ApXUBHBIA OTHEN AAMHHUCTPAUM MHUXaiJIOBCKOTO MYHHUIUIAIBLHOTO OKpyra
OpoBOAUT paboTy mo cOOpy MOKYMEHTOB, CBSI3aHHBIX C IPOBEICHUEM
cnenuansHoi BoeHHOU omepainuu (CBO), dopmupoBanuem mu4HbIX (HOHAOB U
KOJUIEKIIUN JJOKYMEHTOB, OTPaKaIOIUX BKJIaJ MUXaiIOBCKOTO MYHHIIMIIAIBLHOTO
OKpyTa M ero xureinei B qoctmwxkenue ueneit CBO.

IMamsaTKa 0 MOpSAAKE AeCTBUN KOHTAKTHOIO JIMIA NP OCYLIECTBJICHUN UM
B3aumoaeicTBus ¢ ysuactTHukamMu CBO u (min) 4ieHaMu UX cemeid

I. O01ue moJ10KeHu s

ITamsATKa O MOpsIAKE NEMCTBUM KOHTAKTHOI'O JIMLA NPU OCYIIECTBICHUHM MM B3aUMOJCUCTBUSA C
yuyactHukamu CBO u (nnm) wienamu ux cemert (nanee — [lamsitka) pazpaborana denepaibHbIM
ApPXUBHBIM AareHTCTBOM B IENSX peaM3allK JOTOBOPEHHOCTEH, JOCTHUTHYTBIX B paMKax
Cornanienust 0 coTpyaHu4YecTBe U oOMeHe nHpopmanuelr deneparbHOr0 apXUBHOTO areHTCTBA
u locynmapcTtBeHHOrO (OHAA TOANEPKKM YYACTHHUKOB CIEIHMAIBHON BOCHHOH oOmepanuu
«Bamutauku OteuectBa» oT 27 mekabps 2023 r. Ne 1/11-01-55/11-42 (nmanee — Cornarienue),
3aKJIFOYEHHOTO JUIS COXPAHEHUs MCTOPUYECKON MaMSITH M YKPEIJICHHS B MacCOBOM CO3HAHHUU
POJIH TPATUITMOHHBIX POCCUICKUX TyXOBHO-HPABCTBEHHBIX IICHHOCTCH.

[TamsiTka mpeAHa3HauyeHA Ui Pa3bSICHEHUS METOAMKH PAaOOThl KOHTAKTHOTO JIMLA IPH €ro
B3aUMOJICCTBUU C YYaCTHHKaMHU CHeluaibHOM BoeHHOU omepanuu (CBO) (BoeHHOCTYXalue
JT00BIX BOMHCKHX 3BaHM, BUJOB M POJOB BOWCK, OBIBIIME BOCHHOCTYXAaIlWE, COTPYIHUKU
YACTHBIX BOCHHBIX KOMIIAHUH U YYACTHUKHU TOOPOBOIHYCCKHX (OPMUPOBAHUH, a TAKKE MHBIMU
aunamMu (BOJIOHTEPHI, Y4acTHUKH (POHIOB U mporpamm mnoanepkku CBO) u (Wiau) 4ieHbl UX
cemeit) (mamee — yvactHukn CBO u wuHBIE JHIA), a TakkKe C MPEACTABUTEIIMU
['ocynapctBenHoro (oHAa MONAECPKKHA YYACTHUKOB CIHEHUAIBHOW BOEHHOW Omepanuu
«Bammuraukn OtedectBay (manee — DoHa) uW ero QuimanoB, oOpaIaAIONIUXCS IO TTOBOIY
BO3MOXXHOCTH M TIOpAJIKA MEpelayd Ha apXUBHOE XPaHEHHE JOKYMEHTOB UIsi (OpMHUpOBaHUS
JUYHBIX (DOH/IOB, a TAK)KE WHUITUATHBHOTO JJOKYMEHTHUPOBAHUSI.

KonTakTHOE NHII0 Ha3HAYaeTCs TOCYJAPCTBEHHBIM (MYyHHUIIMIAIBHBIM) apXUBOM U3 YHUCIA €0
pabOTHHKOB B IIETISIX OCYIIECTBIICHHUS ONMEPATHBHOTO B3aUMOJICHCTBUS C cOTpyaHHKamMu DPoHaa
(¢punuanor ®onga) u yyactnukamu CBO v MHBIMU JHIIAMU 17151 Pa3bsICHEHUSI UM BO3MOKHOCTH
U TOpsI/IKa TIepelau Ha apXUBHOE XpaHEHUE JIOKYMEHTOB Il JOPMUPOBAHUS JIMIHBIX (DOHIOB
yuacTHuKOB CBO U MHBIX nuIl, a Takke co3aanus $oTo-, GOHO- U BUICOJOKYMEHTOB B PaMKax
WHUITUATHBHOTO JJOKYMEHTHUPOBAHUSI.

KonTakTHple  nHIla  JOMKHBI ~ O3HAKOMHUTBHCS €  WH(OPMALMOHHBIM  COOOIIEHUEM
(mpusoxenue Ne 1).

I1. Ilopsinok AeHCTBUIT KOHTAKTHOIO JIMIA IIPH OCYLUECTBJICHUH UM
B3auMojeiicTeus ¢ yuactTHukamu CBO n uHbIMHU JIMIAMH

KoHTakTHOE mHMII0O OKa3piBaeT WH()OPMAIMOHHYIO ¥ KOHCYJIHTATUBHYIO TIOMOIIb BCEM
obOpamatonumcst yyactHukaM CBO U MHBIM JTUIIaM O BO3MO>KHOCTH TIOTIOTHEHUS APXHUBHOTO
donga Poccmiickoit denepanun Goto-, GOHO-, BUICOJOKYMEHTAMH, HHBIMH JOKYMEHTaMHU
yuacTHUKOB CBO u WuHBIX J1UI, a Takke O MNOpsAAKEe INepelayd JIOKYMEHTOB JIMYHOIO
npoucxoxaeHuss yaacTHUKOB CBO u uHBIX JHI] B (efiepalbHble TOCYJapCTBEHHBIE apXUBBI, B
rocyaapCcTBEHHBIC apXUBBI cCyObeKTOB Poccuiickoit deneparinu, MyHUITUTIAIBHBIE ADXHUBBIL.
KonrtaktHOe mmmo wuHpopMupyer ydactHuka CBO W WHBIX JMII O TOM, YTO B apXuB
MPUHUMAIOTCS JJOKYMEHTBHI Ha Pa3IMYHBIX HOCUTENSX, B Pa3HOOOpa3HbIX (hopMax (TEKCTOBBIE,
n300pa3uTenbHbIe, ayAHOBU3YaIbHBIC, dJIEKTPOHHBIC JJOKYMEHTHI) CIIEIYIOIMINX BHJIOB:



e JIMYHBIC O(PULMAIBHBIE JOKYMEHTHI (yI0CTOBEPEHMSI, CBUAETENbCTBA, BOCHHBIEC OUJIETHI U
ap.);

e JHEBHUKH, 3aIIUCHBIC KHWKKH, MEMYapbl, BOCHIOMHWHAHNS;

e UHTEPBBIO (ayAMO-, BUIEO- WM TEKCTOBble) ¢ yuacTHHMkamu CBO, ux poaHbIMH,
3HAKOMBIMU;

e TBOpYECKHE paOOTHI PA3TUYHBIX KAHPOB (IIECHH, CTUXH, PUCYHKH);

e IIEPEIUCKA;

e (otorpaduu;

e JIOKYMEHTbI 00 y4aCTHHKE (CTAaTbH, BEIPE3KH U3 T'a3€T U KypHAJIOB);

e JIpyrue JOKYMEHTHI U IIPEIMETHI I10 COIVIACOBAHUIO C APXUBOM.

Jo cBenenus ydactHukoB CBO M MHBIX JMII JOBOAMTCS, YTO HE BCE IOKYMEHTBI MOTYT
MOCTYIIUTh HA XpaHeHue B apxuB. He oToOpaHHbBIE Al BKIIIOYEHHS B COCTaB ApXUBHOTO (poHIa
Poccuiickoit ®enepanyiu  JOKYMEHTbI W MNpeaMeThl Bo3BpamaroTcs ydyactHuky CBO B
YCTaHOBJIEHHOM HOPSJIKE.

[lepenaua JOKYMEHTOB JIMYHOIO IPOUCXOXKICHHUS OQOPMIISETCS IOrOBOPOM B IOpPSIKE,
YCTaHOBJIEHHOM HyHKTOM 37.9 IlpaBun opraHu3anuu XpaHEHUs, KOMILJIEKTOBaHMs, ydyeTa U
UCIOJIb30BaHUs JOKYMEHTOB ApxuBHOTo ¢oHna Poccuiickoit denepanuu U Ipyrux apXMBHBIX
JOKYMEHTOB B TOCYJapCTBEHHBIX W MYHHIMNAIBHBIX apXWBax, My3esiX H OuOIMOTEKax,
HAyYHBIX OpraHU3allusAX, YTBEPXKACHHBIX NpukazoMm PocapxuBa ot 2 mapta 2020T1. Ne 24
(3apeructpupoBan Munioctom Poccun 20 mast 2020 r., peructpainonnsiii Ne 58396).

VYuactauk CBO u MHOE 1MIIO MOXET OOpaTUTbCS B YCTHOM WJIM HUCBMEHHOW (opme
(oOpartieHre MOXET OBITh COCTaBJICHO B 3JIEKTPOHHOM BUJE U (UJTK) HA OyMa)KHOM HOCHUTEIIE):

e 110 IOYTEe (WX JIIOOBIM APYTUM JOCTYIHBIM CIIOCOOOM) B COOTBETCTBYIOLIHM apXUB;

e myrteM 3amonHeHus (opmbr 3asBienus (Ilpunoxenue Ne 2), KOTOpas MOKET OBITH
pasMelleHa B 3JIEKTPOHHOM BHUJE Ha O(ULUAILHOM caiiTe apXuBa WIM MPEAOCTaBICHA
yuactHUKY CBO 1 nHOMY 5111y B pacriedaTaHHOM BUJIE;

e [0 HOMEpaM Tesie()OHOB KOHTAKTHBIX JIUII.

[TucemeHnHOE 0OpallieHne JOIKHO COAEepKaTh:

e HAaNMEHOBAaHUE APXUBA;

e (amunuto, ums, otyectBo yuactHuka CBO u unomy nuny;

e TIOYTOBBIN aJPEC WIM aIPEC IEKTPOHHOM MTOYTHI, NHBIE KOHTAKTHBIE IaHHBIE YYaCTHHUKA
CBO u uHOTO JHIIa 7151 HAITPaBJICHUS €My OTBETA;

e U3JIOXKEHHE CYTH 0OpalleHus;

e JIMYHYIO MTOAINHUCH U JATY;

e JIOKYMEHTBI U MaTepHajbl JINOO UX KOMHMHU, OTHOCSIIHNECS K pAaCCMaTPUBAEMOMY BOIIPOCY.
Kak yctHble, Tak U mnHcbMeHHble oOpaimieHuss ydacTHHkoB CBO u wuHOro numa mnojjiesxar
00513aTeIbBHOMY PaCCMOTPEHHUIO.

B3aumopneiictBue yuactHuka CBO u uwHOro nuuma ¢ apxuBaMHM OCYIIECTBISIETCS Ha
JO0OPOBOJIBLHOM OCHOBE.

Jo cBenenuss ywactHuka CBO u umHOro nuuna AomkHa OBbITH J0BefeHa HHpopMmanus o0
OTpaHMYEHUHU JIOCTyNa K IEepeAaBacMbIM MM JOKYMEHTaM Ha 75 JeT co JHS CO3JaHus
JOKYMEHTOB COTJIACHO YacTH 3 ctatbu 25 denepanbHOro 3akoHa oT 22 okTsaops 2004 r. Ne 125-
@3 «O6 apxuBHoM zene B Poccuiickoit deaepannny. YuactHuk CBO 1 nHOE MMI1I0 UMEET MpaBo
YCTAaHOBUTh MHOM CPOK OrpaHMYEHHUs JOCTyNa K €ro JOKYMEHTaM (CPOK OrpaHHYEHHS MOKET
ObITH  CHST, CHIDKEH  WJIM  yBeNIMYeH 1o  kemaHuto  ydactHuka  CBO).

I11. 3akarounTeIbHbIE MOJ0KEHUS

[lepenaya TOKyMEHTOB B apXUB MOKET ObITh OPraHW30BaHa KaK TOPKECTBEHHOE MEPOIPHSITHE, C
MpUrianeHueM MOYeTHhIX rocred u mnpenacrasutened CMMU. Ilepemaya TOKYMEHTOB MOMKET
OCYILECTBIATHCS TAKXKE B PAMKAaX IPOBEICHUS YPOKOB MYKECTBA I MOJIOACKH, APYIHUX



MH(POPMALIMOHHBIX U MPOCBETUTEIBCKUX MPOEKTOB, MOCBALIEHHBIX coObITUAM U reposim CBO,
BO BpeMs BcTped ¢ yuacTHUKaMu CBO 1 mHBIMU JTMIIaMH.

[lepeyeHb BONPOCOB, KOTOPbIE MOTYT BO3HMKHYTh Yy MOTEHLHUAIbHBIX (DOHAOCIATYUKOB MpPU
NepBOM OOpaIleHNH B apXHB, U IPUMEPHBIC OTBETH HA HUX MpeacTaBieHbl B [Ipunosxenun Ne 3.

[Tpunosxenue Ne 1

HNudpopmannoHHoe coodIeHHE 1J151 KOHTAKTHOIO JIMLA

IIpu ocymectBiaeHun B3aumonaecTBus ¢ ydyacTHukaMu CBO W HMHBIMM JIMIIAMU CIEAYET
MOMHHTH, YTO pPEYb HIET O HEAABHUX COOBITHUSAX, TOPOWM JOCTATOYHO OOJIE3HCHHBIX IS
yyactTHukoB CBO wu ero Onu3kuX, M OTO HEOOXOAWMMO YUYWUTHIBaTH MNpHU paboTe ¢
NOTEeHIMATBHBIME (poHmocTaTunkamu (yaactHukamu CBO).

3avacTtyro JIOAM HE 00JaJaroT J0CTaTOYHOW HWHMOpMaImMend O poJii W HalpaBlIEHUAX
JESTEIIbHOCTH apXUBOB, MMO3TOMY CJIEYET CIOKOWHO W JIOXOAYHUBO OOBSCHSATH MPEUMYINECTBA
XpaHEHHUs] JOKYMEHTOB B apXWBE, NMPHUHIUIIBI 0TOOpa JIOKYMEHTOB Ha IOCTOSHHOE XpaHCHHE.
[Ipu HE0OXOAMMOCTH MOXKHO OPTaHU30BAThH MOCEIICHUE apXUBAa U 03HAKOMIIEHHE C YCIOBHUSIMU
XpaHEHUs U UCIIOIb30BAHUS IOKyMEHTOB.

®DoHAOCTATYMKY  MOXET  OBITh  MPEeAJIOKEH  BapuaHT  (DOpMUpOBaHHS  CEMEHUHOTO,
JUHACTHYECKOTO, POJOBOrO (OHIA, BKIIOYAIOMIETO JOKYMEHTHI HECKOJIBKHX IOKOJICHUN
3amMTHUKOB OTedecTBa (Hampumep, MpU HAJUYMM B CEMbE JOKYMEHTOB ydacTHHMKa Benmukoi
OTtedecTBEHHO BOWHBI).

VYyactHuku CBO u uHble n11a, cPOPMHUPOBABILINE JUYHbIE (DOHABI B apXUBE, B JajbHEHIIEM
CMOTYT TOMOJHATh ATH (HOHABI JOKYMEHTaMU TOCJIEIYIONINX TMEePUOIOB CBOEH JKHU3HH U
JIeSITCIIbHOCTH.



[Tpunoxenue Ne 2

®opma 3asiBJICHUS 0 HaMepeHUuH nepeaaTrb AOKYMEHTbI
Ha MOCTOSTHHOE XPAHEHHUe

Hupexropy

(HaMEeHOBaHHE apXHBa)

(manee — ApxuB)

oT

(®HO nonHOCTHIO)

IIPOXKUBAIOLIETO 110 aAPECY

nacnopt: cepusi___ No
BBIJIaH:

TCII.:

3angBjaeHne

A, (®HO noAHOCTHIO)

IIPOLLY IPOBECTU KOMIUIEKC paboT M0 U3YUYEHHUIO JJOKYMEHTOB, HAXOIALIUXCSA B MOEM
pacropsKEeHUH, ¢ LEJbI0 UX 0TOOpa MOJHOCTHIO M YACTUYHO Ha MOCTOSIHHOE XpaHEHHUE.

IToanuceiBast HacTosIIEE 3as1BJICHUC, 4,

(®HO nmoHOCTHIO)

Jlato coriacue Ha 00paboTKy ApXMBOM CBOMX NEPCOHANIbHBIX AaHHBIX (BKitoyas PO, mecto
MPOXKUBAHUS, TACIIOPTHBIEC JaHHBIE U TeJe(OH, a TAKXKE UHbIE JaHHbIE, HEOOXOAUMBIX IS
opraHu3zaiuu paboThl 1o 0TOOPY JOKYMEHTOB Ha MOCTOSIHHOE XpaHEeHUe) JUIs Leei
BBITNIOJHEHUS pa0oT, YKa3aHHBIX B HACTOSIILEM 3asBICHUU.

/PacmmdpoBka noanucu/

(moamnucs)

« » 20 I.




[Tpunoxenue Ne 3

Kaxkyio napopManuio BaskHO NPeI0CTABJIATH NPU 00palieHun
110 BOIIPOCaM nepenadyu 10KymeHTos 00 CBO

Kmo moorcem nepedamv 0oKymenmuol ¢ apxue?

JlnyHbIe NOKYMEHTBHI B apXWB MOTYT IEpeaaTh BOSHHOCIYXAIHE JIOObIX BOMHCKHX 3BaHHH,
BUJIOB U POJIOB BOWCK, OBIBIITNE BOCHHOCTYXAIIIUE, COTPYTHUKH YaCTHBIX BOCHHBIX KOMIAHUH U
YYaCTHUKUA JO0OPOBOJIbUECKUX (OPMHUPOBAHHMM, a TaKKE BOJIOHTEPHI, YYaCTHUKU (HOHIOB U
nporpamm noanaepxkku CBO u (niam) wieHbl UX CeMel, a TaK)Ke BOJOHTEPHI, YYaCTHUKH (OHIOB
u nporpamm noaaepxkku CBO. IlotenuuanbHo, Kaxapii, KTo uMeeT oTHomeHue k CBO, moxer
o0paTuTbCsI B apXUB C HAMEPEHHEM IepeJaTh CBOM JOKYMEHTHl Ha XpaHEHHE.

Kax 0ocmageumo 0oKkymenmul 6 apxue?

JIOKyMeHTBI MOTYT OBITh JOCTaBJICHBI B apPXUB CAMOCTOSATEIBHO WIIM IMPEACTABUTEIbh apXHBa
MOXXET MPUUTH HA JIOM IS MPEIBAPUTEIHLHOTO MPOCMOTPa JTOKYMEHTOB (IO COTJIACOBAHHUIO).

Kakue 0okymenmul modxcHo nepedasams é apxug?

B apxuB npuHuUMaroTcs JOKyMEHTHI B pa3HOOOpa3HbIX opmMax (TEKCTOBBIE U U300pa3UTENbHbIE
JIOKYMEHTBI, ayJIM0- ¥ BUJIC03alIUCH Ha Pa3IMYHbIX HOCUTEIAX, (hoTorpaduu U Ap.), B TOM YUCIE
DIIEKTPOHHBIE JOKYMEHTBHL. APXUB TpPU ITOM MOXKET OCYHIECTBISATH OTOOpP IpearaeMbIX
JIOKYMEHTOB. Te JOKyMEHTbI, KOTOpble He OyAyT OTOOpaHbl Ha IOCTOSHHOE XpaHEHHe, OyayT
00513aTeJIbHO BO3BPAILIEHBI BIAJICIIbILY.

Kak npaBuio, orouparorcs:

JTHEBHUMKH, 3aITUCHbIE KHUKKH, MEMYaphl, BOCHOMUHAHMUS;

NEPETNCKa;

TBOpYECKHE PaOOThI PA3TUYHBIX KaHPOB (IIECHU, CTUXH, PUCYHKH U JP.)

dotorpaduu (otaenpHbIe (OTOKAPTOUKH, (POTOATHOOMBI, a TaKKe OTCHSTas

¢doTormeHKa U AIEeKTPOHHbIE (poTOMAaTEpHaIbI);

BU/JICO3AINCH;

o JHUYHbIE OQUIMATIbHBIE JOKYMEHTHI (YAOCTOBEPEHHUS, CBUIETENbCTBA, BOCHHBIC
OuieTsl U ap.);

o JOKYMEHTBI, OTpaxaroue NpophecCuOHaAIbHYIO J1eSTebHOCTh, )KU3HEHHBIN My Th
Y YBJICUCHHSI YEIIOBEKA;

o CTaThH, BBIPE3KH W3 Ta3eT U XypHaioB 00 yuactHuke CBO wmnm oTaenbHBIX
coOBITHAX, CBI3aHHBIX ¢ CBO;

o 3alUCH MHTEpBBbIO C pacckazoM 00 CBO, ee OTAECTbHBIX COOBITHAX WIIH

YYaCTHHUKAX.

o O O O

Kaxk ogpopmnaemca nepedaua ookymenmoes? Hyscno nu 3a umo-mo naamums?

VYyactauk CBO u nHOe 51110, U3bsIBUBLINM jKeJaHKe MepeaaTh JOKYMEHTHI U (HJIK) IPEeIMETHI B
apXxuB 3all0JIHAET 3asBIeHUe 0 HaMepeHuH (mpuioxenue Ne 2 k [Tamsrke).




[IpencraBuTenb apxuBa MOXKET MPEAOCTaBUTH (HopMy 3asiBlieHUS (Ha OyMa)kHOM HOCUTENE WU B
AJIEKTPOHHOM BHJIE) WJIM YCTHO MEPEIaTh CBEJICHUSI, KOTOPBIE JOJIKHBI B HEM COJIEPKATHC.
[lepenaya 1oKyMeHTOB 0GOpMIISIETCSI TOTOBOPOM. JIOKyMEHTHI peIBapUTEIbHO MPUHUMAIOTCS
no onucu (1o CIaTOYHOW OMHUCH), YACTh M3 HUX MOKET BIOCJIEACTBUU OBITH BO3BpAlllEHA IO
akty. [Ipu okoHUaTEILHOM IpUEeMe OTOOPAaHHBIX JOKYMEHTOB Ha MOCTOSIHHOE XpaHEHHUE B apXUB
COCTABJISIETCS OMKCH /1], JOKYMEHTOB IMOCTOSTHHOTO CPOKa XpaHEHUSI.

YyactHukn CBO u wuHBIE JMIIa HE HECYT HUKaKoW (DMHAHCOBOW HArpy3Kd IpH Tepenaye
JIOKYMEHTOB B apXHB.

[TonroTroBieHHbIE apXMBOM OMNHCH UM aKThl COTJIACOBBIBAIOTCA C JIMIIOM, [EPeIaloluM
JIOKYMEHTBI.

OtoOpaHHbIE JTOKYMEHTHI (OPMHUPYIOTCS B OTHCIbHBIN (DOHA JTUYHOTO MPOUCXOKICHUS WU
BKITIOYAIOTCS B KOJUICKITUIO, C(HOPMUPOBAHHYIO U3 JIOKYMEHTOB Pa3HBIX JIUI] IO TEMAaTHIECKOMY,
BUJIOBOMY WIH UHOMY PU3HAKY.

Umo modncem 00OnOIHUMENILHO ROMPEHOBAMbCA, KpOMe nepeoaiu 0OKyMeHmog?

ApPXHB MOXET IMONPOCUTH IIOMOYb C OMMUCAHUEM JTOKYMEHTOB, UX TATUPOBKOM, MICHTHU(UKAIIHCH
JUI ¥ 00BEKTOB, N300paKEHHBIX Ha (OTOrpadusix ¥ BUACO3AIUCIX, H JIP.

ApXHB MOXET TaK)Ke MPEIOKUTH 3aIUCcaTh UHTEPBBIO, KOTOPOE MOTOM OQOPMIISICTCS B BHIIC
MUCHbMEHHOTO TEKCTa, ayJn0- WIM BHJICO3AIUCU M O00A3aTEIIbHO COTJIACOBBIBACTCS C JIUIIOM,
KOTOpOE€ JaBajlo TaKo€ MHTEPBbIO. BO3MOXKHO Takxke co3naHue (OTOTOKYMEHTOB.

Kax apxue moarcem capanmupoeantob obecneuenue COXpAaHHOCMU nepedaunblx 00Kymeﬂm03?

Hamiexamee XpaHeHHE ITOKYMEHTOB — 3TO OJHA W3 OCHOBHBIX 3aJad apXuUBOB. Y CIIOBUSA
XpaHEHHUs JIOKYMEHTOB OINpEAETCHbl CIELUANbHBIMU [paBWIIaMH, COOJIOACHHE KOTOPBIX
SBIIAETCA 00s13aTEIbHBIM IJi1  BCEX APXHUBOB. ApXI/IBHI)Ie AOKYMCHTBI pa3MCIIAOTCA B
CHelMaNbHbIX TMamkax M KopoOax H3 OECKUCIOTHOrOo KapToHa. B  apXuBOXpaHMIMILIAX
coOI0Aa0TCsl TEMIIEPATypPHO-BIAKHOCTHBIN, CBETOBOW, NPOTUBOIIOXKAPHBIA M  OXpaHHBIN
PEKUMBI.

Kaxnmasg manka ¢ JOKYMEHTaMHM M Ka)KIbli KOHKPETHBIM JOKYMEHT NOJJIEXaT y4YeTy, UM
IIPUCBAaNBAIOTCS MHIUBUyaJIbHBIE YYETHBIE HOMEpPA. PerynsipHo poBOAUTCS IIPOBEpKA HAIMYUS
U COCTOSHUSI apXUBHBIX JOKYMEHTOB. IIpm HE0OXOAMMOCTH OCYIIECTBISETCS pecTaBparus
JIOKYMEHTOB.

Mootcno u ocpanuuums 0ocmyn K 0OKyMeHmMam u onpeoeaumsy ycioGus ux ucnoiv3oeanusn?

JloroBopoM o0 mepenade Ha TOCTOSHHOE XpaHEHUE JOKYMEHTOB YCTAHABIMBAETCS CPOK
OTpaHUYEHUS JOCTyNa K HUM. J[axe ecii 3TO He HAIIO OTPAXKEHHUS B JIOTOBOPE, IO YMOTIAHUIO
(B COOTBETCTBUH € 4acThio 3 cTartbu 25 denepanbHoro 3akoHa ot 22 oktaops 2004 r. Ne 125-03
«O06 apxuBHOM nene B Poccuiickoit deneparun») B TedeHHE 75 JET C MOMEHTA CO3JaHUSA
JIOKYMEHTa, COJIEP>Kalllero CBEJCHUS O JIMYHON M ceMeHOH TaiiHe rpakAaHWHA, €ro 4acTHOU
KU3HHU, a TaK)Ke CBEJICHUs, CO3JAl0NINe Yyrpo3y sl ero 0e30MacHOCTH, AOCTYN K HeMy Oyner
OTpaHUYEH.

B moroBope MoeT OBITh MPETYCMOTPEHO CHATHE TAKMX OTPAHWYCHUH Ha JOCTYH (B Cilydasx,
eciu MH(OpMaIus OTHOCUTCS HEMOCPEACTBEHHO K JAHHOMY UYEJIOBEKY, HO HE K JIPYTHM JIULAM).
Takum oOpa3om, B apxuBe obOecreynBaeTcs 3aluTa WHGOPMALUKU OTPaHMYEHHOTO JIOCTyHa B
COOTBETCTBUM C TPEeOOBAHUSMHU 3aKOHOAATENbCTBA M OrPAaHMUYCHHUSIMH, YCTAaHOBJICHHBIMH B
JIOTOBOpE TIPH Tiepeiave JOKYMEHTOB B apXUB.



Jlo ucredyeHMsl yKa3aHHOIO CpoKa JOCTYN K JOKYMEHTaM MOXET OBITh MpelIoCTaBJIeH
dornocnarunky (yuactauky CBO), ero poacTBeHHUKaM (IIpH MOATBEPIKICHUU POJICTBA), WIH
WHBIM JIMIaM, OT/IEJIbHO YKa3aHHBIM B JOTOBOPE.

[lo ucreueHuu cpoka OrpaHUYEHHUS JOCTYIA, APXUB OpPraHU3yeT JOCTYN IMOJIb30BaTelIe K
ApPXUBHBIM JIOKyMEHTaM B YCTaHOBJICHHOM MOPSAKE.

ApXHB HECET OTBETCTBEHHOCTH 3a COOIOJeHNE KOHPUACHIMATLHOCTH WH(pOpMAaMu W WHOU
TaHBI, OXpaHsAeMOi 3akoHO1aTeNIbcTBOM Poccuiickoii deneparum.

JIOKyMEHTBI ~ TBOPYECKOTO  XapakTepa OXpaHSAITCS TakkKe  3aKOHOJATeIbCTBOM 00
MHTEJJIEKTyallbHOM coOcTBeHHOCTH. Kak mpaBmiio, mNpu 3aKJIIOUYEHUU JOrOBOpa B HEro
BKIIIOYAIOTCSL TOJOXKEHUS O CBOOOJHOM HCIIOJIb30BAHUM TIPOM3BEICHUM, TPU 00S3aTEIHHOM
yKa3aHUU aBTOPCTBA U COOJIIO/ICHUN UHBIX HEMMYIIIECTBEHHBIX MIPAaB UX CO3/aTeleH.



