu3ayua 0ocmasKu O0OKymMeHmos

3.2.1. JlocTtaBka JOKYMEHTOB B aJIMUHHCTPAIIMIO OKPYra OCYIIECTBISETCS
CpelICTBaMH TOYTOBOM, TenerpadHon, (pakCUMHIBHON CBSI3H, IOPUIUYECKUMU U
(bU3MYECKUMU JUIAMHU U UX MPECTABUTEIISIMU, HIIEKTPOHHON MOYTOH, CPE/ICTBAMHU
MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO JOKYMEHTO000pOTA.

[Ipuem nenoBbIX (CIy>KEOHBIX) MUCEM IOPUIUUYECKUX JIUI] OCYIIECTBIIACTCS
OOIIMM OTAETIOM aAMHUHHUCTPAIH MUXaIOBCKOTO MYHHUIIMTIATHHOTO OKpPYTa.

3.2.2. C noMompi0 MOYTOBOM CBSI3M JOCTAaBJISETCS ITMCHMEHHAs
KOPPECTIOHJCHITUS B BHJE NPOCTHIX M 3aKa3HBIX ITHUCEM, IMOYTOBBIX KapTOYEK,
OaHzepoJiel U MAKETOB, a TAK)KE NeYaTHbIEC W3IAHMSL.

3.2.3. Ilo kaHanaM 3IEKTPUYECKON CBSA3U NOCTYNAIOT: TEJIETPAMMBI,
(hakcorpaMmbl, COOOIIIEHUS IO JIIEKTPOHHOM MOoUTe.

3.3. lpuem, obpabomka, pecucmpayus u pacnpeoeneHue

nocmynarowux 00OKyMeHmos

3.3.1. JIoOKyMeHTHI, MOCTYIAIOIINE B aAMUHUCTPALINI0 MHUXaiJIOBCKOTO
MYHUITUTIATFHOTO OKpyTa Ha OyMaKHBIX HOCHUTEIISIX, MPOXOAT MEPBUIHYIO
00paboTKy, IpeIBapUTEIHLHOE PACCMOTPEHHE, SJICKTPOHHYIO PETUCTPAIIUIO,
PacCMOTPEHNE PYKOBOACTBOM U ITOCIIE HAIOKEHUS PE3OJIFOLINHU JOCTABIISIFOTCS
VICTIOJIHUTEIISIM.

3.3.2. Tlpuem, nepBudHas 0OpabOTKa, MPEABAPUTEIBLHOE PACCMOTPEHHE U
perucrpanus IIOCTYIIAKOLIEN B aIMUHHUCTPALIUIO MuxaniaoBCKOro
MYHULMNAIBHOTO OKpyra [IpuMopcKoro kpasi KOppeCOHAEHINNA TPOU3BOIUTCS B
CJIEAYIOLIEM ITOPSIKE:

a) KOPPECHMOHJCHIMS Ha HMMsS TJaBbl MuUXaillIoBCKOTO MYHUIIMIIATIbHOTO
OKpyra — TIJaBbl aJIMUHUCTpAUMU MMUXaUJIOBCKOIO MYHHULMIAIBHOIO OKpYyTa,
[IEPBOTO 3aMECTUTEIIs, 3aMECTUTENEH TIJaBbl aIMHUHUCTpAUUU MUXaNI0BCKOIO
MYHHIIHUIIAIBHOTO OKpyTra [IpruMopckoro kpasi, MUCbMEHHbIE 0OpaIleHHs TpaxkiaH,
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perucTpupyercs B 001IEM OTIEIE;

0) menoBble (cioykeOHBIC) MHCHbMA, MOCTyMArOMMe MO WHGOPMAIMOHHO-
TEJIEKOMMYHUKALIMOHHBIM KaHaJlaM 17} MOANKCAHHbIE YCUJICHHOU
KBaJIM(UIIMPOBAHHOM moanucklo, BkIoyatoTess B ACOJI «/lemo» mocie npoBepku
AIIEKTPOHHOM MOJIIKCH U MTOATBEPKIACHUS €€ AEUCTBUTEIBHOCTH.

B) JI€JIOBBIE (CIy>KEOHBIC) MMCHhMa, MOCTYMAIOIIUE MO AIEKTPOHHON MOUTe U
MOJIMCAaHHbIE YCUJICHHON HEKBAIM(UIMPOBAHHON TMOMAMUCHI0 WM TMPOCTON
JIEKTPOHHOM  MOANMCBHIO, MPOXOIAT IPEABAPUTEIBHOE PACCMOTPEHHE U
BKJIFOYAIOTCS B @BTOMAaTU3UPOBAHHYIO CUCTEMY 3JIEKTPOHHOTO JOKYMEHTO0OOpOTa
IPU HAJIMYUU COIIALIEHUS] 00 OOMEHE IEKTPOHHBIMU JOKYMEHTaMH.

r) oOparmieHus: rpaxkaan Poccuiickoit denepanu, HHOCTPAHHBIX TPaXKIaH U
aui 0e3 rpakJaHCTBa, OpraHu3alui, O0IIECTBEHHBIX 00bEAMHEHUN, 00bEAMHEHUI
rpaKaaH.

3.3.3. B aavmuHucTparmu MHUXaAHIOBCKOTO MYHHUIIMIAIBHOTO OKpyra
perucrpanys NOCTYNMAIIINUX U CO3JaHHBIX TOKYMEHTOB ocyulecTBiseTcs B ACD/]
«/leno» B 1eHb NOCTYIJIEHUS, CO3aHus (MOANUCAHUS U YTBEPKIIEHUA) TM0O0 Ha
cienyomui pabounili JeHb, €CIM WHOE HE YCTAHOBJIEHO 3aKOHOJATEIbCTBOM
Poccuiickon ®@enepanumu.

IIpn mocrymiueHnn IOKYMEHTOB Iocie 16 4YacoB, Kak IpPaBWIO, TAaTOU
perucTpaluu SBISETCS cieayromui padounit neHb. VcKitoueHue COCTaBIISAIOT
JOKYMEHTBI, TPeOYyIOIINE CPOYHOIO U O€30TIaraTeIbHOr0 PaCCMOTPEHUSI.

3.3.4. TlomyueHHble OOIIMM OTAEJIOM KOHBEPTHI C KOPPECHOHJEHIIMEH
BCKPBIBAKOTCS, IIPU 3TOM ITPOBEPSETCS] HATMYUE BIOKEHUM, a TAK)KE YKa3aHHBIX B
JIOKYMEHTAX MPUIOKECHUH.

B cnydae moBpexJeHHs YNAKOBKM M BIIO)KEHHI COCTAaBIISIETCA aKT B JBYX
sk3eMIuIIpax. OAMH SK3EeMIUIIP akTa HalpaBJSIETCS KOPPECIOHACHTY, APYTOH
ocTaercs B 001IeM oTaene. AKT NOAMUCHIBAETCS HAYAIbHUKOM OOLIETro OT/IeNa.

3.3.5. OmmboYHO mpucIaHHAs KOPPECHOHJEHUHUS TMepechllaeTcsa 0
NPUHAAJIEKHOCTH, €CIM M3BECTEH ajJpec IMojydyareias. B mnpoTuBHOM ciyuae
KOPPECTIOHJEHIMS BO3BPAILAETCS OTHPABUTEIIO.

3.3.6. KonBepTbl OT mnOCTyHaromel KOPPECIOHAEHLUHUH COXPAHSAIOTCS M
NpUIararTcs K JOKyMEHTaM JIMIIb B TOM ClIy4ae, KOrja TOJbKO MO HUM MOKHO
YCTAaHOBUTH aJPEC OTHPABUTENS WJIM KOrAA Jara IMOYTOBOIO IUTEMITIENS HUMEET
3HAYEHWE B KayecTBE JIOKA3aTEJbCTBA BPEMEHU IIOJIYYEHUS JOKyMEHTa
(IOKYMEHTBI, MOCTyNAOIIMUE U3 CyAa, IPOKYPATyphl U T.I1.).

3.3.7. PaGoTHuKamMu 00IIEr0 OT/AENIa HE BCKPHIBAIOTCS KOHBEPTHI MUCEM C
HAJIUCHIO «IMYHO». OHHU MepeaaroTcs 0 Ha3HAYEHUIO.

3.3.8. Perucrpaiis noCTyMBIINX JOKYMEHTOB OCYILECTBIISIETCS B IEHD
noctymuieHus. O TOKyMEeHTax H Tejerpammax, TpeOyomuX He3aMeIIUTEebHOTO
peuieHus, 10KJIaIbIBAeTCs JOHKHOCTHBIM JIMIIAM aIMUHUCTPALlUN
MuxalJI0BCKOTO MYHHUIIMIIATBHOTO OKpYTa.

3.3.9. B o0miem otaesne agMUHUCTpaiii MuxaiaoBCKOTo
MYHUILIMIATBHOTO OKPYTa PErUCTPUPYIOTCS:

— (benepanbHbIe 3aKOHBI, YKa3bl U pacnopspkeHus [Ipesuaenta Poccuiickoi
Qenepaunu, IOCTAaHOBJIEHUS U pacnopsbkeHuss IIpaBurenbcTtBa Poccuiickon
®enepanuu, gokymeHThl DenepanbHoro Cobpanus Poccuiickoit deneparum,
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BBIIIUCKM W3 NPOTOKOJOB 3acenanuu lIpaBurenbcrBa Poccuiickon dPeneparum,
NOCTAaHOBJICHUST W pacnopsbkeHus — ['yoepnaropa  IIpumopckoro — kpasd,
[IpaButenscTBO [IpMOpCKOro Kpas;

— TOCTAHOBJIEHUS M PACHOPSIKEHUS aIMUHHUCTPALMU MUXaMIOBCKOIO
MyHUIMOAIBHOTO OKpyra Ha OJaHke aJIMHUHHUCTpauuu MUXalIoBCKOro
MYHULIMNAIBHOTO OKPYTA.

- BXOJAIIAs KOPPECIOHIECHIMS B aapec TJaBbl MHXaWIOBCKOTO

MYHHIHUIIAJIBHOTI'O OKpyra - TJIaBBbI AIMHUHHUCTPAIUHU MuxainoBCKOro
MYHHUIUIIAJIBHOI'O OKpPpYyIra M HCXOIAIIAA KOPPCCIIOHACHIHNA 3a ITIOAINCBIO TIJIABbI
MuxaiiaoBCKOro MYHHUIIUIIAJIBHOT'O OKpyTra — I'JIaBbI AIMUHUCTPAIUU

MuxaisloBCKOr0 MyHHUIUIIAJBHOTO OKPYTa, MEPBOTO 3aMECTUTENSA, 3aMECTUTEIIEH
IJIaBbl IMUHUCTPALMU MHUXaliJI0BCKOIO MyHUIIMIIAIBHOTO OKPYTa;

- NUCHbMEHHBIE M YCTHBIE OOpAIleHUs IPa)XJAaH PETUCTPUPYIOTCS B OOLIEM
oTzeJIe aIMUHUCTpAMU MUXalI0BCKOTO MyHULIAIIAIBHOTO OKPYTa.

3.3.10. KoppecnionaeHuus, agpecoBaHHasi HEMOCPEACTBEHHO CTPYKTYPHBIM
NOAPA3NAECIEHUSAM,  PETHUCTPUPYETCA  CIY)KAallUMU  OTBETCTBEHHBIMH 34
JEeTONpPOU3BOACTBO caMoctositebHo (B ACDJl «/leno», >KypHajmax WM Ha
KApTOYKax).

3.3.11. Ha poxyMeHTax, MOCTyNalIMX B aapec aIMUHHUCTPALMHU
MuxaillIoBCKOr0 MyHHUIMIAIBHOTO OKpyra Ha HWMs TJaBbl MEXaNIOBCKOIO
MyHULMIIATBHOTO  OKpyra — [JaBbl  aJIMHHUCTpanud  MHXalI0BCKOTO
MYHULMIIATBHOTO OKpPYyra B IIPaBOM YINIy HUJKHErO IOJs JIMLEBOW CTOPOHBI
NEPBOrO JIMCTAa JOKyMEHTa IPOCTABISETCS PErMCTPAllMOHHBIA IITaMi OOLIETo
OoTIeNa C YyKa3aHWEM JaTbl M TMOPSAKOBOIO PETHCTpAalMOHHOro Homepa. Ha
YBEJIOMJICHUSX O MPOBEICHUH COOpaHUN, MUTHUHIOB, ACMOHCTpAIlUi, IICCTBUMA U
NUKETUPOBAHUN IPOCTABIISIETCS PETMCTPALMOHHBIA IITaMII C YKa3aHHEM JarThl,
MOPSIAKOBOIO PETUCTPALIMOHHOIO HOMEPA U BPEMEHU TTOJTYYEHHS.

K nokymeHtam, He MOJJIEXKAIIUM PETUCTPALIMN, OTHOCATCSA TOKYMEHTHI, HE
TpeOylolMe HMCHOJHEHUS W HE cojepkaline WHGOpMalUu, HCIOJNIb3yeMOl B
CIPABOYHBIX UEISAX, HAOpUMEp: MPUTIacUTENbHbIC, MO3JAPAaBUTENIbHBIE MHCHhMA,
TeJerpaMMbl, OWJIEThI, T[UJIaHbl, NPOrPaMMbl CEMHHApPOB, KOH(pEpeHIuH,
CUMIIO3UYMOB M JPYIrUX  MOJOOHBIX  MEpPONPUSTHA, JOKYMEHTHl IO
OyXraiarepckomMy yueTy, MaTepHalbHO-TEXHUYECKOMY OOECIIEUEHUIO, IJIaHOBbIC,
(uHAHCOBBIE JTOKYMEHTBI, IOCTyMawmue 0e3 CONpOBOAUTEIBHOIO MHUChMA,
pEKJIAMHBIE JOKYMEHTBI, KOMMEPUYECKHE MPEIJIOKEHUS, IE€YaTHbIE W3JaHus,
yHUGUIUPOBAHHBIE POPMBI, OJTAHKHA JOKYMEHTOB H JIp.

3.3.12. [lpn HanuuuM B TOCTYNHMBIIMX CITy>)KEOHBIX MHCbMaX CCBHUIKM Ha
paHee  TMOCTYNMBIIME  JOKYMEHTbl  OOIIMM  OTHEIOM  YKa3bIBalOTCA
pPErHCTpAallMOHHBIE HOMEpPA TMOCIEOHUX MW 3aTeM MNHUChbMa IEPENArTCs Ha
paccMOTpEHHE.

JIOKyMEHTBl  mocjie HMX  PErucTpalud U PacCMOTPEHUS  TJIaBOM
aAMUHUCTpalud  MuXailllIoBCKOro ~ MYHUUUIIAJBHOTO  OKpyra,  IEpBBIM
3aMECTUTENIEM, 3aMECTUTENIIMH  IJIaBbl  AAMUHUCTpanMM  MHXaNHI0BCKOTO
MYHMIIMIIAJBHOTO OKpyra OOIIMM OTAEIOM IHEPEeNaloTcsi B  CTPYKTYpHBIE
NOJIpa3ieiieHus] aIMUHHUCTpAUMd MMXalI0BCKOIO MYHMIMIIAIBHOIO OKpyra Ha
VCIIOJIHEHHE.
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CrpyKTypHBIE nojApa3aeaeHust aAMUHUCTPALIUH MuxaitnoBckoro
MYHHIIUIIAJIBHOTO OKpyra IMOJIy4aloT JOKYMEHThl Ha OyMa)kKHOM HOCHTENE B
o0I1IeM OT/eTie He MeHee 2-X pa3 B JCHb MO/ MOAMKCH B XKypHAJIE.

O TOCTYNMUBIIMX CPOYHBIX JOKYMEHTax exemaHeBHO mocie 15.00 obmuii
otaen  UHQOPMHUPYIOT  CTPYKTYpHbIE  TOJApa3fefieHus  aJMUHHCTpAIUH
Muxaii0BCKOTO MyHUIIUTIAIIBHOTO OKpYTa M0 TeaedoHy.

PaccMOTpeHHBIE ~ pYKOBOIUTEISIMU CTPYKTYPHBIX  MOApa3/aesICHu
aAMUHHACTpallMM ~ MHXaWJIOBCKOTO ~ MYHHUIMIIAJBHOIO  OKpPyTra  JOKYMEHTHI
MepENar0TCsl HA3HAYEHHBIMA UMU OTBETCTBEHHBIMH 3a JIEJIONPOU3BOJICTBO U apXUB
HEIMOCPE/ICTBEHHBIM HCIOJHUTENSAM C 00513aTeIbHBIM BHECEHUEM HHGOpPMAINH O
nekennu qokymeHToB (B PK ACO/J] «/lenoy, xxypHanax)

3.3.13. Jlna obecnieyeHusi ydeTra M TIIOMCKA JIOKYMEHTOB, a TakKke
MPAaBWIBHOW TPYNIUPOBKU JOKYMEHTOB B Jejla NPOU3BOJAUTCS WHAEKCAIUS
CTPYKTYPHBIX ITOAPA3ACICHUM.

KaxnoMy CTpyKTYypHOMY THOJpa3[eieHUI0 MPUCBAUBAETCS YCIOBHBIN
uudpoBoit uuaekc (mpunoxxenue Ne 13).

3.3.14. PeructpauvOHHbIA HOMEpP JOKYMEHTa COCTOMT H3 MOPSAIKOBOIO
HOMEpA, KOTOpPbIA HCXOAsS W3 MH(MOPMAIMOHHBIX IOTPEOHOCTEH, MOMKET
JOTOJHATECA OYKBEHHBIM WM LU(PPOBBIM HHIEKCOM, YCIOBHOIO UU(POBOTO
WHJIEKCA CTPYKTYpPHOTO NOAPA3ACICHUS W HHIAEKCAa JeJa B COOTBETCTBUU C
HOMEHKJIaTypoil nien. CoCTaBHBIE YACTH PETHCTPALMOHHOTO HOMEpA OTACIIAOTCS
JIPYT OT Jpyra KOCOM 4epTor MiH e(rcom.

3.3.15. HomepoM TMOCTaHOBJIEHUS aJMHUHHUCTpalMu MUXalIIOBCKOTO
MYHULIMNAIBHOTO OKpyra IIpuMopckoro kpas sIBIsI€TCSI €ro perucTpalluOHHbBIN
MOPSIIKOBBIA HOMEpP B Tpejiesiax KaJleHAapHOTo rojia, ¢ J00aBlIeHUeM OYKB «I1ay.
Homep pacnopsbkennss aaMuHUCTpanui MHXaNUJIOBCKOTO  MYHHUIUITIAIBHOTO
okpyra IlpuMopckoro kpas — U3 PErHCTPALMOHHOIO TMOPSAKOBOTO HOMEpa
pacnopsbkeHus ¢ JoOaBlieHHEM OyKB «pa»; MO JIMYHOMY COCTaBy — U3
PErHCTPALIMOHHOIO TOPSAIKOBOIO HOMEpa pacHopsKEHUs ¢ J100aBiIeHHEM OYKB
«PID» WU «PK».

3.3.16. JIokyMeHTBbI, TTOJIeKAaIlNe PETUCTPAIlMU B OOIIEM OT/Ielie, TOCiIe UX
NpPEABAPUTEILHOTO  HM3y4eHUs]  (COPTUPOBKM)  HAa4yaJbHUKOM  OTAENa |
COOTBETCTBYIOIIETO O(OPMIICHHUS CHEIUAINCTOM OOLIEro OT[ena NepeaaroTcs

riiaBe  MUXalJIOBCKOTO MYHHLHMIIAJIIBHOTO OKpyra — TIJaBe aJMHHHUCTPalUN
MuxanioBCKOr0 MyHULIUNIAIBHOTO OKPYTa.
3.3.17. Paccmotpenue JIOKYMEHTOB JOJIKHO MPOU3BOIUTHCS

JOJDKHOCTHBIMU ~ JIMIIAMHM  aIMUHUCTpAaUMd MUXaiJ0BCKOTO MYHUIMIAIBHOTO
OKpyTa U pyKOBOJUTENIIMU CTPYKTYPHBIMH IMOAPA3EICHNUN, KaK IPABUIIO, B JICHb
UX TIOCTYIUICHUS. YKa3aHHE 10 HCIOJHEHHUIO JIOKyMEeHTa Jaercsi B ¢opme
PE30ITIONHMH JOIKHOCTHOTO JIUIIA.

3.3.18. PaccmoTpeHHblE TJIaBOM  aAMUHUCTpauuu  MUXaWJIOBCKOIrO
MYHHIIUIIAJIBHOTO OKpyra ITOKYMEHTHI BO3BpAIIalOTCS B OOIMMH OTAEN A
BHECEHUS TEKCTa PE30JIIOIUHN U CPOKOB UCIIOJHEHHUS IOKYMEHTOB, JaThl Mlepeadn
(oTmpaBKM) JOKYMEHTOB HEMOCPEJCTBEHHBIM HCIIONHHUTENSIM B KypHal
pEerucTpanyy BXoAsIeld KOppeCcIoHICHIINH.

3.3.19. TlomMHHHUK JOKYMEHTAa, KOTOPBIM MCHOJHAETCA HECKOJIbKUMU



49

CTPYKTYpPHBIMH TOJAPA3ACICHUSIMUA, TOJYy4aeT OTBETCTBEHHBIN HUCIOIHUTED
(Yxa3zaH nepBbIM), OCTaIbHBIM UCTIOJHUTEISAM NEPEAAIOTCS KOMUM, O YEeM JICJIaeTCs
OTMETKA B )KypHaJIe PETUCTPAIIMU BXOASIIEH KOPPECTIOHICHITUU.

3.3.20. HcnoyiHeHHBIE MOKYMEHTHI M KOIHUHU OTBETOB B 00s3aTEIbHOM
MOPSAKE MEePEA0TCsl B OOIIUI OTEI JUIsl CHATHUS C KOHTPOJISL.

3.3.21. IlepeaapecoBka AOKYMEHTOB C MOPYYEHUSMH JOJIKHOCTHBIX JIMI]
MPOU3BOJIUTCS C pa3pelIeHUs JOJKHOCTHOTO JIMIIA, IABIIETO OPYUYEHUS.

3.3.22. Ilepenaya TOKYMEHTOB, 3apEeTHCTPUPOBAHHBIX B OOIEM OTAENIE, OT
OJTHOTO WCHOJHUTENS K Jpyromy, a TakXke U3 OJHOr0 CTPYKTYPHOTO
No/Ipa3/ieNIeHus: B JPYroi OCYyIIEeCTBIIAETCS TOIBKO Yepe3 OOIIMiA OTAEII.

3.4. lNpuem u 06pabomka OOKYyMeHmMo8, NOCMynaiouLUX NO KAHAAAM

3/1eKMPOHHOU NOYMbI U (haKCUMUbHOU C8A3U

3.4.1. DnexkTpoHHbIE cooOmIeHHusT (MEepenucka), MOChLIaeMbIE IO
AJIEKTPOHHOM TIOYTE, HCIIOJHAIOTCS AaHAJOTHYHO JOKyMEHTaM Ha OyMasKHBIX
HOCHTEJISX.

3.4.2. CpenctBa (hakCUMUIIBHOW CBSI3U TMIPEAHA3HAYAIOTCS JIJIsl ONIEPATUBHOM
nepenaun (mpuema) TEKCTOB JOKYMEHTOB M CIY:KEOHBIX MaTE€pUajoB aJpecaTam
(oT agpecaroB), pa3MEUIEHHBIM BHE 3[1aHUSA aJIMUHUCTpauuu MuxaillloBCKOro
MyHUALIMNANBHOTO OKpyra Ilpumopckoro kpas. @akCUMWIBHBIM ammapar ¢
opuIMaNbHBIM HOMEPOM aJIMHHHUCTPALUU MHXANUJIOBCKOTO MYHUIMIAIBLHOTO
okpyra Ilpumopckoro Kpasg yCTAaHOBJIEH B MPUEMHOM aAMUHUCTPALMH
MuxalJIOBCKOTO MYHHUIIMIIAJIBHOTO OKpyTa.

3.4.3. TIlepemaua ¢ WCMNONIB30BAaHUEM CPEICTB (PaKCUMHIIBHOW CBSI3U
JIOKYMEHTOB, COJIEpXKallluX CIIyKeOHYI0 MH(OpPMAILMIO OTPaHUYEHHOTO JOCTyTa, B
TOM YHCJIE ¢ TOMETKOM «/[71s1 cimy>keOHOro MoJIb30BaHUs», HE PA3PEIIacTCsl.

Kareropuuecku 3ampermiaercss mnepeiaya IO CpelcTBaM (PaKCUMUIbHON
CBSI3U CEKPETHBIX JOKYMEHTOB.

3.4.4. C wucnonb30BaHUEM CPEACTB (PAKCUMHIBHON CBSI3M MOTYT OBITh
nepeanbl MaTephalibl TEKCTOBOTO, TaOJUYHOTO WIIM Tpaduyueckoro Xapakrtepa,
UCIIOJIHEHHbIE TUNOTpa)CKUM, MAIIMHOMWCHBIM WM PYKOIMUCHBIM CHOCOOOM B
YEepHOM WJIM TEMHO-CMHEM ILIBET€ C YETKUM M KOHTPACTHBIM H300paKeHUEM
(mepBble AK3EMIUIAPHI MM UX KCEPOKONMHUM) Ha Oenoil Oymare ¢ MUHUMAJIbHOM
BBICOTOM OYKB U Iu(p JABa MUJUTUMETPA.

Ob6beM mepenaBaeMOro B TEUYEHHE OJHOIO CeaHca CBSI3UM JOKYMEHTa,
BBINIOJIHEHHOTO Ha Oymare ¢opmarta A4, He TOJKEH MPEBbIIIATh MSATH JIMCTOB.

3.4.5. TlepenanHple W TPUHATHIE (PAKCOTPAMMBI PETUCTPUPYIOTCS Kak
BXOJIS11Iasi KOPPECTIOHICHLIHS.

3.4.6. OTBETCTBEHHOCTh 3a cojepxkaHue HH(POPMAIUM, TIEPEeIaBacMOu C
UCIIOJIb30BaHUEM CPENICTB (PAKCUMMIIBHOM CBS3M, BO3JIaracTcs Ha HWCIOJIHUTEIS,
NOJIrOTOBUBIIEr0  (hakcorpaMmy  Juis  HepeJaud, W PYKOBOAMUTENS
COOTBETCTBYIOIIETO CTPYKTYPHOT'O MOAPA3ICTICHUS.
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3.5. Obpabomka u nepedaya omnpasnaemMosix OOKyMeHmos

3.5.1. IIpoekTbl ciy’)k€OHBIX HUCEM O(OPMIIAIOTCS B COOTBETCTBUHM C
TpeOOBaHUAMU, HU3JIOXKEHHbIMU B moapaszzaene 2.5.4. «CayxeOHble NUCbMay, U
Ne4aTarTcs Ha OJJaHKaX YCTAaHOBJIEHHOU (DOPMBI.

[lucbma Ha ONaHKax aJAMUHUCTPALMH MUXAMIIOBCKOrO MYHHIIMIAIBHOIO
OKpyra IMOJIMHUCHIBAIOTCS TJ1aBOW MHUXAMIOBCKOTO MYHUIHMIAIBHOIO OKpyra —
IJIaBOM  aAMUHHUCTpanMM  MUXaWJIOBCKOTO MYHULHMIIAIBHOTO OKpyra Wi
JOJDKHOCTHBIM  JIMIIOM, HWCHOJIHAIOIIMM OO0S3aHHOCTH TJIaBbl MMXaiJIOBCKOTO
MYHULIMNQIBHOTO  OKpyra — TIJaBbl  aJIMHMHUCTpauuu  MwuXalIOBCKOIO
MYHULMNAIBHOTO OKPYra, a TaKXe IOJKHOCTHBIMM JIMIAMM aJIMUHHUCTpALUU
MuxanioBCKOro MyHULIUIIAIIBHOTO OKPYTa.

JIOKyMEeHTBI Ha OJaHKaX CTPYKTYPHBIX MOJpPa3AeIeHUN MOANUCHIBAIOTCS UX
PYKOBOJIUTEIISAMH.

3.5.2. Ecnu nMchbMO WK TEJIETpaMMa HaIpaBIIIOTCS HE OoJiee yeM B
YETBIPE aJpeca, TO MOANUCHIBACTCS KaXAbIH dK3EMIULAD.

3.5.3. Tlpu HampaBiieHMH THUChbMa WJIM TEJIErpaMMbl 0OJIE€ YeM B YETHIpE
azpeca, WCIOJIHUTEIEM COCTABIIIETCA YKa3aTellb pPAacChUIKM €  YKa3aHUEM
MOYTOBBIX WM TejerpadHbix aapecoB. lIpu 3TOM HCHONHUTENb NPUIATaeT K
MUCHbMY WIH TeJerpaMMe HEOOXOMMOE KOJIMYECTBO KOMUM.

JIOKyMEHTBI, HampaBise€Mbl€ IIOYTOBOM CBA3BKO B  OJUH  aJpec,
BKJIQJIBIBAIOTCS B OJIMH KOHBEPT. Crocod OTIpPaBKU OMpPEAEAEeTCS UCTOIHUTETIEM,
C YYETOM PEKOMEHAALMH 3asIBUTEIIS.

3.54. Ilucema Ilpe3unenty Poccuiickoii Denepanuu, B  aapec
Anvmunuctpauuu  IIpesunenrta Poccuiickoit  ®@epepauuu, IIpaBurtenbcTBa
Poccuiickon ~ @enepanuu,  NOJHOMOYHOro  mpeacrasurens  lIpesmpenra
Poccuiickoit  @®enepaniun B JlabHEBOCTOYHOM  (hellepaibHOM  OKpYTeE,
pykoBonutenedt manat DegepanpHoro CobOpanus Poccuiickoit ®Depepanuu,
pykoBoautenel ¢eaepalbHbIX OpPraHoOB HUCIIOJHUTENbHON BiacTtH, ['yOepHaTopa
[Ipumopckoro  Kpas  HOANMCHIBAIOTCS  TOJBKO  IJaBo  MMXalI0BCKOTO
MYHULUIIAIBHOTO  OKpyra — T[JIaBOM  aJAMUHUCTpauud  MUXaWIOBCKOro
MYHUIIUTIATBHOTO OKPYTa WX JUIIOM, UCIIOJHSIIOUIMM €ro 00S3aHHOCTH.

3.5.5. IIpu oTmpaBKe TOKYMEHTOB U TeJlerpaMM OOUIUI OTIEN MPOBEPSIET
NPaBUIBHOCTh UX O(POPMIICHUS U HATMYUE MTPUITIOKEHUNA K OCHOBHOMY
nokyMeHTy. [IpaBunbHO 0(hOpMIIEHHBIM JJOKYyMEHTaM MPUCBAUBAIOTCS
peructpauroHHble Homepa. OQuH SK3EMIUIIP OTIPAaBISEMbIX
3apEruCTPUPOBAHHBIX JOKYMEHTOB U KOMHM TeJlerpaMM OCTaeTcsl B 001eM
otaene u opopmiIIeTcss Ha apXUBHOE XpPaHEHUE B COOTBETCTBHUHU C
HOMEHKJIATypOH JEl.

3.5.6. Peructparus oTrpaBisieMbIX JOKYMEHTOB OCYLIECTBISETCS B JI€Hb
uX noanucanus (yTBEp:KISHUS) WU HA CIeyIOUNi pabounii 1eHb.

3.5.7. Cpounasi KOppecToHACHLINA 0POPMIISIETCS U OTIIPABISIETCS
HE3aMeIUTEIBHO.

3.5.8. Ilo ucnonuenuto qokymenta B ACO/] «Jleno» BHOCUTCS OTMETKA
00 UCITOJIHCHHH, & Ha UCTIOJIHEHHBIX IOKYMEHTaX B OyMa)KHOM BHUC CTaBUTCS
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mwramo CHAT C KOHTPOJISL.

3.6. lNopAadok npoxoxcdeHuna 8HymMpeHHUX OOKYMeHmMo8

3.6.1. K BHYTpeHHUM JOKYMEHTAaM OTHOCSTCS KOIHMHU TPABOBBIX AaKTOB
aAMUHUCTpAlM MUXaMJIOBCKOIO MYHHIMIAIBHOIO OKpPYyra, paclopsDKEHHs 10
BOIIPOCAM OpraHu3anuu BHYTpPEHHEU NEATEeIIbHOCTH CTPYKTYPHBIX
NOJIpa3/IeICHUH, a TAK)Ke JOKJIAJHbIE 3aIMCKH, CIYKEOHBIE 3alUCKU, CIPABKUA U
T.I., IPEACTaBIsIEMBIEC IJIaB€ MHUXalIOBCKOIO MyHUIIMIAIBHOTO OKPYTa, IEPBOMY
3aMECTUTENI0,  3aMECTUTENI0  IJVIABbl  AQAMUHHCTpAMu  MMXaIOBCKOIO
MYHUIMNIATBHOTO OKPYTa, a TAKKe CITy>KEOHbIE 3aIIMCKH, TIPEICTABIIIONINE COO0M
MEPEINNCKY MEXAY CTPYKTYPHBIMU MOAPA3ACICHUSIMHU.

3.6.2. BuyTpeHHHE TOKYMEHTHI, 32 UCKIFOUCHHUEM CITy>KEOHBIX M JTIOKJIaTHBIX
3alMCOK HAa WM TJIaBbl MEUXaWJIOBCKOTO MYHHUIMIIAJIBHOIO OKpyra — TJIaBBI
aAMUHUCTpAalMM MHXaWJIOBCKOTO MYHHUIIUMIIAJIBHOTO OKPYTa, PETHCTPUPYIOTCS
HEIMOCPEJICTBEHHO B CTPYKTYPHBIX MOAPA3/ICTICHUSIX, MUHYSI OOIIHUIA OTACII.

3.6.3. Ciiy:xeOHbIE U IOKJIAIHbIE 3aITUCKHA HAa UM IJ1aBbl MUXalI0BCKOTO
MYHULIMNAIBHOTO OKPYTa — [IaBbl /AIMUHUCTPAUA MUXAIIOBCKOTO
MYHULIMIATBHOTO OKPYTa, MOMMCAHHBIC IEPBBIM 3aMECTUTEIIEM,
3aMECTUTEISIMU TJIaBbl AIMUHUCTpAIIUU MUXalI0BCKOTO MyHUIIUIIAIBHOTO
OKpYyra, MOJArOTOBJIEHHBIE PYKOBOJUTEISIMU CTPYKTYPHBIX MOAPA3IEIECHUH,
peructpupyrorcsa B ACO/JI «/lemo» B paznene « BHyTpeHHHIE TOKYMEHTBD» B
00111eEM OTIETIE.

3.7. Yyem Konuvyecmea OOKyMeHmoa

3.7.1. Yuer konm4uecTBa JOKyMEHTOB, 3aPETUCTPUPOBAHHBIX B
COOTBETCTBHH C MojpasnesioM 3.3. HactosAmen MHCTpyKnu, 3a OnpeaeaeHHbIN
nepuos (rod, Mecsiil), MPOBOJUTCA MO MECTY PErHMCTPALlUU JOKYMEHTOB.

3.7.2. Ilpu moncueTe TOKYyMEHTOO00pOTa PEKOMEHAYETCS OTACIBHO
YUYHUTHIBATH JOKYMEHTBI U UX KOTIHH, 3aMUCHIBAS ATO YUCIIO Yepe3 KOCYIO YePTy:
CJIeBa — KOJTMYECTBO 00padaThIBAEMbIX B aIMUHUCTpAIIMU MUXaisIOBCKOTO
MYHUITUTIATBHOTO OKPYyTa, CTPYKTYPHOM TOJIpa3/ieJIeHUH JOKYMEHTOB U CIIpaBa
— KoJm4yecTBO ux kormid. Hanpumep: 10814/15375.

Bxopsmue, wucxomsdinme W BHYTPEHHHE JOKYMEHTHI MOJICUYUTHIBAIOTCS
OTAEILHO.

Pe3ynbraThl yueTa KOJIMUeCcTBa JOKYMEHTOB 110 UTOTaM rojia
00001I1ar0TCS OOIIMM OTIEIOM U BKIIFOYAIOTCS B €KETOIHBIN IO OTYET OOIETO
oTIea AIMHHUCTpAMd MUXaiI0BCKOTO MYHHIIUIIAIIBHOTO OKPYyTa U CAACTCS B
apXWBHBIN OTJIe] a/IMUHUCTpAani MUXaHI0BCKOTO MYHHUITUTIIAIBHOTO OKPYTa.
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3.8. Paboma c obpaweHuamuU u 3anpocamu YneHos Cosema ®edepauyuu

u denymamoes ocydapcmeaeHHol ymsl ®edepanbHoz2o CobpaHuA
Poccutickol ®edepayuu, denymamos 3akoHodamesbHo2o CobpaHusA
lpumopcKo2o Kpas,

denymamoe npedcmasumesibHo20 0p2aHa MeCMHO20 CaMoynpassieHuA

3.8.1. IloaroToBKka W HampaBJeHHE OTBETOB Ha OOpAIllEHHS U 3alPOCHI
yieHoB CoBera Denepanuu u aenytatoB ['ocygapctBeHHon Jlymbl @enepaibHOTO
CobOpanus Poccuiickoit denepannu (nanee — wien Coera denepanuu, aemyTar
['ocynapctBennort  Jlymsbl),  nmemyrtatoB  3akoHonarenbHoro — CoOpaHus
[Ipumopckoro kpas, [J€IMyTaToB MPEACTABUTEIbHBIX OpPraHOB  MECTHOTO
CaMOyTpaBJEHUS OCYIIECTBISIOTCS B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickon ®@enepanuu u [[pumMopckoro kpas o craryce Jaemyrara.

3.8.2. OtmBer Ha 3anpoc wureHa Cosera ®enepauum, aenyrara
['ocynapctBenHoi JlyMbl 1aerca B MMCbMEHHOU (hopMme He mo3aHee yeM vepes 30
JHEM CO JHA €ro MOJIyYCHHS WJIH B HWHOW, COTJIACOBAHHBIM C HWHUIHAATOPOM
3amnpoca, Cpok.

[Ipu obOpamenun unena Cosera Deaepanuu, nemnyrata ['ocymapcTBeHHOM
Jlymbl TI0 BOTpOCaM, CBSI3aHHBIM C UX JIESITEIILHOCTHIO, OTBET Ha oOpalleHue, a
TaKKe  3ampaliMBaeMble  JOKYMEHTHl WJIA  CBEJICHHS  MPEJOCTaBIIAIOTCA
Oe3oTiiaraTeibHO (B Cily4ae HEOOXOAUMOCTH TOJYYCHHS JOMOJTHUTEIbHBIX
MaTtepuaioB — He mo3aHee 30 JHEH co THS MOoJydeHUs 0OpaIleHHS ).

3.8.3. OtBer Ha 3ampoc Jenyrara (Tpymnmbl JEMyTaToB) 3aKOHOAATEIbHOTO
CoOpanus [Ipumopckoro kpasi 1aetTcst B yCTHOM (Ha 3aceaHuu 3aKOHOIaTEILHOTO
Co6panus [Ipumopckoro kpasi) Wik TUCbMEHHOU (hopMe He mo3aHee 4yeM yepes 15
JIHEM CO NHS €ro MOJIyYCHHS WM B MHOM, YCTAHOBJICHHBIM 3aKOHOAATEIbHBIM
Cobpanuem IIpumopckoro kpas, Cpok.

[Ipu oOpamenun nenyrtata 3akoHogaTenbHoro CoOpanust IIpumopckoro
Kpasi TI0 BOIPOCaM, CBSI3aHHBIM C €T0 JEATEIIbHOCTHIO, OTBET Ha OOpalleHue, a
TaKKe 3alpalidBacMble WM JIOKYMEHTBhl WM CBEJCHHUSI MPEIOCTaBISIOTCS
0e30TIaraTeNbHO.

B ciyqae HEOOXOIMMOCTH TIPOBENCHUS B CBSA3U C OOpaleHHEM JemyTara
3akononarensHoro CobOpanus [Ipumopckoro kpasi JOMOJHUTEIHHOW MPOBEPKHU
WIM JIOTIOTHUTEIIBHOTO HM3YyYeHUsI KaKUX-TMOO BOMPOCOB 00 3TOM cooOmaercs
nenytary 3akoHogatesnbHoro Coopanust [IpuMopckoro kpasi B TpeXTHEBHBIN CPOK
co AHs monydeHus: oopamenus. OKOHYATENbHBINA OTBET MPEICTABISCTCS JACMyTaTy
3akononarensHoro CoOpanusi [Ipumopckoro kpasi He mo3aHee 15 mgHel co AHsS
MOJTyYeHUs OOpaIeHus.

3.8.4. OTBer Ha 3ampoc jenyraTa (TpyIIbl ASMyTaTOB) NPEICTaBUTEILHOTO
opraHa MECTHOTO CaMOyIIpaBJICHMs JaeTcsi B YCTHOM (Ha 3acemaHuu
MPEICTaBUTENILHOIO OpraHa) Wik MUCbMEHHOM Qopme He mo3aHee yem uepe3 30
JHEW CO [JHA €ro TIOJY4YEeHHsT WIM B HHOW CpPOK, YCTAHOBJICHHBIN
MIPEACTABUTEIIBHBIM OPTaHOM.

[Tpu oOpamennn nemyTaTa (TPYyMIbl JEMyTaTOB) MIPEACTABUTEIIBHOTO OpTraHa
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MECTHOTO CaMOYyMpaBlICHUS OTBET Ha OOpalleHHe, a TaKXKe 3ampaiiiBacMble
JOKYMEHTBl M CBEIEHUS MpeAoCTaBIsAOTCS B TeueHne 30 pgHedl (B ciydae
HEOOXOJMMOCTH  JIONOJHUTENBHOTO  M3Y4YEHHUS  BONpOCa WA  IPOBEPKHU
uHbOpMaIuu — B CPOK He mo3aHee 60 JHEl co THS MOTyUeHUs: OOpaIleHus).

3.9. UcnostHeHHe IPOTECTOB, MPEACTABICHUNA IPOKYpPOpa

M 3KCNEPTHbIX 3aKAo4eHUI YnpasaeHms MUHUCTEPCTBA HOCTULMM
Poccuiickoit deanepauun no NpuMopcKkomMy Kpato, MUHUCTEPCTBO rocyAapCTBEHHO-
NpaBoBOro yrnpasneHuA NpUMopPCKOro Kpas

3.9.1. Ilpu noctyruieHnH riaBe MuxaillioBCKOro MyHHITUIIAIBHOTO
OKpyra, B aIMUHUCTPALMIO MUXalJIIOBCKOTO MYHULIUITAJIBHOTO OKpyra
IIPOTECTOB, IPEACTABICHUN IPOKYPOPA, SKCIIEPTHBIX 3aKJIOUYCHUN Y IIPABJICHUS
MunucrtepcrBa roctunuu Poccurickon ®@enepaiuu no [Ipumopckomy kparo
(masiee — MpOTECTHI, MPEACTABIICHHUS, IKCIIEPTHBIE 3aKIIOUCHUS) YKAa3aHHBIC
JIOKYMEHTBI PETUCTPUPYIOTCS U CTABSATCA Ha KOHTPOJIb B OOIIEM OTACIIE U
MEPEIAIOTCS B YCTAHOBICHHOM MOPSAKE TJIaBe MUXalI0BCKOTO
MYHHIMIIATBHOTO OKPYTra — IrJ1aBe aAMUHUCTpan MHUXaiIOBCKOTO
MYHHIMIIATBHOTO OKPYTa JIJI1 HAa3HAYEHUS JIUL], OTBETCTBEHHBIX 34 UX
VCIIOJTHEHHE.

OTBETCTBEHHBIM MCHOIHHUTEIIEM MMpCaACTaBJICHUA, ITPOTCCTA, SKCIICPTHOI'O
3aKIIFOUCHUS OIIPCACIIICTCA anaBneHHe IIpaBOBOI'O o0OecIeyeHus.

B anpec ynpasnenus nmpaBoBoro odecreueHus o01mui oTien nepeaaet
MEPBBIN SK3EMIUTSP MPOTECTA, MPECTABICHUS, IKCIIEPTHOTO 3aKITFOUCHUS.
Kormuu HampaBmsitoTcs yrpaBieHHUEM IPABOBOTO 00ECIICYEHUS CTPYKTYPHBIM
MO/Ipa3IeNICHUsIM, B KOMIIETCHIIMIO KOTOPBIX BXOST BOMPOCHI, COCTABIISIONTNE
MpEeIMET MPEACTABICHUS, IPOTECTA, SKCIIEPTHOTO 3aKITFOUCHUS.

3.9.2. B Teuenue 10 kaneHaapHbeIX JHEW C JAThl PETUCTPALMK MPOTECTA B
obmem otaene (30 gHel — ¢ AaThl perucTpaluy MpeaCTaBICHUS)
OTBETCTBEHHBIN HCTIOIHUTENb TOTOBUT U HAIIPABJISIET IPOKYPOPY
MuxannoBCKOTO OKpyra OTBET 3a HOAMUCHIO I1aBbl MUXanI0BCKOTO
MYHUIIMTNIATBHOTO OKpyTa — IJIaBbl aAMUHUCTpAIIM MUXailJIOBCKOTO
MYHUIIMTNIATBHOTO OKpYyTa O Pe3yJIbTaTax pacCCMOTPEHUS IPOTECTA,
IIPEICTABIICHUS U IPUHATBIX MEpax.

B teuenue 30 kameHgapHBIX JHEH C JaThl PETUCTPAIIMN B 00IIIEM OT/ACIIEC
DKCIIEPTHOTO 3aKIIFOYEHUSI OTBETCTBEHHBIN UCIIOJHUTED TOTOBUT U HAIIPABIISIET
B YnpasiieHue Munucrepcrsa roctuiuu Poccurickon denepanuu mno
[IpumopcKkOMy Kparo OTBET 3a MOAIKUCHIO IJ1aBbl MUXaWIIOBCKOTO
MYHHUIUIIAIBHOTO OKPYTa — IJ1aBbl AJIMUHACTPAU MUXaniIoBCKOTro
MYHULIMNAIBHOTO OKPYTa O PE3YJbTATaX PACCMOTPEHUS SKCIIEPTHOTO
3aKJIFOUYCHUS U IPUHATHIX MEpax.

B CJIyda€ HEBO3MOKHOCTHU MCITOJHCHUS IIPOTECTA, IPCACTABIICHUA,
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DKCIEPTHOTO 3aKIIOYEHHUSI B yCTAHOBJIEHHBIN CPOK OTBETCTBEHHBIN
VCIIOJIHUTEIb TOTOBUT U HAIIPABIIIET, COOTBETCTBEHHO, IPOKYPOPY WIIN B
VYnpasnenne Munucrepcersa roctuimu Poccuiickon @enepanuu no
[TpumopckoMy Kparo IpOMEXKYTOUHBIA OTBET C U3TI0KEHUEM HHPOPMAITUH 110
VCIIOJIHEHUIO JOKYMEHTA Ha TEKYIIMU MOMEHT. [ [pomMeKyTOUHBIN OTBET HE
SBJIIETCSI OCHOBAHUEM JUISl CHATHS OOLIMM OTJIEJIOM MPOTECTA, MPEACTABICHHUS,
HKCIIEPTHOTO 3aKJIFOYECHUS C KOHTPOJIA.

[Ipu Hecornacuu ¢ TpeOOBAaHUAMH MPOTECTA, MPECTABICHUS, BEIBOJAMU
AKCIIEPTHOTO 3aKJIIOYEHHUSI OTBETCTBCHHBIN UCIIOJHUTEL HAMPABISET
COOTBETCTBEHHO MPOKYpOpY MuxaiaoBCKOr0O MyHULIMIIATBLHOTO OKPYyTa UJIU B
Yupasnenne Munucrepcera roctuunu Poccuiickon denepanuu mno
[IpuMOpCcKOMY Kparo MUCbMO C ApTYMEHTUPOBAHHBIM U3JIOKEHUEM JIOBOOB.

3.9.3. Cpok paccMOTpeHHUS MPOTECTA, MIPEACTABICHUS, IKCIIEPTHOTO
3aKJTFOYCHUS UCUHUCIIACTCS C IAThl UX PETUCTPAITMH B OOIIEM OT/IEIE.

3.9.4. Cuarue npoTecTa, MPeACTABICHUS, SKCIIEPTHOTO 3aKJIFOYEHHUS C
KOHTPOJISl OCYILIECTBIISIETCS HA OCHOBAHUH OTBETA 00 UX MCIIOJHEHUH.

3.10. Paboma c obpaweHuAMU 2paxc0aH

3.10.1. Pabora ¢ oOpamieHUsIMU TpakIaH, oOpalieHUusMH OOBbEIUHEHUI
rpaXJaH, B TOM 4YHUCJE HOPUIUYECKUX JHI[ (majgee — oOpallleHHs TrpaxiaH),
MOCTYNAIIMUMU B aJpec TIJaBbl MUXaMJIOBCKOIO MYHHUIIMIAIBHOTO OKpYyra,
aAMUHUCTpalM MUXaIOBCKOrO MYHUIIMMAJIBHOTO OKPYTa, JOJKHOCTHBIX JIHI]
aIMUHUCTpaLMM  MMXalUI0BCKOTO MYHULMIAIBHOIO OKpyra, pyKOBOAUTEIEH
CTPYKTYPHBIX MOJpa3/IeICHU OCYIIECTBIISIETCA B COOTBETCTBUU ¢ DenepaabHbIM
3akoHOM OT 2 mas 2006 roma No 59-@3 «O mopsizke paccMOTpeHUs: 0OpaieHui
rpaxnaaln Poccuiickoit @enepaunmny» (nanee — OenepalibHbINA 3aKOH).

3.10.2. Jlenonpou3BOACTBO IO OOpaIIeHHUSM Tpa)kaaH, MOCTYNUBIIUM B
aapec TaBbl MHMXaMJIOBCKOTO MYHUIMIIAIBHOTO OKpyra, aJMUHHCTPALIUU
MuxaisoBCKOTO MYHMITUTIAIBHOTO OKPYTra, OCYIIECTBIISIETCS OOIIMM OTHEJIOM
aIMUHHACTpalM MUXaiIoBCKOr0 MyHUIMNIAIIBHOTO OKpyra [Ipumopckoro kpas.

B cTpyKTypHBIX mOJpa3eNeHus X JeJIOMPOU3BOACTBO IO OOpaIICHUSIM
rpaXJIaH, TOCTYNHMBIIUM B aJpec JOJDKHOCTHBIX JIMI[  aJIMHUHUCTpaIUU
MuXannoBCKOTO MYHHUILUIIAJIBHOTO  OKpyra, CTPYKTYPHBIX IIOJpa3/ciICHUN,
OCYILIECTBIISIETCS CIY>KAIIMMHU, HAa KOTOPBIX PYKOBOJUTEJIEM BO3JI0KECHBI JAaHHBIC
00513aHHOCTH.

3.10.3. [denonpou3BOACTBO MO OOpaIeHUSIM I'pakaaH BEASTCS OTACIHHO OT
JIPYTUX BUJIOB JIETONPOU3BOCTBA.

3.10.4. Obpamenus rpaxaan peructpupytorcs B ACIJ «/leno» B neHb
noctymieHusi. [lpu peructpauuu oOpalieHusi 3amnoJHAETCS PErHCcTpallMOHHAs
KapTOYKa C TMPWIOKEHUEM JJIEKTPOHHOTO o0pa3a JOKYMEHTa W TIOYTOBOTO
KOHBepTa (pu HanuuuK) (mpusoxenue Ne 14).

PerucrpalmOHHO-KOHTPOJIbHAST ~ KapTOYKa HCIOJb3YETCS B KadyeCTBE
BCIIOMOT'aTENIbHOM CHPAaBOYHOM KapTOYKKM B LEISAX CTPAXOBKU MHPOpMaIU 00
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oOpalleHusX rpaXkaaH OT MPEAOTBPALICHUS X TOBTOPHON PETUCTPALIUH.

OOparienus rpaxaaH, HampaBlIeHHbIE HX (eAepatbHBIX TOCYAaPCTBEHHBIX
OpraHoB, nojjexar oosi3arenbHoi peructpauuu B ACOJ] «/leno» B TeueHue Tpex
JTHEH C MOMEHTA MOCTYIUICHHS.

[Ipu peructpauuu AOKYMEHTOB IO OOpAIEHUSAM TpaKIaH HCIIOIb3YIOTCS
WHJEKCHl /eI, MO3BOJISIIOIIME BECTU pPa3JeibHBbIA yYeT JEJONpPOU3BOJCTBA IIO
oOpaIieHusIM TpaxIaH.

[Ipu peructpanuu 0oOpallleHUs] TpakJaH IPOBEPSIOTCS Ha IOBTOPHOCTh
(comepxaTcst 1M B HUX BOIIPOCHI, HA KOTOPBIE YXKE€ JABAJIMCh OTBETHI IO paHee
HaIpaBJICHHBIM OOPAIICHUSM).

OOpamieHust rpaxkiaH, MOCTYHNAIOLUIME HEMOCPEACTBEHHO B CTPYKTYpPHBIE
noJipa3esieHus, pEruCTpUPYIOTCs B 3TUX nonpaszaenenusix B ACO/] «leno» nmubdo
B CIEIMAJIbHBIX )XypHasax (mpuiioxkenue Ne 15).

[Ipu perucTpanuy MHUCBMEHHOTO OOpamieHuss B TPABOM HUKHEM YTy
JULEBOM CTOPOHBI JOKYMEHTA HPOCTaBISETCA PETUCTPALMOHHBIA MITaMI C
yKa3aHUEM JaThl U PETUCTPALMOHHOTO HOMEPA.

KoHBepThI kK uCbMaM ¢ 00palIeHUsIMU TPaXKJaH COXPaHSIIOTCA.

3.10.5. OOpamenuss TrpaxxJaH IOCIE€ PETUCTPAlMU HAMpPABISAIOTCS Ha
paccMOTpeHne riaBe MuxamlnoBCKOIO MYHUIMIIAIBHOIO OKpyra — TJIaBe
aAMUHUCTpany MHXaliI0BCKOrO MyHUIIMIIAIBHOTO OKpYTa.

I'maBa MuxailJIoOBCKOr0O MyHUIMIIAJIBHOIO OKpYyra — IJIaBa aJMUHUCTPALMU
MuxailsIoBCKOr0 MyHHULIMITAJIBHOTO OKpyra, JOJDKHOCTHBIE JIMIA aJIMHUHUACTPALUU
MuXannoBCKOTO MYHHUIMIIAJIBHOTO OKpyra B TEUYEHUE TPEeX [JHEH CO JHA
PETrUCTPALUY BEIHOCAT PE3OJIIOLHIO 0 JIalbHENIIEMY PACCMOTPEHHIO OOpaleHHSL.

ITocne 3aHeceHUs PE30JIOLMM IJ1aBbl MHXaHIOBCKOTO MYHHMIIMIAIBHOIO
OKpyra — TJaBbl aJMHUHHCTpaUUMU MMXaWJOBCKOIO MYHMIMIAIBHOIO OKpPYTa,
JOJDKHOCTHBIX JIML] AMUHUCTpALMK MUXaiJIOBCKOr0O MYHHUIIMIIAIIBHOTO OKpyra B
CoO, ACOH «/leno» >KypHall W PErUCTPAIMOHHYIO KapTOuKy oOpalieHue
rpakJaHuHA TIOCTYNAeT Ha MCIOJHEHUE CTPYKTYPHBIM MOJPA3ACICHUSIM 32
MCKJIFOYEHNEM CIIy4aeB, YKa3aHHBIX B 4acTH 6 craThu 8 denepanbHOro 3aKOHA.

3.10.6. OOpaieHue rpakgaHuHa, MO KOTOPOMY HMEETCS PEe30JIOUUs O
NepeHanpaBJIeHU Ha PAaCCMOTPEHUE B OpraHbl MECTHOTO CaMOYIPABJICHUS WIU
JOJDKHOCTHBIM JIMILIAM, B KOMIIETEHIIMIO KOTOPBIX BXOJUT PELIEHUE MMOCTaBIEHHBIX
B OOpalieHNH BOMPOCOB, HAIMPABISIETCS CHELMATUCTOM B TEUEHHE CEMU JHEH CO
JHS PETUCTpalMyd B COOTBETCTBYIOIIMM aapec C YBEIOMIIEHHEM TpakIaHWHA,
HanpaBUBILEro oOpalleHue, O €ro Inepeaapecaliy, 3a HCKIIOYEHHEM Cciyyas,
yKa3aHHOro B 4acTh 4 ctathu 11 ®PenepanbHOro 3akoHa.

3.10.7. Bce oOpamenus TpaxaaH, TMOCTYNUBIIME B aapec TJIaBbI
MuXanumoBCKOr0 MYHULMINAIBHOTO OKpYyrd, aJMUHUCTpauuu MHXalIOBCKOTO
MYHUIIUNIATBHOTO OKPYTa, JOJKHOCTHBIX JIMIL aAMUHUCTpalu MuUxailJioBCKOro
MYHUIIUNIATBHOTO OKpPYTa, PYKOBOJIUTENEH CTPYKTYPHBIX MOJpa3feieHuil (B TOM
yucie oOpalieHusl TpaxaaH, HalpaBlIeHHbIEe U3 (eAepalbHbIX TOCYyAapCTBEHHBIX
OpPraHOB) B COOTBETCTBUM C HX KOMIETEHLMEW, CTaBATCA Ha KOHTPOJIb MU
paccMarpuBaroTcsi B TedeHne 30 JHEH CO [JHA PETUCTPAlUMU  COTJIACHO
deneparbHOMY 3aKOHY.

3.10.8. Ha ocoOsbiii KOHTpoOJIb (O0TMedaroTcs mnomeTkor «KoHTpomb» B


consultantplus://offline/ref=3E13D15E4A44E9C42F1C3028EBC9D54D7B7694FEA24FBDFCD6133A5707941A90F37E923EC9FB231B21z8V

56

PErHCTPAlMOHHOM  KapTOYKE)  CTaBATCA  3a0poChl,  MOCTYNUBLIME  OT
Anvunuctpanuu  Ilpesunenta  Poccuiickoit  @enepaunuu, IIpaBurenscTBa
Poccuniickon ®enepanuu, llpaBurensctBo [IpumMopckoro xpas B COOTBETCTBUU C
yacThio 2 cratbu 10 DenepaibHOTO 3aKOHA.

3.10.9. CormacHo pe30yrOIMU TJIaBbl MUXaIOBCKOrO MYHHIIMIAIBHOIO
OKpyra — IJIaBbl aJIMUHUCTPAalUd MUXaiJIOBCKOr0O MYHHUIIMIAIBHOIO OKpyra Hid
JOJDKHOCTHBIX JIML] aJIMHUHUCTPAalMd MMXalJOBCKOIO MYHULHMIIAJIBHOTO OKpyra
CTaBATCSA Ha OCOOBIN KOHTPOJIb CIEAYIONINE O0pallleHus Tpak/IaH:

COZIEpIKAIlIUE OJWH M TOT KE BOINPOC, HA KOTOPBIM 3asBUTENIb IOJyYas
HEOJHOKPATHBIE OTBETHI 3a MOJAMKCHIO IJIaBbl MUXaNUJIOBCKOTO MYHHIUIIAIBHOIO
OKpyra — TIJaBbl aJMUHUCTpAUUK MHXaiJIOBCKOTO MYHULHIIAIBHOTO OKpYTa,
JOJDKHOCTHBIX JIMI[ aJIMHHHCTpaUMd MUXaiJIOBCKOrO MyHHIMIAIBHOTO OKpPYTa,
CTPYKTYPHBIX NIOJIpa3IeJeHUN (MCKIIr0Uas CIydau, yKa3aHHbIE B yacTu 3 crarbu 11
denepaibHOTO 3aKOHA);

’Kano0bl HA MPUHATOE 110 paHee HAPABICHHOMY OOpAILEHUIO PEIICHUE WIH
Ha jelicTBue (0e31eicTBIE) NOMKHOCTHBIX JIMIl afMUHUCTpaluu MUXaisIoBCKOTO
MYHULUMOATBHOTO OKpyra WM CTPYKTYPHBIX NOJApA3/ICNE€HUd B CBSI3U C
paccMOTpeHHEM OOpallieHus;

MPUHATBIE HA JIMYHOM IpUeMe Ii1aBbl MHXalI0BCKOTO MYHHUIMIAIBHOTO
OKpyra — rjaBbl aJMUHUCTPAalMH MMXalJI0BCKOIO MYHHUIHUIIAJIBHOTO OKpyra Hu
JOJDKHOCTHBIX JIMIL aAMUHUCTPAMi MUXalI0OBCKOIO MyHUIIMIIAJIBHOTO OKpyTa.

3.10.10. OtBer Ha oOpamienue ¢ noMetrkon «KOHTpPOJbY TOMMUCHIBACTCS
r1aBoi MHXalIOBCKOrO0 MYHULMIAJIBHOTO OKpPYyra — TJIaBOM aJIMUHHUCTPaLUU
MuxaninoBCKOTO MYHULIANIATBHOTO OKPYTA.

OOparieHne CHUMaEeTCsl C KOHTPOJISL B COOTBETCTBUU C AATOM perucTpanuu u
OTIIPABKH OTBETA.

3.10.11. OOpaieHus rpaxkiaH, KOMUA OTBETOB Ha HUX, a TAKXKE JOKYMEHTHI
N0 JUYHOMY IMpUEMYy TrpaxaaH (GOpMHUPYIOTCS OOLIMM OTHEJIOM B Jefia B
COOTBETCTBHUHM C YTBEPKICHHON HOMEHKJIATYpOil 1edl.

JIOKyMEHTBI B 3TUX JIeJIaX pacIoyiaraloTcsi B XpOHOJIOTHYECKOM MOPSJIKE.

3.10.12. Jlema BpeMEHHOrOo XpaHEHUs MO OOpalleHUusIM TpaxaaH,
MOCTYIHUBIIKUM B aJpec TiaBbl MHUXalJOBCKOrO0 MYHHUIIMIAIBHOTO OKPYTra — TJIaBbl
aAMUHUCTPALMY MHUXaiJIOBCKOIO MYHULIMIIAJIIBHOTO OKPYTa M JOJDKHOCTHBIX JIMLL
aIMUHUCTpalMd MUXaiIOBCKOTO MYHHIMIAIBHOTO OKpyra (OpMUPYIOTCS H
XpaHATCA B 0O0IIEM OTAeNie aJIMUHUCTpaUUd MHXaHIOBCKOIO MYHUIMIAIBHOTO
OKpyra B TEUEHHE IIATH JIET.

3.10.13. Jlena BpEeMEHHOr0 XpaHEHHUs, COJAEpKAIIUE HEOJHOKPATHHIE
oOpallleHus] TpaxJaH, XpaHATCS B TEUEHUE MSATH JIET TOCJIE€ PACCMOTPEHHUS
MTOCJICTHETO OOpaICHHMS.

Hena, conepxamiue oOpalleHHsl ONEepaTUBHOTO XapakKTepa, MO HCTECUCHHUH
ST JIET MOJUIeKAT YHUUTOKEHHUIO B YCTAHOBICHHOM MOPSIIKE.

3.10.14. VcrHble oOpailleHus TpaxaaH Ha JUYHOM TMpPHUEME Yy TJIABbI
MuUXalmoBCKOTO ~ MYHHUIIMIAIBHOTO  OKpyra —  TJaBbl  aJIMHHUCTpaluu
MuXaioBCKOTO MYHUUMIIAJIIBHOTO OKpPyra, TOJKHOCTHBIX JIMI] aJIMHUHUCTpalUU
MuxailioBCKOro MYHUIMIAIBHOTO OKpYyra MpeaBapUTENbHO (PUKCUPYIOTCS B
ACO/I «/leno», cienalbHOM XKypHAJIe U YYETHOU KapTouke (mpuioxeHus Ne 16,
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14), 3aTrem nepeaaroTCs Ha UCIIOJIHEHUE COTJIACHO PE3OJIIOLINHU.

B cnydae ecnum  u3nOKEHHBIE B yCTHOM oOpamieHud  (akTel U
OOCTOATENbCTBA SIBISIOTCA OYEBHIHBIMH M HE TpeOYIOT JOMOJHUTEIbHOM
POBEPKH, OTBET HA OOpAIEHUE C COTIACHS TpakJaHUHA MOXET OBbITh JJaH YCTHO B
X0JIe JUYHOTO TMpHEeMa, O YeM JENIaeTCs COOTBETCTBYIOLIAs 3alHCh B KApTOUKE
JUYHOTO TpHeMa TpaKIaHWHA, a TakKe B PErHCTPAIMOHHO-KOHTPOJIBHOM
KapTOUKe.

3.10.15. Marepuansl 1O aHagUM3y ©W  000OIIEHHIO  OOpalIeHUN
€KEKBAPTAJIbHO TOJTOTABIMBAIOTCA OOUIMM OTACIOM U O(QOPMISIOTCS B BUJC
aHAIMTUYECKHUX CIIPABOK U CTATUCTUYECKUX OTYETOB.

3.11. Joctyn Kk unpopmManmnu

3.11.1. Uudopmanus, comepxamiascss B JOKyMEHTaX U MHPOPMALUOHHBIX
cUCTEeMax  aJIMHUHHCTpauuMd  MuUXaillIoBCKOr0 ~ MYHHUIMIIAIBHOTO  OKpYTa,
CTPYKTYPHBIX TMOJpa3JeieHuil, B 3aBUCUMOCTH OT KaTEropuu JOCTyna
(BO3BMOKHOCTU TMOJy4EHUSI M HCIOJIB30BaHMUSI) K HEW Mojapasfensercss Ha
o0LIEAOCTYIHYI0 MH(POpPMALIMIO, a TakKe Ha HMH(OpMaluio, JOCTYIl K KOTOPOM
orpaHuyeH (enepaibHbIMK 3aKOHAMU (MH(GOpPMALIU OTPAHUYEHHOTO JOCTYIIA).

3.11.2. Joctyn k wuHbOpMAIlUA, COAEpKAIICHCs B JOKYMEHTax H
MH(GOPMAILIMOHHBIX CHUCTEMaX aIMUHUCTpaluu MUXalI0BCKOr0 MyHHUIUIAIBHOTO
OKpyra, CTPYKTYPHBIX IOJpAa3/EJIEHUN, OCYIUECTBISETCS B COOTBETCTBHM C
TpeOOBaHUSIMU, YCTAaHOBJICHHBIMHU (elepaJbHbIMU 3aKOHAMH, MOCTAHOBJICHUSMU
[IpaBurenscTBa Poccuiickon denepanyu M MHBIMM HOPMATHBHBIMU ITPABOBBIMU
aKTaMH.

3.11.3. Orpanuvenue aoctyna K HHPOPMAIMH OCYIIECTBISETCA IyTEM
OTHECEHMsI MH(OpMAMU K COOTBETCTBYIOUIEH KaTEropvH W HAJIO)KEHHEM Ha Hee
COOTBETCTBYIOIIETO rprda OrpaHUYEHUS paCIPOCTPAHEHHUS (IOCTYIIA).

3.11.4. 3amura uHPOPMALMK, COCTABISIOLICH TOCYAAapCTBEHHYIO TailHY,
OCYIIECTBIISIETCS B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoit deneparuu
O FOCYyIapCTBEHHOM TalHE.

3.11.5. B cootrBeTCTBUM ¢ TpeOOBAHUSIMH, YCTAHOBIECHHBIMU (peAepaTbHbIMU
3aKOHAaMH, MOXKET OIPaHUYMBATHCS JOCTYI K CIIy>KeOHOM HH(OpMALIUU.

Ha nokymeHTax, coaepxamux ciy>keOHyr0 MHGOPMAIUI0 OrPaHUYEHHOTO
J0CTyma, IpocTaBisercs rpud «us cayxebHoro nonb3oBaHus (Mmpuiioxkenne No
17).

3.11.6. HeoO6xoammocTh oTHECEHHS] WH(OPMAIUU K KaTeTOpUU CITyKEOHOU
uHGOpPMaIlMU OTPAaHUUYEHHOTO JOCTYIAa U HAJOXEHHUS Ha JOKyMeHTe rpuda «ms
CIIy’)KEOHOTO  TOJIB30BAaHUS»  ONPENENSIeTCd  PYKOBOIUTENEM  CTPYKTYpPHOTO
nojpa3ieNieHusi, pa3padoTaBIIEr0 JOKYMEHT, JUOO JOHKHOCTHBIM JIMLIOM
aIMUHUCTpallMM MHXalJIOBCKOIO0 MYHHULHMIIAIBHOTO OKPYra, MOANMHMCHIBAIOIINM
WM YTBEPKAAIOUIUM JOKYMEHT.

JIOMKHOCTHBIE JIMIIA, TMPUHSBIIKME pEIIeHHEe 00 OTHECEHUU CIIy>KEeOHOU
uHOpMaIMU K KaTeropuu OrPaHUYEHHOTO JOCTYIa, HECyT MEepCOHAIbHYIO
OTBETCTBEHHOCTh 32 OOOCHOBAHHOCTH NMPUHATOIO PEUIEHUS U €r0 COOTBETCTBHE
JEHUCTBYIOLLIEMY 3aKOHOAATENIbCTRY.
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CnyxeOHas wHpOpManus OTPAaHUYCHHOTO JOCTynma 0e3  CaHKIUU
JOJDKHOCTHOTO JIMLA, MPHUHSBIIETO pEUNIEHWE O €€ OTHECEHWH K KaTeropuu
OTPaHUYEHHOr0 JIOCTyNa, HE MOMJICKUT pasrialleHuio (paciupoCTPaHEHUIO).
[IpenoctaBienne  modb30BaTeNsIM  JOCTyNMa K JaHHOM  mH(pOpManuu
OCYUIECTBIISIETCS UCKIIOYUTEIBHO IO COIIACOBAHMIO C YKa3aHHBIM JIOJKHOCTHBIM
JIMIOM ITyTEM IO/Ia4l COOTBETCTBYIOIICH 3asBKHU.

OTBETCTBEHHOCTh 3a COONIOJICHWE TpeOOBaHW 1O  OOECIEeYEHUIO
0e3omacHOCTH Cy>keOHOM HH(oOpManuu B aJAMUHUCTpanuu MuxailioBcKoro
MYHUIIUTIATBHOTO OKPYTa, HECET CINENMAIMCT MO0 MOOMJIM3AIMOHHON MOJTOTOBKE
aAMUHHCTpAalMM MuXainoBCKOr0 MyHHUIIUITIAJBHOTO OKPYTa.

3.11.7. Pa3menienue ciyxeOHOW HHPOpPMALIMKA OTPAaHUYEHHOTO JOCTyIa B
JIEKTPOHHOM BHJIE OCYILECTBIISIETCS TOJIBKO B CIENUAIBHO NMPEJHA3HAYECHHBIX JUJIS
3TOTO paszenax ¢aiin-cepsepa aAMUHUCTPALINH MuxainoBcKoro
MYHULUMNIATBHOTO OKpyra. XpaHeHne u o0paboTKa yKa3aHHOW HH(POpMALMH Ha
paboyux  CTaHUMAX JIOKAJBHOM CeTM  aJIMHUHHUCTpaUuu  MHXaiJIOBCKOTO
MYHUIUMIIATBHOTO OKpYyTa JOIMYCKAETCS TOJIBKO MPU HAJIMYUU HA JAHHBIX pabodnx
CTaHIUSAX MPOrPAMMHO-TEXHUYECKUX CPEACTB 3alUThl OT HECAHKIIMOHUPOBAHHOTO
JIOCTyIIa, K1accoM He Huxke 11

He pomyckaercs mnepepada ciaykeOHOM HWH(OpMaNUMU OrpaHUYEHHOIO
JOCTyTa IO 3JIEKTPOHHOM 1nouTe U (aKCUMUIIBHON CBA3H.

3.11.8. UYucno mosp30BaTelie, HMEIIMMUX JOCTYIl K CIy)KeOHOH
uH(OpMaIIMU OTPaHUYCHHOrO JIOCTYIa, Haxonsimielcs Ha Qailie-cepBepe
aIMUHUCTpaLMM MHXalI0BCKOTO MyHUMLMNAIBHOTO okpyra IIpumopckoro kpas,
OrpaHUYMBAETCS CJIEIYIOIUM KPyTOM JIMLI:

riiaBa MUXaia0BCKOr0 MyHUIMIAIBHOIO OKpPYyTa — TIJlaBa aJMUHUCTPALUU
MuxaninoBCKOTO MyHULIMIIAIBHOTO OKPYTa;

MYHULUIIAJIbHBIE CITyXalue, HEIOCPEACTBEHHO 3aHUMAIOLIMEC
aMUHUCTpUpOBaHUWEM  (haila-cepBepa  aJIMHUHHUCTpauuMu  MuxaillloBCKoro
MYHUIMTIATBHOTO OKPYTa;

MYHULMTIAJIbHBIE CIYKalIUe, HEMOCPEICTBEHHO 3aHUMAIOUIUECS] KOHTPOJIEM
PaBOMEPHOCTU OTPAaHUYEHHUSI TOCTYMA K MHPOPMALIUH.

B ciydae HeCaHKIIMOHUPOBAHHOM YTEUKH MHPOPMALIUU, TPOU3OLLIEIIEH
10 UX BHUHE, YKa3aHHbIE JIUIA HECYT 3a 3TO NEPCOHAIBHYI OTBETCTBEHHOCTh B
COOTBETCTBHHM C JEHCTBYIOIINM 3aKOHOIATEIbCTBOM.

3.11.9. lokyMeHThI ¢ TOMETKOM «/[71s1 ciry>keOHOro MoJIb30BaHUs»:
MeYaTalTCs B CTPYKTYPHBIX MOAPA3ICICHUSX, SIBISTFOIIMXCS
pa3paboTunKaMu JOKYMEHTOB;

Ha 000pOT€ TIOCIETHEro JIMCTAa KaKIOTO JK3eMIUIsipa JOKYyMEHTa
MeYaTalil HMX CHEUUATUCT JOJDKEH YyKa3aTh KOJMYECTBO OTIEYATAHHBIX
AK3EMIUISIPOB, CBOIO (haMWIMIO U JaTy TNedyaTaHus JokyMmeHTa. OTreyaTaHHbIC U
MOJINUCAHHBIC JIOKYMEHTBI MEPEeAaroTCs JJisi PETrUCTpallid MYHUIHUNAIbHOMY
CIyXalleMy, OCYILIECTBISIONIEMY HMX yueT. UYEepHOBUKM W  BapUAHTHI
YHUYTOXKAOTCS 3TUM MYHULUIIAJIBHBIM CITYKAIUM.

[lepenaya 1OKyMEHTOB € mMOMETKOW «Jljisi CiyeOHOTro TMOJIb30BaHUS»
MYHULIMNAIBHBIM CIIY>KalllMM CTPYKTYPHBIX MMOAPA3JIEIECHUN OCYyIIECTBISAECTCS MO/
paclmucKy, a MEpPEChUIKAa MPOU3BOJMTCS 3aKa3HbBIMA WM LIEHHBIMA MOYTOBBIMU
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OTIPABJICHUSMH.
KomnupoBanue (THpaxupoBaHHE) YKa3aHHBIX JOKYMEHTOB OCYIIECTBIIAETCS
TOJIBKO C TNMCBMEHHOIO pPAa3pelICHHs] COOTBETCTBYIOUIETO PYKOBOJIUTEIS
CTPYKTYPHOIO  TOJApa3JeieHus.  Y4YeT  OTKONMPOBAHHBIX  JOKYMEHTOB
OCYILECTBIISIETCS MOIK3EMILISIPHO.
XpaHeHue JOKYMEHTOB € MOMETKOM «/lJ1s1 ciry>keOHOT0 MOJIb30BAHUS
OCYIIIECTBIISICTCS B HAJICKHO 3aMUpaeMbIxX mKkadax (SIrUKax, XpaHHWIUIIAX ).

3.11.10. ITpu HEOOXOAMMOCTH HaIpaBJeHUS JOKYMEHTOB C TOMETKOM «Jlys
CIIy’KE€OHOTO TOJIb30BaHM» B HECKOJBKO aJpECOB COCTABISETCA YyKa3aTelb
pacchUIKM, B KOTOPOM TMOAJPECHO IMPOCTABIAIOTCA HOMEpPA JK3EMILIIPOB
OTHPABIISIEMBIX JOKYMEHTOB. VYkazarenb pPacChUIKA MOANUCHIBACTCS
VCIIOJIHUTENIEM W PYKOBOJIUTEIEM CTPYKTYPHOIO IOAPA3ACICHUS, TOTOBHUBIIETO
JIOKYMEHT.

3.11.11. McnonHeHHbIE TOKYMEHTHI C MOMETKOM « /{7151 ciry»’eOHoro
MOJIb30BaHUS» TPYNIUPYIOTCS B JIeJa B COOTBETCTBUM C HOMEHKIIATYPOU Je
HECEKPETHOTO Aesonpou3BoacTBa. [Ipu 3ToM Ha 00510KKe Jiena, B KOTOPOE
MOMEIICHBI TAKHE TOKYMEHTBI, TAK)KE MMPOCTABIISIETCS MOMETKA « /s
CITY>K€OHOTO MOJB30BaHUSD.

3.11.12. YHuuTOXEHUE JNeJ, TOKYMEHTOB C TMOMETKON «Jljisi cimyxkeOHOro
IIOJIb30BAHUS», YTPATUBLIAX CBOE IPAKTUYECKOE 3HAYCHUE U HE HUMEIOLINX
MCTOPUYECKOW LEHHOCTH, NPOU3ZBOAUTCS IO aKTy, KOTOPBIM XPaHUTCA B
CTPYKTYpHOM TojipasziefieHnu. B yueTHbIx ¢opmax 00 3TOM JieiaeTcsi OTMETKA CO
CCBUIKOW Ha COOTBETCTBYIOIIUH AKT.

3.11.13. Tlepemaya HOKYMEHTOB W Jei C MoMeTKou «Jlyisg cimykeOHOro
MOJIb30BAHUS» OT  OJHOIO  MYHHULMIIAJIBHOIO  CIYXKAaIero K  JIpyromy
OCYIIECTBIISIETCS C PA3PELICHUSI COOTBETCTBYIOIIETO PYKOBOIUTENS.

[Ipu cMeHe MyHUIIMNIATIBHOTO CITY>Kallero, OTBETCTBEHHOI'O 3a YUET
JIOKYMEHTOB C TOMETKOMU «J1J1s1 CITy>KeOHOTO MOIb30BaHuUs», COCTaBISETCS aKT
MprUeMa-cJIauyu 3TUX JIOKYMEHTOB, YTBEPKIAEMbII PYKOBOJIUTEIEM
CTPYKTYPHOT'O IOAPA3ICIICHUS, B KOTOPOM OH 3aMEIIAET JOJKHOCTh
MYHULIMTATBHOU CITy»KO0bl MUXaiJIOBCKOTO MYHUITUTIAIEHOTO OKpPYTa.

3.11.14. O3HakomJIEHME MYHHMIMIAJIBHBIX CIYXalllMX CTPYKTYPHBIX
noJpa3fesiecHuil ¢ JOKyMEHTaMH, HUMEIMMMH ToMeTKy «Jlms ciyxeOHoro
NIOJIb30BAHU» M HAXOIAIIMMHUCA HAa apXWBHOM XPAaHEHHH B apXHMBE OpPraHHU3aLUH,
OCYLIECTBJISIETCS €  COTJIacusl PYKOBOJMTENS — ammapara aAMUHUCTPALMH
MuxaioBCKOTO MYHHUIMIIAILHOTO OKpYyra, JH00 pYyKOBOIUTENEH CTPYKTYPHBIX
noJipa3ziesieHui, TOTOBUBIIMX JTOKYMEHTHI (copmupoBaBmux zgena). Ilpu stom
yKa3aHHbIE JOKYMEHTBHl MOTYT OBITh BBIJaHbl MYHHUIMMAJIBHBIM CIIY>KaIUM O]
pacnucKy BO BPEMEHHOE MOJIb30BaHUEe Ha CPOK He Oosiee 10 mHer.

3.11.15. IIpoBepka HamW4Usl TOKYMEHTOB, A€ U U3JAHUN ¢ TOMETKOMN « /s
CIIyK€OHOTO TOJIb30BAHUS MPOBOAUTCS HE PEXE OJTHOTO pa3a B I'OJ KOMUCCHUSIMH,
COCTaB KOTOPBIX ONPEAEIAETCS PYKOBOJAUTEISIMUA CTPYKTYPHBIX ITOApPA3AcIeHuN. B
COCTaB TaKMX KOMHCCHUN 00S13aTEJIBHO BKIJIIOYAKOTCS MYHULMIAIbHBIE CIIyXalllKe,
OTBETCTBEHHBIE 3a y4e€T M XpPAaHEHUE J3THX JOKYMEHTOB. Pe3ynbTarsl IpOBEpKH
0(pOpMIIAIOTCS AKTOM.
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3.11.16. O daxTax yTpaThl JOKYMEHTOB U J€J]I, COJEPKALINX CITyKEOHYIO
uHGOPMAIIMIO OTPAaHUYEHHOTO JIOCTYIIA, THOO pas3rialleHus 3Tol nHpopMaIuu
PYKOBOJUTEIb CTPYKTYPHOT'O IOAPA3CIEHUS CTABUT B U3BECTHOCTD IJ1aBY
aAMUHHACTpAIMM MUXanIoBCKOr0 MyHMIIMIIAJIBHOIO OKpyra. Pacriopsixennem
IJIaBbl aAMUHUACTPAINY MUXalIOBCKOI0 MyHUIMIIAJIBHOIO OKpyra Ha3HA4aeTCs
KOMUCCHS JIJIS pacciiel0OBaHUs OOCTOSATENBCTB yTPAThI MU Pa3IIalCHUs.
PesynbTaTel pacciienoBanus JOKIAAbIBAIOTCS TJIABE AIMUHUCTPALIUN
MuxaiioBCKOr0 MyHHIIMITAJIBHOTO OKPYTa.

Ha yTpaueHHbIe TOKYMEHTHI, J1e]a U U3JaHus C IOMETKOM « 1t
CIIy>k€0HOTO MOJIb30BAHUS COCTABIISETCS aKT, HA OCHOBAHUU KOTOPOIO
JIEJIal0TCs COOTBETCTBYIOIINE OTMETKH B YUETHBIX (popmax. AKThI Ha
yTpadyeHHBIE JI€J1a IOCTOSHHOIO XPAaHEHUs YTBEPKIAKOTCA IT1aBOU
aAMUHHACTpALMU MuXanaoBCKOro MyHUIMITAJIBHOIO OKPyra U IepefaroTcs i
XpaHEHUs B apXUBHBIM OTIEI aMUHACTPAMU MuXxaniaoBCKOro
MYHULIUNAIBHOTO OKPYTA.

3.11.17. Ilpm cHsaTuu nomeTtku «Jlnsg cioykeOHOro moJIb30BaHUS» Ha
JOKYMEHTaxX (nejax WM H3JaHUAX, a TaKKe B YUETHbIX (opmax) JenaroTcs
COOTBETCTBYIOIIME OTMETKA W UH(MOPMHUPYIOTCS BCE aJpecaThbl, KOTOPBIM 3TH
JTOKYMEHTBI (M3/1aHMs) HAITPABIISIIUCH.

IV. OPTAHU3ALMA PABOTbI C AOKYMEHTAMW

B CTPYKTYPHbIX NOAPA3OENEHNAX

4.1. Jenonpou3BOACTBO B CTPYKTYPHBIX MOAPA3IACIECHUIX BEACTCS
CIIy>KalliM, Ha KOTOPOTO PYKOBOJAUTENM CTPYKTYPHBIX IMOPA3ACICHUAN
BO3JIOXKHIIN yKa3aHHbIC 00513aHHOCTH.

4.2. Ha BblIeyKa3aHHbIX CHELUAINCTOB JEJIOMPOU3BOJCTBA BO3JIaratoTCs
cneayromue QyHKIUU:
pUeM, yUYeT, peruCTpalysl U pacrpeesieHue BXOAAIMNX T0KyMEHTOB;
nepegava JOKYMEHTOB Ha PacCMOTPEHHE CBOEMY PYKOBOJIUTENIO M TOCHE
MIOJTyYEHUSI COOTBETCTBYIOIIEH PE30JIOIUU — UCTIOTHUTEIIO;
y4eT ¥ perucTpalys HCXOIAIMX JOKYMEHTOB, MPOBEPKa MPABUIBHOCTH
oQopMIIEHUS U UX OTIPABKA;

KOHTPOJIb MPOXOXKJICHUS TOKYMEHTOB;

MOATOTOBKAa CBOEMY PYKOBOJCTBY HH(MOpMamuu 00 HCHOJHEHHBIX M O
HaXOJAILINXCS HA UCTIOJIHEHUH TOKYMEHTAX;

MPOBEPKA HAJIW4YMS JIOKYMEHTOB, HAaXOJSIIUMXCA HA HWCHOJHEHUH ¥
CITy>KaluXx;

mepeBojg  Ha  OyMaKHbII ~ HOCHTENIb  MPOEKTOB  MPABOBBIX |
pacopsAIUTEIBHBIX aKTOB, CITY)KEOHBIX TTUCEM 3a MOAIMUCKHI0 PYKOBOIUTEIIS;

KOHTPOJIb HAJ CBOCBPEMEHHBIM HANpPaBIICHUEM B J€Jla HCIOJHEHHBIX
JIOKYMEHTOB;

pa3paboTKa HOMEHKJIATYPHI JE;
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dopmupoBanue, odopmieHue, y4eT, XpaHeHHe U  olecreyeHue
UCIIONB30BAaHUSl Jiel B Ipolecce JCNONPOM3BOACTBA M 3aKOHYEHHBIX
JICIIONPOU3BOCTBOM, TMOJATOTOBKA M CBOEBPEMEHHAs Iepenadya Jel Ha apXUBHOE
XpaHEHHUE B apXUBHBIN OT/AEN aAMUHUCTpAlud MHUXailIOBCKOTO MyHUIIUTIAIBHOTO
OKpYyTa;
IpUeM M Tepenaya ciiy>keOHoM MH(OpMaluu cpeAcTBaMH (PaKCUMUIBHON
CBSI3U;
OpraHu3alus UCTIOIb30BaHUSI CPEJCTB KOMMPOBAIBHONU TEXHUKU;
IPOBEJICHUE WHCTPYKTaKa BHOBb MPUHATHIX Ha paboOTy CIyXalllux 110
BOIIPOCAM OpraHu3aluu paboThl C JOKYMEHTaMU;
MOJITOTOBKA 3asiBOK Ha MOJyYEeHHUE KaHIEISIPCKUX MPUHAIC)KHOCTEH.
4.3. Cnyxaiue, Ha KOTOPBIX BO3JI0XKEHBI O0S3aHHOCTH 10 BEICHUIO
JIEJIONPOU3BOCTBA, IIPU UX OCYILIECTBICHUH PYKOBOJCTBYIOTCS TPEOOBaHUSIMU
Hactosimend MHCTpyKIuu.

4.4. AnpecoBaHHYIO CTPYKTYPHBIM MOPA3ACIEHUSIM KOPPECTOHACHIINIO
MOJIyYaroT CIIyXalllle, OTBETCTBEHHbIE 33 BEICHHUE JIEJIONPOU3BOJCTBA, B 001IEM
oTAeNEe aAMUHUCTPAINU MHUXaiJIOBCKOTO MYHHIUITAIIBHOTO OKPYTa B
yctanoBierHoe Bpems ¢ 09.00 — 11.00 u ¢ 14.00 — 15.00.

4.5. Ins ydyeta U PEruCTpali JTOKYMEHTOB MPUMEHSIOTCS CHEHHATbHbIC
dbopMbl JKypHasa WM JIEKTPOHHbIE 0a3bl JaHHBIX (TprtokeHus Ne 18, 19).

4.6. Peructpanuu rnouiekar ciaeayromne BUIbl JOKYMEHTOB:

IIOCTAHOBJIEHUsI U pacnopsbkeHust ['yoepnatopa Ilpumopckoro kpas u
[IpaBurenbcTBO [IpriMopckoro kpas;

KOPPECIIOHAEHIMS, HEIIOCPEICTBEHHO aJpPECOBaHHAsI CTPYKTYPHOMY

[0JIpa3JIEICHUIO;

NUChbMEHHBIE U YCTHBIE OOpallleHus TPaXk/laH;

UCXOJAIIUE JOKYMEHTHI.

4.7. PaccMOoTpeHME pYKOBOOUTENIEM CTPYKTYPHOTO  TOApPA3ICIICHUS
MOCTYIMHUBIIUX JTOKYMEHTOB, KaK MpPaBUJO, NPOBOAUTCS B J€Hb MX MOCTYIUICHUS.
3aTeM  JOKYMEHTBl  NEpPEeNaroTCs  UCIOJHHUTENI0  COIMVIACHO  PE30JIIOLUU
PYKOBOJIUTENSA, O YEM CIIyXKallUil, OTBEUYAIOIIMNA 3a BEJACHHE JIEJIONPOU3BOJICTBA,
JiefaeT COOTBETCTBYIOIIME OTMETKH B XKypHaje (PerucTpaliOHHON KapTOUuKe) UK
B DJICKTPOHHOM 0ase TaHHBIX.

4.8. HcnosiHEHHbIE JOKYMEHTbl COTPYOHUKH, OTBEYAIOLIME 3a BEICHHE
JIEIONPOU3BOJCTBA, B 00SA3aTENbHOM IMOPSAJIKE MNepenaeT B OOIMN oTAen A
CHSATUS C KOHTPOJIS.

49. Ilpu coctaBieHud # OG(OPMIEHUU JOKYMEHTOB CIIy)Kallue
PYKOBOJICTBYIOTCS IOJIOKEHUSIMH HacTosed MHCTPYKUMU U NPHIOKEHUSAMU K
HEW.

4.10. Cuyxamue, OTBETCTBEHHBIE 3a BEICHHE NEJIONPOU3BOJCTBA, MOTYT
UCIIOJIb30BaTh B paboTe He MpoTUBOpevane Hacrosmied HWMHcrpykinuu
METOJAMYECKHE  JOKYMEHTbl, KOHKPETU3UPYIOIIUE  OTACNIbHBIE  BOIPOCHI
OpraHu3alyy JeJONPOU3BOIACTBA.

V. KOHTPO/1b UICNOJTHEHNA AOKYMEHTOB
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5.1. KoHTpOosb UCTIOTHEHUS JOKYMEHTOB BKJIFOYAET:

MTOCTAaHOBKY Ha KOHTPOJIb;

pPEryJIupOBaHHUE XO/1a UCIIOTHEHMS;

CHSITHE UCIIOJIHEHHOTO JOKyMEHTa C KOHTPOJI;

HaIlpaBJIEHUE UCIIOJHEHHOTO JOKYMEHTA B JIETIO;

y4eT, 0000IIEHUE U aHATIU3 X014 U PE3YJIbTATOB UCIIOTHEHMS;

UH(OPMHUPOBAHUE JIOJDKHOCTHBIX JIMI] aJAMHHHUCTpanuu MuXalIoBCKOTO
MYHHULIMUNAIBHOTO OKPYTa O COCTOSTHUU UCTIOJHEHHS JOKYMEHTOB.

5.2. KoHTpomo mojiekar 3aperucTpupoBaHHbIe JTOKYMEHTHI, TpeOytoume
VCTIOJTHEHUS.

5.3. O0muii oTnen OCyUIECTBIISET KOHTPOJIb WCIIOJIHEHUS JAOKYMEHTOB B
ACO]I «/lenoy.

o0ecreunBaeT OINEepaTUBHbBIN KOHTPOJIb CPOKOB HCIIOJTHEHUS
3apETUCTPUPOBAHHBIX  JIENIOBBIX  (CIY>KEOHBIX) THCEM IOPUIAMYECKUX  JIUII,
oOpallleHui TpakJIaH, aJPECOBAHHBIX IJIABE aJMHUHUCTpalud MUXailIoOBCKOTro
MYHULUOIAIBHOTO OKpYyTra, TIEPBOMY 3aMECTHUTENI0, 3aMECTHUTENIIM IJIaBbI
agMUHUCTpalMM ~ MUXalJI0BCKOTO  MYHUIMIAIBHOTO OKpyra. Hampasnuser
HAaIIOMUHAHUS UCTIOHUTENSAM, a Takke uHpopMaluio 00 UCIOTHEHUHU (DUKCUPYET
B DJIEKTPOHHOM PETUCTPALMOHHON KapTOUKE.

WNudopmanusg o coON0ACHUN CPOKOB HCIOIHEHUS JOKYMEHTOB FOTOBUTCS
OoO0LUM OTAEJIOM U TPEJCTABISAETCA PYKOBOAUTENIO armapara aJMUHUCTPAIUH
MuxainoBCKOr0 MyHULIUITAIIBHOTO OKPYTra B YCTAHOBIICHHBIE UM CPOKH.

5.4. PykoBoauTens  amnmapara — aJAMUHUCTpauud  MUXaWJIOBCKOTO
MYHULIUNAIBHOTO OKPYTa OCYIIECTBIISIET KOHTPOJIb 3a BHITIOJIHEHUEM:

pernieHnil (MOpydYeHuii), TPUHATBIX Ha 3acemaHusx [ocyaapcTBEHHOTO
coBera Poccuiickoit @enepanuu, CoBera Npu IMOJHOMOYHOM MPEACTABUTEIE
[Ipesunenta Poccuiickoit @eaeparuu B JlanpHeBocTOUHOM (peiepaibHOM OKpYTE;

pemienuii u nopyuyenuit ['ydoepnatopa [IpuMopckoro kpasi, coaepkamuxcs B
npoTokoiax 3acenanuil [IpaBurensctBo IIpuMopckoro kpas, pemeHui, NpUHITHIX
Ha coBewanusax y ['yoepnaropa [Ipumopckoro kpas c riiaBaMu MyHUIIUIATbHBIX
oOpa30BaHU, KOMUCCUU MO BONPOCAM B3aUMOJICUCTBHS C OpraHaMd MECTHOTO
camoymnpasienuss npu ['ybeprarope Ilpumopckoro kpasi, Mo 3aCIyHIMBaHUIO
OTYETOB IJ1aB TOPOJCKUX OKPYTOB, MyHUIIUITAIBHBIX OKPYTOB.

5.5. Ilpu ocymiecTBIEHUH CBOMX KOHTPOJBHBIX (PYHKIUN OOIIHMA OTHen
3alpallvBaeT CBEACHUS O XOJI€ WCHOJHEHUSI KOHTPOJBHBIX JIOKYMEHTOB Y
UCIIOJTHUTENEN (COUCTIOIHUTENEH ).

5.6. Crnenmanuct mo pabore ¢ oOpalieHHsSIMHU TpakaaH oOIIero otraeia
aAMUHUCTpallM Muxala0BCKOr0 MyHUIIMIIAIBHOTO OKPYra KOHTPOJIUPYET CPOKH
UCITOJIHEHUSI O0palllEeHU TpakKIaH.

5.7. OTBETCTBEHHBIMU 3a MCIOJHEHHUE KOHTPOJBHBIX JIOKYMEHTOB, cOOp,
00001eHre uH(pOpMauu M MOJArOTOBKY OTBETa SBJISIOTCS T€ CTPYKTYpHBIE
NoJpa3/iefieHusi, MOJATOTOBHUBIIME  COOTBETCTBYIOLIME  JOKYMEHTBHI,  JHOO
CTPYKTYpHBIE TMOAPA3JAECIECHUSA, KOTOPHIM JIOKYMEHT OTIHCAaH TIEPBBIM U B
KOMIIETEHIIUIO KOTOPBIX BXOAST BOIIPOCHI, PETYJIUPYEMBIE TOKYMEHTOM.

5.8. CpokHu UCIHOJHEHHSI KOHTPOJIBHBIX JOKYMEHTOB HWCYHMCISIIOTCS B
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KaJICHIAPHBIX JTHSAX C JAThl PETUCTPAIIAN JOKYMEHTA.
KoHTpotbHBIE TOKYMEHTBI TIOJIC)KAT UCIIOJTHCHUIO B CJICTYIONTUC
CPOKH:

C KOHKPETHOM TAaTOW UCTIOJHEHHUS — B YKa3aHHBIN CPOK;

nmo  oOpamieHusM  TpaxJaH, [OCTyIMBIIMM B  aJIMHHHCTPALUIO
MuxaillloBCKOr0 MyHULMIIAJIBHOTO OKpyra, B COOTBETCTBUM C IyHKTOM 3.10.7.
Hacrosmen MacTpyknuy;

1o 3arpocam u oOpatieHusM wieHoB Coera Penepanuu, 1eMyTaToB
["'ocynapctBennoit Jlymsl, nenyTtaroB 3akoHoaareabHoro Coodpanus
[IpumMopcKoro Kpasi, IeIyTaToOB MPEACTABUTEIBHBIX OPTaHOB MECTHOTO
CaMOYIIPaBJICHUS — B COOTBETCTBUH € ITyHKTOM 3.8. HacTosAmen MHCTpyKuu.

[IpumeuaHue: KOHTPOJIbHBIE JOKYMEHTHI 0€3 yKa3aHHUs KOHKPETHOH AaTbl
VCIIOJIHEHHSI, UMEIOIINE IMTOMETKY «CPOYHO», UCIOJIHAKOTCS B 3-THEBHBIA CpOK,
MMEIOIIME TTIOMETKY «OIEpaTuBHO» — B 10-THEBHBIN CPOK, OCTAIILHBIE — B CPOK HE
Oonee Mecsua.

5.9. Ecim B JOKyMEHTE HCHOJb3yeTca (HOPMYIUPOBKA: «IIPEACTABUTH
uH(popMmanuioo a0 (yKa3pIBaeTCs OIpeAeNieHHas JAara)», TO CPOK HCIIOITHEHUS
NPUXOAUTCS HA pabounii IeHb paHee YKa3aHHOM JaThl.

5.10. Ecnu mocneaHuil 1eHb CpOKa MCIIOJHEHUsSI KOHTPOJIBHOTO JTOKYMEHTA
IPUXOJUTCS Ha HEpabO4YMi JE€Hb, TO COOTBETCTBYIOUIMHM JOKYMEHT IOJJIEKUT
UCIIOJTHEHUIO HE MO3JHee paboyero Hs, IpeaIeCTBYIOLIEro HepabouemMy JHIO.

JlaTa WCIIONIHEHMSI  yKa3bIBA€TCSI B  PE3OJIIOLUU  PYKOBOIWUTENS H
(dukcupyercs B peruCTPalliOHHO-KOHTPOJIBHOM KapTOUKe.

W3MEHUTH CPOKM HCIIOIHEHUS! KOHTPOJIMPYEMBIX JOKYMEHTOB UMEIOT IPABO
TOJIBKO BBILIECTOSIIIE OpraHbl MWIA JODKHOCTHBIE JIMIA aJIMHHHCTpPALUN
MuxaninoBCKOTO MyHULIMIIAIBHOTO OKPYTa — aBTOPBI PE30IOLIUU.

Cpokrd  UCHOJHEHHS CpPOYHBIX U  ONEPATUBHBIX TMOPYYEHHH  HE
MPOJIJIEBAIOTCS.

O60 Bcex ciydasXx H3MEHEHUs CpOKa WCIOJIHEHUS KOHTPOJBHBIX
JIOKYMEHTOB OTBETCTBEHHBI HCIIOJIHUTENb CBOEBPEMEHHO MHPOPMHUPYET OOIIUIA
OTHEeN JUisi BHECEHHMS U3MEHEHUl B PEruCTPAllMOHHO-KOHTPOJBHYIO KapTOUKY
(HOBBIN CPOK, J1aTa U3BMEHEHMUS], MIOJIITUCH).

Ecnu nopydenune, mojiydeHHOE K MCIHOJHEHUIO, HE BXOJAUT B KOMIIETEHIUIO
CTPYKTYPHOIO  MOAPA3JEIEHUs  PYKOBOOUTEIK  JAHHOIO  MOJpa3JeieHUs
HEOOXOMMO HE MO3HEE JTHS, CIEAYIONIEro 3a THEM €ro MOJIyUYeHHs], 0OpaTUThCS K
JOJDKHOCTHOMY JIMILy aAMUHUCTpalMi MuXaioBCKOr0 MyHULUMIIAIBHOTO OKPYTa,
NOPYYMBLIEMY €ro MCIOJHEHHE, C LEJIbI0 KOPPEKTHPOBKH OTBETCTBEHHOIO
VICITOJIHUTEJIS.

W3MeHUTh OTBETCTBEHHOTO HWCIOJHUTENS MOXET aBTOpP PE30NIONHUH JTHO0
BBIIIECTOALIMNA PYKOBOJIUTEb.

Ecnu oTBeTCTBEHHBIN UCTIOTHUTENL CBOEBPEMEHHO (B T€UEHUE CYTOK CO JIHS
MOJIyYeHUs] JOKYMEHTA K MCIOJIHEHUIO) HE U3MEHEH, JJOKYMEHT HUCIOJHSET JIMIIO,
NOJIyYMBLIEE TaHHBIN JOKYMEHT K UCIIOJHEHUIO.

5.11. IIpu BpeMEHHOM OTCYTCTBHUH (OTIYyCK, KOMaHAWPOBKa, OOJE3Hb U JIp.)
WIM B CIIy4yae YBOJIBHCHUs, NIEPEMELICHUS, IIEPEBOIa COTPYAHUK, OTBETCTBEHHBIN
32 HUCIOJHEHHE JOKYMEHTOB, II0 COIJAaCOBaHUIO C HENOCPEACTBEHHBIM
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pyKoBoAMTENEM 00s3aH MepeaaTh APYroMy COTPYJIHHKY BCE MMEIOIIMECS Y HEro
JOKYMEHTBI, CTOSILIIME Ha KOHTPOJIE.

5.12. IlpoBepka Xxona WCHOJHEHUS JOKYMEHTOB OCYILECTBISETCA [0
VCTEYEHUS] CPOKOB UX MCHOJHEHUs (IIpEeABAPUTENIbHBIA KOHTPOJIb) B CIEAYIOUIEM
NOpsIAKE: 3alaHus Ha CIEAYIOIUN Mecsl — pa3 B MecAl (B MOCIEIHIO HENEIIO
MecsI1a); 3alaHHsl Ha CIEAYIOIIME JIBE HEJIEIN — KaXK/IbIi YeTBEPT HEJIEIIH.

5.13. CHsATHE JOKYMEHTA C KOHTPOJIS OCYIIECTBIIAIOT Ii1aBa MUXaliI0BCKOTO
MYHMIIMIIAJIBHOTO ~ OKpyTa, TMEpBBIM  3aMECTUTENb  (3aMECTUTENH)  IJIaBbl
aAMUHUCTpalMM  MUXaMIOBCKOTO ~ MYHHIMIAIBHOIO  Okpyra. Ilpm »Tom
oopmisieTcss OTMETKA 00 MCTIOIHEHUH KOHTPOJIBHOTO TIOKYMEHTA U HalpaBJICHUU
€ro B JIeJIO: KpaTKUe CBEACHUs 00 MCIIOJIHEHUU WM CChUIKA HAa JIOKYMEHT (ata u
HOMEp), CBUAETEIbCTBYIOMINNA 00 MCIIOIHEHNHU; OTMETKA «B JIEJI0»; HOMEP JIela, B
KOTOPOM OYAET XpaHUTbCSI KOHTPOJIbHBIN JOKYMEHT; J1aTa; MOANUCH UCTIOTHUTENS
WM PYKOBOJMTENS CTPYKTYPHOI'O TMOAPa3JENCHHs, B KOTOPOM HCIIOJHEH
KOHTPOJBHBIM ~ JOKYMEHT. B perucTpaimOHHO-KOHTPOJIBHOM  KapTOYKe
IIPOCTABIIAECTCS OTMETKA OO0 MCIOJHEHWH, HOMEpP HCIOJHEHHOTO KOHTPOJIBHOTO
JOKYMEHTA, 1aTa €r0 UCIOJIHEHUS U JaTa OTIPABKH B JEJIO.

5.14. KoHTponupyemslid JOKYMEHT CUATAETCS UCIIOJHEHHBIM U CHUMAETCS C
KOHTPOJISL MOcie (PaKTUYECKOTO BBIMOIHEHUS MOPYUYEHHUH, TOKYMEHTUPOBAHHOTO
NOJTBEPXKJIEHUS HCIOJHEHHUS] U COOOIICHHS pe3yJbTaTOB €ro pacCMOTPEHUs
3aMHTEPECOBAHHBIM  OpPraHaM, OpraHu3alMsIM H JHIaM Wi, €CIh B
IIPEACTABICHHBIX [0 HEMY KapTOuKaxX IOPYYEHUH HE JAHO JONOJIHUTEIBHBIX
NOpYUYEHUH, MaTepralibl HE BO3BpAIEHbI Ha TOPaOOTKY.

5.15. O6mwmit oTAeNn HE pex e OJHOTO pa3a B KBapTal TOTOBUT CBOJIHBIC
JAHHBIE O COCTOSIHMM MCIIOJIHUTEJIBCKOW JHCLUMIUIMHBI, HA OCHOBAaHWHU KOTOPBIX
bopMUpPYIOTCS OINEpPATUBHBIE M AHAJIMTUYECKUE OTYETHl Al HMH(DOPMHUPOBAHUS
JOJKHOCTHBIX JIML] aAMUHUCTpAMd MUXailJIOBCKOrO MyHULIMIIAJILHOTO OKPYTa.

VI. OPTAHU3ALNA NMEYATHbBIX U

ROMNPOBAJZIBHO-MHOXUTE/IbHbIX PABOT

6.1. Bce cayxeOHble JOKYMEHTHI aJIMHHUCTpanuu MuxalaoBCKOro
MYHHUIMIIAUIBHOTO  OKPYra,  CTPYKTYPHBIX  MOAPA3JACICHUN  MEYaTaroTCs
COTPYJHUKAMU yKa3aHHbBIX MOIPa3/ICICHUIl CAMOCTOSITEIBHO.

6.2. Ilewatanwe MOKYMEHTOB MPOM3BOJIUTCS Ha OJaHKaX yCTaHOBIICHHOM
dbopmbl Ha OTHOW CTOpOHE JucTa. [Ipu nmeyaTaHuu cCOOMIOAAIOTCS YCTAaHOBICHHBIM
MOPSIJIOK PACTIONOKEHUS TEKCTa, MpaBmia opdorpaduu u myHKTyarmu. JJokyMmeHT
II€YATAETCA B OJHOM DK3EMILISIPE.

6.3. BrimonHeHNEe KOMMPOBATBEHO-MHOKUTEIBHBIX PabOT mjisi oOecrieueHus
JESITEIbHOCTH TJ1aBbl MMUXalI0BCKOTO MYHHUIMNAJILHOTO OKpyra — TIJIaBbl
aAMUHUCTpalM MuxalIoBCKOr0 MyHHUITUIIAILHOTO OKPYTa MMPOU3BOIUTCS OOIIUM
OTACJOM; B CTPYKTYPHBIX IIOJPA3/ACIICHUSIX KOMUPOBAHUE JOKYMEHTOB
BBITIOJIHSIETCS] COTPYIHUKAMHU CAMOCTOSITEJIBHO.
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6.4. B obmem otneire TUPAXUPYIOT IOKYMEHTHI M MaTepHalbl TOJIBKO
CIIy’)keOHOTO XapakTepa (HO HE HMX MPOEKThI), OTHOCSIIMECA K JEATEIbHOCTH
o0111ero otaena.

JIOKYMEHTBl M MaTepualbl JIMYHOTO XapakTepa WJIM HE OTHOCSIIHECS K
JESTEIbHOCTH ~ aJIMUHUCTpalid  MUXaiIOBCKOTO ~MYHMIIMIIAJIBHOTO — OKpyTa
[Tpumopckoro kpast THPaKUPOBAHUIO HE TIOJIJIEKAT.

6.5. KonupoBaHue MOCTAHOBJIEHUN, pPACHOPSIKEHUN aIMUHUCTpALUU
Muxai0BCKOT0O MyHUIIMIIAILHOTO OKpYyra MPOU3BOJUTCS CTPOrO B COOTBETCTBUU
C pacChUIKOM, ONPEEIICHHON UCTIONHUTENIEM JOKYMEHTA.

6.6. KonupoBanue (THpaXUpOBAaHUE) JOKYMEHTOB OCYILECTBISETCS B
HNOpsAAKE HUX TMOCTyIUIeHHs B oOmwmid oTaen. B mepBoouepenHom mopsiake
KOIUPYIOTCS MOCTAHOBJICHUSI U PACHOPSHKEHUS aAMUHUCTpAauuu MuxaioBCKOTo
MYHMIIMIIAJIBHOTO OKpYra M MaTephallbl K COBELIAHUSIM C Y4YacTHEM IJIaBbl
MuxaiaoBCKOTO MYHHUIIMTIAIBHOTO OKpyra, TIEpPBOTO 3aMECTUTENs TJIaBbl
aIMUHUCTpannu MuXaiaoBCKOTO MyHHUIIUTIATIEHOTO OKPYTa.

VIl. OCOBEHHOCTH PABOTBI C JIEKTPOHHBIMUA
JOKYMEHTAMU

7.1. Hacrosmue TpeOOBaHUS YCTAaHABIWBAIOT TIOPAIOK  CO3/IaHUA,
MOJIy4eHUs, 0O0pabOTKH, XpaHEHUsI U MCIOJIb30BaHUS JIOKYMEHTOB B YCIOBHUSIX
npuMenenuss ACOJl «/lenmo» B mpoliecce AENONPOU3BOACTBA AJIMUHUCTpALUU
MuXannoBCKOTO MYHULMNAJIBHOTO OKPYra, CTPYKTYPHBIX HOAPA3ACICHUN W
pacIpOCTPaHSIOTCS HAa OPTraHU3aIio padOThl C AJIEKTPOHHBIMHU JIOKYMEHTaMH,
BKJIOYasi TOJATrOTOBKY, CO37aHHe, OOpaOOTKy, XpaHEHHE U HCIOJb30BaHUE
JIOKYMEHTOB, OCyIllecTBIsieMbIe ¢ ToMolbio ACI /] «Jlemo».

7.2. DneKTpOHHbIE TOKYMEHThI CO3/at0TCsl, 00padaThIBAIOTCSA U XPAHITCS B
ACDJl  «/emo», mnpumeHsemMas B  aIMUHUCTpaluu  MUXaWJIOBCKOIrO
MYHULIUTATBHOTO OKpyTa, CTPYKTYPHBIX NOIpa3JIEICHUSX JOJDKHA
COOTBETCTBOBATh TPEOOBAHUSAM, YCTAHOBJICHHbIM MUHUCTEPCTBOM CBSI3HM H
MaccOBBIX KOMMYHUKaui Poccniickon @enepanun.

7.3. B angvmuHMCTpaumyu MuUXaiJIOBCKOIO MYHUUHUIIAIBHOTO OKpyra u
CTPYKTYPHBIX NOJPA3AEIEHUAX CO3IAFOTCS U UCIOJIb3YIOTCS:

ANIEKTPOHHBIE JIOKYMEHTHI, CO37laBaéMbleé B DJEKTpOHHOU (dopme 0e3
MPEIBAPUTEITLHOTO JOKYMEHTHPOBAHUS Ha OYMa>KHOM HOCHUTEIIE;

AJEKTPOHHBIE JOKYMEHTBHI, IIOJyYEHHbIE B pe3yJIbTaTe€ CKAHUPOBAHUS
JOKYMEHTOB Ha OyMaXHOH OCHOBE, M XpaHALIMECS B CHUCTEME JIJIEKTPOHHOI'O
JIOKyMEHTO000pOTA.

DONEeKTPOHHBIA JOKYMEHT IOJDKEH OBITh OPOpMIIEH MO OOIMM MpaBUiiaM
JIEJIONPOU3BOACTBA UM HUMETh PEKBU3UTHI, YCTAHOBJIEHHBIC ISl aHAJIOTMYHOTO
JIOKyMEHTa Ha OyMa)XHOM HOCHUTEJIE, 33 UCKIIOUYEHUEM OTTHCKA NIeYaTH.

7.4.  DOnexkTpoHHBIE JOKYMEHTHI, co3gaHHble B ACOI  «/lenoy,
MOJAMKUCHIBAIOTCS  YCUJIEHHOM KBadU(UUMUPOBAHHOW SJIEKTPOHHOW MOJAMUCHIO
JOJDKHOCTHOTO JIMIIa — aBTOpa JIOKyMEHTa B cooTBeTcTBUU ¢ DenepabHbIM
3akoHOM OT 6 ampesnst 2011 roga Ne 63-D3 «O0 371€KTPOHHON MOAIHCH).

7.5. Tlpu o0OpaboTke, pacCMOTPEHWH, COTJACOBAaHUU U TMOAMHCAHUHU
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AIEKTPOHHBIX TOKyMEeHTOB B ACD/[ «/lemo» BO BHyTpEHHEM JHOKYMEHTOOOOpOTE
aAMUHUCTpallMM  MUXaWJIOBCKOTO  MYHMIIMIAIBLHOTO OKPYyra, CTPYKTYpPHBIX
NoJIpa3feiecHuii MOTYT HCIOJIb30BAaThCsA CIOCOOBI MOJITBEPXKICHUS NEHCTBUI C
ANEKTPOHHBIMU  JIOKYMEHTaMHU, TMpPU KOTOPBIX OJJICKTPOHHAs MOJNUCH HE
UCIIOJIB3YETCS, TPH YCIOBUHM, YTO MPUMEHSEMbIE MPOrPaMMHBIE CPEACTBA
MO3BOJIAIOT OJJHO3HAYHO UACHTU(PUIIMPOBATH JTUIIO0, TOJAMUCABIIEE JOKYMEHT.

7.6. Ilpuem u oTHpaBKa 3IEKTPOHHBIX JOKYMEHTOB B aJMUHHUCTpPAIIUU
MuxailioBCKOT0 MYHHUIIMIIAIBHOTO OKpPyra OCYIIECTBISIOTCS OOIIMM OTAENIOM,
COTPYOHUKAMU CTPYKTYpHBIX TOJApA3JCIICHU, HAa KOTOPBIX BO3JIOKEHBI
00513aHHOCTH JI€JIONPOU3BO/ICTBA.

7.7. Ilpm TOMYyYEHHH DJIEKTPOHHBIX JOKYMEHTOB, IOAINUCAHHBIX
JJIIEKTPOHHOM  MOANWCHIO,  OOMMH  OTHEN,  COTPYAHHUK  CTPYKTYpHOTO
MOAPA3AEIEHUS, OCYIIECTBISET MPOBEPKY MOJTMHHOCTH JIEKTPOHHOM MOIKCH.

7.8. llpm mepenmade TMOCTYNHMBIIMX JJIEKTPOHHBIX JOKYMEHTOB Ha
paccMOTpeHue TriaBbl MUXaWJIOBCKOIO MYHULMIIAIIBHOIO OKpyra — TIJaBbl
aAMUHUCTpalM MHXaIOBCKOrO MYHUIIMNAIBHOTO OKPYTa, JOJKHOCTHBIX JIHI]
aAMUHUCTpallM ~ MHXaiJIOBCKOTO MYHHUIUMIIAJILHOTO OKpyra, HalpaBJICHUU
ANEKTPOHHBIX JOKYMEHTOB B TOCYJApCTBEHHBIE OpraHbl, MOJpa3JeJcHus,
OTHPABKE AJICKTPOHHBIX JOKYMEHTOB W XPAHEHHUM SJCKTPOHHBIX JOKYMEHTOB
BMECTE C IJICKTPOHHBIMU JOKYMEHTaMH MepeatoTcsl (HApaBisioTCs, XPaHSITCs)
WX PETUCTPALIMOHHBIC TAHHBIE.

7.9. JoKyMeHTBI, MOCTYNHMBUIME B aJMUHHUCTpALUI0 MuUXalIoBCKOro
MYHUITUTIATIBHOTO OKPYTa, CTPYKTYPHBIC TIOJIpa3eieHus] Ha OyMa)kHOM HOCHTEIE,
BitouaroTess B ACOJ] «/lemo» mociie CKaHMpOBaHUS U CO3JAHUS AJIEKTPOHHBIX
o0pa3oB JMOKyMEHTOB. BkiltoueHune sneKTpoHHOro oOpaza gokymeHTa B ACD]]
«/J1es10» BO3MOKHO MOCJIE €r0 CPAaBHEHUS C OJJIMHHUKOM JOKYMEHTA.

7.10. EnuHAnen ydera 3JEKTPOHHOIO JOKYMEHTA SIBISETCS DJIEKTPOHHBIN
JNIOKYMEHT, 3apeructpupoBanHubli B ACOJl «/leno». DNEeKTpOHHBIN JOKYMEHT,
UMEIONTUHN MTPUIIOKEHUS, PETUCTPUPYETCS KaK OJUH JOKYMEHT.

7.11. DnexTpoHHbIE JOKYMEHTHI (POPMHUPYIOTCS B JieJla B COOTBETCTBUU C
HOMEHKJIATYypOH JIe] U UHJIEKCUPYIOTCS B MIOPSAJKE, YCTAHOBJIEHHOM B OTHOUIEHUH
JIeJ1, COCTaBJIEHHBIX U3 JOKYMEHTOB Ha OyMa)KHOM HOCHUTEJE.

[Ipu cocTraBieHUM HOMEHKJIATYpPBI JI€J1 YKa3bIBA€TCSl, YTO JEJO0 BEIAETCA B
AIIEKTPOHHOM BUJIE.

7.12. DIEeKTpOHHBbIE JOKYMEHTHI TIOCJE€ WX HWCIOJHEHHS MOJJIexKaT
XPaHEHHUIO B YCTAHOBJIECHHOM MOPSAKE B TEUCHHE CPOKOB, MPEITYCMOTPEHHBIX IS
aHAJIOTUYHBIX JIOKYMEHTOB Ha OyMa)KHOM HOCHUTETIE.

7.13. Ilocme wucTeyeHUsT CpOKa, YCTAHOBIEHHOIO [JIsi  XPaHECHUS
AIEKTPOHHBIX  JIOKYMEHTOB, OHHM TMOJICKAT YHHUYTOXKEHUIO AHAJIOTHYHO
JTOKYMEHTaM Ha OyMaKHBIX HOCUTEIISX.

7.14. Tlpu HE0OOXOOMMOCTH TMepeaaud dSJIESKTPOHHOIO JIOKYMEHTa,
npomeamero peructpauuio B ACOJ[ «/leno», MOANMCAHHOTO 3JIEKTPOHHOU
MOANMUCHIO JOJKHOCTHBIX JIUI aIMUHUCTpaui MHUXaiJIOBCKOTO MYHHULIUIIATBHOTO
OKpyra, pYyKOBOJIUTENIEH CTPYKTYPHBIX MOAPA3JACICHUNA, OpraHu3alusiM |
rOCyJapCTBEHHBIM  OpraHaMm, He€ sBisommMMca  nonb3oBarersimu - COJI,
OCYIIECTBISETCS MEPEBOJI AIEKTPOHHOIO JOKYMEHTa Ha OyMaKHbIM HOCUTEIb.
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[IepeBo 37€KTPOHHOTO JOKYMEHTa Ha OyMa)KHbII HOCUTEIb MPOU3BOIUTCS
C HMCTOJb30BAHUEM JJIEKTPOHHOTO OJIaHKa JTOKyMEHTa YYacTHHKA DJIEKTPOHHOTO
JTOKYMEHTO000pOTA.

CopepxaHue 3JIEKTPOHHOTO JOKYMEHTa M €ro OyMa)kKHOM KOMHUH JOJKHO
OBITh UICHTUYHBIM.

[locne mepeBoga SIEKTPOHHOTO JOKyMEHTa Ha OyMaXKHBIM HOCHTENb
COOTBETCTBYIOIIMK JOKYMEHT Ha OyMaXHOM HOCHUTEJEC MPEAOCTaBISAETCS
JIOJDKHOCTHBIM — JIMLIAM  aJIMUHUCTpani  MUXaIOBCKOTO  MYHHMIIMIAIBHOTO
OKpyTra, pyKOBOJUTENSIM CTPYKTYPHBIX MOJpPA3JEIeHU IJIs1 COOCTBEHHOPYYHOTO
HOJIKMCAHUSl B COOTBETCTBUM C HacTosmed HWHcTpykumelr nmbo 3aBepsiercs
IITAMIIOM B II€JISIX YCTAHOBIICHHS €T0 UICHTHYHOCTHU YJICKTPOHHOMY JOKYMEHTY.

[lepeBoa MEKTPOHHOrO JOKYMEHTa Ha OyMasKHBIM HOCHUTEIb U 3aBEpEHUE
€ro IITaMIIOM BO3JIaraloTCsi Ha pabOTHUKOB oOwiero oraena jau0OO0 JHL,
YIOJTHOMOYEHHBIX  3aBEpPATh  DJIEKTPOHHBIE JOKYMEHTBI B  CTPYKTYpPHBIX
NOJIpa3feNieHUs X aJIMUHUCTPAIIM MYHHUIIMIAIBHOTO OKPYTra, pacIoiararoiimx
cepTu(UKATOM KJIF0Ya MOANKUCH U YIIOJHOMOUYEHHBIX Ha COBEpPILIEHUE NEUCTBUH C
UCTIONB30BAaHUEM  DJIGKTPOHHOW  TOJMHCH B MPOIECCEe  DIEKTPOHHOTO
JIOKyMEHTO000pOTa (J1a1ee — YIIOJTHOMOYEHHOE JIUIIO).

Jliig epeBojia JIEKTPOHHOIO JOKYMEHTa Ha OyMa)kKHbI HOCUTENb B IIEJIAX
UCIIOJIb30BaHUs B TPaJIULIMOHHOM OyMaXHOM JIOKYMEHTO000poTE
YHOJIHOMOYEHHOE JIUIO:

OCYIIECTBIISIET CBEPKY JaHHBIX JOKyMEHTa, C(GOPMHUPOBAHHOTO B
DIIEKTPOHHOM BUJIE, C JAHHBIMH, TOJIYYCHHBIMU Ha OyMa)KHOM HOCHUTEIIE;

IpU COOTBETCTBUW JAHHBIX CTaBUT HA TMOCIEAHEM JIHCTE JOKYMEHTa B
PEKBU3HUTE «IOAMKCH» INTAaMI, 3aHOCHT B TIOJA IITaMIia HEOOXOAMMYIO
UHGOPMAITUIO U CTABUT JTUYHYIO TIOJIITUCH.

VIIIl. JOKYMEHTA/IbHbIA ®OH/,
AIMUHUCTPALMY MUXARSIOBCKOTO

MYHULUUMNAJIBHOTI O OKPYTA

8.1. Pa3paboTKa u BeAeHWUe HOMEeHKNaTypbl Aen

8.1.1. Homenknatypa nem — CUCTEMAaTU3UPOBAHHBIN IMEPEYEHD 3ar0JOBKOB
(HauMeHOBaHUM) JAen (JeN0 — COBOKYINHOCTh JOKYMEHTOB WIIM JIOKYMEHT,
OTHOCSAIIUXCS K OJHOMY BOIIPOCY WJIM YYacTKy JEATEIbHOCTH, MOMEIICHHBIX B
OTJIEIBHYIO 00JIOKKY ), 3aBOJAUMBIX B CTPYKTYPHBIX MOJIpA3/IETIECHUSAX, C YKa3aHUEM
CPOKOB MX XpaHeHUs!, 0(OPMJIICHHBIN B YCTAHOBJIEHHOM MOPSIJIKE.

8.1.2. HomeHnknaTypa nena MCHONb3yeTcs JUIsl TPYMIIUPOBKH MCIIOIHEHHBIX
JOKyYMEHTOB B Ji€Jla, CHUCTEMATH3aluyd M y4yera JieJ, ONPEIEICHUS CPOKOB HX
XpaHEHHUs] W TMOuCKa AOKyMeHTOB. HomeHknaTypa aen sBiIs€TCS OCHOBOM ISt
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COCTaBJICHUSI OMKCEN JeN MOCTOSHHOTO M BPEMEHHBIX JOKYMEHTOB, OIHCEM
ANIEKTPOHHBIX JOKYMEHTOB (cBbllie 10 JIeT) CPOKOB XpaHEHUS, B TOM YHUCIE s
ydeTa Mo JIMYHOMY COCTaBy JAeJl BpeMEHHBIX (10 10 JIeT BKIIOYUTEIBHO) CPOKOB
XpaHEHUs.

8.1.3. Homenkiatypa nen SBISE€TCS OCHOBOM i (GOPMUPOBAHUSA
JOKYMEHTAJIBHOTO (POHIA aAMUHUCTpAMM MUXaWTIOBCKOTO MYHHIIUIIAIBLHOTO
OKpyTa, CTPYKTYPHBIX TojpasnencHuil. JlokymeHTanbHbId (HOHA aIMUHUCTPAINH
MUXalIoOBCKOTO MYHHIIMIAIBHOTO OKpPYra, CTPYKTYPHBIX NOAPA3ACICHUN —
COBOKYMHOCTb JOKYMEHTOB, 00pa3yIoIUXcsi B Mpolecce ee (€ro) AesTeIbHOCTH.
JlokymeHTanbHbId  (OHA aAMUHUCTpAMM MUXaNHIOBCKOTO MYHHUIIMITAIIBHOTO
OKpyTra, CTPYKTYPHBIX IOJPa3/ICICHAN COCTABISIOT JIOKYMEHTBI, CO3/JaHHBIE B
aAMUHUCTpallMM  MUXaWJIOBCKOTO  MYHHIIMIIAJBHOTO OKPYra, CTPYKTYPHBIX
MOJIpa3/IeTICHUsIX U TOJyYeHHbIe €10 (MMHU) B pe3yibTaTe B3aMMOJIEUCTBUS C
JPYTUMH OpraHaMHM YIIPaBIICHUS, OpTraHU3AIUIMU U TPaKJaHAMH.

8.1.4. OTBETCTBEHHOCTh 3a COCTABJICHHWE HOMEHKIATYpbl J€J, MOPSAI0K
dbopmupoBanusi U opopmileHHs JeJI, OOecredeHrne HX ydeTa U COXPaHHOCTH,
OpraHu3alys nepegadu J1eja B oOmui otaen (11 noApa3aeiaeHui, He SBISIIOIUXCS
CaMOCTOSITEJIbHBIM ~ MCTOYHHUKOM  KOMIUIEKTOBaHMUSI apXxuBa MuUXalI0BCKOTO
MYHULIMIAIBHOTO OKPYyTa) WK B apXuB MHXaiJIOBCKOTO MYHHMIIUTIATLHOTO OKpyTa
(mmst  monpasleneHud, — SABJSIONIMXCS  CaAMOCTOATEIBHBIMH  MCTOYHUKAMHU
KOMILJIEKTOBaHUSI apXuBa MHUXaHIOBCKOTO MYHUIIMIIAIIBHOTO OKpyra) HeceT
CHEUUAIUCT CTPYKTYPHOTO TMOJpa3/IeJCHUsl, OTBETCTBEHHBIM 32 BEICHUE
JEJIONPOU3BOCTBA.

8.1.5. CBopHass HOMEHKJIaTypa el aJAMUHUCTpaluX MUXailIOBCKOIO
MYHULIMNAIBHOTO OKPYra COCTABJISIIOTCS HAa OCHOBE W3YUYEHHUS TMOJOKEHUH O
CTPYKTYPHBIX TOAPA3NECICHUAX W JPYTUX JOKYMEHTOB, PErNIaMEHTUPYIOLINUX
JIEATEIIbHOCTh AJMUHUCTPALIMM W TOPSI0K €€ JOKYMEHTHPOBAHHS, a TaKkKe
JEUCTBYIOIIUX TIEPEYHEH TUIOBBIX APXMBHBIX JOKYMEHTOB C YKa3aHHUEM CPOKOB
ux XpaHeHus (manee — IlepeyHu NOKYMEHTOB), HOMEHKJIATYp €] 3a MpPOLLIbIe
rofbl M JOKYMEHTOB, O0Opa3yloluxXcs B JCSITEIBHOCTH aJIMHUHUCTpAIUU
MuxaiinoBCKOTO MYHUIIUNIATBLHOTO OKPYTa, CTPYKTYPHBIX NOAPA3ICICHUMN.

8.1.6. CBogHasg HOMEHKJATypa A€l aIMUHUCTpalMu MUXalaoBCKOTO
MYHUITUTIATFHOTO OKPYTa COCTABJISIETCS MO YCTAaHOBJICHHOW (popMme (MpUIoKeHue
Ne 20) oOmuM oTaenOM W3 HOMEHKJIATYp NeNl CTPYKTYPHBIX MOApa3eiieHuH,
ABJISIIOIIUXCS ~ CAMOCTOSITEIbHBIMM ~ HMCTOYHUKAMU  KOMIUIEKTOBAHHUS  apXHUBa
MuXalmoBCKOTO ~ MYHMIIMIAJIBHOIO  OKpyra WM YTBEpPXKAACTCA  IJIaBOU
MuXanoBCKOTO ~ MYyHHIMIIAJIBHOTO  OKpyra — TJIaBOM  aJIMUHHUCTPALUH
Muxaii0BCKOT0 MyHULIMIAIBHOTO OKPYTa MOCIIE €€ COrIaCOBAaHUS C SKCIIEPTHOM
komuccuend (manee — OK) agmuHucTpanuu MuxalaoBCKOr0 MYHHIIMIAIBHOTO
OKpyra He MO3/IHEE KOHIlAa TEKYIIETOo roja W BBOAUTCS B AekicTBUe ¢ 01 sHBaps
CJIIEAYIOLIETO TO/a.

8.1.7. HomenknaTypa Jen CTPYKTYpHOTO TMOAPA3ACIICHUS, SBISIIOLIETO
CaMOCTOSITEJIbHBIM ~ MCTOYHMKOM KOMIUIEKTOBaHUSI apXvMBa aJMHUHHCTPALIUU
MuXalIoBCKOTO MYHHIIMIAIBHOTO OKpYra, COCTAaBIIAETCS [0 YCTAHOBJICHHOW
dbopme (mpunokenue Ne 21) creudamucToMm, OTBETCTBEHHBIM 3a BEACHHE
JIEJIONPOU3BOACTBA, YTBEPKIACTCS TJ1aBOM MUXAWIIOBCKOINO MYHHUIUNAIBHOIO
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OKpyra — IJIAaBOM aJIMHMHHUCTpauuyd MuxanmiaoBCKOI0O MYHHLMIAIBHOTO OKpyra
MOCJIE €€ COTJIACOBAHMS C AKCHEPTHOU komuccueil (nanee — OK) anMuHUCTpanuu
MuxaimoBCKOro MyHUIIMITIAJIBHOTO OKpyra [Ipumopckoro xpas He mo3iHee KOHIA
TEKYILEro roja u BBoAuTcs B AeiictBue ¢ 01 ssHBaps ciemyromero roaa.

8.1.8. CBomHas HOMEHKJIaTypa Jel aJMUHUCTpaluu MUXailJIoBCKOTro
MYHULMIIATBHOTO OKpyra M HOMEHKIIATYpbl €Nl CTPYKTYPHBIX IMOJApa3/IeICHUH,
ABJIAIONINXCS  CAMOCTOSITEIbHBIMM ~ HWCTOYHUKAMH  KOMIUIEKTOBAHMSI  apXUBa
MuxXaimoBCKOr0 ~ MYHUIMIIAJIBHOIO  OKpyra,  coryiacoBbiBatorcss  OIIMK
MUHHCTEPCTBO KYJIBTYPBI U apXUBHOTO Jeiia [IpuMopcKoro kpast He pexxe OAHOTO
pa3a B S Jer.

8.1.9. B cnyuae wusMeHeHus GYHKIMA U CTPYKTYpbl aJIMUHUCTpAIUU
MuUXaioBCKOTO  MYHHULMIAIBHOTO OKpyra, CTPYKTYpHBIX MOAPA3ACICHUN
CBOJHAs HOMEHKJIATypa €]l aAMUHHUCTpAlUu MUXaHI0BCKOTO MYHUIUIIAIIBHOTO
okpyra IIpumMopckoro kpas 1 HOMEHKJIATYphI J€]l CTPYKTYPHBIX MOJApa3/IeICHUM,
ABJIAIONINXCS  CAMOCTOSITEIbHBIMM ~ HMCTOYHUKAMHU  KOMIUIEKTOBAHMSI  apXUBa
MuxaisoBCKOTO ~ MYHHUIIMIAJIBHOTO  OKpyra, TMOJJEKUT TIepepadoTke U
cormmacoannto ¢ OIIMK MuHUCTEpCTBO KyJAbTYyphl M apXHMBHOTO J€lia
[IpuMoOpcKOro Kpas.

8.1.10. BHOBBb cCO3aHHOE CTPYKTYpHOE MOJIpa3/ielieHue  00s3aHO
pa3paboTaTb HOMEHKJIATypy J€l B MECAYHBIH CpPOK W IMpPEACTaBUTh €€ Ha
COIJIaCOBaHMUE U YTBEPKIACHUE B AHAIIOTMYHOM NIOCIENOBATEIBHOCTH.

8.1.11. Tlocne yTBepkI€HHUSI CBOJIHOM HOMEHKJIATYPHI JEJ aMUHUCTPALIUU
MuxaninoBCKOTO MyHULMNAIBHOTO OKpyra IIpuMopckoro kpasi, HOMEHKIATYpPhI
Jiel CTPYKTYPHOTO IOAPA3AEIICHUS, BBIMUCKA U3 €€ COOTBETCTBYIOLIUX PA3EIIOB
HANPaBIISIOTCA B CTPYKTYpPHbIE MOPa3IeTIeHUs ISl UCTIONb30BaHUs B padboTe.

8.1.12. 3anonHeHue rpad HOMEHKIATYPHI JE.

B rpade 1 «Haekcwl nem» HOMEHKIATYpPhI 1€ MPOCTABISIOTCS MHIACKCHI
KQKJIOro Jejla, BKJIKYEHHOTO B HOMEHKIATypy. MHAekc nema coCTOMT U3
YCJIOBHOTO LM(poBOro o003HaueHus (MHAEKCA) CTPYKTYPHOIO MOApa3ieieHuUs
(npunoxxenne Ne 12), nudpoBoro o003HAYEHUSI CTPYKTYPHOTO MOAPA3ACIICHUS
BHYTPHU OpraHa Mo ITaTHOMY PAacClHUCAHHUIO (MJIM HANpaBIICHUS JEATEIbHOCTH) U
MOPSIAKOBOIO HOMEPA 3arojoBKa JeNa B Mpeaesax CTPYKTYPHOTO NMOAPA3IAECICHUS
(HampaBJIeHUS NEATENBLHOCTH). IHAEKCHI 1e71 0003HaYatoTCs apaOCKuMu U pamu.

Hampumep: 09-02, rme 09 — uudpoBoe o0003HAUCHHE CTPYKTYPHOTO
nonpasaeienusi, (02 — TOPSIKOBBI HOMEp 3aroJioBKa Jena B pasfelie
HOMECHKJIATYPHI.

B HOMeHKIaType Aesl peKOMEHIyeTCsl COXPaHATh OJUHAKOBBIE MHACKCHI JIJIs
OJHOPOJHBIX JIeJI B TpeAeNiaX pa3HbIX CTPYKTYPHBIX TOApA3JCICHUN; IS
NEePEeXOIAUINX Ae]l MHAEKC COXpaHSIEeTCs.

B rpady 2 HOMeHKIATypwl Jen BKIIOYAIOTCS 3arojoBKH Jen (TOMOB,
qyacTei).

3arosioBOK Jefia 4YeTko, B 0000EeHHON (opMe OTpaxaeT OCHOBHOE
cofiepKaHue U COCTaB JOKYMEHTOB JIea.

Ecnu geno, BKiIouaeMoe B HOMEHKJIATYPY M€, COCTOMT U3 OJMHAKOBBIX
BUJIOB WM Pa3HOBUAHOCTEW HOKYMEHTOB, B 3ar0JIOBKE TAKOTO Jieja yKa3bIBaeTcs
HAaUMEHOBAHUE BUJIOB IOKyMEHTOB, HAIIPUMED:
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Ilocmanosnenus aomunucmpayuu Muxaiino8cko2o MyHUYUNAIbHO20 OKpY2d
IIpumopckozo kpas

He pexomenayercs ynoTpeOnsiTh B 3arojoBKE Jiella HEKOHKPETHBIE
bOpMyTHUPOBKH («pa3HbIE MaTEpPHAIBD), «OOIIas MEepPenucKa» W Ap.), a TaKKe
BBOJIHBIE CJIOBA U CIIOKHBIE 0OOPOTHI.

3aroyioBOK Jejia COCTOMT W3 AJIEMEHTOB, paclojaraeéMblX B CIEIyIOLIEH
MOCJIEIOBATEILHOCTA: Ha3BaHME BHUAa Jena (Iepemnucka, XypHalal U Ap.) WIH
Pa3HOBHUJIHOCTH  JIOKYMEHTOB (IIPOTOKOJIBI, TMpUKa3bl MW Jp.); Ha3BaHUE
CTPYKTYpPHOTO TOJpa3jiefieHus (aBTOp JOKYMEHTa); Ha3BaHUE OpraHu3allui,
KOTOpOH OyayT aJapecoBaHbl WM OT KOTOPOM OYIyT MOJYYEHBI JTOKYMEHTHI
(ampecaT WM KOPPECHMOHACHT JOKYMEHTA); KpaTKoe COJep)KaHHE JOKYMEHTOB
Jiena; Ha3BaHUE MECTHOCTH (TEPpPUTOPUH), C KOTOPOM CBS3aHO COAEpKaHUE
JIOKYMEHTOB JieJia; fata (1mepruo), K KOTOPbIM OTHOCSTCS JIOKYMEHTHI Jiefia.

B 3aronoBkax e, coaepkalux JOKYMEHTHI [0 OJHOMY BOIIPOCY, HO HE
CBSI3aHHBIX IMOCJEAOBATEILHOCTHIO HUCIIOJHEHHUS, B KadecTBE BHUJA Jefa
yIOTpeOJIAeTCS TEPMHUH <«JIOKYMEHThI», @ B KOHIIE 3arojloBka B CKOOKax
YKa3bIBAIOTCS OCHOBHBIE PAa3HOBUIHOCTU JOKYMEHTOB, KOTOpPbBIEC JOJKHBI OBITh
CTpYIIUPOBAHBI B Jiesie (0030pbl, CBOJIKH, CIIPABKH U T.1.), HAIIPUMED:

Jloxymenmol 0 paccmompenuu obpaweHutl epadicoan (00630pvl, CE0O0KU,
ananumuyecKkue cnpasKiL)

B 3aronoBkax nen, coaep:KallMX MEPEenucKy, yKa3bIBaeTcs, ¢ KEM U IO
KaKOMY BOITPOCY OHa BEJIETCS.

B 3aronoBkax gen, coaepXkallMX ~MEPEenucKy ¢  OJHOPOIHBIMU
KOPpPECTIOHJIEHTaMH, TOCJIEJIHUE HE YKa3bIBAIOTCS, a YKa3blBaeTcs MX oOliee
BUJIOBOE Ha3BaHUE, HATTPUMED:

Ilepenucka ¢ apxusHbIMU YUPENCOCHUSMU O KOMNIEKMOBAHUU ApXueHo2o
¢onoa Poccuiickoii Dedepayuu HayyHO-MeXHUYECKOL OOKyMeHmayuetl

B 3aronoBkax Jmen, coAep)KallMX ~IEPEeNuCKy C  Ppa3sHOPOJIHBIMU
KOPPECMOHAEHTAMH, MTOCIEAHUE HE MTEPEUUCTSIOTCS, HAPUMED:

llepenucka 06 opeanuzayuu ceMuHapo8 U Cco8eWAHULl NO BONPOCAM
OOKYMEHMUPOBAHUsL YNPABIeHYeCKOl 0esmelbHOCMU

B 3aronoBke yka3pIBaeTCsl KOHKPETHBIA KOPPECIIOHIEHT, €CJIM IEpEerncKa
BEJIETCS TOJIBKO C HUM.

[Ipu 0603HaueHUM B 3arojIOBKax e aJMHUHHCTPATUBHO-TEPPUTOPHATHHBIX
€IUHULl YYUTBHIBACTCS CIEAYIOLIEE: €CIIM CONEPKAHUE JIENIa KAcAeTCsl HECKOIBKHUX
OHOPOJHBIX aJMUHHUCTPATUBHO-TEPPUTOPUAIIBHBIX €IMHUL, B 3ar0JOBKE JI€J1a HE
YKa3bIBalOTCA HMX KOHKPETHBIE Ha3BaHUS, a YKa3bIBa€TCS MX O0O0IIee BUIOBOE
Ha3BaHWE, HAIIPUMED:

Ilepenucka c 2nasamu 20poOCKUX OKPY208 U MYHUYUNAIbHBIX DAUOHOE O
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COL;MQJZbHOlZ 3awume HAacCeNleHUA

Ecim  copepxaHnme — gema  KacaeTcss  OOHOM — aJMUHHUCTPATUBHO-
TEPPUTOPUAIBHOM  €IMHULBI (HACEJIEHHOro IyHKTa), €€ (ero) Ha3BaHHE
YKa3bIBa€TCs B 3ar0JIOBKE JIENa.

B 3aronoBkax e, cogepKauux IIAaHOBYIO WJIM OTYETHYIO JIOKYMEHTAIIUIO,
yKa3bIBaeTCs Tepuoj; (KBapTajia, roa), Ha (3a) KOTOPBIA COCTABJICHBI IUIaHbBI
(oTueTshl).

Ecium peno OyneT cocTosiTh M3 HECKOJBKUX TOMOB WM YacTei, TO
COCTaBJISIETCSl  OOIIMI  3aroJIoBOK  Jefla, a 3arTeM I[pu  HEOOXOJUMOCTH
COCTABJISIFOTCSL 3ar0JIOBKM KaXJIOro ToMma (4acTH), YTOYHSIOIIUE COJIep KaHHe
3aroJIoBKa Jea.

[Topsimok pacnosioxKeHusl 3aroJIOBKOB JI€Jl BHYTPH Pa3JIeToB U MOJAPA3IEIIOB
HOMEHKJIATypbl ~ J€JI  ONpEAENIAeTCSl  CTENEHbI0  BAaXXHOCTH  JIOKYMEHTOB,
COCTABIISIIOUIMX JI€Ja, ¥ X B3aWMOCBSI3bl0. BHawane pacrionararoTcsi 3arojioBKH
Jie, COJAEpXkalluX OpraHUu3alMOHHO-PACIOPSAUTENbHbIE TOKyMEHTHL. Jlanee
pacrnoJiaratoTcs 3aroJIOBKH JIeJl, COAEpKalluX MJIAHOBBIE U OTYETHBIE JOKYMEHTHI,
U T.JI.

3arooBKM /Il MOTYT YTOYHSATBbCA B Ipouecce (QOpMUPOBaHUS MU
oopMIICHUS eI

I'pacda 3 3amonHseTCs B KOHLE I0Ja, I'/I€ YKa3bIBaeTCs KOJIMYECTBO eI,
00pa30BaBIINXCS B I€JIONPOU3BOJICTBE.

B rpade 4 ykaspiBaeTcs Cpok XpaHEHHs Jiey1a, HOMEpa cTaTei 1Mo nepeyHsIm
(TUIIOBOMY, BEJOMCTBEHHBIM) CO BCEMHM OTMETKaMH U [PUMEYaHUSIMHU,
UCIOJIb3YEMBIMU B MEPEUHSIX.

Cpoku XpaHEHHsI, yKa3aHHbIE B MEPEYHSX, SBISIIOTCA 00s3aTEIbHBIMH, U
COKpallleHHe MX He gomyckaercs. IIpy HEoOXO0IAMMOCTH pa3peniaeTcsi XpaHeHHe
JIOKYMEHTOB CBBIILIE€ YCTAHOBJIEHHOTO CPOKa.

B rpade 5 «IIpumeuanue» ykaspiBaeTcsi Ha3BaHue [lepeuyHeil JOKYMEHTOB,
WCIIOJIb30BAHHBIX MpPU OMNpPEACIEHUA CPOKOB XpaHEHUs JieJ, IPOCTaBIISIOTCS
OTMETKHU O 3aBEJICHUU Jied (B TOM YHUCJE, B 3JIEKTPOHHOM BHJIE), O MEPEXOIALIUX
nenax (Hampumep, nepexozsiiee ¢ 2010 roga), 0 BEIACICHUN JIe] K YHUYTOXKEHUIO,
O JIMLAx, OTBETCTBEHHBIX 3a (OPMHUpPOBAHUE [, O TMepedaue Jeid B JApPYroi
roCyJapCTBEHHBIN OpraH, NOApa3AeieHUe I IPOJOJKEHUS U Ap.

Ecim B TedyeHwe roja B TOCYJAapCTBEHHOM OpraHe, MOJpa3JeieHUU
BO3HUKAIOT HOBbIE JOKYMEHTUPOBAHHbBIE YYacCTKU pabOThl, Ha HUX (POPMHUPYIOTCS
COOTBETCTBYIOILIME J€JIa, OHM JOMOJHUTEIBHO BHOCATCA B HOMEHKIATypy. s
BHOBb 3aBOJUMBIX JeJl B KaXJIOM pa3jeie HOMEHKIATYphl OCTaBJISIOTCS
pe3epBHbIE HOMEpA.

[To oxoH4YaHMM TOAAa B KOHIIE HOMEHKJIATYphl JEJAETCs UTOrOBasl 3aluch O
KOJINYECTBE 3aBEICHHBIX 1€ (TOMOB).

8.2. ®opmuposaHue 0en u ux meKkyujee xpaHeHue

8.2.1. ®opmupoBaHue Ael — TPYNNUPOBKA HMCIOJHEHHBIX JOKYMEHTOB B
Jiefa B COOTBETCTBUM C HOMEHKJIATYpOM JeNl M CHUCTEeMaTu3alusi JTOKYMEHTOB
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BHYTpH JeJa.

8.2.2. Ilpu dopMupoBanuu €1 HEOOXOAWMMO COOIOIATH CICTYIOIINE
npaBuia:

MOMEIATh B JIEJI0 UCIIOJHEHHBIE IOKYMEHTBI, COOTBETCTBYIOIIUE IO CBOEMY
COJIEP>KaHMIO 3ar0JIOBKY Jieia 0 HOMEHKIIATYPE;

MOMENIaTh BMECTE BCE JAOKYMEHTBI, OTHOCAIIMECA K Pa3pelIeHUI0 OJHOIrO
BOIIPOCA;

MOMEIIATh MPUJIOKEHUS BMECTE C OCHOBHBIMH JIOKYMEHTAMU;

rpyNnupoBaTh B JEJNO JOKYMEHThl OJHOTO KaJeHJapHOro roja, 3a
UCKIIIOUEHHUEM TEePEXOISAIUX JIET;

pa3lieJIbHO TPYNIHUPOBATH B Jieja JOKYMEHTHI MOCTOSHHOTO W BPEMEHHBIX
CPOKOB XpaHEHUS;

BKJIFOYATh B JIEJIO IO OJJHOMY IK3EMILISIPY KaXKI0TO JOKYMEHTA,

MOMENIATh B Jiesia (hakcorpaMMbl, T€JIErpaMMBbl, TeJIe(POHOTpaMMbl Ha OOLIUX
OCHOBAHHUAX; TIOMENIaTh B JIEJI0 JIOKYMEHT, TMPaBWIbHO U  TOJHOCTHIO
o(OpMIICHHBIN (JIOKYMEHT JOJKEH UMETh J1aTy, OAMUCH U JP. PEKBU3UTHI);

HE TMoOMelarh B JEJO0 JOKYMEHThI, MOJJIEXKallue BO3BpATY, JHUIIHUE
AK3EMILISIPHl U YEPHOBUKH (32 UCKIIFOYEHUEM 0CO00 1IEHHBIX);

1o 00beMy J1eJ10 He JOJKHO IpeBbIaTh 250 TUCTOB MpH TONIIHUHE HE OoJiee
4 cm (TONmIMHA JIeNl CO CpOKaMH XpaHeHus 10 10 jetr He JospkHa npeBbimaTh 10
cm). [Ipu npeBsilieHnn JaHHOTO 0Obema 3aBOAUTCS BTOpoil ToM. [Ipu Hamuyuu B
Jieie HeCKOJIbKMX TOMOB (YacTeil) MHIEKC M 3arojOBOK JieJia MPOCTABJISIOTCS Ha
Ka)kII0M TOMe€ ¢ JoOaBiieHreM o0o3Hauenuii: «Tom 1», «Tom 2» u T.1.

8.2.3. [JoKyMeHTbl BHYTPU [€Jla pPAacHoJIaraloTCsi CBEPXy BHH3 B
XPOHOJIOTHYECKON,  BOIMPOCHO-JOTMYECKOW  MOCIENOBATENIbHOCTH WM  HX
COYETaHUMU.

PacnopsinutenbHbie TOKYMEHTHI TPYIIUPYIOTCS B Jiefla MO BUAAM U
XPOHOJIOTUH C OTHOCSAIIIUMHUCS K HUM TTPWIOKEHUSIMU.

[TonoxxeHusi, ycTaBbl, MHCTPYKIHMH, YTBEP)KICHHBIC MPABOBHIMU aKTaMHU,
SABJISIIOTCSL TIPUJIOKEHUSIMU K HHUM W TPYNIUPYIOTCS BMECTE€ C YyKa3aHHBIMU
JIOKYMEHTaMHU.

[TocTtaHoBJIeHUS, PACTOPSIKEHUST AIMUHUCTPALIMK, TPUKA3bl MO0 OCHOBHOM
NEATEeIIbHOCTH TPYNIUPYIOTCA OTAEIBHO OT PACHOPSAKEHUN 110 TUYHOMY COCTaBY.

PacnopskeHust onepaTMBHOTO XapakTepa (0 KOMaHJIUPOBKAX, OTITyCKax,
B3BICKaHUAX ) POPMUPYIOTCS B OTJIETBLHOE JIETIO.

[IpoTokonbsl B JAeji€ pacloiaraloTcsi B XPOHOJIOTMYECKOM MOPSJIKE 10
HOMepaM. JIOKyMEHTBl K MNpPOTOKOJaM, CTPYNIHUPOBAHHbIE B OTAEJIbHBIE €A,
CUCTEMATU3UPYIOTCA TI0 HOMEpaM MPOTOKOJOB (MpU HEOONBIIMX OO0OBEMax —
IPyNIUPYIOTCS BMECTE C IPOTOKOJIOM).

YTBEepKJICHHBIC TIIaHBI, OTYETHI, CMETHI, JUMUTHl U JPYyTU€ JOKYMEHTHI
IPYIIUPYIOTCS OTACIBHO OT IPOEKTOB.

[lepenucka rpynnupyercs, Kak NpaBHIIO, 32 MEPHOJ] KaJICHIAPHOTO ToJa U
CUCTEMATU3UPYETCSI B XPOHOJOTMYECKOU MOCIEA0BATEIbHOCTH; JTIOKYMEHT-OTBET
MOMEIIAeTCsl 3a JIOKYMEHTOM-3arpocoM. IIpu BO300HOBIEHHM TMEPENUCKH 10
ONpEJETICHHOMY BOMNPOCY, HayaBIIEHCS B TMPEABIAYIIEM TOIy, JIOKYMEHTHI
BKJIFOYAIOTCSL B JIEJIO TEKYIIEro roja ¢ ykKa3aHUEM HWHIEKCa Jena MpPeIblayliero
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roja.

JIOKyMEHTBI B JINYHBIX JI€JIaX PACIOJIaraloTCs B XpPOHOJOTHYECKOM MOPSIKE
10 MEPE UX MOCTYIUICHUS.

JluueBble  cueTa  MYHMUIMIAIBHBIX  CIYXKalllMX  TPYNIUPYIOTCS B
CaMOCTOSITENIbHBIE JieJla 3a KaJIeHIAApHBIM TOA M pacroJiaratoTcss 1o andaBuUTy
bamumii.

OOpamieHuss TpaxJIaH IO BOMOpPOCAM JEATEIBHOCTH aJIMHUHUCTpaIuU
MuxaitnoBcKoro MyHUIMNAIBEHOTO okpyra [Ipumopckoro kpas, nojpasaeiacHuil u
BCE€ JJOKYMEHTHI 110 UX PACCMOTPEHUIO U UCTIOJIHEHUIO TPYIITUPYIOTCS OTJEIBHO OT
oOpalieHui rpak/iad 1o UHBIM BOIIPOCAM.

8.2.4. B cnyudae BbIXOJla aKTOB aJMUHUCTpaMud MuUxaillloBCKOro
MYHULMOAIBHOTO OKpyra IIpuMopckoro kpass BO HCHOJIHEHUE, HW3MEHEHHE,
JOMIOJIHEHUE aKTOB, MPHUHATBIX B MPEAIIECTBYIOIINE TOJbI, JIOKYMEHTHI,
MOCIIYKMBIIME OCHOBAaHUEM [IJIl MX BBINYCKa, (POPMHUPYIOTCA B JIE€JIO TEKYIIETO
roga. Ilpu 3ToM ciykammM, OTBETCTBEHHBIM 3a JEJIONPOU3BOJCTBO, JEHAIOTCA
COOTBETCTBYIOILIME CCHUIKH B JI€JIaX, 3aBEICHHBIX HA 3TH aKThI.

8.2.5. Bce AOKYMEHTBI OTYETHOIO M HWH(OPMAIMOHHOIO Xapakrepa IIo
WCIIOJTHEHUIO MPUHSATHIX (PeepalibHbIX 3aKOHOB, YKa3oB [Ipe3unenta Poccuiickoi
®denepanuu, MpaBoBbIX akToB I'yoepHaropa [Tpumopckoro kpas u [IpaBuTenbcTBO
[IpuMopckoro kpasi, HaXOASIIMECS HA KOHTPOJIE, MOAIIMBAIOTCS B 3aBEICHHOE Ha
3TOT aKT JIETIO.

8.2.6. Ecnu B mepenucke Wi B JOKYMEHTaX, MOCTY>XKUBIINX OCHOBaHUEM
JUISL  BBIyCKA  HOPMATHUBHBIX  aKTOB  aJMUHUCTpaIlMd  MUXaiJI0BCKOTO
MYHULIMNAIBHOTO OKPYra, UMEIOTCSI CEKPETHBIE JOKYMEHTBI, TO BECh KOMILIEKT
JOKYMEHTOB 10  JAHHOMY  BONPOCY  NE€pelaercsd  CHEUUAIMCTy  I10
MOOWMJIM3AIIMOHHONW TIOJTOTOBKE [l  ()OPMHUPOBAHUS CEKPETHOTO JieJla BHE
3aBUCUMOCTH OT Tpu(a camoro akra.

8.2.7. 3aKkOHYEHHBIE JEJONPOU3BOACTBOM JJIEKTPOHHBIE JTOKYMEHTBI
dbopmupyrorcst B fena (Manku, JUPEKTOPUU) B COOTBETCTBUM C HOMEHKIJIATYpOIl
Jiel TOCYAapCTBEHHOIO OpraHa, NoJApasleieHusi, OTAEIbHO OT JOKYMEHTOB Ha
OYMa)KHbIX HOCHUTENSIX, Ha JKECTKOM JHUCKE CIEUUAJbHO  BBIJIEIEHHOTO
KOMITBIOTEPA.

8.2.8. Jlena mOCTOSHHOTO XpaHEHHsI TOMJIEKAT O(GOPMIICHUIO TPU HUX
3aBelcHMM M 1o 3aBepuieHnd roga. OdopmiieHue naena  MPOBOJIUTCS
MYHULIMNATBHBIMU CIIyKaIIUMH COOTBETCTBYIOUIUX CTPYKTYPHBIX MOApa3AeICHUN
Opd  METOJUWYECKOW TMOMOIIM M TMOJI KOHTPOJEM apXUBHOTO  OTela
aIMUHUCTpaLMK MHUXalI0BCKOTO MYHULIMITIAIBHOTO OKpyTra [IpuMopckoro kpasi.

8.2.9. B 3aBUCHMOCTM OT CPOKOB XPaHEHHUS MPOBOJUTCS TMOJHOE WIH
yacTuuHoe odopmienue jaen. l[lomHomy odopmileHHIO TOJUIeKAT  Jelna
MOCTOSIHHOTO, BpeMeHHOro (cBbiiie 10 JeT) XpaHeHUs U MO JUYHOMY COCTaBy.
[TonHoe opopMieHue aena nmpeaycMaTpuBacT:

NOJIIMBKY WUJTU TIEPETUIET Aea;

HYMEPAIIUIO JIUCTOB B JIEJIE;

COCTaBJICHUE JIMCTa-3aBepUTENIA Jiena (mpuioxxenue Ne 22);

oopMIIEHUE PEKBU3UTOB O0JI0KKH JIeja 10 yCTaHOBJIEHHOH (opMme;

COCTABJICHHE B HEOOXOJMMBIX CIIy4asX BHYTPEHHEH OIMUCH JTOKYMEHTOB
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nena (mpuinoxenue Ne 23);

BHECEHHE HEOOXOMUMBIX YTOYHEHMH B PEKBU3UTHI OOJIOXKKH Jela
(mpocTaBieHue KpalHUX J1aT Jena).

8.2.10. OO0yoXKKHM Jiefla TOCTOSIHHOTO, BpeMeHHOoro (cBbimie 10 1eT)
XpaHEHUsI U MO JIMYHOMY COCTaBy O(GOPMIISIOTCS MO yCTaHOBIEHHOU ¢opme. Ha
O0JOXKKE JeNla YKa3bIBalOTCS PEKBU3UTHI: HANMEHOBAaHUE TOCYJapCTBEHHOTO
Oprasa, Mojpas/eleHNs; HANMEHOBAHUE CTPYKTYPHOTO TMOAPA3/ICICHUS, UHACKC
Jena; HoMmep Jnena (Toma, 4YacTd); 3arojoBOK Jela; jJara Jeia (ToMma, 4acTu);
KOJIMYECTBO JIMCTOB B JI€JIe; CPOK XpaHEHUs JieNia; apXUBHBIN mudp nena.

PexBU3UTHI, IpOCTaBIsiEMbIE Ha 00JIOKKE Aesia, OPOPMIISIOTCS CIAEAYIOIIUM
obpazom:

HaMEHOBAHHWE OpraHa MECTHOIO CaMOYIIpaBJIEHHS — YyKa3bIBaeTCs
IOJIHOCTBIO, B MMEHUTEIBHOM MaJieXkKe, C YKa3aHUEeM O(UIMAIBLHO MPUHATOTO
COKpAILIEHHOTO Ha3BaHUA, KOTOPOE YKa3bIBa€TCS B CKOOKaxX IMOCJHE MOJHOIO
HAaUMEHOBAHUS;

HAUMEHOBAHHME CTPYKTYpHOTO TOAPA3JCICHUS — 3alUChIBAacTCs B
COOTBETCTBHM C YTBEPKICHHOW CTPYKTYpOM aIMHUHHMCTpAIMU MUXanUI0BCKOTO
MYHHIIMIIATIEHOTO OKPYTa;

WHJIEKC JieJla — TpocTaBisgercss 1udpoBoe 0003HAYCHHE Jela 1o
HOMEHKJIaType JAed;

HOMED z1eia (ToMa, 4YacTH);

3arojIOBOK JieJla — MEPEHOCUTCSI U3 HOMEHKJIATYyphl Jell, COINIaCOBaHHOU C
OIIMK;

Jata Jena — YyKasblBaeTcs Troj(-bl) 3aBEACHHMS W OKOHYAHUS JeNl B
JEJIONPOU3BOICTBE.

JlaToit nen, conepkalux pacnopsAUTENbHYI0 JOKYMEHTAIINIO, a TaKxkKe JAel,
COCTOSIIIUX M3 HECKOJIBKUX TOMOB (4acTeil), IBISIOTCS KpalHUE AaThl JOKYMEHTOB
Jiena, T.e. 1aThl (UUCIIO0, MECSI, TOJ) PErucTpaiuu (COCTaBICHHUS) CAMOTO PaHHETO
¥ CaMOro TO3JIHEro JOKYMEHTOB, BKIIOUEHHBIX B 1eno. [Ipu 3ToM 4yucio u rof
o003HavaroTcst apabckumu udpaMu, Ha3BaHUE MECSIIA MUIIETCS CIIOBaMHU.

B koHIle Kaxmoro jgena TMOCTOSHHOTO XpaHEHUS TMOIIIMBACTCA YHCTHIN
OJIaHK JIMCTa-3aBepuTeNs, a B Hayane — OJaHK BHYTpPEHHEH omucu (s yuera
0C000 IIEHHBIX TOKYMEHTOB).

B  memsix obecrneueHuss COXpaHHOCTM M 3aKpEIUICHUA  TOpsKa
pacrojoXkeHUs] JOKYMEHTOB, BKJIIOUEHHBIX B JEJIO, BCE JIUCTHI, KPOME JHCTa —
3aBEpUTEII U BHYTPEHHEH OMUCH, HYMEPYIOTCS MPOCTHIM KapaHIalloM B MPaBOM
BEPXHEM YTITy JIHCTa apaOCKUMH UPpaMH.

JIMCTHI A€, COCTOSIIMX U3 HECKOJIBKUX TOMOB HJIM YacTel, HyMEpYIOTCS I10
Ka)KJOMY TOMY WJIM YaCTH OTAEJIbHO.

dororpaduu, UYEpPTEKU, AUATPAMMBI M JApPyTHE WUTFOCTPATUBHBIC W
cnenu@uueckre TOKYMEHTHI, MPEACTABISIONIME CAaMOCTOSTEIBHBIN JUCT B JeCIe,
HYMEPYIOTCSI HA 0OOPOTHOW CTOPOHE B JIEBOM BEPXHEM YTITy.

[loammuTeie B J1€710 KOHBEPTHI C BIIOXKEHUSMU HYMEPYIOTCS CIEAYIOIIUM
o0pa3oM: cHayalla KOHBEpT, a 3aTEM OYEPEIHbBIM HOMEPOM KaxKJ0€ BIIO)KEHHE B
KOHBEpTE.

[locne 3aBepiieHHs HyMepaluu JIHCTOB COCTaBIISIETCS 3aBEpUTENbHAs
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HAJIUCh, KOTOpask pacnojiaraeTcsi B KOHIE JIeJla Ha OTAEIbHOM JIMCTE-3aBEPUTEIIE
nena, Tae mudpaMu U IPOMUCKHIO0 YKa3bIBAETCS KOJMYECTBO JHCTOB B JaHHOM JIelie,
O0COOEHHOCTH OTACIBHBIX TOKYMEHTOB (4epTexH, poTorpaduu, puCyHKH U T.11.).

3aBepuTeNIbHAs HAANKUCh IMOANKMCHIBAETCS €€ COCTABUTEIEM C YKa3aHHEM
pacmpoBKU MOIMUCH, JOHKHOCTH U AaThl cocTaBieHus. KonnuecTBo TUCTOB B
Jiee TMPOCTaBISIETCS Ha OOJIOKKE JelNa B COOTBETCTBUM C 3aBEPUTEIBHOU
HAJIHUCBIO.

Cpoxku XpaHeHUs Jiena Ha O0O0JIOKKE MPOCTaBISIOTCS B COOTBETCTBHM C
HOMEHKJIATypOH J1edl.

Ha nenax mocTOSHHOTO XpaHEHUS MUIIETCS: «XPAHUTh MMOCTOSTHHOY.

ApxuBHblii mdp nena (Homep ¢oHAA, OMHMCH, Jeia) Ha OOJOXKKax el
MOCTOSTHHOT'O XPaHEHUsI MPOCTABIISIETCS B ApXMBE OpraHU3allMy YEPHUIAMU TOJIBKO
MOCJIE BKJIIFOYEHHUS 3THX JI€]l B TOJOBBIE Pa3/Iebl CBOAHBIX OMUCEH, YTBEPKICHHBIX
OIIMK apxuBnHoro otaena [Ipumopckoro kpas.

Ha 0010%Kax 1en MOCTOSTHHOTO XpaHEHMs MPEAyCMAaTPUBAETCA MECTO IS
HAaMMEHOBAHHUS apXHUBa, B KOTOPBII OyAyT MepeaaBaThCs Jea.

[lo oxkoHYaHMM TroJa B HAANKMCH Ha OOJOXKAX JEeJl IOCTOSHHOTO U
BpeMeHHOro (cBbiie 10 JjieT) XpaHEHHsT BHOCSATCS  yTOUHEHUS: TMpU
HECOOTBETCTBUM 3arojlOBKa €1 Ha OOJIOKKE COJEPKaHUIO MOAIIUTHIX
JIOKYMEHTOB B 3ar0JIOBOK JI€J1a BHOCATCS U3MEHEHUS U IONIOJIHEHUSI.

[Ipu Wcronb30BaHWU SKCHEPT-MANOK I POPMUPOBAHUS JIe] B TEKYIIEM
JIETIOTIPOU3BOJICTBE JIOMYCKAETCS BHIHOCUTH BCE PEKBU3UTHI OOJIOKKH Jeja Ha
TOPIIEBYIO YaCTh (KOPEIIOK MarKu).

8.2.11. Jlns NOKYMEHTOB ONPEACIICHHBIX KATErOpuid IMOCTOSSHHOTO U
BPEMEHHOTO CpoKOB (cBbimie 10 7eT) XpaHEHHUs, Y4eT KOTOPBhIX OOYyCIIOBIEH
cnenuuKoil JaHHOW JOKyMeHTanuu (0co00 IIeHHbIC, JIMYHBIC JAela W T.I.),
COCTABJISIETCS] BHYTPEHHSSI OMUCH JOKYMEHTOB JIeNa.

BHyTpeHHsIE ONUCh JOKYMEHTOB JieJla COCTaBJISIETCS TakKe Ha Jena
MOCTOSIHHOTO ¥ BpeMeHHOTO (cBbiie 10 5ieT) xpaHeHusi, eciiv OHU c(hOPMHUPOBAHBI
M0 PA3HOBUJIHOCTSIM JIOKYMEHTOB, 3arojlOBKM KOTOPBIX HE PacKpbIBAIOT
KOHKPETHOE COJIepKaHUE JOKYMEHTOB. BHYTpEHHsE ONUCh COCTaBJSeTCS Ha
OTJIEJILHOM JIUCTE€ IO YCTAHOBJIEHHOW (opme, KOTOpasi COAEPKUT CBEACHHUS O
MOPSIAKOBBIX HOMEpPAaX JOKYMEHTOB Jeia, UX HMHAEKcaX, JaTaxX, 3arojloBKax M
HOMEpax JIUCTOB JieJla, Ha KOTOPBIX PAaCHOJOKEeH KaxAblid JTOKymMeHT. K
BHYTPEHHEW ONUCHU COCTABJISIETCSA WTOTOBas 3alvCh, B KOTOPOW YKa3bIBa€TCS
1udpaMu 1 MPOMUCHIO KOJTMYECTBO BKIIIOYCHHBIX B HEE JOKYMEHTOB M KOJIMYECTBO
JIMCTOB BHYTPEHHEM OIMCH.

BHyTpeHnHsiss onuch JOKYMEHTOB Jejia MOANUCHIBAETCS COCTAaBUTEIIEM C
yKa3aHueM pacmu@poBKA TOMAMKUCH, JODKHOCTA M JIaThl COCTABJICHUS OIMCH.
Ecnu peno yke mepemyieTeHO M MOAIIMTO, TO 3aBEPEHHAash COCTaBUTENEM
BHYTPEHHSISI OMHUCh JOKYMEHTOB Jiefla TOJKJIEUBACTCS K BHYTPEHHEH CTOpOHE
JUIEBOM OOJIOKKH JieJia 32 BEpXHUI Kpail.

8.2.12. JIOKyMEHTBI, COCTaBJISIIOIIME [I€JIO, TMOJIIMBAIOTCS Ha YEThIPEe
MpOKOJia B TBEPAYIO OOJOXKKY M3 KApTOHAa WIM TMEPEIICTAIOTCS C  y4eToM
BO3MOKHOTO CBOOOJHOTO YTEHHUs TEKCTa BCeX AOKYMEHTOB. [Ipu moaroroBke nen
K MOJIMHBKE (MEPEIUIeTy) MEeTaUIMYecKne CKperuieHus (OyJaBKU, CKPENKH) W3
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JOKYMEHTOB YJAJISIOTCS.

8.2.13. lena BpemeHHoro (o 10 meT) xpaHeHHs MNOJJIEKAT YACTHUHOMY
oopmIleHHIO: TOMyCKaeTcsl Aefla XpaHUTh B IManKaxX-CKOPOCUIMBATENAX, MITKHX
00JI0kKaX, HE TMPOBOJUTH MEPECUCTEMATH3AIUIO JOKYMEHTOB B Jiejie, JUCTHI HE
HYMEPOBATh, 3aBEPUTEIIbHBIE HAJIUCU HE COCTABIATh. PEKBU3NUTHI OOJIOKKH Jiea
3aMOJHSIOTCS 0 YIPOIIEHHOM cxeme (0e3 MpOoCTaBICHHs apXWBHOTO mudpa,
KOJIMYECTBA JINCTOB B JICJIEC).

8.2.14. C momeHTa 3aBeAcHUA AN CTPYKTYPHBIX NOAPA3IACICHUSAX, HE
SBJISIONINXCS ~ CAMOCTOSITEIbHBIMM ~ HMCTOYHMKAMHU  KOMIUICKTOBAHMSI  apXHUBa
MuxaitioBCKOro MyHHUIIMIAIBHOTO OKpyra M J0 Mepeaayd B apXuB OpraHU3al|U
Jiera XpaHsaTcs 0 MeCTy uX (GOopMUpOBaHUS.

PykoBonurenu MYHUIUIAIBHBIX OpraHoB, noipa3eaeHui U
MyHULMIIAIBHBIE  CIIy)XKallWe, OTBEYAIOIIME 3a JEJIONPOU3BOJACTBO, HECYT
OTBETCTBEHHOCTbh 33 COXPAHHOCTb JOKYMEHTOB H JIETI.

Jliist oOecrieyeHusi COXpaHHOCTU U y4yeTa JOKYMEHTOB M eI, TOCTyNa K HUM
IPOBOJUTCS KOMILJIEKC PadoT:

CO3JaHUE ONTUMAJIbHBIX TEXHUYECKUX ((PU3UUECKUX) YCIIOBUU XpaHEHUs
JTOKYMEHTOB U JIET;

pa3MelleHue Jen;

IPOBEpPKa HAJIMYUS U COCTOSIHUSA 1€,

coOJII0ICHHE OPSKA BbIIaYH JIE.

Jlena pa3meraroT B pabounx KaOMHETaxX WM CIEeUUalbHO OTBEIEHHBIX IS
ATOM IIeNId TOMEIIEHUAX B 3amuparommecs mkappl, CePprl U T.M., YTOOBI
00ecneunTh MX COXPAaHHOCTh M 3alIUTy OT BO3JACHCTBHUS MBUIM M COJIHEUHOTO
ceta. Jlema B mkadax g uX ydera U OBICTPOrO MOMCKA PacIoJiararoTcs
BEPTUKAJIBHO, KOpPEUIKAMH Hapy»Xy B COOTBETCTBMM C HOMEHKIaTypoil nen. Ha
KOpemkax oOOJIOKEeK Jel YKa3bIBaIOTCS HWHIEKChl 10 HOMEHKIAType Jell.
HomeHnkinaTypa Aen Wi BBIMCKA M3 HEE MOMEIIAIOTCS Ha BHYTPEHHEW CTOpOHE
nikada.

[Ipn moucke Kakoro-nubo AOKYMEHTAa BHAyale CIEIyeT HAWTH HYXHBIHA
3aroJIOBOK Jeja, a 3aTeM M0 MHJEKCY JieJla — COOTBETCTBYIOIYIO MAIKy Ha IMOJIKE.

8.2.15. Jlema gOKyMeHTaJIbHOrOo (OHIAa MYHHULHUIIAIBHOTO OpraHa,
NOJPA3/ICICHUs, HAXOJSIIMECS Ha TEKyIIEeM XpaHEHHWH, NOIJIeXaT yuery.
[lepuonnueckn, Kak MpaBuilo, MEpe] Mepesadyeil B apXuB, NPOBOAUTCS MPOBEPKA
HAJIMYUS U COCTOSIHUSA JOKYMEHTOB M JeJ B IEJIAX YCTaHOBICHUS (PaKTHUYECKOTO
HaJIM4YMsl J1€J1 U COOTBETCTBUS MX KOJMYECTBY, YHCIAIIEMYCS IO HOMEHKJIAType
Jen.

[IpoBepka HamM4Msi M COCTOSIHUSA JTOKYMEHTOB W €1 NPOBOAUTCS IPH
NepeMEIIEHU 1€, Hpu  BO3BpaTe Jel, HIpU CMEHE PYKOBOIUTENS
MYHUIIMNIATBHOTO OpraHa, MoApas3/iesieHus, P peopraHu3alui Wik JUKBUIALH
MYHUIIMNIATBHOTO OpraHa, nojapaszienenus. [[poBepka Hamu4Iusl TPOBOJUTCS MTyTEM
CBEpKU CTaTe€ll HOMEHKJIATYpPHhI JIeJ C ONKUCAHUEM JIe] Ha O0JIOKKE, a (hU3nvecKoe
COCTOSIHUE [IeJ OmpefensieTcss NyTeM MX BHU3yallbHOro mpocMmoTpa. Bce
OOHapy>KEHHbIE HEJOCTATKU (UKCUPYIOTCSI B aKTE€ MPOBEPKU HAIUYUS H
COCTOSIHUSA J1€1.

B cmywae yTpaThl JOKYMEHTOB W J€1 MPOBOJUTCS  CIyX)eOHOe
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paccienoBaHuie, MO pe3yjibTaTaM KOTOpPOrO JIMLO, BUHOBHOE B yTpare, HECET
OTBETCTBEHHOCTh B COOTBETCTBHH C JIEHCTBYIOIIUM 3aKOHOIaTEIBCTBOM.

8.2.16. Jlena moctossHHOr0o W BpeMeHHOro (cBbimie 10 5eT) xpaHeHus
CTPYKTYPHBIX NOJIpa3IEICHUI, HE SIBISIOIIUXCS CAMOCTOSATEIbHBIMU HCTOYHUKAMHU
KOMILJIEKTOBAHUS apXvBa MHXaWJIOBCKOIO MYHUUMIIAIBHOTO OKpYyTa, BKIIOYAst
JOKYMEHTBI IO TUYHOMY COCTaBYy, MEPENAIOTCS B apXUB OPraHU3ALUU HE MO3]IHEE
YeM Yepe3 TP I'oJia MOoCIIe UX 3aBEPIICHHMS B 1EJIONPOU3BOJICTBE.

Hena BpemeHHoOro (10 10 JeT BKIIOYMTENBHO) XpaHEHUs Iepeaade B apXuB
OpraHu3alli{, Kak IpaBwio, He nomnexar. OHU XpaHATCSI B CTPYKTYPHBIX
NOJIpa3AesICHUsIX U M0 MCTEYEHUM CPOKOB XPAHEHMs MOAJIEKAT YHUUYTOKEHUIO B
YCTaHOBJIEHHOM TOPSAKE.

[lepenaya  gen  ocymiecTBisieTcss 1O rpaguKy,  COCTAaBICHHOMY
MyHULMIIAIBHBIM  CIY)XKallUM  apXWBa OpPraHu3alid W YTBEPXKIACHHOMY
PYKOBOJUTENSIMA MYHUUMINAIBHBIX OpPraHOB, TMOAPA3ACIICHUN, NepeNarommx
JIOKYMEHTBHI.

[Ipu mnepenaye pAen mpoBepsieTCs NPABMIBHOCTh HX (HOPMHUPOBAHMS,
0o OpMIIEHHUS U COOTBETCTBUS KOJUYECTBA JEJI, BKIOYEHHBIX B ONUCH, KOJIUYECTBY
1€, 3aBE€JICHHBIX B COOTBETCTBUU C HOMEHKJIATYPOM Je.

[IpueM kaxgoro naena MPOU3BOAMTCS COTPYIHUKOM, OTBETCTBEHHBIM 32
apXyB OPraHU3allMM, B IPUCYTCTBUH MyHULMIIAIBHOTO CIIY’KALIEro CTPYKTYPHOIO
nojpaszzeneHus, nepenaromero aena. [Ipm 3ToM Ha 00oMX SK3EMIUIApax OMUCU
IPOTUB KaXKJAOrO Jejia JEJAaeTCs OTMETKAa O €ro Hajau4uu. B KOHIEe KaKaoro
AK3EMILISIpa ONHUCH YyKas3bIBaeTcs LuppamMu M MPOMHUCHI0 KOJIMYECTBO MPUHSATHIX
Jien, Jata IpueMa-nepenadyd, IOANMCH OTBETCTBEHHOIO 3a apXWB M JIMLA,
NIEPENAIOLIETO JeIa.

8.2.17. Bblmaua nen W KONUM JOKYMEHTOB JPYTMM TI0JIb30BaTEIsAM
MPOU3BOJAMTCS C pa3pelICHUs PYKOBOAMUTENS CTPYKTYPHOTO TMOJApa3/IeieHUs.
Boeigaua nen ocymiectBisieTcss moJ pacnucky. Ha BblmaHHOE €70 3aBOAUTCS
KapTa-3amecturenb (npuioxenue Ne 24). B Hell yka3bIBalOTCS MHIEKC Jiefa, JaTa
€ro BbIJAYM, KOMY JE€JO BBIJAHO, JaTa €ro BO3BpAIICHMS, MPEITyCMaTPUBAIOTCA
rpadsl Uil paclMCOK B MOJTYYEHUHU U TIPUEME JIeTa.

Jlena BbIIAIOTCS BO BPEMEHHOE MOJB30BAHME MYHHIIMIAIBHBIM CITY KallUM
CTPYKTYpPHBIX TOJpa3fieliecHuii Ha Ccpok He Ooznee oaHoro Mecsua. llocre
UCTEUCHHUSI YKA3aHHOTO CpOKa JeJ0 JOKHO OBbITh BO3BpAIlEHO HA MECTO €ro
XpaHEHHUS.

CTOpOHHHMM MOJB30BATEISM JI€TA BBIAAKOTCS HA OCHOBAHUU UX IMUCHhMEHHBIX
3alpOCOB C pa3pelieHus TIJIaBbl MHXaHIOBCKOTO MYHULMIIAIBHOTO OKpyra —
IJIaBbl  aJAMUHUCTpAalMd  MUXAIOBCKOTO  MYHULHIIAJIBHOTO  OKpyra HWJu
PYKOBOJIWTENS ammapara aJIMHHACTpauud MHXaHI0BCKOIO MYHHULIHUIIAIBHOTO
OKpyTra 1o aKTam.

W3bsiTEe NOKyMEHTa U3 JieJd TOCTOSIHHOTO XpaHEHUs JIOMyCKaeTcs B
UCKIIIOUUTENBHBIX ClIy4asiX, NPeIyCMOTPEHHBbIX (eaepalbHbIMU 3aKOHAMH, U
IPOU3BOAUTCS C pa3pelleHus IiaBbl MUxaillIoBCKOr0 MyHHULMIIAIBHOIO OKpyra —
IJaBbl  aAMUHHMCTpalMM  MUXalJ0OBCKOTO MYHMLMIIAJIBHOIO  OKpyra WU
PYKOBOJUTENS ammapara aJIMUHUCTpauud MuXaiJIoBCKOTO MYHMIMIIAJIBLHOTO
OKpyra, mpyv 3TOM B JI€JIe OCTAeTCsl 3aBEpEHHas KOIMUsS JOKYMEHTa U akKT O
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INPUYHMHAX BbIAAYN MTOJAJIMHHUKA.

8.2.18. Opranusanus ornepaTUBHOIO XpaHEHUsI JOKYMEHTOB B CTPYKTYpPHBIX
MOAPA3AECIEHUSAX, SABJISFOIINXCS CaMOCTOATEIbHBIMU MCTOYHHUKAMHU
KOMILJIEKTOBaHHUSI ~ apxuBa  MMUXalIOBCKOrO ~ MyHUIMIAIBHOIO  OKpyra
[IpuMOpCKOro Kpasi, OCYWIECTBISAETCS AHAJIOTMYHO, C Iepefadyed el B apXuB
MYHULMIIATBHOTO OpraHa.

8.2.19. Ilpm peopraHuzanvu WA JIMKBUAAUUM MYHHIUIIAIBHOTO OpraHa,
CTPYKTYPHOTO TOJpa3/ieJIeHUus 00pa3yroniecs: B UX ACSTEIbHOCTH JOKYMEHTHI B
YIOPSIAOYEHHOM COCTOSIHUM MEPENAIOTCA NPaBONPEEMHUKY, & MPU OTCYTCTBUU
MIPABOIIPEEMHUKA — B @pXUB B COOTBETCTBUHU C MPUHAMICKHOCTHIO K UCTOYHHUKAM
KOMILIEKTOBaHHS.

8.3. lloaroroBka J1OKyMEeHTOB
U JIeJI K mepeaaye Ha apXuBHOE XpPaHEeHHUe

8.3.1. IloaroroBka AOKYMEHTOB K TM€peladye Ha XpaHECHHUE B AaApPXUB
MuxaitioBCKOr0 MYHHUIIMIIAILHOTO OKpyra BKJIIOYaeT paboTy MO MPOBEIACHUIO
HKCIEPTU3bl LIEHHOCTU JIOKYMEHTOB, (OpMHUpPOBaHHIO U OQOPMIICHHIO Jel,
COCTABJICHHUIO OIHCEH JIeJ M aKTOB O BBIACICHUM K YHHUYTOKEHUIO JOKYMEHTOB H
ned.

8.3.2. DkcnepTu3a LEHHOCTH JOKYMEHTOB — HW3YYEHHE JOKYMEHTOB Ha
OCHOBAHMM KPUTEPHUEB HUX IIEHHOCTH B LEJSAX OINPEIECICHHUS CPOKOB XpaHEHUS
JOKyMEHTOB W OTOOpa MX JJs BKJIOYEHUS B cOCTaB ApXuBHOro (QoHaa
MuxainoBCKOTO MyHUIIUNIAIBHOTO OKPYTa.

8.3.3. DKcnepTu3a LNEHHOCTU JIOKYMEHTOB IMPOBOAUTCS: MPHU COCTABICHUH
HOMEHKJIATyphl Jied; Tpu (OpMUpOBaHHHM JET U TPOBEPKE MPABWIBHOCTH
OTHECEHMsI JOKYMEHTOB K J€JlaM, IPH IOATOTOBKE J€N K IOCIEAYIOIEMY
XPaHEHUIO.

8.3.4. JIns opraHu3aiuy U NpOBEACHUS SKCHEPTU3bI [IEHHOCTU JOKYMEHTOB
B MYHHIMIAIbHBIX OpraHax, SBJSIOMIMNXCS CaMOCTOSITEIbHBIMA HCTOYHHUKAMU
KOMIUIEKTOBAaHHS apXxvBa MHXailJIOBCKOrO MYHHIIUMIIAJBHOTO OKPYra U MMEIOIINX
MOJIBE/IOMCTBEHHYIO CE€Th, CO3JAeTCSl IMOCTOSIHHO JIeWCTBYIOIIAs ILIEHTpajibHas
skcnepTHas komuccus (ganee — [[DK).

JUist opraHu3al U TPOBEIEHUSI AKCIEPTU3bl IIEHHOCTH JOKYMEHTOB B
aIMUHUCTpAallMK  MUXaiJIOBCKOTO MYHHUIIMIAIBHOTO  OKpPYyra, CTPYKTYPHBIX
NOJPA3ICNICHUsIX, HE  SBJSIOMIMXCS  CAMOCTOSITEIbHBIMH  HMCTOYHHKAMU
KOMILJIEKTOBAHUS apXvBa MUXalJIOBCKOTO MYHUIMIAIBHOTO OKpYyTa, CO3JaeTcCs
MOCTOSTHHO JACHCTBYIOIIAs IKcnepTHas komuccus (naiee — IK).

I[Ipu HeoOxomumoctu DK  MoOryr cosmaBaThCsi B CTPYKTYPHBIX
MOAPA3JAEICHUAX MYHULIUTIAIBHBIX OPTaHOB.

Oynkiuu u npasa [[OK, DK, a taxke opranuzaiusi paboThl ONPEAEISIOTCS
MOJIO’KEHUSMHU 00 3TUX KOMHUCCHSIX.

[Tonoxxenne 06 DK agmuHucTpanuy MHXaHIOBCKOTO MYHHUIIUIATBHOTO
OKpyra yTBEPKIAECTCA r1aBol MUXalIOBCKOTO MyHUIIUNIAIBHOIO OKpYyTa — IrJIaBOU
aAMUHHACTpalMM MHXaMJIOBCKOTO MYHULMIIAIIBHOTO OKpyra IOCJ€ COTJacOBAaHMS
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OIIMK apxuBHoro otaena [Ipumopckoro kpasi.

[Tonoxenune o006 I[[OK, DK MyHMIHMIATbHOTO OpraHa, SBISIOMIETOCS
CaMOCTOATEJBHBIM HCTOYHUKOM KOMIUIEKTOBAHMS apxuBa MuxailIoBCKOTo
MYHUIUIIAIBHOTO OKpyra, YTBEPKAACTCA IJ1aBOM MuxannoBcKoro
MYHULMNQIBHOTO  OKpyra — TJIAaBOM  aAMHUHHMCTpauMu  MUXaMIOBCKOIO
MyHUIMOAIBHOTO OKpyra mnociie ero coriacoBanus OIIMK MuHucrepcTBo
KYJIBTYpbI i apXUBHOTO Aeina [Ipumopckoro kpasi.

[Tonoxenue o0 DK CTpyKTYypHOTO TOJApa3JeieHusi, HE SBISIOIIETOCS
CaMOCTOSITEJIbHBIM ~ MCTOYHHUKOM KOMIUIEKTOBAaHHS apxuBa MUXalJIOBCKOTO
MYHULUNAIBHOTO OKPYTra, YTBEPKAAETCA PYKOBOAMUTEIEM 3TOr0 CTPYKTYPHOTO
MOAPA3AEIEHUS MOCIE ero coraacoBanus DK apXuBHOro ornena aaMUHUCTPALIUU
MuxaitsloBCKOr0 MyHHIIMITAJIBHOTO OKPYTa.

8.3.5. DkcmepTH3a UEHHOCTH JOKYMEHTOB OCYIIECTBIISIETCS €3KETOIHO
CTPYKTYPHBIMH TOJAPA3ACICHUAMHA IPU METOJUYECKON IMOMOIIM pPaOOTHUKOB
apXyBa aJMUHHACTpAIMU MuxaniaoBCKOro MyHUIMITAIILHOTO OKpyra u OK.

8.3.6. OTOOp MOKYMEHTOB /ISl TOCTOSIHHOTO XPaHEHHsI MPOBOAMUTCS Ha
OCHOBAHHMM TI€pEYHEN JIOKYMEHTOB C YyKa3aHUEM CpOKa HUX XpaHEHUd H
HOMEHKJIATYphl JIe] IyTeM MOJIMCTHOTO MpocMoTpa Aen. He momyckaerca oTOop
JIOKYMEHTOB JIJIs XpaHEHUSI U BBIAEICHUS K YHUUYTOXKEHUIO TOJIBKO HA OCHOBAaHUU
3aroJIOBKOB JieNl. B nenax nmocTossHHOTO XpaHeHUs MOAJekKaT U3bATUIO 1yOJeTHbIE
HK3EMILISPBI JOKYMEHTOB, YEPHOBUKHU, HEO(OPMIICHHBIE KOIMU JOKYMEHTOB U HE
OTHOCSILIMECS K BOIIPOCY JOKYMEHTBI C BpDEMEHHBIMHU CPOKAMH XPaHEHHUS.

Hena ¢ ormeTkor «IIIK» moaBepraroTcsi TakKe IMOJIUCTHOMY IMPOCMOTPY
JUISL OINPEAEJICHWsT W BBIJEIEHUS W3 HX COCTaBa JIOKYMEHTOB, IOJJIEkKAIINX
IIOCTOSIHHOMY XPAaHEHMIO. BbIEIEHHBIE U3 UX COCTaBa JOKYMEHTHI IIOCTOSIHHOTO
XpaHEHUsl TMPUCOENUHAIOTCS K OJHOPOAHBIM JejJaM Wi Oo(OpMIIsIOTCS B
CaMOCTOSITEIbHBIE JEIA.

OnHOBpeMEHHO ¢ OTOOPOM JOKYMEHTOB IIOCTOSIHHOTO M BPEMEHHOIO
(cBbrmie 10 neT) XxpaHeHus Jyis iepeadyu B apXuB OpraHU3aluK IPOBOJIUTCSI OTOOP
el W JOKYMEHTOB BpeMeHHOro (1o 10 neT BKIIIOUMTEIbHO) XpaHEHUS C
UCTEKIIMMUA CpOKaMH XpaHeHusa. [Ipu 3TOM yUHUTBHIBAIOTCS TaKUE OTMETKU B
HOMEHKJIaType [IeJ, KakK «JI0 MHUHOBaHHUS HAJAO0HOCTH», «IPH YCIOBUHU
3aBEPIICHUS PEBU3UIN» U T.1.

8.3.7. Ilo pe3ynpraram 3KCHEPTU3bl LIEHHOCTH JOKYMEHTOB COCTaBIISIIOTCS
OMUCH JIeN MOCTOSIHHOTO, BpeMEHHOTro (cBbilie 10 neT) XpaHeHus U MO JMYHOMY
coctaBy (mpuioxkenue Ne 25), a TakKe akTbl O BBIICICHUH AN K YHHUTOXKEHUIO
(mpuioxenue Ne 26).

8.4. OT00p M mepexava JOKYMEHTOB HA MOCJIeYIOIIEe
XpaHeHHe B apXUB HJIH YHHUYTOKEHHE

84.1. Omnmce nmen —  apXUBHBIM  CHOPAaBOYHUK,  COAECPIKALIMMA
CUCTEMATU3UPOBAHHBIN TE€peUYeHb €JAMHMI] XpAaHEHUS AapXUBHOTO (OHIA U
MpEAHA3HAYECHHBIN Uil UX y4yeTa U PAcKpbITHS colepxkaHus. OTaenbHas ONKCh
MpeCTaBisieT coOON MEpeueHb el C CaMOCTOATEIbHOM BajloBOM (ITOPSIKOBOM)
3aKOHYEHHOM Hymepanueid. (OCHOBOM COCTaBJICHUS ONHUCEH JieN  SABJSIETCA
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HOMEHKJIaTypa Jie]l.

Onucu CcOoCTaBJSIIOTCS OTJAEABHO Ha JieJla MOCTOSTHHOIO XPaHEHUs; Jena
BpeMmeHHOro (cBbimie 10 neT) XpaHeHus; Jeia Mo JIMYHOMY cocTaBy. Ha nena
BpeMeHHOTO (10 10 71eT) XpaHeHHs ONUCH HE COCTAaBJISIOTCS.

8.4.2. B omuch naen MOCTOSIHHOTO CpPOKAa XPAHEHUs BKJIIOYAIOTCS BCE
3aBEJICHHBIC JI€Jla TOCTOSIHHOTO XpaHEHUsS B COOTBETCTBUM C TMOPSIAKOM HX
PACIIOJIOKEHUST B HOMEHKJIAType JieJl. 3arojoBOK Jieja, KOTOpPbIA BHOCHUTCS B
OIHCh, TIOJKEH COOTBETCTBOBATH 3ar0JIOBKY JI€JIa Ha 00JIOXKKE.

Onucu fel  TMOCTOSSHHOTO — XPAaHEHHsS] CTPYKTYPHBIX —TOApAa3ACICHUM,
ABJISIFOIINXCS  CAMOCTOSITEJIbHBIMA ~ MCTOYHMKAMHU ~ KOMIUIEKTOBAHUSl apXWBa,
COCTaBIISIFOTCS MYHULIUTAIbHBIMU CITY’KalllhM, OTBETCTBEHHBIM 3a
JIEJIONPOU3BOJICTBO, IO YCTAHOBJICHHOW (opMe U TMPEACTABISIIOTCS B apXuB
MuxaioBCKOT0 MyHUILIMIIATBHOTO OKpyra Yepe3 TPU roja Mocje 3aBeplIeHUs el
B JICJIOIIPOU3BOJICTBE.

8.4.3. Ilpu cocTaBieHUM OMKCH JI€] COOMIOAAIOTCA CAEAYIOINE TPEOOBAHMS:

3aroJIOBKH JE€J BHOCSTCS B ONUCHh B COOTBETCTBUHM C MPHUHATOM CXEMOM
CUCTEMATHU3ALIMH JIE] HA OCHOBE HOMEHKJIATYPhI JIET;

KaX/10€ JeJ0 BHOCHUTCS B OIHUCH II0J] CaMOCTOSITEIBHBIM TOPSIAKOBBIM
HOMEPOM (€CJIM JIeJI0 COCTOUT M3 HECKOJIbKUX TOMOB (YacTeil), TO KaXIbld TOM
(dactp), B TOM uuciie cOPMUPOBAHHOE B OTJNIEIHHBIM TOM MPUIIOKEHUE K JIEIy,
BHOCSITCS B OITUCH MOJI CAMOCTOSITEIIbHBIM HOMEPOM);

NOPSIIOK HyMepaluu A€l B OUCH — BaJIOBBI;

NOPSIA0OK MPUCBOCHUSI HOMEPOB OMKCSM YCTAHABIMBAETCS 110 COTJIaCOBAHUIO
¢ MuHHCTEPCTBOM KYJIbTYpPbI U apXUBHOTO Jiena [IpuMopckoro kpas;

rpadpl OMKUCH 3aMOJHSIIOTCS B TOUHOM COOTBETCTBUM C TEMH CBEJICHUSMH,
KOTOPbIE BHECEHBI Ha O0JIOKKY JeIa;

MIPYU BHECEHUH B OMHUCH MOAPSA Je] ¢ OJJMHAKOBBIMU 3ar0JIOBKAMU MUIIETCS
IIOJIHOCTBIO 3aroJIOBOK IIEPBOIO JI€JIa, a BCE OCTAJIBHBIE OJHOPOIHBIE Jeja
o0o3HayvaroTcs cioBamu «To ke», pU ATOM APYrue CBEACHUSI BHOCSTCS B ONKCH
MOJIHOCTBIO;

JUISL JIe, COJIepXalluX JOKYMEHTBI HECKOJIbKHUX JIET, B KOHIIE OIHUCHU
Ka)XJIOr0 CJICAYIONIETO ToJia, 3a KOTOPbIe MMEIOTCS JOKYMEHTHI B JJAHHOM Jielie,
JIEJIaeTCs CChLIKA Ha HOMEpA AEJ, COJIepKAIIUX MAaTepUalibl 3a JaHHBIN roj (mocie
MHTEpBAJIA 3a MOCJIEIHEN ONMUCATEIbHON CTaThe! KaX0r0 MOCIEeAYIOIIETo To/1a).

B omumcu wMexnay HauMeHOBaHUSIMH (3arojloBKaMu) JEl  OCTaBIISIETCSA
WHTEpBaJ HE MeHee | cwm.

I'pada omucu «IIpumedanus» wcHonab3yeTcs sl OTMETOK O MpUeMe e,
0COOEHHOCTSIX UX (PU3UYECKOTO COCTOSHUSA, O TIepeiayue el APYTUM CTPYKTYPHBIM
MOAPA3JACIIEHUAM CO CCBUIKOW HAa COOTBETCTBYIOIIUM KT, O HAJTMYMUU KOIIUM U T.11.

B koHme ommcu Bceiieq 3a MOCHEIHEM ONMUCAaTEeJIbHOM CTaThbel OeslaeTcs
WUTOTOBasl 3aMKuCh, B KOTOPOM yKasbiBaeTcsl (IudpamMu U MPOIMHUCHIO) KOJUYECTBO
JIeJ1, YUCIISIINXCS 110 OTIMCH, TIEPBBIM U MOCICIHUM HOMEpa JIeJT 1O OIUCH, a TaK¥Ke
OTrOBapUBAIOTCSI OCOOEHHOCTH HyMepalud Jiel B ONHUCH (JIMTEpHBIE W
MPOIYLIEHHbIE HOMEPA).

8.4.4. Omnucu Jgen CTPYKTYPHBIX TMOJAPA3AECICHUM, HE ABJISIOUIUXCA
CaMOCTOSITEIbHBIMU MCTOYHHKAMHM KOMILUIEKTOBAaHUSI apXuBa MuUXalI0BCKOTO
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MYHULIMAIBHOTO OKpPYyra, IOANMCHIBAET OTBETCTBEHHBIN 3a JEJIONPOU3BOJICTBO B
CTPYKTYPHBIX  IOJPA3JCICHUSX W  MYHULMIIAJIBHBIA  CIIY)KalllMd  apXuBa
OpraHu3alliy, OCYIIECTBISIOMNNA TPUEM el (C YKa3aHUEM JIaThl IPUEMA).

8.4.5. Onucu nein, NOATOTOBICHHBIE CTPYKTYPHBIMU MOAPA3ACICHUSIMH, HE
SABJISIIOIIAMUCS CaMOCTOSITEIIbHBIMU MCTOYHUKAMU KOMIUIEKTOBAHUS
MuXalsoBCKOTO MYHMIIMIAIBHOTO OKpPYra, CIy»KaT OCHOBOM [JIi COCTABJICHUS
CBOJIHOW OIKCH JI€JI CTPYKTYPHBIX MOJAPA3AECICHUM, HA OCHOBAaHUH KOTOPOU apXUB
OpraHU3alliy CIAeT Jeja Ha XpaHEeHUe B apXuB MHUXalI0BCKOTO MyHUIIMIIATIBHOTO

OKpyTa.
8.4.6. CBogHbBIC pa3/ebl OMUCH Je MOCTOSIHHOTO XPAHEHUs COCTaBIISIOTCS
B UEThIpEX OJK3EeMIUIApax, IO JHMYHOMY COCTaBy — B TpeX DJK3eMIUIsIpax,

IIOANMCBHIBAIOTCS ~ COCTABUTEIEM  CBOJHBIX  pPA3JE€jIOB OINHUCH U  JIMLOM,
OTBETCTBEHHBIM 3a BEJICHHME JEJIONPOMU3BOACTBA, comacoBbBaloTcs ¢ OK
aAMUHHACTpaIMM MMXaMIOBCKOIO MYHULHNAJIBHOTO OKPYra W HANpaBISIOTCS:
ONMCHU JIeJI ITOCTOSTHHOIO XpaHeHuss — Ha yTBepxkaeHne DIIMK Mwunucrepctso
KYJIBTYPBI U apXUBHOTO Jena [IpuMopcKoro kpas, OIKUCH A€ 110 JIUYHOMY COCTaBY
— Ha COIJIaCOBAaHME C ApPXMBHBIM OTIEIOM aJAMUHUCTpaUUd MHXaUIOBCKOTO
MyHULIMNANBHOTO OKpyra I[Ipumopckoro kpas. Ilocne 4ero onucu yTBEep:KIaroTCs
raBod MMUXaMIOBCKOIO MYHUUHMIIAIBHOTO OKpyra — TIJIaBOM aJMUHUCTPALAH
MuxanumoBCKOr0 MyHUIMNAIBHOTO OKpyra. ONMCH AeN MOCTOSHHOTO XPaHEHUS U
[0  JUYHOMY  COCTaBy  CTPYKTYPHBIX  MOJPA3ACIICHUM,  SABIIIOLIUXCS
CaMOCTOSITEJIbHBIMA MCTOYHMKAMHM KOMILUIEKTOBAaHUs apXxuBa MUXalJIOBCKOTO
MYHULIMIIAIBHOTO OKPYTa, YTBEPKIAAIOTCS UX PYKOBOIUTEIISAMH.

IlepBblii DK3EMILIAP ONKUCHU ITOCTOSIHHOIO XPAHEHUS IOCJIE YTBEPKIACHUSA
HarpasJisieTcsi B MUHUCTEPCTBO KYyJIBTYPBI U apXHUBHOTO Jeina [Ipumopckoro kpas,
J1BA DK3EMILIAPA OCTAIOTCSA B APXUBHOM OTAeIe MHUXalJIOBCKOTO MYHMIUIIAJIBHOIO
OKpYTa, YETBEPTHIM — BO3BPAILAETCS B CTPYKTYPHOE MOAPA3AEICHUE, SBISIOLICECS
CaMOCTOSITEIIBHBIM ~ MCTOYHHUKOM  KOMIUIEKTOBAaHMsS apxuBa MUXanUI0BCKOrO
MYHULIMIIAIBHOTO OKPYTa.

JIBa SK3eMIUISIp ONHCH JEJI IO JUYHOMY COCTaBy IIOCIE COTJIACOBAHUS
OCTAlOTCSI B @pXUBHOM OTZAENE aJMUHACTPAMM MUXaliI0BCKOT0O MyHULIUIIAIIBHOTO
OKpyra, OJMH TIiepela€rcsi B CTPYKTYPHOE TOJPA3ACIICHUE, SBISAIOIICECS
CaMOCTOSITEJIbHBIM ~ MCTOYHHUKOM KOMIUIEKTOBAaHHS apxuBa MUXalJI0BCKOTO
MYHULINAIBHOTO OKPYTa.

[Ipn nepenade TOKyMEHTOB Ha XpPAHEHUE OINUCH JOJKHBI UMETh TUTYJIbHBIN
JIUCT, OTJIABJICHUE, CIIMCOK COKPAILEHHBIX CJIOB, IIPEANCIIOBUE, YKA3ATEIIH.

8.4.7. OTO0Op NOKYMEHTOB K YHHMUTOXKCHHIO 32 COOTBETCTBYIOIIUI MEPUOI U
COCTaBJICHHE aKTa O BBIJCICHUH K YHHMUYTOXEHHUIO TNPOU3BOAUTCA IIOCIE
COCTABJICHUsI CBOJHOW OIKCH JIEJI IIOCTOSTHHOI'O XPAHEHHUs 3a OTOT IIEPUOL.

[Ipu ¢u3znyecKkoM yHMUYTOKEHUHU JOKYMEHTOB CJIEIyeT PyKOBOJICTBOBATHCS
CJIEAYIOIIUMU NIPUHLUIIAMU:

YHUUTOXKEHUE JOKHO BCerJa ObITh CAHKIIMOHUPOBAHHBIM;

JOKYMEHTBI, CBSI3aHHBIE C MPEACTOSIIMMU WM AKTyaJbHBIMHU CYJIEOHBIMU
pa3buparenbCTBaMU U PACCICJOBAHUSMM, HE YHHMUYTOXKAIOTCA [0 HCTEYEHHUs
CPOKOB  YKa3aHHBIX CYJEOHbIX pa3OMpaTeNbCTB W pacCiIeOBaHUN U
YCTaHOBJICHHBIX CPOKOB XPaHEHHSI,
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YHUUTOXKEHHUE JOKYMEHTOB JOJDKHO MPOBOAMTHCA TaKHUM 00pPa3oM, YTOOBI
COXPaHUTh KOHPUACHIINATIHLHOCTD JIIO00H coepkalielicsa B HUX nHpopmanuu;

BCE KONMU JOKYMEHTOB, Pa3pElICHHBIX K YHUYTOKECHMIO, BKJIIOYAs
KOH(UICHIIMATBHBIC, CTPAXOBBIE U PE3EPBHBIC KOMUH, CICAYET YHUUTOXKUTb.

VYKka3zaHHble ONUCHM W aKThl paccMarpuBalOTcs Ha 3acegaHuu  OK
aAMUHHACTpAIMM MUXannoBCKOI0 MyHHMIIMIIAJIBHOIO OKpyTra OJTHOBPEMEHHO.

8.4.8. CornacoBannple DK aKkThl O BBIICIEHUH K YHHYTOKECHHIO
YTBEPXKJAIOTCS INIAaBOM MMXaWJIOBCKOIO MYHMIMIAJIBHOIO OKpyra — IJIaBOM
aAMUHUCTpalM MEXaNIOBCKOTO MYHMIMIAIBHOIO OKpPYyra TOJIBKO IIOCIIE
yrBepxkaeHns DIIMK MuHUCTEPCTBO KyJNbTYphl M apXUBHOTO nena [Ipumopckoro
Kpasi OIMCEeH JeJ MOCTOSHHOTO XPAHEHWs; IOCJIE Yero JTOKYMEHThl BPEMEHHOIO
XpaHEHUs!, BKJIIOUEHHBIE B KT, MOTYT ObITh YHUUTOKEHBI.

8.4.9. Jlena, npeqHa3HaYeHHbIE JUIsl YHUUYTOXKEHUS, JOJKHBI OBITh CJaHbl HA
YTUJIU3ALMIO 10 MPHUEMO-CIATOYHOM HAKJIAJIHOW, B KOTOPOW YKa3bIBalOTCs JaTa,
KOJIMYECTBO CHAHHBIX [€J, BeC OyMa)KHOM MakynaTypbl HIM C TOMETKON
«YHUYTOKEHBI (COAOKEHBI, U3MEJIbYEHBI) KOMHUCCHOHHOY.

8.4.10. AKT O BBIACIICHMHM K YHHUYTOXEHHUIO JOKYMEHTOB BPEMEHHOIO
XpaHEHUsT CTPYKTYPHBIX MOAPA3ACICHUN, SBILIIOIIUXCA CaMOCTOSATEIBHBIM
VMCTOYHUKOM KOMIUIEKTOBAaHMS apXxuBa MUXalJI0BCKOTO MyHHIIMIIAIBHOTO OKPYTa,
COCTAaBIIICTCS ~ OTBETCTBEHHBIM 3@  JEIONPOM3BOJACTBO,  YTBEPXKAACTCSA
PYKOBOJHUTENIEM CTPYKTYPHOTO IIOAPA3ACIICHUS B IOPAAKE, YCTAHOBICHHOM
nyHkToM 8.4.8 HacTosier MHCcTpyKIuu.

8.5. OneparuBHoOE MCIOJIb30BAHNE APXUBHBIX JOKYMEHTOB,
XPaHSIIUXCH B apXUBe OPraHu3anun

8.5. Ucnosib30BaHMe apXMBHBIX JOKYMEHTOB, XPAHALIUXCH B APXMBHOM
oT/ese AIMUHUCTPALMHU

8.5.1. CoTpyaHuKM CTPYKTYpPHBIX MOJpa3IeICHHUI JOMyCKAIOTCsA K paboTe C
apXMBHBIMU JJOKYMEHTaMH, HaXOJAUIMMUCS B apXUBHOM OTJIEJIE aIMUHUCTPALIUU B
LEJSAX UCTIOTHEHUS! CBOMX CITYKEOHBIX 00s13aHHOCTEM.

8.5.2. ApxuBHBIE [€na, JOKYMEHTBI HPENOCTABISIOTCS COTPYAHUKAM
CTPYKTYPHBIX MOAPA3IEICHUN, TepeaaBaBIIuX 3TH JOKYMEHTHI, JI€Ja HA apXUBHOE
XpaHEHHE.

8.5.3. CoTpyAHUKH HECYT OTBETCTBEHHOCTb 3a COXPAHHOCTb MOJYUYEHHBIX
apXUBHBIX JOKYMEHTOB M HCIIOJIb30BAHME IMOJYYEHHOM HHOpMaIlu B
COOTBETCTBHHM C JEHCTBYIOIINM 3aKOHOIATEIbCTBOM.

8.5.4. 3anpeniaeTcs U3bATUE JOKYMEHTOB U3 JIE], Mepeadya IpyruM JULam
aApPXUBHBIX JIOKYMEHTOB WJIM X KOIHUM.

8.5.5. Ilpu pabore ¢ apXMBHBIMU JOKYMEHTAMH HE pa3pelIacTcsi BHOCUTH B
HUX MOIPaBKH, JIeJaTh MOMETKH, padoTaTh C HUMH BHE CITy>KEOHBIX TOMELIECHUH.

8.5.6. TlognMHHUKKA MYHUIMOAIBHBIX MPABOBBIX AaKTOB, MPOTOKOJOB
COBEILIaHUH, TPOTOKOJIOB 3aCEAAHUN U YKa3aTeNIM PacChUIKM 3TUX JOKYMEHTOB U3
apXUBHOTO OT/IEJIa aIMUHUCTPALIUU HE BBIJAIOTCS.

8.5.7. ApXUBHBIN OTAEN aJAMUHUCTPALMU MPEIOCTABIAET MO MUCHBMEHHBIM
3armpocaM OpraHu3alyi U TPaKJaH KONUU HaXOJALIMXCS Ha XPaHEHUH MPABOBBIX



83

aKTOB UM MHBIX apXMBHBIX JJOKYMEHTOB, BBIITMCKH U3 HHUX, €CIIM OHH HEOOXOIUMBI
JUISL PELIEHUS BOIIPOCOB, KACAIOUIMXCSA IIPaB M 3aKOHHBIX HMHTEPECOB JAHHBIX
OpraHM3aln{ U TPaXkaaH.

B wuHBIX cCiy4yasx apxXuBHbIE JOKYMEHTBI M HMX KOIHUHA MOTYT
IIPENOCTABIATHCS OPraHU3alusAM M TPaXKJaHaM MO MX MHCBMEHHBIM 3aIpocam ¢
paspeiicHus PYKOBOIUTEIS arrapara aIMUAHHUCTPALIUH.
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[Tpunoxenune Ne 1

AJIMUHUCTPALIUSI MUXANJTIOBCKOI'O
MYHUIIATAJLHOTO OKPYT A

IITIOCTAHOBIJIEHHUE

c. MuxaiinoBka Ne
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Oo0pa3zer 61aHKa TOCTAHOBJICHUS aIMUHUCTPAM MUXaiI0BCKOTO MyHHUIIMIIATbHOTO
OKpyra



15

HHT.

25 MM — 30

MM

82

I 10 MM

[Tpunoxxenue Ne 2

AJIMUHUCTPALIUSI MUXANJTOBCKOI'O
MYHUIANAJBLHOTO OKPYTA

IIOCTAHOBIJIEHHE

¢. MuxaitnoBka Ne

00 o0ecnieyeHUM 00LIECTBEHHOI'0 MOPSAAKA U OXPAHBI
MAaTepPHAJBHBIX M KYJbTYPHbIX IEHHOCTEH NIPH
BO3HUKHOBEHHMHU YPe3BbIYAiHBIX CUTY AN
HA TeppuUTOPUM MUXaiIQBCKOr0 MyHMIMIIAJIBLHOT0 OKPYT

HUHT.

2-3 ogMHApHBIX MEXCTPOYHBIX HHTEpBAa

1,25 cm
<«— Bo ucnoiaHeHue @ez[epam,Horo 3aKOHa OT No «O 3ammure

HACEJICHHSI U TEPPUTOPHUM OT YPE3BBIYANHBIX CUTyalid IPUPOAHOTO U TEXHOTEHHOIO

XapakTepay» aIMUHUCTpaunus MHUXaI0BCKOTO MyHULUIIAIBHOTIO OKPYTa

2 OJMHAPHBIX
HOoC MEKCTDOYHBIX HHTEDBAJIA

2 OJMHAPHBIX
MEKCTDOYHBIX HHTEPBAJa

> w o

2-3 OIMHAPHBIX MEXKCTPOYHBIX MHTEPBaJa

I'naBa Muxailj10BCKOr0o MyHHIUIIAJIBLHOIO OKPYra —
I'naBa axMuUHHCTPAUKM OKPYra Hn.0.
damuniius

15
MM
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O6paserr oopMIICHHSI IOCTAHOBICHUS aIMUHUACTPAIMA MUXaiIOBCKOTO MYHUITUTIAIIEHOTO
OKpyra

20 MM
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[Tpunoxxenue Ne 3

AJIMUHUCTPALIUS MUXANJIOBCKOI'O
MYHHULUHAJBHOI'O OKPYT A

PACITIOPAXEHMNE

c. MuxaiismoBka Ne
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OO6pa3zerr 6;1aHKa pacmoOpsHKEHUS aIMUHUCTPAITMA MUXaiI0BCKOTO MYyHHUITUIATHHOTO
OKpyra



1
UHT.

15

HHT.

25MMm-
30 MM
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[punoxenne Ne 4

AJIMUHUCTPALIUS MUXANJIOBCKOI'O
MYHHUIHUITAJIBHOI'O OKPYT A

PACIIOPAXEHHUE

¢. MuxaiiinoBka Ne

OO0 yTBep:k1eHUN METOAMKH pacyeTa CTOMMOCTH
nposeaeHust padoT no ceprupuKauM yCayr NUTAHUSA

I 2-3 oaMHAPHBIX MEKCTPOUYHBIX HHTEPBAjIa
1,25 cMm
<—Bo wucnonHeHne mnocTtaHoBieHUsA AnmuHucTpaumu I[Ipumopckoro kpas

or 21 mag 2009 roma Ne 310-ma «O mepBoouYEpEIHBIX MEpPAX IO MOATOTOBKE K
BBe/IeHHIO B [IpMOpCcKOM Kpae cucTeMbl CepTUPUKALIUU YCITYT TUTAHUS
YTBepauTh METOAMKY pacyeTa CTOMMOCTH TMPOBEIAEHUS paldoT 1o

cepTuGUKaUU YCIyT MUTaHUS (MPUIIAraeTcs).

2-3 oJJMHApHBIX MEXKCTPOYHBIX HHTEPBAJa

I'napa MuxailjioBCKOr0o MyHUIIMIIAJILHOI0 OKpYyra —
I'naBa axMUHHCTPAUM OKPYra n.o.
damMuus

15

MM
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O6pasen opopMIICHHS PACTIOPSDKEHUS aIMUHUCTPAITUU MHUXaHIOBCKOTO MYHHIIUTIATHLHOTO
OKpyTa

I 20 MM
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AIMUHHUCTPALIUA

[Tpunoxenue Ne 5

Havaneauky YnpasneHuns

—_

25 MMm-
30MMm

MUXAMJIOBCKOI'O

MuHuCTEPCTBA FOCTUIIUU
MYHHUIUITAJIBHOI'O OKPYT A

Poccuniickon @enepanun
. . I10 HpHMOpCKOMy Kparo
yi. Kpacnoapmetickas, 16, c. MuxaiinoBka, 692651
Tenedon: (42346) 2-39-56, pakc: (42346)2-34-37
E-mail: priemnaya@mikhprim.ru
OKIIO 04020614, OT'PH 1022500859490
MHH/KIIIT 2520006316/252001001
Ne

oT

bamvunua U.O.

Ha Ne

O HanpaBJIeHUU TTOCTAHOBJICHUS
['ybepnaropa IIpumopckoro kpasiom yposue

3 oAMHAPHBIX MEKCTPOUYHBIX UHTEPBAJIA 1 MeKCTPOUHBIT
HHTEpBAa

VBaxaembiii Bmagumup Hukonaesuu!

13| MexscIpoHbix M$I<CTpO‘IHbIX HHTEpBAJa
25 an UHTEPBAI

—>

HanpaBJmeM Bam 1 CBCACHUS M HCIIOJIB30BAHUSA B pa60Te ITOCTAaHOBJICHHC

Anmunuctparun [Ipumopckoro kpas ot 30.01.2018 Ne 21-ma «O6 ycTaHOBIEHHUH

BCINYMHBI

CoIMaZRHEHEMOFFAPUHEE KMPEPpyIITaM  HaceJeHnsT  [IpUMOPCKOTro  Kpast

IV kBaptan 2017 roga».

(meKcm nucobma nedamaemcs C UCnoJjib306aHuUem mpud)ma

Times New Roman, pazmep 14, wuepez 1,5 medxccmpounbix

unmepeana)

I 2 OIWHAPHBIX MEKCTPOYHBIX MHTEPBAJIA EC.]II/I eCTh HECKOJIBKO pa3H])IX

NPUWIOKEHUH, TO CCHUIKH Ha HHX
ne4yaralTrcsi oaHa mox apyrom c¢ 1

[Tpunoxxenue: Ha 2 1. B 2 3K3.

2-3 oMHAPHBIX
MEKCTPOYHBIX HHTEPBaa

I'maBa MuxaniaoBCKOro MyHULIUIIAIBHOTO OKPYyTa —
I''maBa agMuHKMCTpaLMKU OKpyTa
Oamunus

n.0.

NBanoB MBan MBaHoBHY
<4— [leyaraeTcs B JIEBOM HIDKHEM yTily Jcta. Pasmep mpugra Ne 12.

IMPOXKUTOYHOTO MHUHHMMYMa Ha AyIly HACCJICHUA I10 OCHOBHBLIM

3a

15
MM
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222 23 52

O6pazen opopmieHHs MUCbMa aAMUHUCTpAIMK MUXaiIOBCKOTO MyHUIIMTIAIBHOTO OKpyTa

20 MM
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AJIMUHUCTPALIUSA
MUXAMJIOBCKOI'O
MYHUIMIIAJIBHOI'O OKPYT' A

YIIPABJIEHUE ®UHAHCOB

yi. Kpacnoapwmeiickas, 16, c. MuxaiinoBka,

692651
Tenedon: (42346) 2-56-72, dakc: (42346)2-
34-37
E-mail: priemnaya@mikhprim.ru
OKIIO 04020614, OT'PH 1022500859490
WHH/KIIIT 2520006316/252001001

No

Ha Ne oT

O HampaBJIeHUH OTYETA

[Ipunoxenne Ne 6

Havaneauky YnpasineHus
MuHuCTEPCTBA FOCTULIMU
Poccniickon @enepanun
o [ Ipumopckomy kparo

damumnua U.0.

VBaxaembiii Bmagumup Hukonaesuu!

HaHpaBHﬁeM Bam JJIs1 CBCACHHUA M HCIIOJIB30BAHUSA B pa60Te ITOCTAaHOBJICHHC

Anmunuctparun [Ipumopckoro kpas ot 30.01.2018 Ne 21-ma «O6 ycTaHOBIEHHUH

BCIIMYUHBI IIPOXHUTOYHOIO MHMHHMMYMa Ha JOyloly HACCICHHUA II0 OCHOBHBIM

COLIMAJIBHO-IEMOrpapUUYecKuM  Tpynmnam

IV kBaptan 2017 roga».

HavanpHuk ynpasnenus
Damuus

HaceneHua I[Ipumopckoro kpas 3a

n.0.
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HBanoB Nsan MBanoBu4
222 23 52
O6pasen opopMIICHHS MUCbMa CTPYKTYPHOTO TIOJpa3IeTICHUS aIMUHUCTPALIUN
MuxaiIoOBCKOTO MYHHUITUITAIBHOTO OKpyTa
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[punoxenne Ne 7

INPUMEPHBIN NEPEYEHD
JOKYMEHTOB ¢ Tpu(oM yTBep:KIeHUsI

AKTBI (mpoBepok u peBU3MH, NpHeMa 3aKOHYEHHBIX CTPOUTEIHCTBOM
00BEKTOB, 000PYAOBAHMS; SKCIEPTU3BI; TIEpelauu JeN; YHUUTOKEHUS TJOKYMEHTOB U
JieN; IMKBUJAIMY OpTaHU3aluid, yUpexaeHUHN, MPeAnpUsITHI U T.11.);

I'PADHUK OTITYCKOB;

JOJDKHOCTHBIE UHCTPYKINHN MyHUIMnanbHbIX CIyKallux;

3AJAHUA (Ha npoexkThpoBaHUE OOBEKTOB, TEXHUYECKHX COOPYKEHUH,
KAallMTaJIbHOE  CTPOWTENIBCTBO; HAa MPOBEICHUE HAYYHO-HCCIEIO0BATEIbCKUX,
IPOEKTHO-KOHCTPYKTOPCKUX U TEXHOJOTUYECKHUX PabOT; TEXHUYECKHUE U T.11.);

NMHCTPYKIIMN (npaBwia) (Mo J1eTOTPOU3BOJCTBY, TEXHUKE OE30MacHOCTH,
BHYTPEHHETO TPYAOBOI'O pacnopsika v T.1.);

HOMEHKIJIATYPA JAEJI opranuzanuu;

HOPMATHBbBI  (pacxoma  ChIpbs,  MaTepuUalioB,  JJIEKTPOIHEPIHUH;
TEXHOJIOTUYECKOT0 MPOSKTUPOBAHUS; YUCICHHOCTH PAOOTHUKOB U T.1.);

OIINUCBHb JEJ (mocrosiHHOTO, BpeMeHHOro (cBhimie 10 jeT) XpaHeHUs U 10
JUYHOMY COCTaBY);

OTYETHI (o mpou3BOACTBEHHOM IEATETLHOCTH, KOMAHIUPOBKAX, U T.11.);

[NEPEYHU (nmomkxHOCTEN paOOTHUKOB C HEHOPMHUPOBAHHBIM PabOYUM JIHEM;
OpraHu3alrid, Ha KOTOPBIE PACIHPOCTPAHSIOTCS OINPEACICHHBIE JIBIOTHI; THUIOBBIX
YOPABJICHUYECKUX JIOKYMEHTOB, OOpa3yIOIIMXCS B JIEATEIbHOCTH OpraHU3alMid, ¢
yKa3aHUEM CPOKOB XpaHEHUS U T.1I.);

ITJIAHBI (paboThl CTPYKTYpHOTO MOAPA3ACIICHUS, MPOBEACHUS MEPONPUSITHI
U T.J.);

[TOJIOKEHUA (0o  CTpyKTypHOM  MOJpa3feieHUuH  aIMUHUCTpALUU
MuxaisoBCKOTO MyHUIIUTTAIBHOTO OKPYTa, MPEMUPOBAHUH U T.1.);

[TPOT'PAMMBI (ripoBenenust paboOT U MEPOTIPUSITHI, KOMAHIUPOBOK U T.1.);

PACHEHKMU na npousBoicTBO pabdoT;

PETJIAMEHTHDI;

CMETHBI (pacxomoB Ha cojaepxaHue 3[JaHWN, TOMEIICHHWH, COOPYKCHHI;
WCIIOJIb30BAHUSI CPENCTB (POHIA TPENNPUSATHS;, HAa KAMUTAIBHOE CTPOUTEIHCTBO U
T.J.);

CTPYKTYPA U LITATHASA YNCJIIEHHOCTD;

TAPUOHBIE CTABKU;

YCTAB opranuzanuu;

OOPMbI yHrpuuupoBaHHbIX TOKYMEHTOB;

IIITATHBIE PACITMCAHUS 1 u3mMeHEHNS K HUM.
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[Tpunoxenne Ne 8

MIPOEKTA MOCTAHOBJIEHUS (PACTIOPSKEHUS) aAMUHUCTPALIUH

MuxaiaoBCKOTO MyHUIIUIIAIBHOTO OKpyTa

IIOCTAHOBJICHUE  OT Ne
pacnopspkeHue  OT Ne
JIOMKHOCTD dammnus, narta 3aMeua narta
WHULAAIIBI MOCTYILJICHUS HHS, TOJINUCH corJiac
JIOKyMEHTA Ha OBaHUI
COTIJIacoBaH
ue
[IepBb1it
3aMECTUTEND IJIaBEI
aIMUHUCTpAIUU
3aMecTUTEID
IJIaBEI
aMUHUCTpAITIN
PykoBoaurens
CTPYKTYPHOTO
Mo/Ipa3iesIeHUs
Hauanrank

yrpaBlieHUs] GUHAHCOB

Haganpank
yIpaBieHUs

MPaBOBOTO
obecreueHus

HauanrHuk
o01iero oraena

I naBHBIN
creuuanuct | paspsna
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YIIPaBJICHUS ITPABOBOIO
obecrnieueHus

Pasmemeno Ha caiite (PUO HayanbHuka MHMOPMATU3AUUHM M MH(OPMALMOHHOM
0€30I1acHOCTH)

(mara) (moamucek)

3aKIF0YeHUE aHTUKOPPYITIHOHHON YKCIIEPTU3HI:

Koppynmuorenasix  GpakTopos (®MO HavanbHUK YIPaBJICHUS IPABOBOTO
obecrieueHms)

OreHKa peryJHpyrOIIero BO3JACHCTBHS (PMO wavanpHuKa YHpaBIeHHs

SKOHOMHKH)
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Ob6opoTHast ctopoHa npuioxenus Ne 8

[TocTanoBnenue (pacnopspKeHUE) pa3ociaTh:

(I10JIHO€ HAMMEHOBAaHHUE OpPraHU3alMK, aJpec)

Hcnonnumens:
(xomuTeTa) (ynpaBieHus) oTAena .
(moamucek) (mHUIIMATBI, haMIIHs, TeIEhOH)
Jara OTIpaBJICHUS 20 1.

HOJITHUCH

Ipumeuanusn: Mpuveuanus:

O6H.II/II\/’I OTACJ pacCblUIacT KOIIMH IOCTaHOBJICHUH U pacnopmi(eHm?I B CTpPOrOM COOTBETCTBHUU CO CIHCKOM.
OTBETCTBEHHOCTh 32 Ka4eCTBO YKa3aHHOT'O CIIMCKA HECET JIMYHO PYKOBOJAUTECIIb YIIPABJICHHUS, OTACA, BHECIITHI MPOCKT
HOPMATHUBHOI'O, paCOPAAUTEIILHOTI'O JOKYMCHTA.

DONEKTPOHHYIO BEPCUI0 JTOKYMEHTa HWCIOJHUTENh MPEeIoCTaBlisgeT B OOMMI OTAeN B JIeHb pErucTpariu
HOPMAaTHUBHOTO TIPaBOBOTO akTa. OTBETCTBEHHOCTh 32 COOTBETCTBUE AJIEKTPOHHON BEpCHHN OyMa)KHOMY BapHaHTy HECET
JIMYHO PYKOBOJUTEINb YIIPABIEHUs, OT/eJa, BHECIIUN TPOEKT HOPMATUBHOI'O, PACIIOPSIUTEIBLHOTO JOKYMEHTA.



O6pa3eu JIUCTa COTrJIaCOBaHHUA

96
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[Tpunoxenne Ne 9

HPOTOKOJ

coBellaHus y riiaBbl MuXailJ10BCKOro MyHHIIUIIAJIBHOTO
OKpyra

c. MuxaiiiioBka Ne

IIpencenarens — ®amunusa M.0., 101KHOCTD
CexkpeTapp — ®amunua 1.0., 107KHOCTh

[IpucyrcTBOBaNM:

®amvmnus U.0., 10KHOCTD
®amvmnus U.0., 10KHOCTD
damumusg N.0., 10IDKHOCTH
Cspiiie 15 yenoBek: 65 4yenoBeK (CIUCOK MPUIIAraeTcs)

I[TOBECTKA JIHA:

1. O mepax no peanuzanuy MyHULIUAIAIBHON LIEJIEBOU nporpammsl «O...»

Hoxan @amunus 1.0., 3aMecTUTENb TJIaBbl aIMUHUCTpAMi MUXaiJIOBCKOTO
MYHMITUIIAIBHOTO OKpYyTa

2. O cocTosHUM. .....

Nudopmanms M.O. @Damunus, HayaldbHUK  YIpaBieHUs  (UHAHCOB
aAMUHHACTpalM MuXala0BCKOr0 MyHHMIUMITAJIBHOIO OKpyra

1. CJIYIIAJIN:
®amunust 1.0. (B poauTenbHOM Majiexe) — TeKCT A0KiIaaa npusaraeTces
BBICTVYIINJIN:

®amunus 1.0. (B umenuTenbHoM najgexe) — KpaTkas 3anuch BbICTYILIICHUS

PEHINJIN:

Pemrenune npunaraercs

2. CJIYIIAJIN:



98

®amunus 1.0. — Kpatkas 3anuck BoicTymieHus (Miau Jlokiaj npuiaraercs)

BBICTVYIINJIA:

ITponomxenue npuioxenus Ne 9
@amunus 1.0. — TekcT BbICTyIIEHUS
PEHINJIN:
2.1. ...
2.2. ...

[Ipencenarens MO IITHCH n.o.

Oamunus
(HaMMEeHOBaHHE JIOJKHOCTH
gepe3 | MeKCTPOUHBIN HHTEPBAT)

Cexkpertapb MOJIMUCH n.o.
damunus
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O6pa3err 0popMIICHHS MTOJTHOTO MPOTOKOIA
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[punoxenne Ne 10

HPOTOKOJ]

COBCIIAaHUSA y I'NIaBbl aIMMHUCTPAIIUNA MuxamuJioBCKOro
MYHNIHUIIAJBHOI'0 OKpYTra

c. MuxaiiioBka No

IIpencenarens — @amunusa 1.0.

[IpucyrcTBOBAJIH.

HaumeHnoBaHue 10IKHOCTH - damuns
n.O.

HaumenoBaHue 10IKHOCTH - damunsg
n.O.

HanMmenoBanue nOTKHOCTH - damunns
n.O.

HanMmenoBanue nOTKHOCTH - damunns
n.O.

(aepe3 1 MeKCTPOUHBI HHTEPBAIT)

Cgpiiie 15 yenoek: 40 ven. (CIUCOK MPUIIaraeTcs)

|. O Xon€e nCnoJaHEHU MOPYUYEHUS TJIaBbl AJIMUHUCTPAIUU MUXaNIOBCKOTO
MVYHUIIMIAJILHOTO OKPVYTA ...
(Pamunus, Gamunus, Gamunus, @amunms, Gamunus, OamMumus)

1. [IpuHATh HHPOPMALUIO K CBEACHUIO
2. PykoBOIUTENSAM ...
II. Pa3Hoe
(Pamunust, Gamunus, amunus, Pamunus, Pamunus, amunms)
1. IIpuHATH K CBEAEHUIO. . .

2. PexomennoBars...
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I'maBa Muxanao0BCKOro MyHULIUIIAIBHOTO OKPYTa —
I'maBa agMuHKMCTpanMKU OKpyTa

damumnus

O6pazen opopmiIeHHs KPaTKOro IPOTOKOJIA

n.0.
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[Tpunoxenue
No 11

AnmuHncTpanysa MuxauioBCKOro YTBEPXIAIKO

MYHHIUITAIBHOTO OKpYTa
HaVMEHOBAHUE JI0JKHOCTH

AKT JHId,
YTBEPKAAIOIIETO AKT
n.0.
Ne Ddamunus

Jata

O npoBepke COXpPaHHOCTHU
JTOKYMEHTOB B JIClIapTaMEHTE

OCHOBAHMUE: mpuka3 mupekropa aenapramenta ot 12.02.2009 Ne 5 «O
MPOBEJECHUHU NMPOBEPKU COXPAHHOCTU JOKYMEHTOB B YIPABICHUN.

CocTraBieH KOMHCCHUEN:

ITPEACEOATEJIb KOMUCCHU: nomxkHocTsh, Pamunus 1.0.

YJIEHBI KOMUCCUU: nomxuHocTh, ®amunus 1.0.; gomxHOCTh, DaMuims
N.0.; nomxHocTh, @amunus N.0O. (B asipaBuTHOM MOpSAKE).

B mepuon ¢ 13 ¢epans no 19 ¢espans 2013 roma kommuccus mpoBepuiia
OpraHU3aldi0 W YCJIOBHUS XpaHEHUs JOKYMEHTOB B JenapTraMeHTe. JOKyMeHTHI
XPaHATCS B CTPYKTYPHBIX MOJIPa3eNICHUsX, C(POPMHUPOBAHBI B Jiejia B COOTBETCTBUU C
HOMEHKJIATYpOU JIEJI.

HomMmenknaTtypa gen coriiacoBaHHa apXUBHBIM oTaeiaoMm [Ipumopckoro kpas B
YCTaHOBJICHHBIE CPOKH.

@akToOB yTpaThl, MOPYM WM HE3AKOHHOIO YHHUUYTOXXEHHSI JOKYMEHTOB HE
YCTaHOBJICHO.

Komuccust pekomeHayeT npeocTaBuTh ClielnaaIbHOe TOMEIICHHUE 1JIs apXUBa,
000py/10BaB €ro CTeJIaXKaMH.

CocraBieH B 2-X 3K3eMILISIpax:

1 5x3. HanpaByeH B apxuBHBIN oTAel [IpuMopckoro kpas;

2 3K3. — B I€J1O0.
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[Ipencenarens KOMUCCHUU: (noonucw)
N.0O. ®amunus
UJieHbl KOMUCCHUH: (noonucu) N.0O. ®amunus

O6pasen opopMiIeHHS aKTa
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[punoxenne Ne 12

KYPHAJI

perucrpanum NMOCTAHOBJIECHUH U pacnopmlcenm‘i
AIMUHUCTPaAIUHA MuxamJi0BCKOIo MYHUIMITIAJIBHOI'0 OKpYyra

Iopsaak
OBBII HOMeEp

Jlara

perucTpa
o

HanMeHoBaHMe JOKyMeHTa
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OO6pa3zerr xKypHaja perucTpalyuy MOCTAHOBICHUN U PaCOPSKEHUNM aIMUHUACTPAIUU
MuxaitJIoOBCKOTO MYHUIMITAIBHOTO OKpYTa
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[punoxenne Ne 13

WHAEKCHI

CTPYKTYPHBIX NOJAPa3Ae/ieHui, anmnapara
U NMOJABEIOMCTBECHHBIX YUPEKACHNH aAMUHUCTPALMHA
MuxaljI0BCKOIr0 MYHULIUIIAJIBHOI0 OKPYyra

'maa  MuxaljgoBCKOrO  MYHMUHMIAJIBHOIO  OKpyra —  TJiaBa

aIMHUHUCTPALIMKU OKpyTa

PykoBonurens anmapara

VY1paBlieHHE IPAaBOBOTO 00CCIICUSHHUS

praBHCHI/Ie II0 BOIIpOCaM TI'pPadoCTPOUTCIILCTBA, HUMYIIICCTBCHHBIX U

3€MEJIbHBIX OTHOIIICHUM

OOumii oTaen

Cnenuanuct 1o rocyJapCTBEHHOMY YIIPABICHHUIO OXPaHOU Tpyia

Otnen KynbTypbl M BHYTPEHHEN MTOJTUTHUKHU

Komuccus mo AcJaM HCCOBCPIICHHOJCTHUX M 3allIUTC UX IIPaB

OTI[CJ'I 110 UCITOJHCHUIO A IMUHUCTPATUBHOI'O 3dKOHOAATCIILCTBA

YHpaBHCHHe YKH3HE0OEeCIICUCHUS

OTaen MyHUITUTIATIBHOM CITY>KObI M KaAPOBOM pabOThI

VYnpasneHne yuéta 1 OTYETHOCTH

Otnen GpU3KyIbTYypPHO-MAcCCOBOM U CIIOPTUBHOM pabOTHI

OTI[CJ'I MYHUIHIIAJIBHOI'O 3aKa3a YIIpaBJICHHA 9KOHOMHWKH

YnpaBiieHHEe S5KOHOMUKH

['1maBHBIA CIEUAIMCT 1TO0 MOOWIU3ALMOHHON MOATOTOBKE

OTIen cenbCKOro X03sAiCTBa

VYnpasnenue GpuHaHCOB

Otaen mo 'OYC

VYmpasienue 1o Borpocam o0pa3oBaHus

3aMECTHUTEIN TJIaBbI AIMHUHUCTpalun

OT,Z[CJ'I KOHTPOJII M AOKYMCHTAJIbHOI'O obecrieueHus YIPaBJIICHUA 110

BOIIpoCaM IrpaaoCTPONUTEIILCTBA, UMYIICCTBCHHBIX B 3CMCJIbHBIX OTHOIICHUM
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OTtaen apXUTEKTYpbl U TPAaJOCTPOUTENBCTBA YIIPABIEHUS 10 BOIPOCaM
IrPaOCTPOUTENBCTBA, UMYIIIECTBEHHBIX U 3€MEJIbHBIX OTHOILICHUI

MKY «YOTO/| agmunucTpauuun MHUXaHIOBCKOTO MYHHIMIAIBHOIO
OKpyTra»

Otnen 3AI'C

OTI[CJI OIICKK M IIOICYHUTCILCTBA AAMHUHHCTPAIINH MuxaiiaoBCKOro
MYHHIIMIIAJIBHOI'O OKpyTa

ApXVBHBIA OTIEN

Otnen EJC

['maBHBIfl  cenuaancT 1O OOECIEUCHHIO  JICTeH-CHPOT, JICTEH,
OCTaBIIUXCS O€3 MOIMEeUSeHUs] POAUTENICH, JIUI] U3 YKCIIa JeTeH-CUPOT U JCTEH,
OCTaBIIUXCs 0€3 MOMEUCHHS POJIUTEIICH, KUIBIMU TTOMENTEHUSIMI)

Otnen nadopmaTuzanuu 1 UHPOPMAIMOHHOM 0€30MaCHOCTH

VYnpasienue no padbote ¢ TEpPUTOPUIMHU

[punoxenne Ne 14
PerucrpanMoOHHO-KOHTPOJIbHAS KAPTOYKA
JJISI MACHbMEHHBIX 00palleHuil TPaxIaH

Pezucmpauuormo-xoumpwlbuaﬂ KapmouikKa

]V:O om Aomunucmpayua Muxaiilnoecko2o MyHuyunaniwno2o okpyaa Ilpumopckozo

Kpas

Koppecnonaent

®UO, anpec, Tenedon

[pensiaymme oopameHus oT _ Ne oT No
Bun moxymenra Ha JL
ABTOp, 1aTa, HHACKC COTPOBO/. TIHChMa

I[aTa, HUHACKC NOCTYIJICHUSA

Kpartkoe conepxanue

OTB. HCHOJIHUTEIH

Pezomronus
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ABTOp pe3ononun

CpoK UCTIONHEHUS

KAPTOYKA
JIMYHOI0 MpUeMa IPa)KIaHNHA

[ara npuema N

3agBUTEID:

bamums

M

OTYECTBO

CoMaJIbHOC

ITOJIOKCHHUC

(JloxyMeHT, y10CTOBEPSIOLINI TUYHOCTh 3asBUTEINS (JOBEPEHHOCTB))

[TouroBslii aapec, TenedoH 3asBUTEINS

IIpuem ocymecTBJsiI:

bamunus

M

OTYECTBO

JOJDKHOCTB:

Conep:kaHue yCTHOTo OOpanieHus:
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Pe3yJIbTaTI>I JIMYHOI'0 NpUeMa rpakKaiaHuHa:

1. HaHO YCTHOC Pa3bsACHCHUC!

2. IlpunsTO MUCHBMEHHOE 0OpallleHre U TIEPEIaHO HA PACCMOTPEHUE B:

3. Konus KapTO4KyM HalpaBJIcHA B:

Iloamuce rocyaapCTBEHHOT'O CJIyKalICro

(ITognuce, HULMANBI, aMUITUS)

O6pa3er perucTpamOHHO-KOHTPOJIBHONW KapTOYKH ISl MUChbMEHHBIX 00palieHui u
JTUYHOTO
npreMa rpaxiaan
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KYPHAJI

perucrpanuu odpamieHuii rpaxian

[Tpunoxxenune Ne 15

Tom Ne
Hauar « » 20 roga
OKOHYEH « » 20 roga
Ha JIMCTax
KypnanB _ TOomax
Tops Jlama D.U.0. Aopec Omkyo Buo Komy Tloo Pe
OKOBbI nocmy 3aseumens Mecmo a obpawen nepeoano, nuch 3ynemam
yuemH nieHus aoHrcumenbcmea nocmyn us Kyoa auya pa
blll 3aseumenst uno, u eco HAanpasieHo : ccmomper
HoMep Neu VKazauue noxyuyusuiez us
oama Kpamkoe (pe3onroyus), 0
cooepaca dama, cpox 0op
Hue UCNONHeHUs. auwjerue
1 2 3 4 5 6 7 8 9
[Ipumeuanus:

1. XXypnan noymkeH ObITh MPOHYMEPOBAH, IPOITHYPOBAH, CKPEIUICH MEUaThI0 U 3aBEPEH PYKOBOJUTEIIEM ariapara.

2. XKypnan npencraBisieTcs ISl MPOBEPKH CBOCBPEMEHHOCTH U MPABUJIBHOCTH BBINOJHEHUS MPUHATHIX PEIICHUN:
PYKOBOJMTEIIIO aIMapaTta, CTPYKTYPHOTO MOAPA3ACICHUS — EXEMECIYHO, MPOBEPSIIOLUIUM — I10 UX TPEOOBAHUIO.

OO6paszer xKypHalla perucTpanuu oOpalieHui rpaxkaaH
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KYPHAJI

perucTpanum JUYHOT0 NpUeMa rpazkiaH

[Tpunoxxenue Ne 16

Damuins,
UM,
0TYECTBO

JlomamHui aapec
(ropon, paiioH, yJauna,
HOMep 10Ma)

JL0JI2KHOCTB, MeCTO
padoThI

Coaep:xanue oOpameHust

IIpunsiTbie
Mepbl

O0paser xypHajia perucTpaiy mprueMa rpaxiaas
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[Ipunoxenne Ne 17
JUist City»KeOHOTO OJIBb30BaHMUS
9K3. Ne 1

AIMAHUCTPALIUSA Anpecar
MHUXAUJTOBCKOI'O
MYHHULIUITAJIBHOI'O OKPYT A

yi. Kpacnoapwmeiickas, 16, c. MuxaiinoBka,

692651
Tenedon: (42346) 2-39-56, pakc: (42346)2-
34-37
E-mail: priemnaya@mikhprim.ru
OKIIO 04020614, OT'PH 1022500859490
VIHH/KIIII 2520006316/252001001

Ne

Ha Ne oT

B cooTBeTrcTBHMM ¢ ILIAHOM YUYCHUA II0 MO6HJIH33HPIOHHOI>1 IIOATI'OTOBKC

coBellanue y Buiie-ryoepHatopa [Ipumopckoro kpast nepenocutcs Ha 01.03.2025.

[TepBebIit 3aMeCcTUTEND TJ1aBbl aIMUHUACTPAIIUN
MuxannoBCKOr0O MyHULIUIIATIBHOTO OKpyTra n.o.
damumus
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damvung Uma OTuecTBO
Tenedon ucrnonHUTENS

Obpa3zer nucema ¢ rpudom «ACII»
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KYPHAJI
perucTpanum BXOJAIIMX JOKYMEHTOB

[punoxxenune Ne 18

Hara
Hanmenos Pe3so Hcnon KOHTPOJIA,
MecTtoHax
N Ji| OtnpaBut [Tonyuar aHHE€ U KpaTKoe JIFOIIYS, HUTENb, J1aTa narta O ICHIE
BXOJ. | aTa BXOJ. eJib eJib coJiepKaHue JaTa MOy YEHUS HCIIOJIHEHMUS, (Ne siena)
JIOKyMEHTA PE30JII0IUU JIOK-Ta OTMeTKa 00 -
HCIIOJIHEHU U
1 2 3 4 5 6 7 8 9

OO6paser xKypHalia peTUCTPALUU BXOIAIINX JOKYMEHTOB
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[punoxenune Ne 19
KYPHAII
perucTpanuy UCXOAAIIUX U BHYTPEHHHX JOKYMEHTOB

aTta
HaumenoBanue A
Hocurens, [Tomyuar OtmpaBu Hcnonaut KOHTPOJIA,
U COJIep)KaHue
UCX. aTta THUI JOKyMEHTa ellb TeNb eJlb nara
JOKYMEHTa
WCIIOJTHECHUS
3 4 5 6 7 8
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O6pasern xKypHasla pEeTUCTPALIUU UCXOISAIINUX U BHYTPEHHUX IOKYMEHTOB
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[punoxxenue Ne 20
AJIMUHUCTpaIUs YTBEPXJAIKO
MuxaitIoBCKOTO MYHUIIUTIATIBLHOTO r1aBa MIXaiIoBCKOro
OKpyTa MYHHIATTATEHOTO
OKpyra — IJiaBa aIMUHHUCTPAI[UHA OKPYyTa
HOMEHKIJIATYPA JEJI
Ne
IHoanuce N.0. ®amnnns
Ha roj
Jata
Nun 3aroJIoBOK Konnue Cpoxk [Tpume
eKC Jiena nena CTBO JIEJI XpaHeHus Jiefna JaHHE
(Toma, (TOMOB, (TOMa, 4acTH) u
4acTH) yacTei) NoNe crareit nmo
MIEPEYHIO

1 2 3 4 5
HaumMeHnoBaHue JOJKHOCTH
PYKOBOJIUTEIISI CITYKOBI
JIeJI0NPOU3BOACTBA
(OTBETCTBEHHOTO 3a JIEJIOMPOU3BOICTBO) MOJIITNCH n.O.

damMuaus
JlaTa
HaumMeHnoBaHue JOJDKHOCTH MYHUITUITAIBHOTO
CITy>Kallero, OTBETCTBEHHOTO 3a apXUB MOJIMHUCH n.o.
damunus
Jlara
COI''TACOBAHO COI''TACOBAHO
[TpoToxon DK aagmMuHucTpanuu [TpoTtokon SIIMK apxuBHOTO
MuxaiiioBCKOTO MyHULIUTIAIBHOTO OT/ea aIMUHUCTPALTUH
OKpyTa MuxannoBckoro

oT No

MYHHULIMIAIBHOTO OKpyTa

oT No
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[Iponomxenue npunoxenns Ne 20
HTOFOBaH 3a11ucChb O KaTCFOpI/IHX N KOJIMYECTBC A€, 3aBCACHHBIX B

rony
ITo cpokam xpaHeHuUs Bceero B ToMm umncre:
MEePEXO IS c
1704 OTMETKOMN
«OIIK»
1 2 3 4
MMOCTOSITHHOTO
JOJTOBPEMEHHOTO
(cBprime 10 ner)
BpemeHHoro (10 10 et
BKJIFOUUTEIIHHO)
Urtoro:
HaumenoBanue noinKkHOCTH
PYKOBOJIUTEIISI CITYKOBI
JIEIIOITPOU3BOACTBA MOJIKCH n.o.

damunus

Jlara

HToroBeie cBeeHUS TIEpEAaHbl B ApXUB
OpraHu3aIuu

Haunmenosanue HOKHOCTH
MEepEeAaBIIEro CBEACHUS
HOINUCH N.0. Gamunus

Jlarta
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O6pa3zen dbopMBI  HOMEHKJATYphl  JeI aIMUHUCTpauMu  MHUXaiJIOBCKOTO
MYHUIUIIAJIBHOTO  OKpyra, MYHHUIUIIAJIBHOI'O OpraHa, sABJIAIOMICIOCA CaMOCTOATCIIbHBIM
UCTOYHUKOM  KOMIUIEKTOBAaHUS  apXWBHOTO OTHAela aJAMUHUCTpauuu  MuxailioBcKoro
MYHULMIAJIBHOIO OKpyra
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[punosxenne Ne 21

AamMuHHUCTpanus YTBEPX/AIO
MuxaiiioBCKOTO MyHUIIUTIAIBHOTO r1aBa MIXaiIoBCKOro
OKpyra MYHHUIUIIAJIIBHOTO
OKpyTa — IIaBa aIMUHUCTPAIIIN
HOMEHKIIATYPA JEJ OKpyra
Ne
IToammce N.0. Gamunus
Ha roJI
Jata
Nu 3aroJioBOK Konuuect Cpok [Tpume
JIEKC aeiia zena BO Jiej1 (TOMOB, | XpaHEHHs jAena JaHue
(Toma, yacTei) (Toma, yacTu) u
4acTH) NoNe crareit nmo
MIEPEYHIO
1 2 3 4 5
HanmenoBaHue 101KHOCTH MYyHUIIUITAIBHOTO
CITy’KallleTo, OTBETCTBEHHOTO
3a JeJIONPOU3BOACTBO HOJMIUCH n.o.
damunns
JlaTa
COI''TACOBAHO
PykoBOUTENbH CTPYKTYPHOTO
MoJIpa3AesiCHUs AIMUHUCTPAIUN
MuxaiiaoBCKOro MTOAITHCH n.O.
MYHUILIUTTATIBHOTO OKpYTa damumiusg

JlaTa
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Obpazenr popmMbl HOMEHKIJIATYphI JI€J CTPYKTYPHOTO MOApa3/eieHHs] MyHUIIUIAIbHOTO
oprasa
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[Tpunoxenne Ne 22

JIMCT-3ABEPUTEJIb IEJIA Ne  OIIHUCDBH Ne 2, ®OH/I Ne

AaMuHucTpanuss MuxanjaoBcKoro
MYHULHMIAJIBHOI0 OKpYyra

B nene noammTo (BI0KEHO) U TPOHYMEPOBAHO

nucTta(oB)
(mudpaMu 1 IPOTIHCHIO)

B TOM 4ucie: TuTepHbie Homepa JnctoB HET
npornyueHHsie Homepa auctoB HET

+ smcToB BHyTpeHHEHW onucu HET

Oco0eHHOCTH (PU3UYECKOI0 COCTOSTHUS Homepa 1ucroB
U (popMHUPOBAHUA [1ejIa
1 2

HpOHII/ITO " IIPOHYMCPOBAHO B IUIOTHOM
O6J'IO)KKC, HMCCTCA 3aBCPUTCIIbHAA 3aIlIUCh

HaumMeHnoBaHue TOMKHOCTH JIMIA, COCTABUBIIETO 3aBEPUTENBHYIO HA/IHCh IToamuce
Pacmdposka

IO CH

« » 20 T.
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O6pasen hopmebl JicTa-3aBEPUTENS Aeiia
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[Tpunoxenne Ne 23
BHYTPEHHAA OITNUCH
JIOKYMEHTOB Jiesia No
. Nun Jara 3arooBoK Howm [Ipume
No €KC JOKY JTIOKYMEHTa €pa JIMCTOB YaHHE
| JOKyMEHTa MEHTa nena
1
2 3 4 5 6
Hroro JIOKYMEHTOB
(mmdpamu 1 IPONUCHIO)
KonuyecTBo JTUCTOB BHYTPEHHEH ONMUCH
(dpamu 1 IPOTTUCHIO)
HanmenoBaHue 10JKHOCTH JIMIIA,
COCTaBUBILIETO BHYTPEHHIOIO
OTIMCH JJOKYMEHTOB JIejia (noonucw) n.o.

damumus
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Oo6pasen (hopMbl BHYTPEHHEH ONTUCH IOKYMEHTOB Jielia
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[Tpunoxenune Ne 24
HaumenoBanue opraHusalnun

KAPTA-3AMECTHUTEJIb AEJIA

Jleno

(Ne 1 3aroJI0BOK)
Onuck

(Ne 1 Ha3BaHHE)
doup

(Ne u Ha3BaHME)
Brigano

(maTa BeIIAYN) (xoMy BBIJIaHO)

HammMmeHoBaHue NODKHOCTH

MYHUILIMTATBHOTO CITY’Kalllero,

BBIIABIIICTO IEJI0 (noonucy) n.o.
damunus

O6pasernr (GopMBbI KapThl - 3aMECTUTEINS JeNa
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[Tpunoxxenune Ne 25

AJIMUHHUCTpALUS YTBEPXJAIO
Muxans0BCKOr0 MyHULIMIIAIIBHOTO
OKpyTa riiaBa MuUxamiioBCKOTO

MYHHIMIIAIBHOTO OKpyTa — riaBa
aIMHUHUCTPALUA OKPYyTa

donmg Ne
IHoaouce N.0. damunus
OIUChH Ne Hara
JIe]1 TIOCTOSTHHOTO XPaHEHUS
3a roj
%001 3aroJIoBOK Jeia Kpait Kon [Tpum
Ne eKc JieJa HHE -BO JIUCTOB euaHue
aThl
II
2 3 4 5 6
B naHHbIN pa3gen onucu BHECEHO
nen
(tmdpamu U IPOTTUCHIO)
¢ No o Ne , B
TOM YHCIIE:
JUTEpPHbIC HOMEPA:
MPONYIIEHHBIE HOMEpA:
HaunmeHnoBaHue NOKHOCTH
COCTaBUTEJISA OIUCH MIOIINCH
HN.0. Gamunus
3aBeyroNuil apXuBOM OpraHU3aAINU
(U110, OTBETCTBEHHOE 32 APXUB)
HOJITNCH N.0. ®amnnus
Jara
COI''TACOBAHO YTBEPXJEHO
[Ipotokoin DIIK apxuBHOro oTaena HIporokon OK anmuHHCTpaLHH

aIMUHHCTPALIUN MHUXaiilIOBCKOTO MuxaiiaoBCKOro MYHHUIIMITIAJIBHOTO
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[Tpunoxenne Ne 26
AnMuHuCcTpanusi MuxaiioBCKoro YTBEPXIAIO

mynununansHoro OKPYT'A .
riaBa MuxaiyioBckoro

MYHUIOUIIAJIBHOI'O OKpYyTa — rjiaBa

AKT aIMHHHMCTpPALH OKpYyTa
Ne [Moxamuck N.0. ®amunus
[ara

(MecTO cocTaBieHU)

O BBIACJICHHUH K YHUYTOXCHUIO

AJOKYMCHTOB, HC ITOAJICIKAIIIUX
XPaHCHHUIO

MYHULMIIAJIBHOTO OKpyra OKpyra

oT Ne

OT No

O6pa3zern (HopMbI OMUCH A€ MOCTOSIHHOTO XpaHEHHS aJMUHUCTpAlMd MUXaiI0BCKOTO
MYHULUNAIbHOTO OKpyra IIpuMopckoro kpas ¥ MyHMLIMIQJIBHOTO OpraHa, SBISIOLIEr0Cs
CaMOCTOSITENIbHBIM ~ MCTOYHUKOM  KOMIUIEKTOBAHMUS ~apXUBHOTO OTJENa aJIMUHUCTPALUU
Muxain0BCKOro MyHUIIMIIAIBHOTO OKpyra IIpuMopckoro kpas

Ha ocHoBanun

(Ha3BaHI/Ie 1 BBIXO/IHBIC TAHHBIC MEPEYHA JOKYMECHTOB

C YKa3aHHUEM CPOKOB UX XpaHeHI/IH)

OTO6paHBI K YHUYTOXCHHIO KaK HC MMCIOIIUC Hay‘IHO-HCTOpH‘ICCKOﬁ OEHHOCTHU U
YTPAaTUBIINEC MMPAKTUICCKOC SHAYCHHUC JOKYMCHTEI

(Ha3BaHHE TOCYAApPCTBEHHOTO OPraHa, MoApa3IesIeHNs)

3ar i H Wnpexc Komm Cpok II
OJIOBOK aTa jgena omMepa nena (Toma, YeCTBO JeT U XpaHEeHUs | pUMEUYaHU
Jierna wid W onucei 4acTH) 10 (TOMOB, nena (Toma, e
/m | TpynmnoBoi | KpaiiHue | (HOMEHKI HOMEHKJIaType qacTei) gactu) u Ne
3arojIoBOK | JaThl € aTtyp) unu Ne nena o crarei o
Jen 3a OTHCH MEPEYHIO
TOJIbI
2 3 4 5 6 7 8
Hroro Jeln 3a
T'OJIbI

(undpamu 1 IPONUCHIO)

Onucu ACJI IMOCTOAHHOI'O XpAaHCHUSA 3a roabl YTBCPIKIACHBI, a 110

JUYHOMY COCTaBy COTJIACOBaHbI OIIMK apxuBHOro otneisa agMUHUCTpPALUU
MuxaiiloBCKOro MyHHUIIMIIAILHOTO OKpyTa
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(mpoTOKOa OT Ne )

HammMmeHnoBanmue JOJIKHOCTH JIMIIA,
IMPOBOAUBLICTO SKCIICPTU3Y

LEHHOCTH JIOKYMEHTOB Iloamuce n.0.
damuus
Jara
COI''TACOBAHO

[Iporokon 9K agmuHUCTpanun
MuxailIOBCKOr0 MyHULIMIIATIBHOTO
OKpyTa
oT No

O6pazer; GopMBI aKTa O BBIIEICHHN K YHHYTOXKEHHIO JIEJI, HE ITOJUICKAIINX XPAaHEHHUIO, aJMUHHUCTPAINN
Muxai0BCKOr0 MYHMIMINIAABHOIO OKpyra IIpuMopckoro xpas M MyHULMIAJIBHOIO OpraHa, SBIISIOLIErOCs
CaMOCTOSTEJIBHBIM ~ MCTOYHUKOM  KOMIUIEKTOBAaHUS apXMBHOIO OTA€Na aJMUHUCTpauuud MuxailoBCKOro
MYyHULIMINIAIBHOTO oKpyra IIpumopckoro kpas

[Tpunoxxenune Ne 27

IlepeyeHb JOKYMEHTOB, HA KOTOPbIX IPUMEHEHUE
(paxCUMHIBHOM MOANUCH 3aNpelaeTcs

MyHunuunanbHble IPABOBBIE AKTHI.

MyHununaibHble KOHTPAKTHI.

JloroBopbI, COTJIAIIEHHUS.

JloBepeHHOCTH.

[IpoToxosibl (3aceganust KOJJIETHaIbHBIX OPTaHOB, COBEIIAHU ).
DuHAHCOBBIC U OYXTAITEPCKUE TOKYMEHTHI.

OdunuanbHble NUChMAa.

O N o g bk~ 0w DN PE

OdunuansHbie TeIErPaMMBbI.

©

ITopyyeHus riiaBbl aAMHUHUCTpALUMU MHUXalJIOBCKOTO MYHULIMIIAIBLHOTO
oKpyra (Ha OJaHKaX MOPYUYECHUH, KapTOUKaX JJIsl PE30JIFOIUN).

10. [IepcoHanbHble JaHHBIE MYHUIMIAIBHBIX CIYKallMX, HaIllpaBlieMbIC B
yrpasieHrne PoHa MEHCMOHHOTO U COLMAJIBbHOIO cTpaxoBanus no [Ipumopckomy

Kparo.
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[Tpunoxxenune Ne 28

IlepeyeHb JOKYMEHTOB, HA KOTOPbIX J0MYCKACTCH
npuMeHeHre (PaAKCUMUJIbHOM MOATMCH

1. ITo3apaBuTENbHBIE OTKPBHITKH TJIaBbl aJAMUHHUCTpauu MHXalI0BCKOTO
MYHUILIMIAIBHOTO OKPYTa.

2. JIOMKHOCTHBIE MHCTPYKIINH, CITy>KEOHBIE YIOCTOBEPEHHUSI.

3. Harpagueie  JOKyMEHTBI: TpPaMOThl  TJIaBBI  AJAMHUHHUCTpPAIHH
MuxaitioBCKOr0 MYHHIIMIAIBHOTO OKpyTa, OJarofapCTBEHHbIE MHUChMa TJIABBI
aIMUHUCTpAaM  MUXaiJIOBCKOTO MYHHUIIMITAJIBHOTO OKpyra, OJaroJapHOCTH
TJIaBBI aIMUHUCTPALINHU MuxaitmioBCKOTO MYHHUIUTTAIBHOTO OKpyTa,
MPUBETCTBEHHbIEC azpeca TJIaBBI aAMUHHUCTPALINI MuxaioBcKOro
MYHHIMIIAIBHOTO OKpPyra, yJAOCTOBEPEHMS K 3HAaKaM OTJIWYUS WU MeAalsiM

MuxalJI0BCKOTO MYHHUIIMIIATBHOTO OKPYTa.
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[punoxxenune Ne 29

IIpuMepHBIN IepeYeHb JOKYMEHTOB, HA KOTOpPbIe CTABUTCH repooBast
ne4yarb

AKTHI (BBIMOJIHEHHBIX PabOT, CIIUCAHUS, DKCTIEPTU3HI U T.1I.).

JloBepeHHOCTH (Ha TIOJyYE€HUE TOBApHO-MATEpUaJbHBIX ILIEHHOCTEM,
BEJICHUE JieJ1 B ApOUTPaKHOM CYJE U T.J.).

JloroBopsl (0 MaTepHaJbHOM OTBETCTBEHHOCTH, IMOCTAaBKaX, MOApSAIaX, O
MIPOU3BOJICTBE pabOT U T.1.).

3aKJIFOYEHUS U OT3BIBHI.

W cnionHUTENbHBIE JTUCTHI.

OOpa3npl (OTTUCKOB MedaTreid M MOANUced pabOTHUKOB, MMEIOIIMX MPaBO
COBepIlIeHUs (PUHAHCOBO-X035UCTBEHHBIX OIEpaluil).

[Ipencrapienus u xoaaraiicTsa (0 HAarpaXxJaeHUU U T.1.).

[Tucema rapanTuiinbie (Ha BBITIOJTHEHUE PadoT, YCAYT U T.1.).

[Topyuenus (6romkeTHbIC, OAHKOBCKHE, MJIATSKHBIC U T.JI.).

[Tonoxxenus 00 opraHu3aIusx.

Peectpsl (4ekoB, OO KETHBIX TTOPYUECHUM, IPEICTABIISIEMBIX B OAHK).
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CMmeThI pacxo/ioB (Ha cojiep)KaHHe ammapara YIpaBiIeHUs, Ha KaJbKyJISIHIO
K JIOTOBOPY U T.1.).

CorunameHnus.

CrpaBku (MCTIONB30BaHMs OIO/DKETHBIX AaCCHTHOBAHW Ha 3apIuiary,
O HAYMCJICHHOW U MIPUYHUTAIOMICICS 3apIuiaTe u T.1.).

Y nocroBepeHus.

IIpunoxenune Ne 30

c. MuxaitiioBka

NEPEYEHD NIOPYUYEHUH Ne 1511-6

I'naBbl MuXailJ1I0BCKOI0 MYHULIMIIAJBLHOIO OKPYIra
10 UTOraM BeTpeuH ¢ Aenyraramu Jlymbl MuxaijioBckoro
MYHHMIIUIIAJIBHOTO OKPYra

4 maprta 2025 roxa

1. YnpaBnenuto (dbrHaHCOB aIMUHUCTpALIUU MuxannoBCcKOTo
MYHUIUIIAUIBHOTO OKpYTA ........

Cpoxk — 25 mapta 2025 roga
2. 3aMECTHUTEIIO TJIaBbl a/IMUHUCTPALIUH ............

Cpok — 25 mapta 2025 roga
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I'maBa MuxainiaioBCKOro

MYHHUILIMIATBHOTO OKPYTa,

rJ1aBa aIMUHUCTPAIIUU OKpPYyTa n.O.
damunus

O6pazenr odopmiieHUST TiepeyHs MNOpy4YeHUM riaaBbl MHXaIOBCKOTO
MYHHUITUTIATEHOTO OKpyTa



